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    “If you talk to a man in a language he
understands, that goes to his head.
If you talk to him in his own language,
that goes to his heart.”


    NELSON MANDELA
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      WELCOME!

    


    Bons Negócios is a book designed for those who want to learn Brazilian Portuguese for business either individually, in private lessons, or group lessons. The book is written for those with little or no prior knowledge of Portuguese and its main aim is to develop learners’ linguistic skills in speaking, listening, reading, and writing while simultaneously extending vocabulary and grammar knowledge. The book also aims to help learners understand some cultural aspects characterizing life and work in Brazil.


    
      THEMES AND STRUCTURE OF BONS NEGÓCIOS


      In Bons Negócios, Brazilian Portuguese is presented and practiced around key themes in the workplace, such as team work, negotiations, interviews, presentations, and leadership. Those themes therefore form the central core of the twenty units comprising this book, and each unit is organized as follows:


      • Começando o Trabalho (Starting the Work): In this section learners are presented with a situation involving the theme of the unit. They are then asked to reflect and make some conclusions about how the Portuguese language is used in that situation.


      • Compreensão Oral (Listening): This section includes several tasks for oral comprehension practice, starting from more simple activities and moving on to more challenging ones. Task demands vary within each unit: learners may be asked, for example, to listen for general ideas or for specific details, to observe how the language is used, to make inferences, etc. The listening contexts and their levels of formality also vary from individual presentations to group meetings, dialogues, summaries of news articles, conversation between colleagues, to name a few.


      • Produção Oral (Speaking): Here learners are offered opportunities for oral production in both formal and more informal situations at work. Those opportunities range from more guided production of sentences to less controlled role plays, also including several other tasks with varying degrees of guidance and challenge: oral presentations, negotiations, job interviews, and many others.


      • Compreensão Escrita (Reading): This section includes a reading task. There is a wide range of texts in the book (e.g., newspaper and magazine articles, websites, brochures, letters) so that learners can familiarize themselves with the content and form of different texts. The exercises focus on vocabulary and comprehension and culminate with an invitation for learners to make connections between the texts read and their own lives.


      • Produção Escrita (Writing): In this section learners will be guided towards the production of a written text. Each unit focuses on a different text, and some examples are e-mails, slides, press releases, promotional materials, and CVs.


      • Vocabulário e Pronúncia (Vocabulary and Pronunciation): Here learners will read and listen to key vocabulary associated with the unit, and have opportunities to practice that vocabulary in written and/or oral form.


      • Informações Culturais (Cultural Information): This section provides learners with information about Brazilian culture. The topics include dress codes, body language, ways of negotiating, key Brazilian institutions, people and companies, etc.


      • Gramática (Grammar): At the end of each unit there are exercises to consolidate the grammar points addressed in the unit. Learners can consult the Mini-grammar (Minigramática) in the Appendix while doing those exercises; they can also check their answers in the answer key (Respostas dos Exercícios) at the end of the book.


      In addition to 20 main units, this book includes an Appendix where the learner can find 4 sections to be used as reference:


      • Minigramática (Mini-grammar): a mini-grammar containing a summary of the main grammar points presented in the units;


      • Transcrição dos Áudios (Audioscript): the audioscripts of the material recorded on the CDs accompanying the book;


      • Respostas dos Exercícios (Answer Key): the answers to the exercises proposed in the book;


      • Glossário Português-Inglês (Portuguese-English Glossary): a glossary listing the key vocabulary from the book, together with their translation in English.


      Each unit in Bons Negócios contains several small boxes with linguistic information (spelling, grammar, language use, etc.) that provides the reader with further details about the topics in focus. There are also boxes that invite the readers to make connections between the materials presented in the book and their own lives: at the end of the section on reading comprehension (Compreensão Escrita) there is a box entitled O Texto e Você (The Text and You) that contains such questions; a similar box is found at the end of the section containing cultural information (Informações Culturais): there, a box entitled Conexões Interculturais (Intercultural Connections) aims to lead the readers to reflect on how their culture relates to Brazilian culture.


      Following this introduction the reader can find two supplementary sections that should be used as reference by those working with Bons Negócios. The first section is called What You Need to Know: it outlines basic vocabulary such as the alphabet and numbers in Portuguese (with audio support). It also discusses some fundamental characteristics of the Portuguese language which the learner should be aware of before delving into the material. The section closes with a short list of grammatical terms and their definition. Some learners may find that list helpful when reading some explanations in the book, or when tackling some exercises.


