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			Avant-propos

			Cet ouvrage de préparation au TOEIC® propose un entraînement ciblé, complet et intensif à la partie écrite du test.

			S’appuyant sur des sujets de type officiel, il se compose de rappels des points essentiels de la grammaire et de listes de vocabulaire thématique, fonctionnel et récurrent, accompagnés de nombreux exercices et auto-tests pour évaluer vos connaissances et vos acquis.

			Vous trouverez également des conseils méthodologiques et 10 sujets d’entraînement sur la partie Reading.

			Développer des réflexes grâce à une plus grande maîtrise des termes et des principaux points de grammaire, ainsi qu’à un entraînement intensif sur les parties écrites vous permettra de progresser rapidement afin d’atteindre le score souhaité.

		


		
			Mode d’emploi

			Vous pouvez utiliser cet ouvrage de plusieurs façons, en fonction de votre niveau, de vos besoins et de la date de passage du  test.

			Utilisation ciblée

			Vous avez un assez bon niveau d’anglais et vous cherchez à approfondir des points de grammaire, de vocabulaire ou de méthodologie ciblés. Dans ce cas, lisez attentivement les parties cours ou conseils correspondant aux points de grammaire ou de vocabulaire, puis faites les activités proposées. Testez-vous afin de mesurer votre niveau d’acquisition et de maîtrise.

			Préparation progressive

			Vous avez du temps devant vous avant de passer le test et vous avez besoin de revoir les bases et acquérir du vocabulaire. Travaillez chaque point de grammaire et chaque liste de lexique. Faites des fiches personnelles, notez le vocabulaire et les règles dans un carnet. Faites les exercices et les tests. Faites séparément les différentes parties d’un sujet de TOEIC® ou bien faites plusieurs parties 5, parties 6 ou parties 7 d’affilée sur une période donnée, afin de vous entraîner de façon systématique sur un format de l’épreuve. Cette méthode vous aidera à développer des réflexes.

			Entraînement intensif

			Revoyez les fiches de lexique et de grammaire que vous ne maîtrisez pas, puis faites des entraînements sur des parties écrites complètes de TOEIC®. Respectez la durée de 1 h 15 maximum pour finir une partie écrite.

		


		
			Présentation de l’épreuve

			•Durée de l’épreuve : 2 heures

			
				
					
					
					
				
				
					
							
							
							Compréhension orale

						
							
							Compréhension écrite

						
					

					
							
							Durée

						
							
							45 min

						
							
							1 h 15

						
					

					
							
							Composition

						
							
							4 parties

							100 questions

						
							
							3 parties

							100 questions

						
					

					
							
							Contenu

						
							
							Partie 1 : Photographies

							Partie 2 : Questions-réponses

							Partie 3 : Conversations

							Partie 4 : Exposés

						
							
							Partie 5 : Phrases incomplètes

							Partie 6 : Textes à compléter

							Partie 7 : Passages uniques, doubles et triples

						
					

					
							
							Score maximum

						
							
							495 points

						
							
							495 points

						
					

				
			

			Les thèmes abordés durant le test

			Les questions de l’épreuve sont assez récurrentes et certains champs lexicaux reviennent donc très régulièrement dans les sujets, notamment :

			•Entreprise : ressources humaines (embauche, contrat, retraite, licenciement), relations entre employés, départements de l’entreprise (achats, R&D, production, contrôle qualité…).

			•Communication et technologies (emails, réunions, conférences, ordinateur…).

			•Finance et budget (investissements, budget, taxes, comptabilité, facturation…).

			•Transport (organisation de voyages, déplacements…).

			•Divertissement (repas d’affaires, culture, médias…).

			•Santé (relation avec des médecins, assurance…).

			Comment calculer son score ?

			Le TOEIC® Listening & Reading est noté sur 990 points. Chacune des parties est notée sur 495. Votre nombre de bonnes réponses est convertie en une note. Vous devez utiliser une grille TOEIC® afin de convertir le nombre de bonnes réponses en un score TOEIC®. Vous en trouverez une en fin d’ouvrage.

			Vous ne pouvez pas avoir de points négatifs. En effet, si vous ne répondez pas, ou si vous donnez une mauvaise réponse, votre score cumulé sera de 0. Une mauvaise réponse n’entraîne pas de points négatifs dans ce QCM. De même, sachez qu’il n’y a qu’une seule bonne réponse à chaque fois.

			À quoi correspond le score ?

			
				
					
					
					
					
					
					
					
				
				
					
							
							Parties du test

						
							
							Échelle des scores

						
							
							Scores minimums

						
					

					
							
							A1

						
							
							A2

						
							
							B1

						
							
							B2

						
							
							C1

						
					

					
							
							Compréhension orale

						
							
							5-495

						
							
							60

						
							
							110

						
							
							275

						
							
							400

						
							
							490

						
					

					
							
							Compréhension écrite

						
							
							5-495

						
							
							60

						
							
							115

						
							
							275

						
							
							385

						
							
							455

						
					

					
							
							Total

						
							
							10-900

						
							
							120

						
							
							225

						
							
							550

						
							
							785

						
							
							945

						
					

				
			

			
				
					
					
				
				
					
							
							A1

						
							
							Utilisateur élémentaire (entre 0 et 250 points)

						
					

					
							
							A2

						
							
							Utilisateur élémentaire intermédiaire (entre 255 et 400 points)

						
					

					
							
							B1

						
							
							Utilisateur indépendant

							Niveau seuil (entre 405 et 600)

						
					

					
							
							B2

						
							
							Utilisateur avancé (entre 605 et 785)

						
					

					
							
							C1

						
							
							Utilisateur expérimenté autonome (entre 790 et 990)

						
					

					
							
							C2

						
							
							Utilisateur bilingue

						
					

				
			

		


		
			Conseils généraux

			Conseil 1

			Se préparer

			Se familiariser avec le test vous permet de bien préparer et de bien comprendre les attentes de l’examen pour éviter toute mauvaise surprise le jour de l’examen.

			S’entraîner, lire et écouter de l’anglais régulièrement vous permettront d’acquérir des connaissances lexicales et de vous préparer à comprendre plus vite. La compréhension du vocabulaire est fondamentale pour réussir ce test.

			Conseil 2

			Partie Listening

			Pour chaque conversation, vous n’aurez le droit qu’à une seule écoute. Cette partie nécessite de la concentration et de la mémorisation. Vous devrez en retirer les informations importantes tout en comprenant le contexte de l’audio.

			Pour cela, nous vous conseillons une préparation dite « passive » au quotidien en écoutant la radio étrangère, en regardant des séries en VO et en discutant en anglais. Vous serez ainsi plus à l’aise le jour J pour retirer les informations importantes des conversations entendues.

			Conseil 3

			Partie Reading

			La partie Reading est considérée par une majorité de candidats comme la partie la plus compliquée du TOEIC®. Elle nécessite une concentration et des capacités d’analyse et de compréhension pour sortir les informations importantes des textes.

			Nous vous conseillons de prendre connaissance des questions en amont de la lecture. Vous aurez ainsi une idée du contexte et de la thématique des textes avant même de les lire. De plus, vous aurez une idée précise des informations que vous devrez retirer de votre lecture. Vous gagnerez un temps précieux !

			Conseil 4

			Gérer le temps

			Le TOEIC® est exigeant et demande une bonne gestion du temps. Vous avez 2 heures pour répondre à 200 questions. Vous aurez également à lire des textes et écouter des audios… Vous n’aurez pas le temps d’hésiter trop longtemps sur chaque question. Ne restez pas bloqué. Si vous ne connaissez pas la réponse, répondez au hasard.

			Pour la partie Listening, noircissez légèrement les cases correspondant aux réponses choisies fin de ne pas perdre de temps, et une fois cette partie terminée, prenez le temps de les noircir complètement.

			Pour la partie Reading, essayez de ne pas dépasser les 15 minutes pour faire les parties 5-6. Réservez une heure pour la partie 7. S’il vous reste deux minutes et vous n’avez pas fini, noircissez une seule et même colonne, ne faites pas en diagonal.

			Conseil 5

			L’ordre des parties

			Plusieurs possibilités existent. Soit vous faites les parties dans l’ordre, soit vous commencez par la partie 7 qui est longue et fastidieuse, soit vous faites les parties 5 et 6 en premier, puis vous commencez par la fin de la partie 7.

			Conseil 6

			Ne pas sauter de question sur la grille de réponses

			Sauter une question sur la grille de réponse a pour conséquence de potentiellement fausser vos réponses suivantes.

		


		
			Tests • Niveau B2

			➤Corrigé p.  598

			Prépositions

			1.	The need ………… first-aid equipment is obvious.

			a.	to

			b.	in

			c.	for

			d.	of

			2.	Britain has opposed ………… the Euro currency.

			a.	to

			b.	in

			c.	Ø

			d.	at

			3.	The meeting will be held ………… 11 a.m. ………… June 2nd.

			a.	on

			b.	in

			c.	at

			d.	through

			4.	………… standing on a chair, he was able to reach the box.

			a.	By

			b.	In

			c.	On

			d.	With

			5.	He came to school …………

			a.	by feet

			b.	on foot

			c.	by foot

			d.	on feet

			6.	They insisted ………… with us.

			a.	in coming

			b.	for coming

			c.	on coming

			d.	to come

			7.	Can somebody explain ………… me what I have to do?

			a.	Ø

			b.	at me

			c.	to me

			d.	for me

			For / since / ago / during / while

			1.	She was trying to get her work done ………… daydreaming.

			a.	during

			b.	pending

			c.	while

			d.	for

			2.	They have lived in this house ………… years.

			a.	during

			b.	for

			c.	since

			d.	in

			3.	Applications have dropped ………… the 1990s.

			a.	since

			b.	for

			c.	during

			d.	in

			Articles

			1.	Many students leave ………… university before ………… graduation.

			a.	the

			b.	a

			c.	an

			d.	Ø

			2.	………… people I know in France are very nice.

			a.	The most of the

			b.	The most of

			c.	Most of

			d.	Most of the

			3.	………… like dancing.

			a.	The young

			b.	Young

			c.	The youngs

			d.	Youngs

			4.	He was disapproved of by all ………… US diplomats who were present as ………… Secretary General of ………… UN, but as ………… person he was appreciated by all.

			a.	a

			b.	an

			c.	the

			d.	Ø

			Quantifieurs

			1.	Thanks to what he said, we have had ………… problems.

			a.	less

			b.	fewer

			c.	any

			d.	least

			2.	France was in ………… position to accept such a threat.

			a.	any

			b.	some

			c.	no

			d.	every

			3.	He does not like ………… sugar in his coffee.

			a.	many

			b.	a lot

			c.	some

			d.	much

			4.	We’ve got to hurry: we have ………… time left.

			a.	a few

			b.	few

			c.	a little

			d.	little

			So / such

			1.	It is ………… useful device.

			a.	a so

			b.	such an

			c.	so a

			d.	such a

			2.	This was ………… for the country to be discussed in a rush.

			a.	too crucial an issue

			b.	a so crucial issue

			c.	such crucial issue

			d.	a very crucial

			Pronoms personnels / adjectifs possessifs

			1.	He’s a fast runner. I can’t run as fast as …………

			a.	he

			b.	her

			c.	his

			d.	him

			2.	………… is getting married.

			a.	A friend of me

			b.	A friend of mine

			c.	One of my friends

			d.	One of my friend’s

			3.	I have taken my book and they have taken …………

			a.	their

			b.	their’s

			c.	there

			d.	theirs

			4.	Their teacher is English. ………… is French.

			a.	My

			b.	Ours

			c.	Our

			d.	Us

			5.	She keeps looking at ………… dogs

			a.	her

			b.	her’s

			c.	hers

			d.	him

			Still, ever, yet, again, either, neither…

			1.	The disastrous Spanish crop coincides with the best harvest Italy has ………… had.

			a.	still

			b.	ever

			c.	never

			d.	yet

			2.	He’s lazy. He has not done his homework…

			a.	still

			b.	again

			c.	yet

			d.	already

			3.	There is a bus ………… 10 minutes.

			a.	each

			b.	all

			c.	every

			d.	all the

			4.	The role they will play is ………… to be determined.

			a.	yet

			b.	besides

			c.	again

			d.	ever

			5.	We can’t buy anything because ………… of the shops were open.

			a.	all

			b.	no one

			c.	none

			d.	not one

			6.	Both computers have flaws. ………… is good.

			a.	None of them

			b.	Neither

			c.	Any

			d.	Either

			7.	I’ll take ………… one. I don’t mind.

			a.	none

			b.	neither

			c.	either

			d.	not

			8.	Questionable ………… they may be, such transactions are considered routine in Japan.

			a.	that

			b.	though

			c.	even so

			d.	however

			No sooner, hardly, seldom, hardly ever…

			1.	In the past, ………… any need for sophisticated instruments.

			a.	so that hardly

			b.	when there was hardly

			c.	hardly was

			d.	there was hardly

			2.	………… did he come to see us.

			a.	Hardly ever

			b.	Hardly never

			c.	Ever

			d.	Often

			3.	Seldom ………… online.

			a.	we buy

			b.	do we buy

			c.	we bought

			d.	have we buy

			Ordre des mots

			1.	No sooner ………… finished than he left.

			a.	the party

			b.	the party had

			c.	has the party

			d.	had the party

			2.	I’ll defeat him…

			a.	no matter how he is strong

			b.	no matter how strong he is

			c.	however strong is he

			d.	how strong he is

			3.	………… the truth, he wouldn’t have come.

			a.	He had known

			b.	He did know

			c.	Had he known

			d.	Did he know

			Question tag

			1.	Many people came to the meeting, …………

			a.	do they

			b.	did they

			c.	don’t they

			d.	didn’t they

			2.	Let’s go the beach, …………?

			a.	will we

			b.	shall we

			c.	should we

			d.	do we

			3.	Everybody was there, …………?

			a.	wasn’t it

			b.	were they

			c.	weren’t there

			d.	weren’t they

			Comparatif superlatif

			1.	Obama was at ………… when talking about change.

			a.	his better

			b.	his best

			c.	the best

			d.	the better

			2.	Of the two (India and China), China has had ………… success.

			a.	the greatest recent

			b.	the greater recent

			c.	the most great recent

			d.	the recentest

			3.	………… taxes I pay, ………… I am.

			a.	Less… happier

			b.	The less… the happier

			c.	The fewer… the more happy

			d.	The fewer… the happier

			Modaux

			1.	What time do we ………… leave for the airport?

			a.	must

			b.	need to

			c.	have

			d.	should

			2.	Albert is an outstanding student. He ………… the test.

			a.	must have failed

			b.	mustn’t have failed

			c.	can’t failed

			d.	can’t have failed

			3.	We were worried about you. You ………… have called sooner.

			a.	must

			b.	ought

			c.	should

			d.	may

			Accords

			1.	Over ………… people died in the attack.

			a.	two thousands

			b.	two thousand

			c.	two thousands of

			d.	two thousand of

			2.	I love the ………… in France.

			a.	two-hour lunches

			b.	two hours lunch

			c.	lunch of two hours

			d.	two hour long lunch

			3.	He gave me precious…

			a.	advice

			b.	advices

			c.	advise

			d.	advises

			Auxiliaires

			1.	Have you been to the theatre lately? – Yes, I …

			a.	do

			b.	did

			c.	have

			d.	had

			2.	………… James ………… waiting for us?

