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Get the most from this book


This book has been written to offer guidance, advice and helpful hints to enable you to achieve the best marks in your CCEA GCSE Learning for Life and Work examination (LLW). The book is divided into three areas of study, following the order and content requirements of the specification. These are:




•  Local and Global Citizenship


•  Personal Development


•  Employability





Tick to track your progress


You can use the revision planner on the next two pages to plan your revision, topic by topic.


You can also keep track of your revision by ticking off each topic heading throughout the book. You may find it helpful to add your own notes as you work through each topic.
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Features to help you succeed
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What you need to know


A list of key revision points are given at the beginning of each topic, to target your revision.
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Examiner tip


Throughout the book there are exam tips that explain how you can boost your final grade.
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Key terms


Clear, concise definitions of essential key terms are provided for each topic. You should use this subject specific vocabulary in the answers to your exam.
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Test yourself


Use these questions at the end of each topic to make sure that you have retained the key knowledge. Check your answers at www.therevisionbutton.co.uk/myrevisionnotes.
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Exam practice


Practice exam questions are provided for each topic. Use them to consolidate your revision and practise your exam skills. Go online at www.therevisionbutton.co.uk/myrevisionnotes to find sample answers for the practice exam questions.
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Introduction



About the course


Learning for Life and Work is about preparing for what is ahead in your life. In adulthood we are faced with many decisions that will have an impact on our lives. This course is about providing knowledge and understanding to enable people to make informed decisions. It teaches you how to act responsibly and how to think independently.


Studying Learning for Life and Work will enhance many of your skills including managing information, problem solving, decision making, being creative, working with others and self-management.


The course is organised into three areas of study:




•  Local and Global Citizenship


•  Personal Development


•  Employability





Centres are offered two specifications (your teacher will have chosen which you will study):
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Specification A: Modular – five units in total




• Units 1 and 2 – two controlled assessment tasks/reports: 30% each


• Units 3, 4 and 5 – three 45 minute modular examinations, one for each of the three areas of study: 40%
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OR
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Specification B: Linear – three units in total




• Units 1 and 2 – two controlled assessment tasks/reports: 30% each


• Unit 3 – a one hour and 30 minute terminal examination covering all three areas of study: 40%
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Guide to the modular exams


You will have a separate exam for each area of study. Each modular exam has two sections (Section A and Section B).


Section A


Section A is made up of three questions – you have to answer all of them. The questions ask you to demonstrate and apply your knowledge and understanding of the content that you have studied. You should spend approximately 20 minutes answering the questions in this section. There are 20 marks available for Section A.


At the beginning of each question you are told the section on which the question is based. For example:


This question is from maximising and sustaining health and well-being


Each of the three questions is divided up into a further three parts, (a), (b) and (c). In order to achieve the maximum 20 marks you need to know what is expected of you in each question. The question stem (the beginning of the question) should guide you.


Question 1 (a) This part of the question is always worth one mark. It will begin with the question stem ‘Name one’ or ‘Identify’. For example:
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1 (a) Name one physical health problem caused by smoking. [1]
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Your answer should be one sentence identifying the answer:
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Smoking can cause lung problems.
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One mark will be given for the correct answer.


Question 1 (b) and (c) These parts of the question are always worth two marks each. They will begin with the question stems ‘Explain’ or ‘Identify and explain’. For example:
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1 (b) Identify and explain one reason why employers should provide their employees with information about health and safety in the work place. [2]
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Four lines will be provided for you to write your answer. You must make sure you identify one reason and then explain it:
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An employer should explain health and safety because it is the law and so an employer can be taken to court if they do not provide this information.
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One mark will be given for the identification (it is the law) and one mark for the explanation (employer can be taken to court if they do not provide the information).
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Examiner tip




• Make sure you fully explain your answers – use connecting words to make sure you identify a point and then explain it.


• Don’t repeat the question stem. If you do this you might forget to fully explain your answer.