      The final supplementary section before the main unit is called Pronunciation Guide: it lists and explains most sounds of Brazilian Portuguese and it is accompanied by audio recordings illustrating those sounds.

    


    
      HOW TO USE THIS BOOK


      The overall structure of this book has been designed following a sequence starting from less complex towards more complex ideas. In that regard, it makes sense to follow the sequence of the units and work from the beginning to the end. That does not mean that some units (or parts of units) cannot be skipped, or worked in a different order, if the learners have different needs.


      Within each unit there is also scope for users to reorient the sequence of the work. If learners prefer, say, to have a firm grasp of grammar before carrying out the listening and/or speaking exercises, it is possible to do so. The units are flexible enough to allow for that or other sequences that users might prefer. Self-learners might want to spend some time familiarizing themselves with the structure of each unit before engaging in their work with Bons Negócios. If adopted in a course with a group of learners, teachers and students might define what sequence matches their needs and expectations. It goes without saying that one possible option is to follow the sequence presented in the book with no changes.


      The symbol [image: ] in the book indicates there is a corresponding audio material (please see below – Audio Information). The symbol [image: ] is used next to boxes that bring extra linguistic and/ or cultural information.


      Audio information


      You can find all the audio content of this book in one of the platforms below:


      [image: ]


      Any of these platforms requires an access code (free version available). Once registered, you have to search for Disal Editora, then for Book Playlist and you will find all the audio content mentioned in the book. If you need any assistance, please do not hesitate to contact us: marketing@disaleditora.com.br


      NOTE: IF YOU FIND ANY CITATION OR REFERENCE TO CD THROUGHOUT THE BOOK, IT MEANS AUDIO CONTENT.

    


    
      A FINAL MESSAGE FROM THE AUTHORS


      The learning of a foreign language can be a challenging task, and while designing Bons Negócios we have tried to focus on four issues which we believe can support that challenge and at the same time lead to effective learning: relevance, opportunities for practice, reflection, and connections. The themes and activities we propose are, we believe, relevant to the learners who wish to develop their Portuguese knowledge and skills in the workplace in Brazil. We also try to propose a wide range of opportunities for practice of oral and written Portuguese for business; however, we understand that practice only will not necessarily help learners achieve success in their learning process. In order to be effective, practice needs to be accompanied by reflection from the learner about his or her own learning process, and about the content that is being learned. This is the reason why Bons Negócios regularly asks students to reflect on how the Portuguese language is used and in what ways those uses compare to the learners’ native language. We also invite learners to make connections between what they read and their own life.


      With those ideas in mind, we welcome you to Bons Negócios and wish you happy learning!

    

  


  
    
      WHAT YOU NEED TO KNOW

    


    
      THE ALPHABET


      1:2 [image: ] 1 Listen and repeat the letters of the alphabet in Portuguese.


      
        [image: ]
      


      OTHER THINGS TO REMEMBER ABOUT LETTERS IN PORTUGUESE


      Portuguese spelling uses a few graphic marks (acentos) together with some letters:


      • acento agudo (´): can be used with all the vowels, for example: empresário, café, litígio, escritório, público;


      • acento circunflexo (ˆ): can be used with a, e, or o, for example: contemporâneo, contêiner, bônus;


      • acento grave (`): only used with a, indicating preposition “a” plus article “a”: Vou a+a reunião → Vou à reunião;


      • til (˜): used with a and o: negociação; negociações;


      • cedilha (¸): used with the letter c before a, o, or u to give it a [s] sound: eleição, preço, açúcar. We never use ç at the beginning of a word.


      1:3 [image: ] 2 The following abbreviations are common in Portuguese. Match them with their meanings, then read them aloud. You can also listen to them on the CD.


      
        
          
            	
              a.

            

            	
              TI

            

            	
              ____ Instituto Nacional do Seguro Social

            
          


          
            	
              b.

            

            	
              RH

            

            	
              ____ Nota Fiscal

            
          


          
            	
              c.

            

            	
              OAB

            

            	
              ____ Cadastro de Pessoas Físicas

            
          


          
            	
              d.