			a.	Did / be

			b.	Will / is

			c.	Do / be

			d.	Will / be

			Formes verbales

			1.	You should always take your clothes off before ………… a bath.

			a.	have

			b.	to have

			c.	having

			d.	to having

			2.	They succeeded ………… the missing child.

			a.	to find

			b.	in finding

			c.	finding

			d.	to finding

			3.	Some of the people ………… to the party can’t come.

			a.	inviting

			b.	invited

			c.	who invited

			d.	they were invited

			4.	I stopped ………… when she arrived.

			a.	work

			b.	to work

			c.	working

			d.	to working

			Passif

			1.	Oh my God! My wallet …

			a.	has being stolen

			b.	was stolen

			c.	has stolen

			d.	has been stolen

			2.	“Sun Flowers” ………… at the end of Van Gogh’s life.

			a.	was painted

			b.	has been painted

			c.	painted

			d.	had painted

			Futur

			1.	I’ll phone you as soon as he …

			a.	will arrive

			b.	arrived

			c.	arrives

			d.	is arrived

			2.	By the time Mr. Carter ………… this report, it’ll be too late.

			a.	will finish

			b.	has finished

			c.	finished

			d.	will have finished

			Wish

			1.	She wished she ………… which way to go.

			a.	would know

			b.	knows

			c.	knew

			d.	has known

			2.	I wish I ………… a car. My life would have been easier.

			a.	have

			b.	had

			c.	have had

			d.	had had

			Would rather, Had better

			1.	I would rather he …………

			a.	did not come

			b.	was not coming

			c.	not came

			d.	not come

			2.	You had better …………

			a.	not to cheat

			b.	no cheat

			c.	not cheat

			d.	not cheating

			Subjonctif

				It is important that she ………… on time.

			a.	arrives

			b.	arrive

			c.	arrived

			d.	has arrived

			Prétérit modal

			1.	It’s about time you ………… behaving like a man.

			a.	start

			b.	started

			c.	were starting

			d.	to start

			2.	Imagine he ………… here. What would he say?

			a.	is

			b.	was

			c.	were

			d.	be

			Faire faire

			1.	You should ………… your headlights ………… before night fell.

			a.	have… repaired

			b.	have made… repaired

			c.	have had… repaired

			d.	make… repair

			2.	He got the thieves ………… to jail.

			a.	send

			b.	sent

			c.	to send

			d.	sending

			3.	Your hair is too long. You should…

			a.	have it cut

			b.	make it cut

			c.	get somebody cut it

			d.	have somebody to cut it

			4.	They want ………… my price.

			a.	that I reduce

			b.	me to reduce

			c.	me reduce

			d.	I reduce

			Used to, Be used to

			1.	Instant coffee ………… taste pleasant, but they changed the recipe.

			a.	was used to

			b.	is used to

			c.	used to

			d.	usually

			2.	………… so late?

			a.	Does he use to finish

			b.	Is he used to finish

			c.	Is he used to finishing

			d.	Did he used to finish

			Prétérit / Present / perfect / Past perfect

			1.	How long ago ………… he marry her?

			a.	has

			b.	does

			c.	did

			d.	will

			2.	Yesterday I ………… video games and I won.

			a.	was playing

			b.	have been playing

			c.	played

			d.	have played

			3.	My PC crashed while I ………… a video.

			a.	played

			b.	am playing

			c.	have been playing

			d.	was playing

			4.	His friend ………… his ankle. He can’t drive.

			a.	has twisted

			b.	is twisted

			c.	was twisted

			d.	twisted

			5.	Last year, my brother and I ………… scubadiving.

			a.	have tried

			b.	were trying

			c.	tried

			d.	have been trying

			6.	I’m tired because I ………… all morning.

			a.	have working

			b.	have been working

			c.	have worked

			c.	worked

			7.	She ………… never seen such a long beach before coming here.

			a.	hadn’t

			b.	has

			c.	had

			d.	didn’t have

			8.	It is the second time I ………… my passport.

			a.	lose

			b.	lost

			c.	have lost

			d.	had lost

			9.	Susan ………… here for six months now.

			a.	works

			b.	is working

			c.	worked

			d.	has been working

			10.	If they had respected the deadlines, we ………… the deal.

			a.	will sign

			b.	would sign

			c.	signed

			d.	would have signed

			Pronoms relatifs

			1.	I hate people ………… are self-centred.

			a.	who

			b.	which

			c.	whom

			d.	whose

			2.	Who is the little boy ………… is crossing.

			a.	which

			b.	that

			c.	Ø

			d.	whom

			3.	What’s the name of the man…?

			a.	you borrowed his car

			b.	which car you borrowed

			c.	whose car you borrowed

			d.	his car you borrowed

		


		
			Partie 1

			Grammaire

		


		
			La grammaire en un coup d’œil

			1.	Les mots de liaison / conjonctions

			•pour ajouter

			besides, in addition, what’s more, furthermore, moreover

			•pour opposer

			unlike, contrary to, on the contrary ; whereas, although, even though, even if, though ; however, nevertheless, yet, still, on the other hand ; despite = in spite of

			•pour une conséquence

			so, thus, hence, therefore, consequently, as a consequence, as a result

			•pour une cause

			because of = due to ; because, since (= puisque), for (= car)

			2.	Les temps

			•prétérit

			événement daté, terminé, sans lien avec le présent

			•present perfect (have + pp)

			avec DEPUIS / pour marquer lien avec le présent

			•past perfect (had + pp)

			du passé dans du passé (marquer une antériorité) / imparfait avec DEPUIS

			•Attention

			Pas de -ing avec les verbes d’état (verbes de connaissance, perception, souvenir, goût…)

			3.	If + temps

			•if + présent…, futur (will)

			•if + prétérit…, conditionnel (would) / BE  were (if I were you)

			•if + had + pp…, would have + pp

			4.	When, as soon as, as long as, until, till, once… : 

			pas de FUTUR après ces mots mais du présent ou du present perfect

			5.	Depuis / il y a

			•Depuis : Since + date, point de départ / for + durée / depuis que : since

			•Il y a : ago (verbe au prétérit)

			6.	Temps avec depuis

			
				
					
					
					
					
				
				
					
							
							

							

							

						
							
							Présent en français :

							Have / has + pp

							Have / has been + V-ing

						
							
							

							

							

							

							

							

							

						
							
							+ for + un certain nombre de jours, mois…

							+ since + date ou point de départ

							+ since (depuis que) + verbe au prétérit

						
					

					
							
							

							

							

						
							
							Imparfait en français :

							Had + pp

							Had been + V-ing

						
					

				
			

			7.	It is the first time… I have + pp : c’est la première fois que je…

			It was the first time… I had + pp : c’était la première fois que je…

			8.	Thousands of people / two thousand people

			9.	Les prépositions

			•in + lieu (ville, pays…) / mois, année / in the morning

			•at + lieu (abstrait / petite localisation) / heure / at night

			•on + date exacte (le jour)

			•by (d’ici) + une date (by the end of March)

			•within (d’ici) + période, durée (within two days)

			•from : provenance

			•to : direction

			•Attention

			« enter » + lieu (sans préposition) ; « arrive in / at »

			10.	-ing / to / BV

			
				
					
					
					
				
				
					
							
							-ing

						
							
							to

						
							
							BV

						
					

				
				
					
							
							SUJET / OBJET de la phrase

						
							
							après un adjectif

						
							
							would rather / had better

						
					

					
							
							après une préposition

							après it is no use, have trouble…

						
							
							après the first, the last, too, enough, someone, something

						
							
							let, have, make : laisser faire, faire faire

						
					

					
							
							après un verbe de goût

						
							
							pour parler d’un but

						
							
					

					
							
							une activité (remplaçable par un nom)

						
							
							
					

				
			

			11.	Be used to + V-ing / used to + BV

			•be used to + V-ing : avoir l’habitude de

			•used to + BV : autrefois mais plus aujourd’hui

			12.	-ed / -ing

			•-ed : passif (ajouter BY qqn)

			•-ing : actif (qui fait l’action)

			•Attention

			Want et need + V-ing : sens passif (This car needs washing : cette voiture a besoin d’être lavée).

			13.	1er mot négatif ou à sens négatif 

			Ex.never, not only, rarely, seldom, hardly / hardly ever / no sooner… than.

			Structure semblable aux questions : auxiliaire + sujet + verbe

			14.	Modaux

			•Can, could, will, would, may, must, might, should, shall + BV

			•Jamais suivis de TO, sauf ought to (devrait)

			15.	Wish

			3 temps possibles :

			•would + BV : agacement ou souhait que la personne accepte de faire qqch (I wish he would come : J’aimerais qu’il accepte de venir ; I wish they would stop crying : J’aimerais qu’ils cessent de pleurer)

			•prétérit modal : souhait encore réalisable (I wish you came : Ah si seulement tu venais)

			•had + pp : regret, trop tard pour réaliser son souhait (I wish you had come : Ah si seulement tu étais venu)

			•Attention

			BE au prétérit modal fait WERE à toutes les personnes (I wish she were here).

			16.	Pendant

			•Si « pendant » = au cours de, utiliser during / sinon utiliser for

			•Pendant que : while

			17.	Les quantifieurs

			
				
					
					
					
				
				
					
							
							
							Singulier

						
							
							Pluriel

						
					

				
				
					
							
							Peu de

						
							
							little (pas de « of » après)

						
							
							few

						
					

					
							
							Un peu de

						
							
							a little

						
							
							a few

						
					

					
							
							Beaucoup

						
							
							much

						
							
							many

						
					

					
							
							Trop de

						
							
							too much

						
							
							too many

						
					

					
							
							Trop peu de

						
							
							too little

						
							
							too few

						
					

					
							
							Chacun

						
							
							each, every

						
							
 


					

				
			

			18.	Enough

			Strong enough (après un adjectif) / enough money (avant un nom)

			19.	To raise sth (avec un COD) / to rise (sans COD = se lever, augmenter)

			20	Comparatif / superlatif

			•plus… que : more + adjectif long ou nom than / adj court + er than

			•moins que : less + SINGULIER than / fewer + PLURIEL + than

			•aussi… que : as… as

			•le plus : the most + adj long / the + adj court-EST

			•le moins : the least

			•the same as / different from

			21	Les indénombrables (SINGULIERS / VERBE AU SINGULIER)

			advice, furniture, information, luggage, baggage, clothing, progress, evidence, news, knowledge, money, work

			22	Les indénombrables (SANS « S » MAIS VERBE AU PLURIEL)

			•people, cattle (bétail), folk, staff

			•family, government, police, firm, committee, team (verbe singulier quand on parle d’un TOUT / verbe pluriel quand on parle des différents membres)

			23	Ever, never, still, yet, again, already

			•Ever : « déjà » dans une question / « jamais » avec un superlatif (the best I have ever seen)

			•Never : « jamais » (phrase négative)

			•Still : « encore » (sans interruption) / 0er mot de phrase = « cependant »

			•Yet : « pas encore » (phrase négative) / « déjà » (question) / « cependant » en début de phrase

			•Again : « encore, à nouveau » (reprise après arrêt)

			•Already : « déjà » (questions / affirmatives)

			24	Either… or… / neither… nor / not only… but also / both… and… / no sooner… than

			25	So / such / quite / too

			•How hard an exercise / too hard an exercise / so hard an exercise (jamais au pluriel)

			•Such a hard exercise / quite a hard exercise / such hard exercises / quite hard exercises

			26	Sujet singulier = S au verbe au présent (2e pers. du sing.)

			Sujet pluriel = PAS DE S au présent

			27	Pas de S aux adjectifs (ils sont placés avant le nom)

			28	Prépositions + V-ing ou NOM

			(sauf TO + BV / sauf exceptions : be used to + V-ing, look forward to + V-ing, etc.)

			29	Futur

			Pas de futur (will / be going to) après when / as soon as / as long as / until / once / before / after / unless / if

			
				
					
					
					
					
					
				
				
					
							
							Impératif

							Will + BV

							Be going to

						
							
							

							

							

							

							

						
							
							when

							as soon as

							as long as

							once / until…

						
							
							

							

							

							

							

						
							
							présent simple (0 élément pour le verbe en français)

							have + pp (deux éléments pour le verbe en français)

						
					

				
			

			30	If + temps

			•If + présent…, will + BV

			•If + prétérit…, would + BV

			•If + had + pp, would have + pp

			31	Formes verbales

			•Have + participe passé

			•Be + pp : sous-entendre BY (par quelqu’un) (He was arrested by the police)

			•Be + V-ing : être en train de

			•Adjectif suivi d’un verbe = adjectif + to + BV (Hard to understand)

			32	Terminaisons souvent observées

			•-é = -ed (participe passé) (surprised)

			•-ant = -ing (surprising) / nom désignant l’activité / en train de

			•-ement = -LY (adverbe) (surprisingly)

			33	Terminaison en -ER

			= adjectif au comparatif si adjectif + ER (small + ER)

			= nom (métier ou personne) si verbe + ER (teach + ER)

			34	Un adverbe se place avant un verbe / entre un auxiliaire et un verbe (have / be + ADVERBE + verbe) / après un verbe

			Daily, weekly, monthly, annually se placent à la fin s’ils sont adverbes / avant un nom s’ils sont adjectifs (daily life)

			35	Causatives (faire faire)

			Remplacer le premier verbe par « faire en sorte que ».

			•Si le SOIT apparaît : mettre un participe passé (have the car repaired : faire en sorte que la voiture soit réparée) (avec HAVE, MAKE, GET, WANT)

			•Si le SOIT n’apparaît pas : la forme du deuxième verbe dépend du premier verbe qu’on a.

			
				
					
					
					
				
				
					
							
							Have + sb / sth + BV

							Make + sb / sth + BV

							Let + sb / sth + BV

							Help + sb / sth + BV

							See + sb / sth + BV

							Watch + sb / sth + BV

						
							
							ou

						
							
							Get + sb / sth + TO + BV

							Want + sb / sth + TO + BV

							Require + sb / sth + TO + BV

							Ask + sb / sth + TO + BV

							Cause + sb / sth + TO + BV

							Help + sb / sth + TO + BV

						
					

				
			

			36	Verbe -ing + nom

			L’endroit où l’activité est pratiquée / la personne qui pratique l’activité (loading bay, swimming pool, driving instructor, living room, manufacturing industry, purchasing department…)

			37	Nature de mot manquant

			Remplacer le mot manquant par un terme français que vous déclinez :

			•Léger  adjectif

			•Alléger  verbe à l’infinitif

			•Légèrement  adverbe en -LY

			•Légèreté  nom

			•Allégé (« pris »)  participe passé

		


		
			Unité 1

			Les temps

			Tableau d’équivalences des temps

			
				
					
					
					
				
				
					
							
							Français       Anglais

						
							
							exemples

						
					

				
				
					
							
							Passé composé

						
							
							present perfect simple ou en ING (lien passé-présent ou avec depuis)

							(have / has + pp ou have / has been + V-ing)

						
							
							➤J’ai trop mangé : I have eaten too much.