• Don’t identify two separate points and make no explanation – you will only be awarded one mark.


• Don’t identify one point and then explain another – you will only get one mark.
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Connecting words


Try to use connecting words to make sure you explain the point that you have made. The following connecting words will help you:




• … and so …


• … therefore …


• … because …


• … and this …


• … and as a result …


• … and this means that …


• … and thus …
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Question 2 (a) This part of the question is worth one mark and takes the same format as question 1 (a).


Question 2 (b) and (c) These parts of question 2 are worth two marks each and will ask you to ‘explain’ or ‘identify and explain’ something. For example:
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2 (b) Explain one human right from the Universal Declaration of Human Rights. [2]
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Four lines will be provided for your answer and it is important that you explain one human right and do not list other human rights:
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One human right is a right to free education (article 26) and this means that every child has a right to go to school and that primary education should be free. In Northern Ireland every child from age 5 to 16 is entitled to go to school.
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You should answer the question in your explanation. Ask yourself the questions ‘Have I shown the examiner I fully understand the human right to free education? Have I used connecting words?’


Question 3 (a) This part of the question is usually worth two marks and takes a similar format as questions 1(a) and 2(a), except that it will ask you to name two things. For example:
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3 (a) Name two types of friendship that a young person can have. [2]
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In your answer, simply write down two types of friendship:
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Pen pal and best friend
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Question 3 (b) and (c) These parts of question 3 are ‘explain’ or ‘identify and explain’ questions, the same style as in question 1 (b) and (c), except that they ask you to identify and explain two things. Each part is worth four marks.


Section B


Section B is made up of two questions (questions 4 and 5) – you have to answer both of them. These questions require more extended writing and your quality of written communication will be assessed in this part of the paper. This means your style of writing, spelling, use of grammar and punctuation must be of a high standard to score well. You should spend approximately 20 minutes answering the questions in this section. There are 20 marks available for Section B.


Inside the exam paper there will be an insert named ‘Source A’. It is provided to help you answer both questions 4 and 5.
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Examiner tip




• Read the source on the insert carefully (at least twice).


• Read the questions in Section B that the source relates to.


• Read the source again and underline the relevant information to help you answer the questions.
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Source A


Young Entrepreneurs


Nowadays more and more young adults are setting up their own businesses and thus becoming entrepreneurs. Some of them work in the business on their own while others may employ people to work for them. Often the employer will provide training for their employees.


Entrepreneurs need to ensure that they are addressing various environmental issues, e.g. reducing, reusing and recycling waste materials, fuel emissions from vehicles, noise and air pollution and proper disposal of litter. They endeavour to become more socially aware by hoping to attract more customers as well as enhancing their corporate image. They are keen to use energy efficient measures to heat and light their premises in order to reduce electricity usage.
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Question 4 (a) In this part of the question you are asked to explain two reasons/terms/laws. Each of these will be awarded two marks. A total of four marks are available. For example:
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4 Read Source A and use it to help you answer this question.


(a) Explain two reasons why a business may need to employ new staff. [4]





[image: ]





[image: ]








(i) A business may need to employ new staff if employees within the business have been promoted and thus a vacancy may arise for a position to be filled.


(ii) A business may need to employ more staff if the business has expanded and therefore more employees will be needed to cope with the workload.
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Question 4 (b) In this part of the question you must use the source and your own knowledge to help you explain something. For example:
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4 Read Source A and use it to help you answer this question.





(b) Explain why an entrepreneur should be aware of environmental issues when setting up a new business. [6]
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A maximum of six marks is available for this question and it is marked in levels from Level 1 to Level 3. It is important to use the source in your answer but more importantly you must develop this and offer more detail. Do not rewrite the source. You must show you understand what is written by explaining it.
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An entrepreneur should be aware of environmental issues because it is something that some consumers look for when shopping for items. If a business is committed to environmental issues therefore, they may attract customers and this will result in more profit for the company. It will also attract prospective employees to the company as they may want to work for a company that is environmentally friendly. This could result in a more productive workforce. A business can enhance their corporate image by being environmentally friendly as this is regarded as a very respectable issue to be addressing. Also reusing and recycling can work out cheaper for businesses and so they could ultimately save money by being environmentally friendly.
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Your answer to this question must be detailed, clear and coherent, and should use specialist vocabulary.
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Examiner tip




• Don’t just copy points straight from the source.