            

            	
              FGTS

            

            	
              ____ Imposto Predial e Territorial Urbano

            
          


          
            	
              e.

            

            	
              NF

            

            	
              ____ Recursos Humanos

            
          


          
            	
              f.

            

            	
              CNPJ

            

            	
              ____ Discagem Direta à Distância

            
          


          
            	
              g.

            

            	
              CLT

            

            	
              ____ Instituto Brasileiro de Geografia e Estatística

            
          


          
            	
              h.

            

            	
              PME

            

            	
              ____ Unidade da Federação (Estado)

            
          


          
            	
              i.

            

            	
              INSS

            

            	
              ____ Tecnologias de Informação

            
          


          
            	
              j.

            

            	
              DDD

            

            	
              ____ Ordem dos Advogados do Brasil

            
          


          
            	
              k.

            

            	
              CEP

            

            	
              ____ Cadastro Nacional da Pessoa Jurídica

            
          


          
            	
              l.

            

            	
              CPF

            

            	
              ____ Pequenas e Médias Empresas

            
          


          
            	
              m.

            

            	
              IBGE

            

            	
              ____ Consolidação das Leis do Trabalho

            
          


          
            	
              n.

            

            	
              IPTU

            

            	
              ____ Fundo de Garantia do Tempo de Serviço

            
          


          
            	
              o.

            

            	
              UF

            

            	
              ____ Código de Endereçamento Postal

            
          

        
      

    


    
      NUMBERS


      1:4 [image: ] 1 Listen and repeat these numbers.


      
        
          
            	
              1

            

            	
              um / uma

            
          


          
            	
              2

            

            	
              dois / duas

            
          


          
            	
              3

            

            	
              três

            
          


          
            	
              4

            

            	
              quatro

            
          


          
            	
              5

            

            	
              cinco

            
          


          
            	
              6

            

            	
              seis

            
          


          
            	
              7

            

            	
              sete

            
          


          
            	
              8

            

            	
              oito

            
          


          
            	
              9

            

            	
              nove

            
          


          
            	
              10

            

            	
              dez

            
          


          
            	
              11

            

            	
              onze

            
          


          
            	
              12

            

            	
              doze

            
          


          
            	
              13

            

            	
              treze

            
          


          
            	
              14

            

            	
              catorze

            
          


          
            	
              15

            

            	
              quinze

            
          


          
            	
              16

            

            	
              dezesseis

            
          


          
            	
              17

            

            	
              dezessete

            
          


          
            	
              18

            

            	
              dezoito

            
          


          
            	
              19

            

            	
              dezenove

            
          


          
            	
              20

            

            	
              vinte

            
          


          
            	
              21

            

            	
              vinte e um / vinte e uma

            
          


          
            	
              22

            

            	
              vinte e dois / vinte e duas

            
          


          
            	
              23

            

            	
              vinte e três

            
          


          
            	
              24

            

            	
              vinte e quatro

            
          


          
            	
              25

            

            	
              vinte e cinco

            
          


          
            	
              26

            

            	
              vinte e seis

            
          


          
            	
              27

            

            	
              vinte e sete

            
          


          
            	
              30

            

            	
              trinta

            
          


          
            	
              40

            

            	
              quarenta

            
          


          
            	
              50

            

            	
              cinquenta

            
          


          
            	
              60

            

            	
              sessenta

            
          


          
            	
              70

            

            	
              setenta

            
          


          
            	
              80

            

            	
              oitenta

            
          


          
            	
              90

            

            	
              noventa

            
          


          
            	
              100

            

            	
              cem

            
          


          
            	
              101

            

            	
              cento e um/cento e uma

            
          


          
            	
              102

            

            	
              cento e dois /cento e duas

            
          


          
            	
              110

            

            	
              cento e dez

            
          


          
            	
              111

            

            	
              cento e onze

            
          


          
            	
              120

            

            	
              cento e vinte

            
          


          
            	
              121

            

            	
              cento e vinte e um / cento e vinte e uma

            
          


          
            	
              130

            

            	
              cento e trinta

            
          


          
            	
              140

            

            	
              cento e quarenta

            
          


          
            	
              150

            

            	
              cento e cinquenta

            
          


          
            	
              200

            

            	
              duzentos

            
          


          
            	
              300

            

            	
              trezentos

            
          


          
            	
              400

            

            	
              quatrocentos

            
          