							➤J’ai cette montre depuis un an : I have had this watch for one year.

						
					

					
							
							prétérit simple ED ou 2e colonne des verbes irréguliers (fini)

							(dans les questions et phrases négatives : did)

						
							
							➤Je ne l’ai pas vu hier : I didn’t see him yesterday.

							➤Je suis allé en Espagne il y a un an : I went to Spain one year ago.

						
					

					
							
							Passé simple

						
							
							Prétérit simple (fini)

							(dans les questions et phrases négatives : did)

						
							
							➤Il ne vint pas à la réunion : He didn’t come to the meeting.

						
					

					
							
							Imparfait

						
							
							Prétérit simple (fini)

							(dans les questions et phrases négatives : did)

						
							
							➤Il ne savait pas quoi faire : He didn’t know what to do.

							➤Il voyageait beaucoup : He travelled a lot.

						
					

					
							
							prétérit en ING

							(action finie, en cours dans le passé = était en train de)

							(was / were + V-ing)

						
							
							➤Il dormait à ce moment là : He was sleeping at that moment.

						
					

					
							
							had + pp ou had been + V-ing

							(past perfect)

							(avec depuis)

						
							
							➤Il parlait depuis 5 minutes : He had been speaking for 5 minutes.

							➤Il la connaissait depuis un an : He had known her for one year.

						
					

					
							
							Plus-que-parfait

						
							
							had + pp (past perfect)

						
							
							➤Il n’avait pas appris sa leçon : He had not learnt his lesson.

						
					

					
							
							Présent

						
							
							présent simple (S à he, she, it…)

							(généralité, vrai tout le temps, horaires des transports)

						
							
							➤Il n’aime pas le thé ; il ne boit que du café : He does not like tea; he only drinks coffee.

							➤Son avion décolle à 8 h : His plane takes off at 8.

						
					

					
							
							présent en -ING

							•action en cours = est en train de

							•action planifiée

							•commentaire négatif

						
							
							➤Il est en train de dormir : He is sleeping.

							➤Je mange dehors ce soir : I am eating out tonight.

							➤Il se plaint tout le temps : He is always complaining.

						
					

					
							
							present perfect simple ou en ING

							(have / has + pp ou have / has been + V-ing)

							(avec depuis)

						
							
							➤Je travaille depuis 1 heure : I have been working for one hour.

							➤Je le connais depuis un an : I have known him for one year

						
					

					
							
							Futur

						
							
							will (certitude, prédiction)

						
							
							➤Il pleuvra demain : It will rain tomorrow.

						
					

					
							
							be going to (événement planifié, déduction, futur proche)

						
							
							➤Il va déménager à NY : He is going to move to New York.

							➤Je partirai bientôt : I am leaving soon.

						
					

					
							
							présent en ING

						
							
							➤Le train partira à 8 h : The train leaves at 8.

						
					

					
							
							présent simple (horaires ; après when, as soon as, as long as, once, until, before, after, if, unless…)

						
							
							➤Nous partirons dès que nous serons prêts : We will leave as soon as we are ready.

						
					

					
							
							Futur antérieur

						
							
							will have + pp

						
							
							➤Il n’aura jamais voyagé : He will never have travelled.

						
					

					
							
							Futur en cours d’action

						
							
							will be + V-ing

						
							
							➤Il sera en train de dormir : He will be sleeping.

						
					

					
							
							Conditionnel

						
							
							would + BV

						
							
							➤Il viendrait s’il pouvait : He would come if he could.

						
					

					
							
							Conditionnel passé

						
							
							would have + pp

						
							
							➤Il aurait appelé : He would have called.

						
					

				
			

			Présent simple et progressif

			■Simple present (présent simple)

			
				
					
					
					
					
				
				
					
							
							Construction

						
					

				
				
					
							
							Base verbale

							Ajouter un S à la 3e pers. du singulier

						
							
							Questions

							do / does + S + BV

						
							
							Phrases négatives

							S + do / does + not + BV

						
					

					
							
							Valeur

						
					

					
							
							Habitude, vérité générale, idées, sentiments, goûts

							➤He goes to school. They don’t like tea. Does she work ?

						
							
							Instructions et directions

							➤You take the train into the city centre and then you take a number five bus. You don’t get off at the museum.

						
					

					
							
							Histoires et commentaires sportifs

							➤Benjani fouls Cahill. Habsi takes the free kick, Caicedo shoots and volleys. O’Brien blocks.

						
							
							Horaires et projets

							➤The lesson starts at 9.30 tomorrow : Le cours commence à 9 h 30 demain.

							➤What time do you land? : À quelle heure atterris-tu ?

							➤They don’t start back to school until next Monday : Ils ne reprennent pas les cours avant lundi prochain.

						
					

					
							
							Au futur après when, as soon as, as long as, once, until, before, after, if, whether

							➤I’ll call you when I get there.

						
							
							Titres de journaux

							➤Man rescues child from a lake : Un homme sauve un enfant de la noyade dans un lac.

						
					

				
			

			■Present continuous (présent en -ing)

			
				
					
					
					
					
				
				
					
							
							Construction

						
					

				
				
					
							
							S + am / are / is + V-ing

						
							
							Questions

							am / are / is + S + V-ing

						
							
							Phrases négatives

							S + am / are / is + not + V-ing

						
					

					
							
							Valeur

						
					

					
							
							Action qui se déroule au moment où l’on parle

							➤Jane is speaking

						
							
							Situation temporaire

							➤Her mother’s living with her at the moment : Sa mère habite avec elle en ce moment.

						
					

					
							
							Décrire un changement

							➤The economic situation is improving.

						
							
							Décrire une image

							➤On the picture, he is sitting : Sur la photo, il est assis.

						
					

					
							
							Action planifiée et proche

							➤John is coming tonight.

						
							
							Reproche, commentaire subjectif

							➤You’re always complaining : Tu passes ton temps à te plaindre.

						
					

				
			

			■Exercices	Corrigé p. 598

			1.	Choisissez la forme correcte du verbe.

			a.	I am cooking / cook every Friday evening.

			b.	She is teaching / teaches maths.

			c.	This box weighs / is weighing a ton.

			d.	He is sitting / sits at the bar.

			e.	He stops / is stopping working next week.

			f.	We are followed / are being followed. Call the police.

			g.	They stand / are standing near the door.

			h.	He always complains / is always complaining.

			2.	Mettez les verbes entre parenthèses au présent simple ou en -ing.

			a.	I can’t answer the phone. I (have) a bath.

			b.	“(you / write) to him now?” “Yes, I always (write) to him in the evening.

			c.	She (not / drive) yet, but she (take) driving lessons at the moment.

			d.	This film (come) to the local cinema next week. (you / want) to see it with me?

			e.	We usually (shop) in the supermarket nearby.

			f.	We have to drive back home. The snow (fall) heavily.

			g.	“It’s a pity you (not / like) her.” “Why (you / say) that?”

			h.	It (not / bother) me to drive you there. I (not / do) anything.

			3.	Posez des questions portant sur l’information soulignée.

			a.	He gets up at 6.  What time?

			b.	No, it’s raining very little. ?

			c.	I’m reading Harry Potter. ?

			d.	Yes, he agrees with us. ?

			e.	She leaves home at 7.30. ?

			f.	They never do anything on Saturdays. ?

			g.	Yes, they know him. ?

			h.	I’m waiting for the seller. ?

			Present perfect simple et progressif

			■Present perfect simple

			
				
					
					
				
				
					
							
							Construction

						
					

				
				
					
							
							have + pp (I, you, we, they) / has + pp (he, she, it)

						
					

					
							
							Valeur

						
					

					
							
							La forme simple est obligatoire avec les verbes d’état (idée abstraite, impression, perception, possession).

							Réflexion et idée : To agree, believe, doubt, guess, imagine, know, mean, recognise, remember, suspect, think, understand.

							Sentiment : To dislike, hate, like, love, prefer, want, wish.

							Sensation et perception : To appear, be, feel, hear, look, see, seem, smell, taste.

							Possession et mesure : To belong, own, have, possess, owe, measure, weigh.

						
					

					
							
							Action qui a commencé dans le passé et qui continue ou bien qui a des conséquences.

							➤We have not eaten yet.

						
							
							On s’intéresse au résultat, au bilan, non au processus.

							➤He has already left : Il est déjà parti.

						
					

					
							
							S’emploie avec « It is the first time… ».

							➤It is the first time I have taken the boat.

						
							
							S’emploie avec « depuis ».

							➤He has known her for years : Il la connaît depuis des années.

						
					

				
			

			■Present perfect continuous

			
				
					
					
				
				
					
							
							Construction

						
					

				
				
					
							
							have been + V-ing (I, you, we, they) / has been + V-ing (he, she, it)

						
					

					
							
							Valeur

						
					

					
							
							Action qui a commencé dans le passé et qui continue ou a des conséquences. On s’intéresse au déroulement de l’action, non à son résultat. Peut s’employer avec certains verbes d’état qui deviennent verbes d’action (see : fréquenter, have : prendre, be : se comporter, think : réfléchir).

							➤I have been running for two hours! I’m exhausted. He has been thinking a lot.

						
							
							On fait un commentaire négatif.

							➤He has been playing for four hours! That’s enough! : Cela fait 4 heures qu’il joue ! Cela suffit !

						
					

					
							
							On fait une déduction à partir d’un indice.

							➤It smells of tobacco. Someone has been smoking here.

						
							
							S’emploie avec « depuis ».

							➤He has been working for two hours.

						
					

				
			

			■Exercices	Corrigé p. 599

			1.	Mettez les verbes au present perfect simple.

			a.	Where (you / be)?

			b.	He (not / forget) her birthday.

			c.	We (speak) to him.

			d.	She (pay) her bills.

			e.	How long (she / know) you?

			f.	She (spend) a lot of money.

			g.	The cat (catch) a mouse.

			h.	He (drink) all the tea.

			i.	(you / think) about it?

			2.	Choisissez la forme correcte.

			a.	They have been making / have made noise all morning!

			b.	It is the first time our team has been winning / has won.

			c.	How long have you been living / have you lived here?

			d.	Martha has been doing / has done nothing so far.

			e.	She has been losing / has lost her purse.

			f.	I have been buying / have bought a new book.

			g.	Matt has been having / has had difficulties in his couple for a few weeks.

			h.	How many new words have you been learning / have you learnt?

			i.	He has been seeing / has seen his girlfriend a lot these last few weeks.

			3.	Mettez le verbe au present perfect simple ou continu.

			a.	They ……………… (look) for a bigger flat for a long time.

			b.	Have a cup of tea – you look tired. ……………… (you / work) hard?

			c.	He ……………… (eat) 3 ice creams.

			d.	You ……………… (not / visit) us for ages.

			e.	The baby ……………… (cry) for half-an-hour.

			f.	……………… (you / wait) for a long time? I ……………… (stand) here since 12 o’clock.

			g.	I ……………… (never / see) him at the golf club.

			h.	How many matches ……………… (you / win) so far?

			i.	She ……………… (travel) for four months.

			Prétérit simple et progressif / Prétérit modal

			■Simple past (prétérit simple)

			
				
					
					
					
				
				
					
							
							Construction

						
					

					
							
							Verbe régulier + ED ou 2e col. des verbes irréguliers

						
							
							Questions

							did + S + BV

						
							
							Phrases négatives

							S + did + not (didn’t) + BV

						
					

					
							
							Valeur

						
					

					
							
							Action terminée dans le passé, sans lien avec le présent.

							➤He arrived at 10 : Il est arrivé à 10 h.

							➤He came too late : Il est venu trop tard.

							➤Did you see him? : L’as-tu vu ?

							➤I didn’t sleep last night : Je n’ai pas dormi la nuit dernière.

						
					

				
			

			■Past continuous (prétérit en -ing)

			
				
					
					
					
				
				
					
							
							Construction

						
					

				
				
					
							
							was + V-ing (I, he, she, it)

							were + V-ing (you, we, they)

						
							
							Questions

							was / were + S + V-ing

						
							
							Phrases négatives

							S + was / were + not (wasn’t / weren’t) + V-ing

						
					

					
							
							Valeur

						
					

					
							
							Action en cours dans le passé (et terminée), souvent interrompue par une action subite.

							➤He was sleeping : Il dormait.

							➤We were working : Nous travaillions.

						
					

				
			

			■Prétérit modal

			
				
					
				
				
					
							
							Construction

						
					

				
				
					
							
							Verbes réguliers + ed

							➤I wish she arrived earlier.

							Verbes irréguliers : 2e colonne

							➤If I came, I would see you : Si je venais, je te verrais.

							Be  were à toutes les personnes

							➤If I were you, I would come : À ta place, je viendrais.

						
					

					
							
							Valeur

						
					

					
							
							Il sert à parler de quelque chose d’hypothétique, d’irréel, qui ne s’est pas passé. Il concerne le moment présent ou futur. On l’emploie après : wish (souhaiter), would rather (préférerais), it is time (il est temps que), if (only), suppose, imagine.

						
					

				
			

			■Exercices	Corrigé p. 599

			1.	Conjuguez les verbes au prétérit simple.

			a.	He ……………… (spend) two weeks abroad.

			b.	I ……………… (go) to the office yesterday.

			c.	Who ……………… (catch) a sunburn?

			d.	……………… (he / come) on time?

			e.	You ……………… (not / clean) your room this morning.

			f.	I ……………… (visit) Spain last summer.

			g.	My socks ……………… (be) red and my shirt ……………… (be) white.

			h.	I ……………… (break) a glass during the meal.

			i.	We ……………… (not / have) dogs during my childhood.

			2.	Choisissez la forme correcte.

			a.	I thought / was thinking while you are in town you may come and see me.

			b.	Shortly before the rain, the campers enjoyed / were enjoying a barbecue.

			c.	Last night, I heard / was hearing noise behind me, so I stopped / was stopping several times but I didn’t see / was not seeing anything.

			d.	He hesitated / was hesitating when someone took / was taking the item just in front of him.

			e.	How did you react / were you reacting when you heard the sad news?

			f.	When I was / was being 18, I dreamt / was dreaming of new horizons.

			g.	He looked / was looking for his keys for one hour.

			h.	I didn’t know / was not knowing what she talked / was talking about.

			i.	He lied / was lying about his identity when he was / was being arrested.