• Always develop any points you identify and ensure you give a full explanation.


• Make sure you show a full understanding of what you are explaining in your answer.
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Question 5 In this question you are asked to evaluate something with reference to the source provided. For example:
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5 With reference to Source A and your own knowledge, evaluate the impact on the employer of providing training for their employees. [10]
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Examiner tip




• This question asks you to evaluate. You must therefore give both the good and bad points.


• Try to avoid writing in bullet points as this may prevent you from getting higher marks.
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This question is worth ten marks. The answer will be judged in levels from Level 1 to Level 3.


Level 1 (1–4 marks)


The answer only focuses on a few positive or negative points. There is poor organisation and presentation, and a lack of clarity (it is unclear what the candidate is trying to say).


Example of Level 1 answer
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If an employer trains the staff well this will be good for the business because they will know how to do the job better. An employee will be happy to have training because they will know how to do their job better and faster and this will keep the employer happy too.
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Level 3 (8–10 marks)


In this answer it is very clear that the candidate has a sound knowledge and understanding of the key issues to be argued. It also shows full awareness of the source. It is written with clarity and coherence (bullet points are not used). All points are fully explained and there is detailed analysis. The answer identifies, discusses, explains and analyses positive and negative points.


Example of a Level 3 answer
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Training employees will greatly benefit an employer because it will mean that employees have up to date information and this will enable employees to carry out their job in an efficient manner. Well trained employees will be able to complete different tasks to a better quality and professionalism. This will lead to increased customers and sales for the employer. If an employee is given training they will feel valued and thus be loyal to the employer and so work more efficiently. On the other hand training can be expensive for employers and this can be a cost that many employers could do without to keep their business afloat. Also if an employee is trained this does not mean they will stay with that employer and could leave the job after training which would be a waste of money for the employer. This may be particularly true if employees are trained in sought after skills and qualifications. Training means time off the job and this can cost an employer money as indeed will be the cost of paying for a trainer or course for employees.
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Remember that these questions are about how you use and analyse the information given.


Guide to the linear exam


You will have one exam, which will cover all three areas of study. The linear exam has three sections (Section A, Section B and Section C).


Section A


Section A is made up of three questions – you have to answer all of them. The questions ask you to demonstrate and apply your knowledge and understanding of the content that you have studied. You should spend approximately 25 minutes answering the questions in this section. There are 30 marks available for Section A.


Questions 1, 2 and 3 Part (a) of questions 1, 2 and 3 is worth two marks. This question begins with the question stem ‘Name two’ or ‘Identify two’. Your answer should identify two things. See examples of these types of questions under question 3 (a) in the guide to the modular exams (see page 3).


Parts (b) and (c) of questions 1, 2 and 3 are worth four marks each. These begin with the question stem ‘Identify and explain’. Your answer should identify and explain two things. See examples of these types of questions under question 1 (b) and (c) in the guide to the modular exams (see page 2).
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Examiner tip




• Make sure you fully explain your answers – use connecting words (see page 3) to make sure you identify a point and then explain it.


• Don’t repeat the question stem. If you do this, you might forget to fully explain your answer.


• Don’t identify two separate points and make no explanation – you will only be awarded one mark.


• Don’t identify one point and then explain another – you will only get one mark.
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Section B


Section B is made up of three questions (questions 4, 5 and 6) – you have to answer all of them. These questions require more extended writing and your quality of written communication will be assessed in this part of the paper. This means your style of writing, spelling, use of grammar and punctuation must be of a high standard to score well. You should spend approximately 25 minutes answering the questions in this section. There are 30 marks available for Section B.