          
            	
              500

            

            	
              quinhentos

            
          


          
            	
              600

            

            	
              seiscentos

            
          


          
            	
              700

            

            	
              setecentos

            
          


          
            	
              800

            

            	
              oitocentos

            
          


          
            	
              900

            

            	
              novecentos

            
          


          
            	
              1.000

            

            	
              mil

            
          


          
            	
              1.001

            

            	
              mil e um / mil e uma

            
          


          
            	
              1.100

            

            	
              mil e cem

            
          


          
            	
              2.000

            

            	
              dois mil / duas mil

            
          


          
            	
              3.000

            

            	
              três mil

            
          


          
            	
              10.000

            

            	
              dez mil

            
          


          
            	
              100.000

            

            	
              cem mil

            
          


          
            	
              1.000.000

            

            	
              um milhão

            
          


          
            	
              2.000.000

            

            	
              dois milhões

            
          

        
      


      OTHER THINGS TO REMEMBER ABOUT NUMBERS IN PORTUGUESE


      • The numbers 1 and 2 (and 21, 32, 41, 52, etc.) have a masculine form (um, dois) and a feminine form (uma, duas). Thus, we say um produto, dois produtos, and uma entrevista, duas entrevistas.


      • The number cem is only used for 100. All subsequent numbers (101, 102, etc.) use cento: cento e um, cento e dois, etc.

    


    
      CHARACTERISTICS OF THE PORTUGUESE LANGUAGE THAT YOU NEED TO KNOW


      Portuguese is a Romance language, that is, it derives from Latin and because of that it shares a number of characteristics with other Romance languages (like French, Italian or Spanish). If you speak any of those languages you may find some of the comments below familiar; if not, make sure you read them carefully before starting your work with Bons Negócios:


      • In Portuguese, nouns have gender: that means that the Portuguese words for things, ideas or processes are either feminine or masculine, for example: a casa (the house, feminine); o escritório (the office, masculine); a negociação (the negotiation, feminine); o pensamento (the thought, masculine).


      • Following from the point above, adjectives that accompany nouns also have gender: a casa moderna; o escritório moderno; a negociação longa; o pensamento longo.


      • In addition to gender, nouns and adjectives have number in Portuguese, that is, they are either singular or plural: o escritório novo; os escritórios novos.


      • Words have marked syllables in Portuguese: try saying “pen-sa-men-to” (4 syllables) while clapping your hands together with each syllable: four syllables, four claps.


      • The strongest syllable in a word may be the last (você), the one before the last (trabalho) or the one before that (último). Most Portuguese words have their strongest syllable in the syllable before the last: co-mér-cio; pro-du-to; tra-ba-lho; no-me.


      • If there is an accent in the word ([`], [~] or [^], as in petróleo; ação; contêiner), that means that the strongest syllable of the word is where the accent is.


      • In Portuguese, verbs change according to the person they refer to. So we say: eu trabalho (I work); você trabalha (you work); nós trabalhamos (we work); eles trabalham (they work). Those endings have nothing to do with gender (both men and women will say “Eu trabalho” when speaking about themselves). They illustrate, rather, verb conjugation, which is something you will study further in this book.

    


    
      “TECHNICAL TERMS” YOU NEED TO KNOW


      
        
          
            	
              TERM

            

            	
              ENGLISH TRANSLATION

            

            	
              DEFINITION AND EXAMPLES

            
          


          
            	
              adjetivo

            

            	
              adjective

            

            	
              A word that characterizes a noun by adding qualities, notions of appearance or states to it: um chefe generoso / a generous boss; um candidato bem-vestido / a well-dressed candidate; um funcionário saudável / a healthy employee.

            
          


          
            	
              artigo

            

            	
              article

            

            	
              A word that accompanies a noun, defining its type of reference (definite or indefinite). In Portuguese, there are two definite articles: o and a (and their plural forms, os and as): o país / the country; a cidade / the city; os países / the countries; as cidades / the cities. There are also two indefinite articles: um and uma (and their plural forms, uns and umas): um emprego / a job; uma entrevista / an interview; uns empregos / (some) jobs; umas entrevistas / (some) interviews.

            
          


          
            	
              concordância

            

            	
              agreement

            

            	
              A grammatical notion that refers to the changes made to some words when they occur together. For example, in Eu trabalho aqui the verb trabalhar agrees with “eu”. If we change the subject to “nós”, the verb changes as well: Nós trabalhamos aqui.