			3.	Utilisez le prétérit simple ou en -ing.

			a.	Last year, I ……………… (meet) the manager but he ……………… (work), so he ……………… (not / talk).

			b.	I ……………… (lose) my bag while I ……………… (shop).

			c.	How fast ……………… (you / drive) when the accident ……………… (happen)?

			d.	When he ……………… (be) younger, he ……………… (want) to be a professional dancer.

			e.	……………… (be) Helen at the party last night? _ Yes, she ……………… (wear) a funny dress.

			f.	He ……………… (say) he ……………… (be) sick and ……………… (not / go) to work.

			g.	They ……………… (hide) until the police……………… (abandon) the research.

			h.	She ……………… (shout) at him when he finally ……………… (leave) the room.

			i.	I ……………… (go) back to London last year.

			Past perfect

			
				
					
					
				
				
					
							
							Construction

						
					

				
				
					
							
							Past perfect simple : had (’d) + pp

							Past perfect continu : had been + V-ing

						
					

					
							
							Valeur

						
					

					
							
							Action passée par rapport à une autre action passée.

							➤He didn’t come because he had not been invited.

						
							
							Conditionnel de type 3 (irréel du passé)

							➤If he had been invited, he would have come.

						
					

					
							
							S’emploie avec « depuis » en contexte passé (imparfait en français).

							➤It had been raining for three days : Il pleuvait depuis trois jours.

						
							
							Regret concernant le passé

							➤I wish I had come : Je regrette de ne pas être venu.

						
					

					
							
							S’emploie avec « It was the first time… ».

							➤It was the first time he had come.

						
							
							Au style indirect

							➤John said he had forgotten his key.

						
					

				
			

			■Past perfect simple ou en -ing

			Le past perfect simple (plus-que-parfait simple) est utilisé pour une action antérieure à une autre action passée.

			La forme progressive (past perfect continuous) est utilisée aussi pour une action antérieure à une autre action passée, mais on insiste sur sa durée. À un moment précis du passé, une action avait commencé auparavant et se déroulait toujours à ce moment-là. Elle est souvent accompagnée de « depuis » (for / since). C’est un peu l’équivalent du present perfect continu.

			Pour les verbes d’état, on utilise la forme simple du past perfect.

			Ex.When I arrived at the station, the train had left.

			↳Quand je suis arrivé à la gare, le train était parti.

			He had known her for one year.

			↳Il la connaissait depuis un an.

			It had been raining for one hour when it started to snow.

			↳Il pleuvait depuis une heure quand il a commencé à neiger.

			■Auxiliaire be ou have

			L’auxiliaire « était-étaient » en français ne se traduit pas toujours par « was-were ». C’est le cas dans une structure passive ; sinon il faut employer « had ».

			Ex.Il était venu.

			↳He had come.

			Il était enfermé.

			↳He was locked.

			■Past perfect ou prétérit simple

			Le past perfect simple exprime principalement l’idée que quelque chose s’est produit AVANT une action dans le passé.

			L’action la plus récente par rapport au moment d’énonciation est au prétérit et celle qui est située avant cette action est au past perfect.

			Ex.I didn’t use my keys because I had lost them.

			↳Je n’ai pas utilisé mes clés parce que je les avais perdues.

			When we arrived at the cinema, the film had already started.

			↳Quand on est arrivé au cinéma, le film avait déjà commencé.

			L’action au prétérit simple peut être remplacée par une expression de temps (before, when, as soon as…). On emploie aussi la préposition « by » avec le sens de « au moment de, d’ici, avant ».

			Ex.Jane had never seen the sea before last summer.

			↳Jane n’avait jamais vu la mer avant l’été dernier.

			By the end of the day, she had finished her homework and she had had a shower.

			↳À la fin de la journée, elle avait fini ses devoirs et elle avait pris une douche.

			■Present perfect ou past perfect

			Pour faire le bilan d’une action, on peut utiliser le present perfect ou le past perfect.

			Il faut repérer si l’action a un impact sur le présent ou le passé.

			•Si l’action a un impact sur le présent, on utilisera le present perfect.

			Certains éléments comme now ou so far permettent d’établir un lien entre une action passée et son impact sur le moment présent.

			D’autres éléments, for et since, permettent d’établir un bilan sur une période donnée.

			Cependant, ces mots ne sont pas toujours présents, il s’agit donc, d’après le sens de la phrase et son contexte, de constater qu’il y a un lien entre l’action passée et le moment présent.

			Ex.I have washed the car, now it’s clean.

			•Si l’action a un impact sur le passé, on utilisera le past perfect. L’action en question est antérieure à un moment passé. Il faut pour cela repérer la présence d’éléments au prétérit ou de repères temporels tels que des dates ou expressions.

			Pour résumer, le present perfect sert à montrer la conséquence sur le présent d’une action passée.

			Le past perfect sert à montrer la conséquence sur le passé d’une action antérieure.

			■Exercices	Corrigé p. 599

			1.	Mettez les verbes au past perfect simple.

			a.	My cousin was very nervous in the plane. He ……………… (never / fly) for so long.

			b.	A man came to talk to me. I didn’t know him. I ……………… (never / meet) him before.

			c.	I was very pleased to meet him after such a long time. I ……………… (not / see) him for five years.

			d.	John lost the tennis match yesterday. He ……………… (not / train) enough.

			e.	We arrived at the cinema late. The film ……………… (already / begin).

			f.	I invited Jane to the party but she couldn’t come. She ……………… (plan) something else.

			2.	Mettez les verbes au past perfect simple ou en -ing.

			a.	I met Jack a few days ago. He ……………… (just / come) back from Spain.

			b.	Kate was surprised to receive a letter from her cousin. She thought she ……………… (forget) her.

			c.	He was very tired when he got back home. He ……………… (drive) all day long.

			d.	The orchestra ……………… (play) for ten minutes when somebody entered and shouted.

			e.	Tom ……………… (go) when I arrived at the party.

			f.	She didn’t want to have lunch because she ……………… (have) breakfast late.

			g.	He realized he ……………… (wait) in the wrong restaurant after twenty minutes.

			h.	When we arrived at the work place, we realized the office ……………… (be) robbed during the night.

			3.	Mettez le verbe au prétérit simple ou au past perfect simple.

			a.	The week after, we ……………… (move) as we ……………… (plan) to do.

			b.	He was so excited. He ……………… (never / win) a race.

			c.	For two months, he ……………… (behave) as if we ……………… (know) nothing.

			d.	She ……………… (react) very calmly as if she ……………… (always / know) what would happen.

			e.	“Thank you so much,” he said surprised. They ……………… (never / be) so helpful.

			f.	By the time we ……………… (arrive) home, the child ……………… (fall) asleep.

			g.	We ……………… (have) the car for ten years when it ……………… (break) down.

			4.	Mettez le verbe au prétérit en -ing ou au past perfect en -ing.

			a.	It was very noisy last night. Our neighbours ……………… (have) a party.

			b.	We ……………… (work) when the manager arrived.

			c.	John ……………… (look) for his keys for two hours when he finally found them.

			d.	I was out of breath. I ……………… (run) for two hours.

			e.	Did he know what we ……………… (speak) about?

			f.	When I learnt about the news, I thought I ……………… (dream).

			g.	I ……………… (teach) English for five years when I decided to quit.

		


		
			Exercices récapitulatifs • 
Les temps du présent et du passé

			➤Corrigé p. 599

			1.	Mettez les verbes au présent simple ou au présent en -ing.

			a.	The room ……………… (smell) bad. Can you open the window?

			b.	I ……………… (see) the manager tomorrow morning.

			c.	Can you give me the dictionary. I ……………… (need) it; I ……………… (do) the English exercises.

			d.	……………… (he / believe) in God?

			e.	Why ……………… (you / look) at that man?

			2.	Mettez les verbes au présent ou au present perfect, simple ou progressif.

			a.	He ……………… (run) the restaurant for so many years.

			b.	It’s the first time he ……………… (answer) back to the teacher.

			c.	He ……………… (buy) his ticket. He is taking the plane this afternoon.

			d.	You ……………… (sleep) all the time.

			e.	This is so unfair. I ……………… (work) so hard to get the job.

			3.	Mettez les verbes au present perfect ou au past perfect simple.

			a.	Chris ……………… (know) Janet for many years when we met her.

			b.	They ……………… (live) in Paris for two years before they moved to Boston.

			c.	This was the first time I ……………… (meet) such friendly people.

			d.	We ……………… (spend) a lot of time together.

			e.	When I called them this morning, they ……………… (leave) for a walk.

			f.	They ……………… (not / return) yet.

			g.	I couldn’t remember where I ……………… (put) my keys.

			h.	It is the first time they ……………… (take) the plane.

			4.	Mettez les verbes au prétérit simple ou au past perfect simple.

			a.	Once we ……………… (finish) eating, we ……………… (go) to the park.

			b.	Kate ……………… (watch) a movie after she ……………… (do) her homework.

			c.	By the time we ……………… (leave) home, the child ……………… (learn) his lesson.

			d.	When I ……………… (get) back to the car park, I ……………… (realise) that my car ……………… (disappear).

			e.	By the time the lecture ……………… (end), many attendees ……………… (leave).

			f.	We ……………… (be) frightened because we ……………… (never / see) a snake before.

			g.	We ……………… (have) the car for ten years when it ……………… (break) down.

			h.	I ……………… (understand) the film I saw because I ……………… (read) the book.

			5.	Utilisez le présent, present perfect / prétérit / past perfect simple ou en -ing.

			a.	He ……………… (play) tennis since he ……………… (be) 10 years old.

			b.	It was the first time he ……………… (win) a competition.

			c.	It ……………… (not / work), so I changed the phone I……………… (buy).

			d.	It ……………… (rain) for three weeks when it finally ……………… (stop) last week.

			e.	We ……………… (eat) the cake she ……………… (prepare) for us.

			f.	I ……………… (wait) for you for an hour! What on earth ……………… you (do)?

			g.	He ……………… (write) an article that will be published soon.

			h.	Look! I ……………… (buy) a new car.

			i.	I don’t want to be late. I ……………… (wait) for this day for two years!

			Expression du futur

			
				
					
					
					
					
				
				
					
							
							Temps

						
							
							Formation

						
							
							Utilisation

						
							
							Exemples

						
					

				
				
					
							
							Futur simple

						
							
							will + BV

						
							
							Action indépendante de la situation présente et qui se passera dans le futur.

							Suggestion.

						
							
							➤It will take place at 1pm : Cela aura lieu à 13 h.

							➤– I’m hot. 

							– I’ll open the window :

							– J’ai chaud.

							– Je vais ouvrir la fenêtre.

						
					

					
							
							Futur proche

						
							
							be going to

							be about to

						
							
							Être sur le point de faire qqch.

							Il va se passer qqch.

						
							
							➤It’s going to rain : Il va pleuvoir.

							➤He is about to cry : Il est sur le point de pleurer.

						
					

					
							
							Be to

						
							
							be to + BV

						
							
							Arrangements officiels ou personnels lorsqu’ils sont contraints ou prévus.

						
							
							➤Tomorrow at midday, the minister is to meet with the union : Demain à 10 h, le ministre doit rencontrer les syndicats.

						
					

					
							
							Futur en -ing

						
							
							will be + V-ing

						
							
							Action qui sera en train de se dérouler au moment de l’avenir.

							Pour annoncer un projet qui a déjà été arrêté.

						
							
							➤At 10 tonight, I’ll be sleeping : À 10 h ce soir, je serai en train de dormir.

							➤The teacher will be giving a class tomorrow morning : Le professeur sera en train de faire cours demain matin.

						
					

					
							
							Futur antérieur

						
							
							will have + pp

						
							
							Pour parler d’une action qui aura été accomplie à un moment de l’avenir.

						
							
							➤I’ll have finished my work by the end of the week : J’aurai fini mon travail d’ici la fin de la semaine.

						
					

					
							
							Présent simple

						
							
							verbe au présent

						
							
							Pour des faits certains ou réguliers, emplois du temps, horaires.

						
							
							➤The train leaves at 6.10 : Le train part à 6 h 10.

						
					

					
							
							Présent en -ing

						
							
							be + V-ing

						
							
							Pour un fait imminent ou planifié.

						
							
							➤I’m leaving tomorrow : Je pars demain.

						
					

				
			

			■Le futur et les subordonnées de temps

			Dans les propositions subordonnées de temps introduites par une conjonction (when – after – before – as soon as – as long as – until – once – while – whenever – wherever…), on n’emploie pas will ni be going to mais du présent simple ou du present perfect simple.

			Ex.When I am rich, I’ll buy a car.

			↳Quand je serai riche, j’achèterai une voiture.

			I will speak to Paul as soon as he is at home / has come back home.

			↳Je parlerai à Paul dès qu’il sera à la maison / sera rentré à la maison.

			I will send you the book as soon as you have paid for it.

			↳Je t’enverrai le livre dès que tu l’auras payé.

			•Exception

			Cependant, on peut utiliser will après WHEN… au discours indirect après : tell – know – wonder – I’m sure… et dans une question directe ou indirecte.

			Ex.I don’t know when I’ll get married.

			↳Je ne sais pas quand je me marierai.

			When will you go to Italy?

			↳Quand iras-tu en Italie ?

			•Astuce

			Une astuce pour savoir si on peut utiliser will après une conjonction de subordination de temps consiste à se demander si les deux actions auront lieu en même temps. Si c’est le cas, alors will n’est pas possible mais si les deux actions ne se passent pas en même temps, alors on peut utiliser will dans la proposition subordonnée.

			■Exercices	Corrigé p. 599

			1.	Choisissez entre will et be going to.

			a.	I will tell / am going to tell you a secret.

			b.	Tomorrow, I will wake / am going to wake up at 8.

			c.	Look! The tree will fall / is going to fall.

			d.	It will snow / is going to snow.

			e.	Oh, you don’t have a car. I will pick / am going to pick you up after work.

			f.	Will you be / are you going to be there?

			2.	Choisissez entre will have + pp et will be + V-ing.

			a.	We will have done / will be doing our best by the end of the training.

			b.	We will have done / will be doing our best while you wait.

			c.	This time next week, I will have sunbathed / will be sunbathing on the beach.

			d.	This time next week, I will have finished / will be finishing my exams.

			e.	Do you think she will have seen / will be seeing the doctor by four o’clock?

			3.	Choisissez entre will, le présent ou le present perfect.

			a.	Next year, at the same date, I ……………… (work) in Australia.

			b.	As soon as you ……………… (finish) cleaning, go and help your dad.

			c.	The plane ……………… (take) off at 8.30.

			d.	He will be exhausted when he ……………… (run) for over two hours.

			e.	I won’t come as long as you ……………… (continue) lying.

			f.	When I arrive, he ……………… (leave / already).