Questions 4, 5 and 6 Inside the exam paper there will be an insert containing ‘Source A’, ‘Source B’ and ‘Source C’. It is provided to help you answer questions 4, 5 and 6.
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Examiner tip




• Read the sources on the insert carefully (at least twice).


• Read the questions in Section B that the source relates to.


• Read the source again and underline the relevant information to help you answer the questions.
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Questions 4, 5 and 6 are made up of two parts: (a) and (b). A maximum of four marks is available for part (a) and six marks for part (b). Part (b) is marked in levels from Level 1 to Level 3. You can see examples of these types of question under question 4 (a) and (b) in the guide to the modular exam (see pages 3 and 4).
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Examiner tip




• Don’t just copy points straight from the source.


• Always develop any points you identify and ensure you give a full explanation.


• Make sure you show a full understanding of what you are explaining in your answer.
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Section C


Section C is made up of three questions (questions 7, 8 and 9) – you have to answer two of them.


These questions require more extended writing and your quality of written communication will be assessed in this part of the paper. You should spend approximately 30 minutes answering the questions in this section, spending 15 minutes on each question. There are 20 marks available for Section C.
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Examiner tip




• This question asks you to evaluate and therefore you must give both the good and bad points.


• Try to avoid writing in bullet points as this may prevent you from getting higher marks.
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In each question you are asked to evaluate something with reference to the source provided. These questions are worth 10 marks each. The answer will be judged in levels from Level 1 to Level 3. See examples of these types of question under question 5 in the guide to the modular exam (see page 4). Examples of a Level 1 answer and a Level 3 answer are also provided.
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Examiner tip




• If you answer all three questions, your best two answers will be used (the answers that scored the most marks). This is a very common error on the linear exam.


• Read the Chief Examiner’s report for the exam you are about to sit – follow the Learning for Life and Work link on www.rewardinglearning.org.uk. This outlines all the common errors on the exam and gives advice for sitting the exam.
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Countdown to my exams
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6–8 weeks to go




•  Start by looking at the specification – you can get this from the website (www.rewardinglearning.org.uk) or your teacher. Make sure you know exactly what material you need to revise and the style of the examination.


•  Organise your notes, making sure you have covered everything on the specification. The revision planner (see pages iv–1) will help you to group your notes into topics. These Revision Notes organise the basic facts into short, memorable sections to make revising easier.


•  Work out a realistic revision plan that will allow you time for relaxation. Set aside days and times for all the subjects that you need to study, and stick to your timetable.


•  Set yourself sensible targets. Break your revision down into focused sessions of around 40 minutes, divided by breaks. Plan in little rewards for yourself when you have met your targets.
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4–6 weeks to go




•  Read through the relevant sections of this book and refer to the examiner tips and key terms. Tick off the topics as you feel confident about them. Highlight those topics you find difficult and look at them again in detail.


•  Test your understanding of each topic by working through the ‘Test yourself’ questions in the book. Look up the answers provided online at www.therevisionbutton.co.uk/myrevisionnotes.


•  Make a note of any problem areas as you revise and ask your teacher to go over these in class.


•  Look at past papers. They provide one of the best ways to revise and practise your exam skills. Write or prepare planned answers to the exam practice questions provided in this book. Take a look at the example answers provided online at www.therevisionbutton.co.uk/myrevisionnotes.


•  Try different revision methods. For example, you can make notes using mind maps, spider diagrams or flash cards.


•  Track your progress using the revision planner and give yourself a reward when you have achieved your target.
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One week to go




•  Try to fit in at least one more timed practice of an entire past paper and seek feedback from your teacher, comparing your work closely with the mark scheme.


•  Check the revision planner to make sure you haven’t missed out any topics. Brush up on any areas of difficulty by talking it over with a friend or getting help from your teacher.


•  Attend any revision classes put on by your teacher. Remember, he or she is an expert at preparing people for examinations.
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