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This book is based on the
author's personal experiences. The information provided within this
book is for general informational purposes only. While we try to
keep the information up-to-date and correct, there are no
representations or warranties, express or implied, about the
completeness, accuracy, reliability, suitability, or availability
with respect to the information, products, services, or related
graphics contained in this eBook for any purpose. Any use of the
methods described within this book are the author's personal
thoughts. They are not intended to be a definitive set of
instructions for this project. You may discover there are other
methods and materials to accomplish the same end result.













"The two most powerful warriors are patience and time."



- Leo Tolstoy













Introduction




Each of us has the
same amount of time to start the day, but how you use that time and
how much you get done with it is all up to you and your
decisions.





Making your day as
productive as you need or want it to be is the key to making every
second count and avoiding spending it on things that don't actually
matter.
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