			4.	Mettez le verbe au futur antérieur (will have + pp) ou au futur en -ing (will be + V-ing)

			a.	Don’t phone between 7 and 8. We ……………… dinner then (have).

			b.	Phone me after 8 o’clock. We ……………… dinner by then (finish).

			c.	A: Can we meet tomorrow? B: Yes, but not in the afternoon. I ……………… (work).

			d.	A: I got to go to a meeting which begins at 10 o’clock. It will last about one hour. B: Will you be free at 11.30? A: Yes, the meeting ……………… (end) by then.

			e.	Ben is on holiday and he is spending his money very quickly. If he continues like that, he ……………… all his money before the end of his holiday. (spend)

			f.	Do you think you ……………… the same job in ten years’ time? (still / do)

			g.	Lisa is from New Zealand. She is travelling around Europe at the moment. So far she has travelled about 1,000 miles. By the end of the trip, she ……………… more than 3,000 miles (travel).

			Propositions en « if »

			Les propositions subordonnées en if permettent d’exprimer différents degrés d’hypothèses quant à la réalisation d’une action.

			
				
					
					
				
				
					
							
							Prédiction, certitude

							If + présent,

							… will / can / may + BV

						
							
							➤If you do a good job, you will get a good mark : Si tu fais un bon travail, tu auras une bonne note.

						
					

					
							
							Irréel du présent

							If + prétérit modal,

							… would / might / could + BV

						
							
							➤If you asked me, I would help you : Si tu me demandais, je t’aiderais.

						
					

					
							
							Irréel du passé

							If + had + pp,

							… would / might / could + have + pp

						
							
							➤If she had learnt her lessons, she wouldn’t have failed her exam : Si elle avait appris ses leçons, elle n’aurait pas raté son examen.

						
					

				
			

			Certains croisements sont possibles.

			•If + prétérit modal / … would have + pp

			Ex.If I were you, I would not have come.

			↳Si j’étais toi, je ne serais pas venu.

			•If + had + pp / … would + BV

			Ex.If he had listened to us, we would not have all these problems.

			↳S’il nous avait écoutés, nous n’aurions pas tous ces ennuis.

			■Exercices	Corrigé p. 600

			1.	Complétez ces phrases en mettant le verbe entre parenthèses à la forme appropriée.

			a.	What ……………… (he / do) if you left him?

			b.	I ……………… (stay) if I have the time.

			c.	If she had followed his advice, she ……………… (succeed).

			d.	If I were you, I ……………… (not / worry).

			e.	If he had invited me, I ……………… (come).

			f.	If I study hard this quarter, I ……………… (get) good marks.

			g.	What ……………… (she / tell) him if he had asked?

			h.	If I win the lottery, I ……………… (take) a short vacation.

			2.	Répondez aux questions suivantes.

			a.	What would you do if you met your English teacher at a party?

				

			b.	What would you have done if you had not had a lot of money.

				

			c.	What would you do if you failed your exam?

				

			d.	What would you have done if you had won the lottery?

				

			e.	What will you do if your friend needs money?

				

			f.	What would you have done if you had not had a brother?

				

			g.	What will you do if your car breaks down?

				

			h.	What would you do if you had more time?

				

			Subjonctif anglais

			■Forme

			Forme : base verbale

			Forme négative : on met « not » devant le verbe

			Ex.Fred advises that Sue not take this job, it is too dangerous.

			■Usage

			Après des termes (verbes, noms, adjectifs) de recommandation, insistance, demande, ordre …

			•Verbes (suivis de that) : insist, recommend, demand, command, ask, suggest, advise, propose, urge, stipulate

			Ex.He insisted that she be here.

			•Adjectifs (suivis de that) : essential, vital, preferable, necessary, urgent, imperative, important …

			Ex.It was imperative that he arrive on time.

			•Noms (suivis de that) : order, recommendation, insistence, demand, suggestion, proposal, advice…

			Ex.One of my proposals was that he be given a promotion.

			Structures figées ou archaïques

			Be that as it may (quoi qu’il en soit) ; Come shine come rain (qu’il pleuve ou qu’il vente) ; Come what may (advienne que pourra) ; Come to that (à ce propos) ; God bless you, God save the Queen ; Like it or not (que cela vous plaise ou non) ; If this be so (s’il en est ainsi) ; If need be (si besoin est) ; So be it (qu’il en soit ainsi) ; Perish this thought (loin de moi cette pensée) ; Whether it be true or not (que cela soit vrai ou non)…

			■Exercices	Corrigé p. 600

			1.	Les phrases suivantes sont-elles correctes ? Corrigez-les si besoin.

			a.	What do you suggest I do?

			b.	It is essential that you are here.

			c.	It is recommended that he apologize.

			d.	Tom suggested I looked for a job.

			2.	Mettez les verbes entre parenthèses au subjonctif ou au prétérit modal.

			a.	I would spend much less money if I ……………… (be) my own boss.

			b.	I would rather she ……………… (take) her briefcase.

			c.	It is indispensable that he ……………… (be) on time.

			d.	I insist that he ……………… (bring) his laptop.

			e.	If only we ……………… (not have) to wait.

			f.	I wish he ……………… (speak) better.

			g.	One of the recommendations was that she ……………… (not take) this job.

			h.	Mum demands that Peter ……………… (get) back home now.

			i.	Tom suggested that Yann……………… (be allowed) to come.

			j.	Imagine we ……………… (leave) for Canada!

		


		
			QCM • Les temps

			
				
				

			

			➤Corrigé p. 600

			QCM 1

			1.	Ms. Morgan recruited the workers the company ………… for the next three months.

			a.	will employ

			b.	employ

			c.	have employed

			d.	will have employed

			2.	From March 23 to March 27, the cafeteria kitchens will undergo renovations as new appliances ………… in to replace the old ones.

			a.	are bringing

			b.	have brought

			c.	bring

			d.	are brought

			3.	Our department ………… the meeting last Monday, but we had a scheduling conflict.

			a.	can attend

			b.	must have attended

			c.	should attend

			d.	would have attended

			4.	Upon completion of the study, each participant ………… a gift card valued at $100.

			a.	will be received

			b.	will have received

			c.	will receive

			d.	will received

			5.	Last Monday, the announcement ………… with approval.

			a.	was meeting

			b.	had been meeting

			c.	had met

			d.	was met

			6.	By the time Clear Technology’s word processing program goes on the market, software engineers ………… the remaining flaws.

			a.	had been correcting

			b.	will be corrected

			c.	will correct

			d.	will have corrected

			7.	All regular staff meetings ………… until Friday afternoon so that team leaders can complete their monthly sales reports.

			a.	postponed

			b.	had postponed

			c.	will be postponed

			d.	are postponing

			8.	The battery life of your cell phone ………… if you store the phone in a cool environment.

			a.	extend

			b.	will have extended

			c.	will be extended

			d.	would extend

			9.	All employees ………… to use the back exits while moving.

			a.	requested

			b.	are requesting

			c.	are requested

			d.	requests

			10.	………… joined Vince’s Gym, Mr. Pinter could attend group classes for free.

			a.	Being

			b.	Having

			c.	To have

			d.	To be

			11.	Next month, to enter, you will ………… assistance from the security team.

			a.	have requested

			b.	have to request

			c.	be requesting

			d.	be requested

			12.	Data Research announced that it ………… 60 researchers to meet the new sales target.

			a.	recruit

			b.	is recruiting

			c.	was recruited

			d.	had recruit

			13.	Sheridan Fashions, now ………… throughout Japan, first began as a small tailor shop.

			a.	operates

			b.	have been operating

			c.	could have operated

			d.	operating

			14.	Dear employees, note that the tickets ………… on a first-come, first-served basis.

			a.	distribute

			b.	are distributing

			c.	will be distributed

			d.	have been distributed

			15.	For the last 30 years, economist.com ………… authoritative insight on world news.

			a.	has been providing

			b.	had provided

			c.	will provide

			d.	has been provided

			QCM 2

			1.	I ………… greatly from the last four weeks working in Ms Eleanor’s studio.

			a.	benefit

			b.	have benefitted

			c.	was benefitted

			d.	would benefit

			2.	The conference ………… participants to take part in many interesting discussions.

			a.	allow

			b.	to allow

			c.	would allow

			d.	allowed

			3.	Strict parking rules ………… in the business district.

			a.	enforce

			b.	are enforced

			c.	are enforcing

			d.	will enforce

			4.	Because of the renovations, six departments ………… temporarily unavailable for two weeks.

			a.	are

			b.	was

			c.	are being

			d.	have been

			5.	As our business is growing, we ………… to hire experienced employees shortly.

			a.	looked

			b.	have looked

			c.	were looking

			d.	will be looking

			6.	Since the meeting last month, he ………… several presentations to shareholders.

			a.	has given

			b.	was given

			c.	was giving

			d.	has been given

			7.	Mrs. Smith ………… all of her work by 5pm, so there is no need for her to work overtime.

			a.	has finished

			b.	is finishing

			c.	will have finished

			d.	has been finishing

			8.	The director had her assistant ………… some sandwiches for the meeting.

			a.	pick up

			b.	picks up

			c.	picked up

			d.	picking up

			9.	If Mr. Tee won a free trip anywhere, he ………… to go to Brazil.

			a.	could have chosen

			b.	would choose

			c.	will choose

			d.	would have been choosing

			10.	If their marketing team succeeds, they ………… their profits by 20%.

			a.	will have been increased

			b.	would have been increasing

			c.	will increase

			d.	would increase

			11.	The team is going out to eat tomorrow after they ………… in the finals tournament.

			a.	will compete

			b.	will have competed

			c.	are competing

			d.	have competed

			12.	We ………… three earthquakes so far; yet not once has the fire department responded.

			a.	have had

			b.	are having

			c.	had

			d.	have

			13.	When the power went out, the clerks ………… the reports for the meeting.

			a.	have copied

			b.	will copy

			c.	were copying

			d.	are copying

			14.	While the presentation …, a camera crew was recording it for a local news story.

			a.	was being made

			b.	has been made

			c.	was making

			d.	made

			15.	If the postage is incorrect, the package ………… to the sender.

			a.	was returned

			b.	is going to return

			c.	will be returned

			d.	returns

			QCM 3

			1.	Hubert wants the travel plans ………… before the seat sale ends.

			a.	to arrange

			b.	will arrange

			c.	arranged

			d.	arrange

			2.	As soon as the money ………… invested, the project will begin.

			a.	is

			b.	will be

			c.	is going to be

			d.	will have been

			3.	If we ………… the plans carefully, we would not have erred so seriously.

			a.	had studied

			b.	study

			c.	studied

			d.	were studying

			4.	If we ………… her foresight, our growth would have been more difficult.

			a.	has

			b.	did not have

			c.	had

			d.	had not had

			5.	Tickets for the concert can only ………… at the box office.

			a.	purchasing

			b.	to purchase

			c.	were purchased

			d.	be purchased

			6.	I am pleased to announce that Miss Dones ………… Mazbin Software’s new vice president for marketing.

			a.	will appoint

			b.	appointed

			c.	has been appointed

			d.	to be appointed

			7.	Next month the employee cafeteria ………… closing at 2pm.

			a.	was

			b.	are

			c.	has been

			d.	will be

			8.	When Mr. Lee ………… to Shangai next month, he will stay at the hotel.

			a.	goes

			b.	will go

			c.	was going

			d.	going

			9.	New employees should be ………… to spend one day filling out paperwork.

			a.	prepare

			b.	preparation

			c.	prepared

			d.	prepares

			10.	A portion of the legal department’s budget ………… for unforeseen circumstances.

			a.	reserves

			b.	was reserving

			c.	to be reserved

			d.	has been reserved

			11.	The opposition was so strong that the two companies ………… to go their separate ways.

			a.	to decide

			b.	decided

			c.	decision

			d.	deciding

			12.	Please take a moment to read the brochure. It ………… detailed descriptions of the bill.

			a.	providing

			b.	had provided

			c.	provided

			d.	provides

			13.	Workers ………… this new keyboard say it is more comfortable.

			a.	use

			b.	will use

			c.	using

			d.	have used

			14.	The corporation ………… significant revenue increases in several areas.

			a.	anticipates

			b.	anticipating

			c.	anticipation

			d.	to anticipate

			15.	I need to replace a part in my saw. I would ………… not switching to another firm.

			a.	had preferred

			b.	have preferred

			c.	preferring

			d.	prefer

		


		
			Unité 2

			L’actif et le passif

			L’actif sert à dit ce que fait l’auteur d’une action. Le passif sert à parler de l’action subie par le sujet, à traduire le « on » français. Il s’emploie aussi quand il n’est pas nécessaire ou possible de mentionner l’auteur de l’action ou lorsque le locuteur s’intéresse plus à l’action qu’à l’auteur de l’action.

			
				
					
					
					
					
					
					
					
				
				
					
							
							Le complément de la phrase à la voix active devient le sujet de la phrase passive

						
							
							+

						
							
							l’auxiliaire « to be » conjugué au temps du verbe de la phrase à la voix active

						
							
							+

						
							
							le participe passé du verbe de la phrase à la voix active

						
							
							+

						
							
							by et le sujet de la phrase

							à la voix active, devenu complément d’agent.

							Cette dernière partie n’est pas toujours obligatoire.

						
					

				
			

			Ex.The dog keeps the house.  The house is kept by the dog.

			Her father punished her.  She was punished by her father.

			
				
					
					
					
				
				
					
							
							Temps

						
							
							Voix active

						
							
							Voix passive

						
					

					
							
							Présent simple

						
							
							He drives it.

						
							
							It is driven.

						
					

					
							
							Présent en -ing

						
							
							They are repairing it.

						
							
							It is being repaired.

						
					

					
							
							Prétérit simple

						
							
							He stole it.

						
							
							It was stolen.

						
					

					
							
							Prétérit en -ing

						
							
							He was building it.

						
							
							It was being built.

						
					

					
							
							Present perfect

						
							
							She has translated it.

						
							
							It has been translated.

						
					

					
							
							Past perfect

						
							
							I had drunk it.

						
							
							It had been drunk.

						
					

					
							
							Futur

						
							
							He will know it.

						
							
							It will be known.

						
					

					
							
							Futur antérieur

						
							
							They will have chosen it.

						
							
							It will have been chosen.

						
					

					
							
							Conditionnel présent

						
							
							He would make it.

						
							
							It would be made.

						
					

					
							
							Conditionnel passé

						
							
							He would have bought it.

						
							
							It would have been bought.

						
					

				
			

			Avec GET

			Parfois, on emploie GET (ou GOT au passé) à la place du verbe BE pour exprimer la voix passive. On fait cela surtout en langage parlé de tous les jours.

			Ex.He got fired.

			↳il s’est fait renvoyer.

			My computer got attacked by a virus.

			↳Mon ordinateur a été victime d’un virus.

			I got kicked out of the club.

			↳Je me suis fait virer du club.

			Avec deux compléments

			L’anglais permet d’employer un verbe au passif, suivi d’un complément d’objet direct. Ceci est seulement possible quand c’est le complément d’objet indirect d’une phrase active qui est employé comme sujet d’une phrase passive.

