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Your time and money are precious.


You want to spare time when filling Excel-Sheets for data transition to ADP.


Our tools can help you to achieve this aim.


Excel based tools are everywhere.


Although interfaces, Self-Service-Portals or even ETL-chains are offered by nearly all service providers who offer outsourcing of payroll-processes, the number of projects is high, where Excel-Sheets dominate when gathering the necessary data for setting up the new payroll system.


And there are good reasons to use them: everybody knows Excel. We added some notable features to Excel to enable users like people in HR-Departments, Product-Owners, Project Managers etc. to perform and concentrate on quality instead of doing fastidious repetitive work. We call it assisted automation of data-transfer.


Reaching the goal of going live in time and budget, that is the final aim we supported with our method and instruments in many projects. The software-tools which we use and offer to companies for self-service are key to success for all users involved.






Our software for You


The Software we are using for the transfer of data is based on Microsoft-Excel. You will have the same look and feel as you are used to as an Excel-User. And you will have basically all functionality available that is in your Version of Excel.


So, if you have a version of Microsoft-Excel on your Windows-Computer, you should be able to use our software-tools.




	Matchmaker-MD.exe


	Mapping-Tool.exe


	GDPR-Tool.exe





The Software is delivered in a secure format. This means, although there are Visual-Basic-Codes running in the background, you will not be able to touch these VBA-Programming Codes. But you can add sheets and write your formulas and save it with your alterations.


You will receive from us e.g., a Matchmaker.exe file. You will open it and send us an email requesting the Key-File for your specific PC. Once you got the key-file, you will put both in the same directory where you want to work on data, and you start the Matchmaker.exe or the other tools like every other program by double-click on the icon.


For our pricing, please refer to our website (list-aid.com) or contact the author at


licenses@list-aid.com







Easy data transfer to your new HR-Outsourcing-Provider


With examples of transferring payroll register data to Excel-Sheets for upload to SAP-HR-Systems at outsourcing-provider


cleansing-mapping-transferring data to start and support feeding e.g. ADP Global View or other outsourcing applications


This book mainly contains a user guide for the MATCHMAKER and MAPPING-TOOL software which is used for bridging the gap to template files like the ADP Spread-Sheet-Loader with its over 40 excel-sheets (SSL-infotypes). Our Software is supporting the mapping and transfer of data in order to enable you delivering quality data to your outsourcing service provider in time.


Theory Practice Tools




In this book we will use some expressions in a specific way and sometimes synonymously. You should have a look at these expressions to understand them from the beginning when you start reading the text. So here is a choice of expressions which we think we must define and explain upfront.





	MATCHMAKER MasterData

	All citations of Menu-Options from the MATCHMAKER software are in this color; The sign ‘|’ indicates that a sub-menu-option follows. There are some menu-points with as much as 4 sub-levels following.





	MAPPING TOOL

	All citations of Menu-Options from the MAPPING-TOOL are in that color: The sign ‘|’ indicates that a sub-menu-option follows. There are some menu-points with as much as 4 sub-levels following.





	Menu- Options

	A typical menu option looks like this: convert all TEXT-files from source directory into .xlsx files (you choose directory) [no steering sheet required]






	

	They are telling you in [] square brackets from which steering-sheet you can start the option. If you are accidentally not in the steering-sheet and you click the option, there will come up an error warning and the program is not executed.





	

	In () round brackets you get some information on what you will be asked to do during execution of the program.





	

	The plain text tells what this option is good for.





	client

	The company that will contract an outsourcing provider for e.g., payroll-outsourcing services.





	company

	This is synonymously used for client of the outsourcing provider





	Infotype

	Expression from SAP HR-Systems; an Infotype is a table with certain grouped information on e.g.





	

	

	Bank-Information for payment processes









	

	

	Wagetypes









	

	

	Overhour payment codes








	

	

	 Holydays









	

	

	Extra leaves like maternity leave








	

	

	 etc.









	

	
Infotype followed by a number, or an acronym usually stands for one of the defined data-tables (= excel-sheets), that client has to fill with data from the old-system and that ADP will need to load into its SAP system to configure the new-system.





	legacy system

	Also called old-system, source or source-system, see also ‘old outsourcing provider”; system form which you take data and transfer it to the new-system.






	new-system

	Also target, target-system; The future system where the payroll register processes will be running in future; system to which we transfer the legacy data from the old system.





	old outsourcing provider

	This is synonymously used for ‘legacy system’. If it is owned by company or by a third party that has been up to today been the e.g., outsourcing provider for the payroll-register processes of the company; we sometimes use the expression ‘old-system’ and mean the system of the old outsourcing provider or if there has not been any outsourcing provider it is meaning our system where the payroll-register was running up to now.





	old-system

	See ‘old outsourcing provider”; the system form where the data is taken and transferred to the ‘new-system’






	SSL

	Spread-Sheet-Loader; expression derived from the software-tool (excel-based) that ADP uses to gather and check data from the old system before loading it up to its e.g. ADP Global View system ( = new system). Sometimes we use SSL-table synonymously to Infotype-sheet or Infotype. Always meaning a table with information for the Infotype.





	steering-sheet

	Our Transfer-Software is using them for many or let us say for the main tasks (like transfer of many sheets) excel-sheets where you will enter source- and target-file names. But you may sometimes enter the name of mapping files, used in a transfer-process. These sheets where you typically enter source and target, we call steering-sheets because they determine which sheets and columns will be transferred. So, you steer the transfer process by configuring a steering-sheet. When you put in ten source- and ten target-sheets, the program will transfer them. If you later put in another 12 sheets you will transfer these ones in a second run. You steer by defining the input for these steering-





	

	sheets. Documenting each steered run for compliance reasons is also possible and automated by specific menu-options.





	tool

	Meant is usually our software or one part of it for a specific task or process; we sometimes mean one menu-option with the corresponding steering-sheet





	Workflow

	Steps that follow each other; You might use different Steering-sheets in a workflow and different Menu-Options in one workflow; but some workflows are triggered by one Menu-Option only.





	transfer-run

	Process that is triggered by selecting one Menu-Option and executing defined steps of data-transfer; a transfer-run usually uses one specified so-called steering-sheet where the user will have specified upfront which tables will be used during the run: source-sheets, target-sheets, mapping-tables etc.; Documenting each transfer-run for compliance or/and organizational reasons is also possible and automated by specific menu-options.





	Data tables and sheets

	We use the words table and sheet often synonymously. To be more specific: data tables are stored in sheets in Excel-files. So, we may e.g., use “the data table for infotype 00001” synonymously to “sheet 00001”, “table 00001”, “infotype 00001” and vice versa.





	target-sheets

	These are the sheets in the template-file from ADP to where you have transferred and written your data.





	Source-sheets

	These are the excel-sheets from your Legacy System. They contain the data that has to be cleansed, mapped and transferred to the target-sheets.







We often use compound terms like "Sourcefile," "Targetfile,"


"FieldNameMapping," "SheetNameMapping," and "FieldValueMapping-file." These terms might not adhere strictly to conventional English writing, but they closely match our software's menu options or refer to specific artefacts like files and data-tables we use. These choices were made to ensure that the options are both concise and descriptive. Please understand this creative choice, as it is intended to give users a clearer idea of the functionality or concept we're referencing. Generally, these compound terms represent specific items in our software, such as a file, a data table, or a menu option.
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