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For Mark, Marlon and Ava-Rose





WELCOME


Hi and welcome, future Virtual Assistant.


I can't believe you bought this book, and you have no idea how happy you are making me right now. So again - welcome, I am so glad you are letting me teach you all that I know about working as a freelance Virtual Assistant!


If you are a mom - like me - you might have been thinking about working from home, so you can organise your life and your family's life a lot better.


I enjoy being able to have breakfast with my children every day. After that, I usually grab a cup of tea and start by reading my emails - either at my kitchen table or in my office.


Being a Virtual Assistant allows you to manage your own time. Wouldnt we all love the lifestyle that comes with being our own boss? Choosing clients that vibe with us and are loving the results that we are able to deliver is just the most rewarding feeling.


I would like to make it easy for you, so you can jump straight into the only training you‘ll need to get yourself started as a Virtual Assistant and be your own boss.


Especially if you are a mother. Trust me, I know how hard it is if you are trying to balance work with family life. Sometimes I feel like I am not spending enough time with them, but at the same time - I need to make that money!


If you feel like this too, then my book is for you, momma.


I really am so psyched that you are here. Let’s do this!





CHAPTER 1 – MY STORY


My story


My journey started 21 years ago when I began my training to be an office administrator in my home town in Lower Bavaria, Germany. Let me be honest with you, I hated working in an office, I hated everything about it. I wanted to be a writer from the moment I knew what a writer was. In fact, when I was growing up, I used to feel sorry for all the people in suits, walking to work, when I was going to school.


I was going to be a writer and move to London and of course - be ridiculously famous. Unfortunately, life hat a different plan for me and before I knew it, I found myself working in an office, nine to five. I definitely did not enjoy the work at all. My boss was really kind, my colleagues were also very nice, but I knew deep inside that it was not for me.


After working in a Cafe as a waitress, followed by moving to London to be an Au Pair, I realised that if I wanted to survive in one of the most expensive cities in Europe I had to get a job that paid more than 5 pounds an hour.


I got offered a job to support the office manager in the City of London, and I was so excited! The dreamy part of me wanted to be like Carrie from Sex and the City and write her way around London. Instead, I ended up being more like Miranda - working 14-hour days. This did not include my train journeys home, btw. Those were another 2 hours extra, where I mostly sat on the floor next to the bathroom. Even back then, 17 years ago, I asked myself - why can’t we just all work from home at least three days a week?


After several jobs, working for international executives, I climbed up the corporate ladder and ended up being a 21-year-old board member secretary at one of the biggest Bavarian banks at the time. It felt good, I am not going to lie to you. However, looking back to that time makes me cringe mostly. I was way too inexperienced, at this point in my career, to be a great PA to the member of the board of such a big bank. Thanks to my colleagues, I somehow made it through and ended up staying with the company for over ten years. I became so unhappy with myself and the work I was doing, it depressed me so much. Getting out of bed in the morning got more difficult by the day, and and I was seriously thinking of quitting and going back to waiting tables for a living. I could see people did not really like working with me because of my attitude and my constant bad moods. In short, I was no joy to be around anymore.


One random Friday, a headhunter called me and told me about a position at a big corporation, working for the branding manager. I reluctantly accepted the invitation to the interview and it changed my life. We ended up getting on extremely well and he offered me the position as his Personal Assistant.


The creative environment, the amazing support system of Personal Assistants and inclusive management reawakened my passion for my work. Soon, I remembered what I had seemingly forgotten - that I actually am a fantastic assistant.


However, about a year earlier I had met my boyfriend (now husband) and decided that now was the time to live with him in South Africa.


Despite absolutely loving my colleagues, my boss and my work, I handed in my notice and registered my own company to become a freelance Personal Assistant, working from home - a Virtual Assistant!


I researched it and even though at the time there was actually not as much information out there like there is today I somehow got enough information together to make the jump.


Quickly I sold all of my things, moved in with my grandmother and used my last money to book a ticket to Cape Town, South Africa.

OEBPS/Images/cover.jpg