			Cela concerne un nombre limité de verbes dont les plus courants sont give, tell, bring, teach, ask, pay, sell, send.

			Ex.The doctor gave me some medicine.  I was given some medicine by the doctor.

			Le pronom personnel « me » est complément d’objet indirect de « gave » ; il devient le sujet de la phrase passive.

			Une autre construction possible est : Some medicine was given to me by the doctor.

			Ex.They brought the lady a small gift. The lady was brought a small gift.

			Une structure alternative est : A small gift was brought to the lady.

			Le choix de la structure dépend de ce que l’on veut mettre en avant, la personne à qui on fait quelque chose ou la chose qui est faite.

			■Exercices	Corrigé p. 600

			1.	Relevez les formes verbales et dites s’il s’agit du passif ou de l’actif.

			a.	He has opened the door. 

			b.	She won’t be helped. 

			c.	You’ll be given a bag. 

			d.	He has brought his computer. 

			e.	A letter has just been received. 

			f.	The money was withdrawn from the bank account. 

			g.	We were disappointed. 

			h.	He’s not arrived yet. 

			i.	The thief’s been caught.

			2.	Ajoutez la terminaison correcte au terme entre parenthèses : -ing ou participe passé. Procédez aux changements nécessaires.

			a.	They enjoyed the film but the end was (shock……).

			b.	The results of the experiemnt led to some (interest……) conclusions.

			c.	She worked until late last night and was very (tire……) this morning.

			d.	I left the party because I was (bore……).

			e.	The team had (party……) all night long.

			f.	The report was (rewrite……) several times.

			3.	Identifiez le sujet, le temps du verbe et le complément d’objet direct, puis mettez ces phrases à la voix passive.

			a.	They ate the whole cake.

			b.	The children have found money in the garden.

			c.	They are building a new bridge over the river.

			d.	Her father will send her money.

			e.	The bookshop sells all sorts of books.

			f.	We expect her to come next week.

			4.	Mettez ces phrases à la forme active ou passive.

			a.	The doctor examined the patient.

			b.	The grandmother will send the parcel tomorrow.

			c.	A good lesson has been given to the children by their neighbour.

			d.	My father will offer me a gift.

			e.	The journalist is recording the scene.

			f.	New cars can’t be stolen easily by thiefs.

			h.	Your efforts will be rewarded by the whole nation.

			5.	Transformez ces phrases en mettant en valeur soit la personne, soit l’objet. Gardez une structure passive.

			a.	He was given a book.

			b.	They were told the whole truth.

			c.	My mother was offered a new car.

			d.	Lofty promises are always made to voters.

			e.	My neighbours were sold their house at a cheap price.

			f.	A trophy was offered to the winner.

			g.	The students will be given a diploma.

			h.	An impressive movie was shown to the kids.

			i.	Discounts are sometimes offered to regular customers.

			6.	Transformez les phrases actives en phrases passives, en mettant le complément de personne en valeur. N’indiquez pas le complément d’agent.

			a.	He told me a strange story.

			b.	He has shown us his new car.

			c.	John will offer her a big diamond ring.

			d.	I paid him 100 euros for his job.

			e.	The doctor spares his patients no details.

			f.	They have shown me the premises of the factory.

			g.	Somebody will send you a postcard.
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			➤Corrigé p. 601

			1.	The team’s designs were very well ……

			a.	reception

			b.	receiving

			c.	received

			d.	receive

			2.	Jane asked to be ………… to another site.

			a.	transferred

			b.	transferal

			c.	transferring

			d.	transfer

			3.	We have been ………… new applicants since early this morning.

			a.	select

			b.	selected

			c.	selection

			d.	selecting

			4.	They haven’t ………… their project on time.

			a.	submitting

			b.	submit

			c.	submitted

			d.	submission

			5.	You will find my résumé ………… to this e-mail.

			a.	attach

			b.	attaching

			c.	attached

			d.	attachment

			6.	I’ve learnt that you are ………… with our direct competitor.

			a.	correspond

			b.	corresponded

			c.	corresponding

			d.	correspondant

			7.	My application was ………… last Monday.

			a.	send

			b.	sent

			c.	sending

			d.	sender

			8.	Using a fingerprint system is commonly …

			a.	to accept

			b.	accepting

			c.	accept

			d.	accepted

			9.	Many customers have been ………… on the company’s latest product.

			a.	comment

			b.	commenting

			c.	commented

			d.	commentary

			10.	………… the report is taking a long time.

			a.	Downloading

			b.	Download

			c.	To download

			d.	Downloaded

			11.	The last time I used it, the printer was ………… correctly.

			a.	function

			b.	functioning

			c.	functioned

			d.	functional

			12.	The maintenance department has been ………… electricity usage.

			a.	monitor

			b.	monitoring

			c.	monitored

			d.	monitors

			13.	In order to be a ………… doctor, you need a valid license.

			a.	practice

			b.	practical

			c.	practiced

			d.	practicing

			14.	Have you ………… your software?

			a.	updated

			b.	updating

			c.	up-to-date

			d.	update

			15.	He has been ………… a placebo for months.

			a.	taking

			b.	taken

			c.	took

			d.	take

			16.	The IT department was ………… to another country.

			a.	outsource

			b.	outsourcing

			c.	to outsource

			d.	outsourced

			17.	The documents were ………… with the other department.

			a.	shared

			b.	sharing

			c.	shares

			d.	share

			18.	The amount of money ………… by the family is considerable.

			a.	owner

			b.	owned

			c.	owning

			d.	own

			19.	The figures have been ………… to the board of directors.

			a.	projects

			b.	projected

			c.	projecting

			d.	projector

			20.	Our facilities are currently ………… a major facelift.

			a.	underwent

			b.	undergone

			c.	undergo

			d.	undergoing

		


		
			Unité 3

			Les modaux

			Un modal n’est jamais suivi de to (sauf ought) et n’a pas de « s » à la 3e personne.

			
				
					
					
					
				
				
					
							
							
							Valeur

						
							
							Exemples

						
					

					
							
							Can

						
							
							Capacité, savoir faire = To be able to

						
							
							➤I can swim (je sais nager)

						
					

					
							
							Permission = To be allowed to

						
							
							➤Can I watch television? (Puis-je regarder la télé ?)

						
					

					
							
							Can’t

							Cannot

						
							
							Impossibilité, interdiction

							= Not to be allowed to, 
to be forbidden

						
							
							➤She can’t be English! (Elle ne peut pas être anglaise !)

						
					

					
							
							Could

						
							
							Possibilité passée 

							= Was / were able to

						
							
							➤I could swim everyday. (Je pouvais nager tous les jours.)

						
					

					
							
							Permission passée

							= Was / were allowed to

						
							
							➤He could go out whenever he wanted. (Il pouvait sortir quand il voulait.)

						
					

					
							
							Suggestion, demande 

							= Do you mind + V-ing

							Hypothèse

							Reproche

						
							
							➤Could you help me? (Pourrais-tu m’aider ?)

							➤It could be his fault. (Cela pourrait être de sa faute.)

							➤He could have told us. (Il aurait pu nous le dire.)

						
					

					
							
							May

						
							
							Permission = To be allowed to

						
							
							➤You may go now. (Tu peux partir à présent.)

						
					

					
							
							Éventualité = To be likely to 

							(il se peut que)

						
							
							➤He may come this afternoon. (Il se peut qu’il vienne cet après-midi.)

						
					

					
							
							Might

						
							
							Éventualité (il se pourrait que)

						
							
							➤It might rain. (Il se pourrait qu’il pleuve.)

						
					

					
							
							Expression de politesse

							= Would you mind + V-ing / 

							if + prétérit

						
							
							➤Might I ask you a question? (Pourrais-je vous poser une question ?)

						
					

					
							
							Conseil ou reproche

							= Why did(n’t) you…?

						
							
							➤You might have done the washing-up! (Tu aurais pu faire la vaisselle !)

						
					

					
							
							Must

						
							
							Obligation

							= To have to, need to

						
							
							➤You must eat more fruit. (Tu dois manger plus de fruits.)

						
					

					
							
							Forte certitude

						
							
							➤It must be the postman. (Ce doit être le facteur.)

						
					

					
							
							Mustn’t

						
							
							Interdiction

							= Not to be allowed to, 

							to be forbidden

						
							
							➤You mustn’t park here. (Vous ne devez pas vous garer ici.)

						
					

					
							
							Needn’t

						
							
							Absence d’obligation

							= Don’t have to

						
							
							➤You needn’t work so much. (Tu n’as pas besoin de travailler autant.)

						
					

					
							
							Will

						
							
							Bon vouloir / volonté

						
							
							➤Will you marry me? (Veux-tu m’épouser ?)

						
					

					
							
							Offre

						
							
							➤I will fetch you a tissue. (Je vais te chercher un mouchoir.)

						
					

					
							
							Avec If (hypothèse)

						
							
							➤If it rains, we will not come. (S’il pleut, nous ne viendrons pas.)

						
					

					
							
							Would

						
							
							Conditionnel

							Will au passé

							Habitude passée

						
							
							➤If I could, I would buy a house. (Si je pouvais, j’achèterais une voiture.)

							➤They said that they would accept the offer. (Ils ont dit qu’ils accepteraient la proposition.)

							➤When I was young, I would listen to this song, again and again. (Quand j’étais jeune, j’écoutais cette chanson encore et encore.)

						
					

					
							
							Shall

						
							
							Suggestion (à I, we)

						
							
							➤Shall we have a drink? (Et si on prenait un verre ?)

						
					

					
							
							Should

						
							
							Conseil, reproche

							= Had better + BV

						
							
							➤They should study the project. (Ils devraient étudier le projet.)

						
					

					
							
							Shouldn’t

						
							
							Désapprobation

							= Had better not + BV, to advise not to

						
							
							➤You shouldn’t smoke. (Tu ne devrais pas fumer.)

						
					

					
							
							Ought to

						
							
							Conseil

						
							
							➤You ought to smoke less. (Tu devrais fumer moins.)

						
					

				
			

			Probabilités

			Certains modaux servent à nuancer son degré de certitude.

			
				
					
					
					
				
				
					
							
							Must

							(90 % de certitude)

							(doit)

						
							
							(NOT)

						
							
							+ BV

							(probabilité sur un fait vrai tout le temps / un événement à venir)

						
					

					
							
							May

							(50 %)

							(peut-être / il se peut que)

						
							
							+ be + V-ing

							(probabilité sur une action en cours)

						
					

					
							
							Might / could

							(30 %)

							(pourrait / il se pourrait que)

						
							
							+ have + pp

							(probabilité passée)

						
					

					
							
							+ have been + V-ing

							(probabilité sur une action en cours dans le passé)

						
					

				
			

			Toutes les combinaisons sont possibles entre chaque modal et chaque forme verbale.

			Ex.He must like tea.

			↳Il doit aimer le thé, c’est pratiquement sûr.

			He may be sleeping.

			↳Il se peut qu’il soit en train de dormir, mais peut-être que non.

			He might have forgotten to come.

			↳Il se pourrait qu’il ait oublié de venir, mais c’est peu probable.

			He could be working.

			↳Il se pourrait qu’il soit en train de travailler, c’est une possibilité.

			Traductions particulières

			
				
					
					
					
				
				
					
							
							Aurait / serait + pp :

							would have + pp

						
							
							Aurait dû :

							should have + pp

						
							
							Aurait pu :

							could have + pp

						
					

					
							
							Tu devras… :

							you will have to…

						
							
							Tu pourras… :

							you will be able to…

						
							
							Il se peut qu’il… :

							he may…

						
					

					
							
							Il se pourrait qu’il… : he might…

						
							
							Il se peut qu’il y ait… :

							there may be…

						
							
							Il se pourrait qu’il y ait… :

							there might be…

						
					

				
			

			Ex.Il se peut que Jack ait ouvert la porte.

			↳Jack may have opened the door.

			Il se pourrait qu’il ne vienne pas demain.

			↳He might not come tomorrow.

			Il ne peut pas y avoir autant de monde.

			↳There can’t be so many people.

			■Exercices	Corrigé p. 601

			1.	Complétez les phrases avec can ou can’t.

			a.	The swimming-pool is closed, so we ……………… go there.

			b.	I ……………… bear him. He is so awful.

			c.	It ……………… be him; he is in Australia for one year.

			d.	I’m a great chef. I ……………… cook all sorts of dishes.

			e.	She has a great job. She ……………… travel the world for free.

			f.	This is too difficult. I ……………… do this exercise.

			g.	I’m sorry, but I ……………… accept such a beautiful present.

			h.	I ……………… let you go, provided you have finished your work.

			2.	Choisissez entre must et mustn’t.

			a.	You ……………… eat in class

			b.	You ……………… run in the corridor.

			c.	We ……………… respect our teachers.

			d.	We ……………… speak too loud.

			e.	We ……………… put our papers in the bin.

			f.	We ……………… write on the tables.

			3.	Complétez les phrases avec may ou might.

			a.	I don’t feel well. – Do you think it ……………… be something you have eaten?

			b.	He ……………… be on holiday. He had some days off to take.

			c.	You ……………… eat some cake Jimmy.

			d.	I’ll take my umbrella as it ……………… rain today.

			e.	You ……………… not be accepted if you’re late.

			f.	……………… I go, please?

			g.	He ……………… be late because his flight has been delayed.

			h.	He ……………… visit us next week, but he has not made his decision yet.

			4.	Choisissez entre will et would.

			a.	What time ……………… you like to eat?

			b.	I ……………… like to know him better.

			c.	What ……………… you drink?

			d.	……………… you be there when I get back?

			e.	She said she ……………… always love him.

			f.	Tomorrow, at 5, he ……………… be playing tennis.

			g.	When he was 18, every morning he ……………… go swimming.

			h.	I’m really tired. I think I ……………… stop now.

			5.	Choisissez entre should, shouldn’t et ought.

			a.	It’s cold. You ……………… take a cardigan.

			b.	She is always tired. She ……………… go to bed so late.

			c.	You ……………… to be more cautious on the road.

			d.	People ……………… drive so fast.

			e.	……………… we leave now?

			f.	We ……………… to organise a party for her birthday.

			g.	You ……………… ride a motorbike without a helmet.

			h.	……………… we to tell Jane the news?

			6.	Complétez ces phrases avec le modal le plus adapté (forme négative possible).

			a.	You ……………… already feel tired. You have just started working.

			b.	For the holidays? I don’t know. I ……………… go to the mountains.

			c.	……………… I borrow your pen?

			d.	It’s 11 o’clock. I’m not sure but he ……………… be at home.

			e.	You ……………… leave like that, without asking the permission.

			f.	This ……………… be the answer. There are no other possibilities.

			g.	You ……………… have done the housework!

			h.	It ……………… be true! This is not possible.

			i.	When he was young, he ……………… run for two hours.

			j.	They ……………… have met this morning.

			k.	Sorry, but I have to go now. I ……………… do my homework.

			l.	I wonder where he is. He ……………… be in the kitchen.

			m.	Sorry to disturb you but ……………… I come in?

