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      Preface

    








English spelling is extremely complex because it owes so much to

other languages. There are rules but unfortunately there are just

as many exceptions to the rules. This book has been written in an

attempt to help you sort out the problems. It gives examples of

spelling variations and lists of frequently misspelled words as well

as providing you with some fascinating background information

on the origin of certain words.












There are chapters on forming plurals, hyphenating words,

using apostrophes and discovering homophones – words that

sound the same but are spelt differently. There are also chapters

dealing with the dictionary and the thesaurus – both indispensable

tools for anyone who wishes to improve his or her spelling. Finally

you will find a chapter on American spelling and one on jargon

and slang.












At the end of most chapters there are exercises to help you

practise what you have learnt. Suggested answers are given at the

back of the book. It is hoped this book will be indispensable for

those who wish to master English spelling.













Marion Field
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      Identifying Different Sounds

    








English spelling is complex. There are some rules but these are

often broken so the spelling of many words has to be learnt. Of

the 26 letters in the alphabet, five are vowels and the rest are

consonants. However there are other ‘sounds’ composed of combinations

of letters. The vowels are a, e, i, o, u and all words have

to contain at least one vowel. Some words use a ‘y’ instead,

although ‘y’ is classed as a consonant.












Two vowels can be combined to make a single sound and these

are known as diphthongs or digraphs. A consonant can also be

used in a digraph but not in a diphthong.












USING THE ‘A’ SOUND










An ‘a’ can be used alone between two consonants or combined

with another vowel to produce a diphthong.










Short ‘a’ sound:
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For a long ‘a’ sound an ‘e’ is often added at the end of the word:
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Using ‘ai’ and ‘ay’










The combination of ‘a’ followed by an ‘i’ or ‘y’ produces a long ‘a’

sound:
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Using ‘ei’










The following words break the rule ‘i’ before ‘e’ except after ‘c’; in

this case the combination of ‘e’ and ‘i’ is pronounced as a long ‘a’

sound:
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Using ‘ea’ and ‘ey’










In the following examples the ‘ea’ and ‘ey’ are both pronounced

as long ‘a’ sounds:
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USING THE ‘E’ SOUND










The ‘e’ is usually short when it is between consonants:
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By itself it usually has a ‘long’ sound as in the following:
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Using ‘ea’










The diphthong ‘ea’ can produce a short ‘e’ sound as in the

following:
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In the following examples it has a long sound:






    [image: ]






Using the ‘ee’ and ‘ey’










A double ‘e’ and ‘ey’ can also produce long ‘e’ sounds:
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‘I’ before ‘e’ except after ‘c’










The following words contain a ‘c’ and therefore the ‘i’ follows the

‘e’:
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The following words have no ‘c’ immediately before the vowels

so the ‘i’ precedes the ‘e’ and follows the rule:
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Exceptions to the rule










The ‘i’ follows the ‘e’ although there is no ‘c’ in the following

words:
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USING THE ‘I’ SOUND










There is a short ‘i’ sound when the ‘i’ is between two consonants:
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Using ‘ui’










A short ‘i’ sound can be produced when placing a ‘u’ before the ‘i’:
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Using the long ‘i’ sound










There is a long ‘i’ sound when there is an ‘e’ at the end of the

word:
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Breaking the rule with ‘ei’










In the following words the rule of ‘i’ before ‘e’ except after ‘c’ is

broken again and the ‘ei’ is pronounced with a long ‘i’ sound:
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Using ‘igh’ and ‘ie’










The letters ‘igh’ and ‘ie’ also produce long vowel sounds as in

‘eye’:
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USING THE ‘O’ SOUND










There is a short ‘o’ sound when ‘o’ is between two consonants:
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There is a long vowel sound when there is an ‘e’ at the end of the word:
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Using the long ‘o’ sound in ‘oa’, ‘oe’, ‘oo’, ‘ou’ and ‘ow’










The letter ‘o’ followed by an ‘a’, an ‘e’, another ‘o’, a ‘u’ or a ‘w’

can produce a long ‘o’ sound as in ‘hope’:
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The three vowels, ‘eau’, can also produce a long ‘o’ sound. They

derive from the French language and the plural form is sometimes

an ‘x’ at the end of the word instead of an ‘s’.
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USING THE ‘U’ SOUND










Short vowel sound as in:






    [image: ]






Using ‘ou’










The vowels ‘ou’ can also be pronounced as a short ‘u’ sound:
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USING THE ‘Y’ SOUND










A ‘y’ is often pronounced as a vowel. It can be used to produce a

short ‘i’ sound:
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In the following words it is pronounced as a long ‘e’ sound:
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It can also produce a long ‘i’ sound:
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MAKING OTHER VOWEL SOUNDS










As well as the ‘short’ and ‘long’ sounds produced by the five

vowels, other vowel sounds can be made by combinations of

letters.










Using the ‘ar’ sound as in ‘car’










The digraph ‘ar’ and the combination of ‘ear’ can produce this

sound:
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Using the ‘air’ sound










The following combinations of letters can all produce an ‘air’

sound: air, are, ear, eir:
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Using the ‘ear’ sound










‘ear’ and ‘eer’ can both be pronounced as ‘ear’:
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Using the ‘er’ sound










A number of digraphs can be used to produce an ‘er’ sound as in


‘her’: ar er ir or our re ur:
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The letters ‘ear’ and ‘our’ can also produce an ‘er’ sound:
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Using the ‘ew’ sound










The diagraphs ‘eu’ and ‘ue’ are pronounced as if there is a ‘y’

before it as in ‘yew’:
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The letters ‘ieu’ and ‘iew’ also produce a similar sound:
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Using the ‘oo’ sound as in ‘too’










There are several combinations of vowels that make the ‘oo’

sound:
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Using ‘oo’ as in ‘book’










The ‘oo’ combination as in ‘book’ sounds halfway between a short

‘o’ and a short ‘u’ – an ‘uh’ sound:
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Using the ‘oi’ and ‘oy’ sounds










These two digraphs are usually pronounced as in ‘boy’:
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Using ‘ou’ and ‘ow’ as in ‘cow’
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Using the ‘or’ sound










The following digraphs produce an ‘or’ sound: al, au, aw, or, ou:
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The ‘or’ sound is also produced by using three letter combinations:

‘oar’ and ‘oor’:
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Using the ‘our’ sound










The ‘our’ sound can also be made by ‘ough’ and ‘ower’:
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Making separate vowel sounds










Sometimes two vowels together are not pronounced as one sound

but each vowel represents one syllable (single unit in a word). All

the following words use two vowel sounds and have been divided

into syllables for clarity:
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The word ‘ga.ie.ty’ has three syllables; the middle one contains

two vowels but creates one sound






    






CHECKING THE CONSONANT SOUNDS










There are more consonant sounds than there are letters in the

alphabet.










Using digraphs










A digraph is two letters – either consonants or vowels – which

together produce a single sound. Following are some examples of

consonant combinations:
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Using ‘tch’










Sometimes a ‘t’ is added before the ‘ch’ but the pronunciation

remains the same:




  

    [image: ]






Using ‘ph’










The combination of ‘p’ and ‘h’ is usually pronounced as an ‘f’

sound:
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Using ‘gh’










Using ‘gh’ at the end of a word is also often pronounced as an ‘f’

sound:
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Using consonants and vowel combinations










The combination of consonants and vowels can also produce

specific consonant sounds.
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