			7.	Complétez avec un modal. Plusieurs réponses sont possibles parfois.

			a.	He ……………… phone. But he is not sure whether he will have the time.

			b.	It is quite unusual. He ……………… have forgotten the appointment.

			c.	He ……………… work more if he wants to have good marks.

			d.	There’s no bread left. ……………… you go to the baker’s?

			e.	You ……………… tell everyone what you do. It is confidential.

			f.	Visitors ……………… take pictures inside the museum. It ……………… damage the paintings.

			g.	He can’t walk. He ……………… sprained his ankle.

			h.	Having a healthier lifestyle ……………… be bad for you.

			i.	If you overwork, you ……………… regret it in a few days.
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			➤Corrigé p. 601

			1.	You are 15 minutes late. You ………… Next time, you won’t be accepted.

			a.	should hurry up

			b.	should have hurried up

			c.	may hurry up

			d.	may have hurried up

			2.	All they ………… to do is to make sure that you are satisfied with your purchase.

			a.	should

			b.	will

			c.	ought

			d.	can

			3.	The station is not very far. You ………… rush.

			a.	don’t have to

			b.	mustn’t

			c.	have not to

			d.	not have to

			4.	I should not ………… all those tacos.

			a.	eaten

			b.	have eaten

			c.	ate

			d.	have ate

			5.	He left two hours ago, so he ………… be there by now.

			a.	would

			b.	should

			c.	could

			d.	might

			6.	I ………… rather he took his own car.

			a.	will

			b.	would

			c.	should

			d.	had

			7.	To enforce security measures, passengers ………… pick up their luggage themselves.

			a.	can

			b.	may

			c.	must

			d.	have

			8.	If I wear glasses, ………… I still become a pilot?

			a.	may

			b.	shall

			c.	would

			d.	will

			9.	Alma Corporation, ………… I help you?

			a.	shall

			b.	may

			c.	will

			d.	should

			10.	Where are my keys? They ………… be somewhere.

			a.	can

			b.	will

			c.	must

			d.	need

			11.	What means of payment ………… you like to use?

			a.	would

			b.	will

			c.	may

			d.	should

			12.	You ………… trust your instinct. You can’t be wrong.

			a.	ought

			b.	might

			c.	must not

			d.	must

			13.	I’m sure that Thomas ………… explain everything when he returns.

			a.	ought

			b.	could

			c.	will be able to

			d.	will have to

			14.	My cat ………… very high when he was younger.

			a.	could jump

			b.	could jumped

			c.	might be able to jump

			d.	might have been able to jump

			15.	You are sick. You ………… come to work. Get back home.

			a.	should

			b.	should not

			c.	should have

			d.	should not have

			16.	I wanted to talk to Sylvia yesterday, but I ………… find her.

			a.	didn’t

			b.	might not

			c.	wouldn’t

			d.	couldn’t

			17.	He is totally unconscious. He ………… killed someone.

			a.	could

			b.	would have

			c.	might have

			d.	might

			18.	It ………… be late as it’s already dark.

			a.	will

			b.	ought

			c.	can

			d.	must

			19.	You ………… hurry. There’s plenty of time.

			a.	should

			b.	had better

			c.	needn’t to

			d.	needn’t

			20.	Let’s stop quarrelling, ………… we?

			a.	will

			b.	shall

			c.	must

			d.	could

		


		
			Unité 4

			Les formes verbales

			Base verbale / to + BV / V-ing / To + V-ing / participe passé

			Base verbale

			
				
					
					
				
				
					
							
							Cas

						
							
							Exemples

						
					

					
							
							Après un modal (can, could, will, would, shall, should, may, might, must)

						
							
							➤You should work.

							➤He cannot come.

						
					

					
							
							Après l’auxiliaire do, does, did

						
							
							➤Did she work?

						
					

					
							
							À l’impératif

						
							
							➤Get up

						
					

					
							
							Après dare et need quand ils sont utilisés comme des modaux

						
							
							➤He dare not speak.

							➤He needn’t come.

						
					

					
							
							Au subjonctif : après des verbes, noms, adjectifs de recommendation, suggestion, insistence, ordre, conseil, importance, nécessité

						
							
							➤I demand that he be on time : J’exige qu’il soit à l’heure.

							➤It is essential that she not come : Il est essentiel qu’elle ne vienne pas.

						
					

					
							
							Après why

						
							
							➤Why leave now?

						
					

					
							
							Pour dire faire faire avec Have, let, make, help

						
							
							➤The teacher has his students work : Le professeur fait travailler ses élèves.

							➤He makes them do a lot of tests : Il leur fait faire beaucoup de tests.

						
					

					
							
							Après had better (ferait mieux de)

						
							
							➤He had better not speak : Il ferait mieux de ne pas parler.

						
					

					
							
							Après would rather (préférerais) quand le sujet exprime une préférence pour lui-même

						
							
							➤He would rather not stay : Il préférerait ne pas rester.

						
					

					
							
							Après can’t help but

							(ne pas pouvoir s’empêcher de)

						
							
							➤I can’t help but eat chocolate : Je ne peux pas m’empêcher de manger du chocolat.

						
					

				
			

			Participe passé

			
				
					
					
				
				
					
							
							Cas

						
							
							Exemples

						
					

					
							
							Pour décrire un sentiment (participe passé en français, -é)

						
							
							➤Tired, bored, surprised

						
					

					
							
							Pour dire faire faire quand on ne sait pas qui fait la chose

						
							
							➤He had the car repaired : Il a fait réparer la voiture.

						
					

					
							
							Après Have

						
							
							➤I have eaten.

						
					

					
							
							Après Be (passif)

						
							
							➤He was arrested (sous-entendre BY sb = par qqun).

						
					

				
			

			To + BV

			
				
					
					
				
				
					
							
							Cas

						
							
							Exemples

						
					

					
							
							Expression du but

						
							
							➤He came to pick up the mail.

						
					

					
							
							Après un adjectif

						
							
							➤It is hard to do.

						
					

					
							
							Après les composés de some / any / every / no : someone, somebody, something, everyone, everything, everywhere, anywhere, anybody, anything, nothing, nobody, nowhere…

						
							
							➤Something to do.

						
					

					
							
							Après the first, the last, enough, too / too much / too many

						
							
							➤Too many things to do; not enough money to spend.

						
					

					
							
							Après how (to do), what (to do), where (to go), who (to call), when (to go), whether (si, que)

						
							
							➤I don’t know whether to go or to stay : Je ne sais pas si je dois partir ou rester.

						
					

					
							
							Dans les causatives (faire faire) après certains verbes (get, want, cause, ask, allow, help)

						
							
							➤I’ll get him to wake up earlier : Je ferai en sorte qu’il se réveille plus tôt.

						
					

					
							
							Après le modal ought to (devrait, ferait mieux de)

						
							
							➤He ought to stop smoking : Il devrait arrêter de fumer.

						
					

					
							
							Après used to (autrefois)

						
							
							➤He used to drive : Avant, il conduisait, mais plus maintenant.

						
					

					
							
							Après have no / little choice but (ne pas avoir d’autre choix que de)

						
							
							➤You have no choice but to stay here : Tu n’as pas d’autres choix que de rester ici.

						
					

					
							
							Verbes suivis de to + BV

							Afford, agree, appear, arrange, ask, beg, care, claim, consent, decide, demand, deserve, expect, fail, hesitate, hope, learn, manage, mean, need, offer, plan, prepare, pretend, promise, refuse, seem, struggle, swear, threaten, volunteer, wait, want, wish.

						
					

				
			

			V-ing

			
				
					
					
				
				
					
							
							Cas

						
							
							Exemples

						
					

					
							
							Verbe en position de sujet

						
							
							➤Travelling broadens your horizons.

						
					

					
							
							Après un verbe de goût (like, enjoy, hate…).

						
							
							➤I love swimming.

						
					

					
							
							Après une préposition (in, on, with, for, without, before, after…)

						
							
							➤Before leaving.

						
					

					
							
							Après certains verbes (contemplate, consider, remember, stop, forget, allow…).

						
							
							➤I consider moving out : J’envisage de déménager.

						
					

					
							
							Pour dire -ant en français

						
							
							➤Surprising : surprenant

						
					

					
							
							Après certaines expressions : it is worth, there is no use / point, there is no, have difficulty / trouble…

						
							
							➤It is worth working : Cela vaut la peine de travailler.

							➤There is no use / no point sleeping : Cela ne sert à rien de dormir.

							➤There is no cheating : Il n’y a pas moyen de tricher.

							➤I have trouble sleeping : J’ai du mal à m’endormir.

						
					

					
							
							Après need et want (le verbe prend un sens passif)

						
							
							➤The car needs cleaning : La voiture a besoin d’être nettoyée.

						
					

					
							
							Après be (action en cours).

						
							
							➤He is sleeping.

						
					

					
							
							Pour parler d’une activité : après stop / start / go / keep

						
							
							➤We went dancing.

						
					

					
							
							Après when / while

						
							
							➤While sleeping : Tout en dormant

						
					

					
							
							Verbes suivis de -ing

							Advise, anticipate, appreciate, avoid, complete, consider, deny, discuss, dislike, enjoy, finish, keep, mention, mind, miss, postpone, practise, quit, recall, recommend, resent, resist, risk, suggest, tolerate, understand.

						
					

				
			

			To + V-ing

			
				
					
					
				
				
					
							
							Cas

						
							
							Exemples

						
					

					
							
							Après Be used to = be accustomed to (avoir l’habitude de), look forward to (avoir hâte de).

						
							
							➤I am used to swimming : J’ai l’habitude de nager.

							➤I look forward to seeing you : J’ai hâte de te voir.

						
					

					
							
							Verbes suivis de to V-ing

							Look forward to, be used to, be accustomed to, get near to, admit to, confess to, object to, be given to, take to, turn to, confine oneself to, prefer doing sth to V-ing, amount to, be reduced to.

						
					

				
			

			Certains verbes peuvent être suivis du gérondif comme de l’infinitif mais cela change le sens.

			•Stop

			Ex.I’ve stopped smoking. (Cela signifie que je ne fume plus.)

			I stopped for a few minutes to rest. (Cela signifie que j’ai arrêté ce que j’étais en train de faire pour me reposer.)

			•Remember

			Ex.I still remember buying my first bicycle. (Cela signifie que j’ai un souvenir particulier de quelque chose qui a eu lieu dans mon enfance.)

			Remember to save your files before logging off. (Dans ce cas, on utilise souvent l’impératif pour rappeler à quelqu’un de faire quelque chose.)

			•Forget

			Ex.I forgot to send her the message. (C’est la même chose que pour « remember to do ».)

			I’ll never forget meeting the President. (C’est la même chose que pour « remember doing ».)

			•Allow and permit

			Ex.We don’t allow / permit smoking. (Lorsqu’il n’y a pas d’objet direct, on utilise le gérondif.)

			We don’t allow / permit people to smoke. (Lorsqu’il y a un objet direct, on utilise l’infinitif.)

			•Go on

			Ex.He went on talking for over an hour. (Ici « go on » veut dire « continue ».)

			He went on to talk about company sales. (Ici « go on » veut dire « change to another subject »)

			•Advise

			Ex.I advise repackaging the product. (Lorsqu’il n’y a pas d’objet direct après le verbe suggest, on utilise le gérondif). I advise you to repackage the product. (Lorsqu’il y a un objet direct, on utilise l’infinitif avec “to“).

			•Suggest

			Ex.I suggest breaking off the meeting here. (Lorsqu’il n’y a pas d’objet direct, on utilise le gérondif).

			I suggest we break off the meeting here. (Lorsqu’il y a un objet direct, on utilise l’infinitif ou ce qui est en réalité le subjonctif – voir l’exemple suivant).

			I suggest that he find a later date. (Ici, pour les verbes advise, suggest et recommend on peut utiliser cette construction avec un subjonctif, mais attention à la troisième personne du singulier car il n’y a PAS de -s).

			•Recommend

			Ex.I recommend finishing the report before the weekend. (Voir les commentaires pour « advise » et « suggest ».)

			I recommend that you finish the report before the weekend.

			•Expect

			Ex.They expect us to find a solution to the problem.

			•Want

			Ex.He wants her to respond to the email.

			•Used to

			Ex.She used to swim every single day. (In the past she swam, she doesn’t swim anymore). She is used to swimming (Elle a l’habitude de nager).

			Ces verbes – expect, want, allow, help, enable, encourage, invite, order, remind, tell, warn – sont souvent suivis par un objet direct puis un infinitif avec « to ».

			■Exercices	Corrigé p. 601

			1.	Mettez le verbe soit à l’infinitif complet, soit en -ing, soit to + V-ing.

			a.	It is not worth ……………… (wait) for so long.

			b.	……………… (work) hard always pays off.

			c.	They consider ……………… (move) to another branch.

			d.	We are not really keen on ……………… (wake) up so early.

			e.	Taken by surprise, he didn’t know what ………………

			f.	There is nothing else ……………… (do).

			g.	You shouldn’t confine yourself ……………… (summarize) the text.

			h.	You can’t deny ……………… (say) that.

			i.	This is too shocking ……………… (accept).

			j.	I don’t mind ……………… (work) extra hours.

			k.	If you want ……………… (succeed), you have ……………… (work) harder.

			l.	 ……………… (fail) an exam is always a bad piece of news.

			m.	I look forward ……………… (meet) you.

			2.	Choisissez la forme qui convient le mieux : to + verbe / to + ing / base verbale / -ing.

			a.	Mary enjoys ……………… to music (listen).

			b.	The doctor failed ……………… (solve) the patient’s problem.

			c.	Irregular verbs are not easy ……………… (remember).

			d.	I’m sick of ……………… (eat) hamburgers.

			e.	My favorite hobby is ……………… (cook).

			f.	I don’t feel like ……………… (study) English today.

			g.	There is no use ……………… (wait) for him.

			h.	I look forward ……………… (see) you.

			i.	I can’t afford ……………… (buy) this car.

			j.	He resents me for ……………… (stop) our relationship.

			k.	Just avoid ……………… (make) noise.

			l.	I am not used ……………… (lie).

			m.	He stopped ……………… (write) and turned……………… (drink) .

			n.	The clerk denied ……………… (take) the money.

			o.	He never had the secretary ……………… (leave) on time.

			p.	I don’t know what ……………… (do) to improve my score.

			q.	……………… (work) harder is the only solution.

			r.	It is worth ……………… (try) anyway.

			s.	The demonstrators caused the train ……………… (be) late.

			3.	Mettez le verbe à la forme qui convient.

			a.	The book describes a person who is ready ……………… (forgive) anyone.

			b.	……………… (not be) able to communicate is ……………… (frustrate).

			c.	It’s no use ……………… (go) to a business meeting if you have not ……………… (prepare) anything ……………… (say).

			d.	The Scottish accent is too difficult ……………… (understand).

			e.	……………… (finish) first, you need to train a lot.

			f.	They need to find someone ……………… (replace) the absentee.

			g.	This is a way of ……………… (see) things.

			h.	I recommend ……………… (lock) the doors on ……………… (leave)

			i.	He made us ……………… (start) earlier and got us ……………… (finish) later this week.

			j.	The manager had the mail ……………… (send) to all the staff.

			k.	……………… (do) sport allows ……………… (be) in better health and avoids ……………… (have) diseases.

			l.	The company has set the standard for ……………… (offer) high-ranking services.

			m.	Tickets for the concert can only be ……………… (sell) at the box office.

			n.	The new employee was ……………… (give) many rewards for his remarkable work.

			o.	The goal of the department is ……………… (resolve) all customer complaints.

			p.	The service provides local businesses with ……………… (amaze) advertising methods.

			q.	……………… (recognize) for high-quality customer-care services, the company is the leader of the market.

			r.	Contact us immediately if you have not received information ……………… (regard) your reimbursement.

			s.	The training is ……………… (intend) to upgrade profits.

			t.	Workers ……………… (suffer) from painful wrists need to have their computers ……………… (change).

		


		
			Tests • Les formes verbales et les formes du temps

			
				
				

			

			➤Corrigé p. 601

			QCM 1

			1.	Remind your colleagues ………… inside the building.

			a.	don’t smoke

			b.	not to smoke

			c.	not smoking

			d.	aren’t smoking

			2.	She can always tell when her husband ………… too much coffee; his hands start to shake.

			a.	will have drunk

			b.	had drunk

			c.	is going to drink

			d.	has been drinking

			3.	Mrs. Smith ………… all of her work by 5pm, so there is no reason she needs to work overtime.

			a.	has finished

			b.	is finishing

			c.	will have finished

			d.	has been finishing

			4.	The director had his assistant ………… some sandwiches for the meeting.

			a.	buy

			b.	buys

			c.	bought

			d.	to buy

			5.	If Jane won a free trip anywhere, she ………… to go to Japan.

			a.	could have preferred

			b.	would prefer

			c.	will prefer

			d.	would have been preferring

			6.	The nurse let the patients ………… outside.

			a.	eat

			b.	to eat

			c.	eating

			d.	ate

			7.	Mr. Lee watched the technician ………… the broken pump.

			a.	repair

			b.	repaired

			c.	repairs

			d.	had repaired

			8.	I’m really surprised that his graphic design company, which has only been in business for a year, ………… the contract.

			a.	get

			b.	gotten

			c.	got

			d.	had gotten

			9.	If their marketing team gets the contract, they ………… their profits by 20%.

			a.	will have been increased

			b.	would have been increasing

			c.	will increase

			d.	would increase

			10.	Have Ms. Chen ………… to Los Angeles for me.

			a.	gone

			b.	go

			c.	went

			d.	goes

			11.	The team is eating out once they ………… their work.

			a.	will finish

			b.	will have finished

			c.	are finishing

			d.	have finished

			12.	He ………… three warnings so far this month, yet not once has he responded.

			a.	has had

			b.	is having

			c.	had

			d.	has

			13.	When the news arrived, the clerks ………… ready for the meeting.

			a.	have got

			b.	will get

			c.	were getting

			d.	are getting

			14.	Mr. Van ………… play tennis, but now he does whenever his wife is away.

			a.	never used to

			b.	used to

			c.	had used to

			d.	did use to

			15.	The circus has been ………… financially in the past two years.

			a.	struggle

			b.	struggled

			c.	struggling

			d.	to struggle

			16.	The new law will make it more difficult ………… telemarketers.

			a.	avoid

			b.	avoiding

			c.	to avoid

			d.	will avoid

			17.	………… payment for late bills is exhausting and frustrating.

			a.	Request

			b.	Requesting

			c.	To request

			d.	We must request

			18.	While the presentation speech …………, pictures were broadcast.

			a.	was being made

			b.	has been made

			c.	was making

			d.	made

			19.	If the answer is incorrect, the student ………… do it again.

			a.	was done

			b.	is going to do

			c.	will have to

			d.	has

			20.	Tickets were …………  a few days before the concert.

			a.	to sell

			b.	sell

			c.	sold

			d.	selling

			QCM 2

			1.	As soon as the manager ………… returned, the meeting will begin.

			a.	is

			b.	will be

			c.	is going to be

			d.	has

			2.	Our volume of sales made our team ………… to the top1 percent of sales.

			a.	advanced

			b.	advance

			c.	advancing

			d.	advancement

			3.	The delivery service got all of our packages ………… on time.

			a.	deliver

			b.	delivering

			c.	to deliver

			d.	delivered

			4.	If we ………… the project carefully, we would not have lost the contract.

			a.	had analyzed

			b.	analyze

			c.	analyzed

			d.	were analyzing

			5.	In the next ten years, about half of the decline ………… attributable to cancellations.

			a.	will be

			b.	has been

			c.	would be

			d.	are

			6.	If we ………… her in our team, we would have been more late.

			a.	has

			b.	did not have

			c.	had

			d.	had not had

			7.	All you have to do is read the ………… terms.

			a.	attaches

			b.	attached

			c.	attach

			d.	attachment

			8.	Since the board held its planning session last month, the chairperson ………… several presentations.

			a.	has given

			b.	was given

			c.	to give

			d.	was being given

			9.	The box office ………… tickets for the concert.

			a.	selling

			b.	sell

			c.	is selling

			d.	are sold

			10.	The goal of the customer care service ………… all customer complaints.

			a.	had resolved

			b.	is to resolve

			c.	is resolved

			d.	resolve

			11.	To take advantage of this offer, you ………… to enter a code.

			a.	needs

			b.	have needed

			c.	needed

			d.	will need

			12.	Please relay my gratitude to your staff for ………… my busy agenda.

			a.	organized

			b.	to organize

			c.	organizing

			d.	organizes

			13.	I am pleased to announce that Miss Jones ………… the national prize.

			a.	will win

			b.	won

			c.	has been winning

			d.	has won

			14.	Next month the employees ………… finish work at 5pm.

			a.	did

			b.	are

			c.	have been

			d.	will

			15.	When Mr. Leeb ………… to Shangai next month, he will stay at the hotel.

			a.	travels

			b.	to travel

			c.	will travel

			d.	is travelling

			16.	Last weekend, sales associates from all over the world ………… at the Jefferson center for the conference.

			a.	convened

			b.	convenes

			c.	convening

			d.	convene

			17.	After Ms. Makita ………… the company, she eliminated unnecessary expenditures.

			a.	joins

			b.	joined

			c.	is joining

			d.	has been joining

			18.	Ms. Stanberg ………… as an intern for us while still in college. She was then hired as an accountant.

			a.	serves

			b.	will serve

			c.	served

			d.	is serving

			19.	The company ………… for an enthusiastic assistant. The job will be located in Dallas.

			a.	searched

			b.	was searching

			c.	is searching

			d.	will have searched

			20.	Please note that on October 15, BTN company ………… a policy guaranteeing full refund.

			a.	will implement

			b.	implemented

			c.	implementing

			d.	is implemented

			QCM 3

			1.	Ms. Port must ………… the final draft next week.

			a.	send

			b.	sent

			c.	sending

			d.	to send

			2.	New employees should be ………… to spend one day filling out paperwork.

			a.	inform

			b.	informing

			c.	informed

			d.	informs

			3.	The legal department’s budget ………… yesterday.

			a.	announce

			b.	was announcing

			c.	was announced

			d.	has been announced

			4.	I was able ………… Kate at the last minute.

			a.	recruiting

			b.	recruited

			c.	recruits

			d.	to recruit

			5.	Unfortunately I must inform you, I ………… an offer from another company.

			a.	may accept

			b.	was accepted

			c.	have accepted

			d.	will be accepting

			6.	It is imperative that all employees attend the meeting ………… on March 21.

			a.	has been scheduled

			b.	schedules

			c.	will schedule

			d.	scheduled

			7.	The opposition to the merger was so strong that the two companies ………… to go their separate ways.

			a.	to decide

			b.	decided

			c.	decision

			d.	deciding

			8.	Troy is known for ………… an automatic translation device that made him a millionaire .

			a.	invents

			b.	invention

			c.	having invented

			d.	being invented

			9.	Please take a moment to answer me. I ………… for your email.

			a.	waiting

			b.	have waited

			c.	am waited

			d.	am waiting

			10.	Workers ………… this new keyboard for a few months.

			a.	have been using

			b.	will use

			c.	using

			d.	have been used

			11.	The corporation ………… a major decline in revenues in several areas.

			a.	expects

			b.	expecting

			c.	expectation

			d.	to expect

			12.	Shepard Industries’ ………… move is designed to gather all its divisions.

			a.	scheduling

			b.	schedules

			c.	scheduled

			d.	will schedule

			13.	We are pleased to announce that Ms. Vick ………… her new position on September 30.

			a.	has been starting

			b.	will be starting

			c.	was started

			d.	is being started

			14.	The blinking light on the control panel of some cars ………… that the fuel tank is empty.

			a.	indicates

			b.	indicate

			c.	indicating

			d.	indication

			15.	Mr. Tao must receive a ………… copy of his itinerary by tomorrow.

			a.	revise

			b.	revised

			c.	revising

			d.	revise

			16.	Manuscripts must be ………… appropriately .

			a.	format

			b.	formatted

			c.	formatting

			d.	formats

			17.	I would ………… you to come with me if you don’t mind.

			a.	had preferred

			b.	have preferred

			c.	preferring

			d.	prefer

			18.	At our first meeting in February, we ………… preliminary drawings to you. We have already begun to expand on these ideas.

			a.	present

			b.	will present

			c.	are presenting

			d.	presented

			19.	A new collection of programs ………… in the conference room.

			a.	are presenting

			b.	are presented

			c.	present

			d.	is being presented

			20.	The office manager wants the computers ………… by tomorrow.

			a.	will be installed

			b.	installing

			c.	installed

			d.	install

		


		
			Unité 5

			Les prépositions

			Prépositions de temps

			•On : pour les jours exacts.

			Ex.He will meet with her on Thursday, on March 16th.

			•At : avec noon, night, midnight et l’heure.

			Ex.We eat lunch at noon. We finish at 6pm.

			•In : pour les autres moments de la journée, les mois, les années, les saisons.

			Ex.They walk in the afternoon. His vacation is in October. The company started in 1999. Leaves change color in fall.

			Pour des périodes plus longues.

			
				
					
					
				
				
					
							
							Since (depuis, depuis que)

						
							
							➤They have been gone since last week : Ils sont partis depuis une semaine.

						
					

					
							
							For (depuis, pendant)

						
							
							➤Charles is going on vacation for three weeks : Charles part en vacances pour trois semaines.

						
					

					
							
							By (d’ici + date)

						
							
							➤We must finish this project by Friday : Nous devons finir ce projet d’ici vendredi.

						
					

					
							
							Within (d’ici + durée)

						
							
							➤We must finish this project within a week : Nous devons finir ce projet d’ici une semaine.

						
					

					
							
							From… until (de… à)

						
							
							➤The resort is open from fall until spring.

						
					

					
							
							From… to (de… à)

						
							
							➤The conference runs from Monday to Friday.

						
					

					
							
							During (au cours de)

						
							
							➤I read during my lunch break.

						
					

				
			

			Prépositions de lieu

			
				
					
					
					
					
				
				
					
							
							Dans

						
							
							In

						
							
							Entre

						
							
							Between

						
					

					
							
							Sur

						
							
							On

						
							
							Au-dessus

						
							
							Above

						
					

					
							
							Sous

						
							
							Under ; below

						
							
							Près de, à côté de

						
							
							Near ; next to ; close to ; by

						
					

					
							
							Derrière

						
							
							Behind

						
							
							Contre

						
							
							Against ; beside

						
					

					
							
							Devant

						
							
							In front of

						
							
							À

						
							
							In (on y est) ; at (on y est) ; to (on y va)

						
					

					
							
							Parmi

						
							
							Among ; amid(st)

						
							
							De

						
							
							From

						
					

				
			

			Les prépositions in, at et on s’utilisent pour différents types d’endroits.

			
				
					
					
					
				
				
					
							
							In

						
							
							Used before large places (name of a country, state, province, county or city) and small places (a room, building, park, car, boat).

						
							
							➤We stopped in the park.

						
					

					
							
							At

						
							
							Used with specific addresses.

							Can also be used with some small places: class, school, the library, home, work and the office.

						
							
							➤We live at 441 Main Street.

						
					

					
							
							On

						
							
							Used before middle-sized places: a ship, train, plane, and the name of a street, road, coast, or river; on a farm

						
							
							➤We took the boat on the river.

						
					

				
			

			Pour montrer que quelque chose est plus haut que quelque chose d’autre, on utilise above ou over. Pour dire que c’est plus bas, on utilise under, underneath, below, ou beneath.

			Exemples :

			
				
					
					
				
				
					
							
							➤The book is on a shelf above the desk.

						
							
							➤The painting hangs over the desk.

						
					

					
							
							➤The disk is underneath the file folder.

						
							
							➤The computer is kept under the desk.

						
					

					
							
							➤Cargo is kept below the main deck.

						
							
							➤We ate lunch beneath the trees.

						
					

				
			

			Pour localiser quelque chose par rapport à autre chose.

			
				
					
					
				
				
					
							
							➤He lives near a school.

						
							
							➤The hospital is by the library (près de la bibliothèque).

						
					

					
							
							➤She parked her car next to mine.

						
							
							➤His folder is among the others (parmi les autres).

						
					

					
							
							➤The van parked between a truck and a car.

						
					

				
			

			Direction

			Certains mots qui désignent un emplacement se construisent sans préposition : home, upstairs, downstairs, downtown, uptown, inside (= nom), outside (= nom).

			Les prépositions suivantes indiquent un mouvement vers quelque chose.

			
				
					
					
					
				
				
					
							
							To

						
							
							Used to show movement towards something

						
							
							➤He ran to school.

						
					

					
							
							Onto

						
							
							Used to show movement towards a surface

						
							
							➤He put his cup onto the table.

						
					

					
							
							Into

						
							
							Used to show movement towards the interior of a volume

						
							
							➤He jumped into the pool.

						
					

				
			

			Traduire « de »

			
				
					
					
					
				
				
					
							
							Origine, point de départ

						
							
							Matière, quantité, qualité, possession

						
							
							Cas possessif

						
					

					
							
							From

						
							
							Of

						
							
							’s ou ’

						
					

					
							
							➤He comes from Nice.

						
							
							➤A piece of wood ; a cup of tea ; the roof of the house ; three kilos of apricots.

						
							
							➤The neighbour’s dog. The neighbours’ car. (Le chien du voisin. La voiture  des voisins.)
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