            
          


          
            	
              conjunção

            

            	
              conjunction

            

            	
              A word that joins phrases, clauses or sentences. For example, Eu sou organizada e eficiente / I am organized and efficient; A diretora vai ao escritório, mas não vai à fábrica / The director is going to the office but she is not going to the factory; O diretor vai ao escritório. Porém, ele não visita as fábricas / The director is going to the office. However, he doesn’t visit the factories.

            
          


          
            	
              demonstrativo

            

            	
              demonstrative

            

            	
              A word that shows who or what is being referred to: este vendedor / this salesperson; essa gerente / that manager; aquela reunião / that meeting.

            
          


          
            	
              frase

            

            	
              sentence

            

            	
              A group of words that form a grammatical unit, such as: Eu trabalho no escritório / I work at the office. A sentence can also be a question (Onde você trabalha? / Where do you work?), a command (Faça isso! / Do that!) or an exclamation (Que pena! / What a shame!).

            
          


          
            	
              gênero

            

            	
              gender

            

            	
              A grammatical category that involves the notion of “masculine” and “feminine”. For example, in Portuguese nouns are either masculine (o livro / the book, o gato / the (male) cat, o arquiteto / the (male) architect) or feminine (a mesa / the table, a gata / the (female) cat, a arquiteta / the (female) architect).

            
          


          
            	
              imperativo

            

            	
              imperative

            

            	
              A verb form that expresses an order, a command, a suggestion or a piece of advice: Faça isso! / Do that!; Venha cá! / Come here!

            
          


          
            	
              infinitivo

            

            	
              infinitive

            

            	
              The basic form of the verb. In Portuguese pure infinitives always end in -r: pensar / to think; estabelecer / to establish; imprimir / to print.

            
          


          
            	
              locução verbal

            

            	
              verb phrase

            

            	
              A group of verbs that doesn’t form a complete sentence but which has its own unity and meaning: quer fazer / wants to do; pensou em abrir / thought about opening.

            
          


          
            	
              número

            

            	
              number

            

            	
              A grammatical category that involves the notion of “singular” and “plural”: um contrato / one contract; dois contratos / two contracts.

            
          


          
            	
              objeto direto

            

            	
              direct object

            

            	
              The part of the sentence that “receives” the action. In Eu vendo ações / I sell stocks, ações/stocks is the direct object.

            
          


          
            	
              objeto indireto

            

            	
              indirect object

            

            	
              The part of the sentence that specifies to whom or for whom the action of the verb is done. In Eu vendi ações para o investidor / I sold stocks to the investor, o investidor/the investor is the indirect object.

            
          


          
            	
              oração

            

            	
              clause

            

            	
              A sequence of words that contains a verb or a verb phrase. For example, in Ela encontrou um bom emprego e vai morar em Recife / She found a good job and is going to live in Recife, there are two clauses because there are two verbs/verb phrases: encontrou; vai morar (found; is going to live).

            
          


          
            	
              oração dependente

            

            	
              dependent clause

            

            	
              A clause that is dependent on a main clause. In Nós vendemos o que fabricamos / We sell what we make, the dependent clause is o que fabricamos / what we make, since that part of the sentence only makes sense in the presence of the main clause.

            
          


          
            	
              oração principal

            

            	
              main clause

            

            	
              A clause that can “stand on its own”, as it were. For example, in Nós vendemos o que fabricamos / We sell what we make, there are two clauses. Nós vendemos / We sell is the main clause, since it makes sense without the rest of the sentence.

            
          


          
            	
              possessivo

            

            	
              possessive

            

            	
              A word that expresses ownership: Meu laptop é muito bom / My laptop is very good.

            
          


          
            	
              preposição

            

            	
              preposition

            

            	
              Words that link other words together, for example com (Eu vou com você / I’m going with you), para (Um livro para contadores / A book for accountants); sobre (Um livro sobre negócios / A book about business).

            
          


          
            	
              primeira pessoa

            

            	
              first person

            

            	
              A grammatical notion that refers to the person who speaks (or writes). It can have a singular form (eu / I) or a plural form (nós / we).

            
          


          
            	
              pronome

            

            	
              pronoun

            

            	
              A word that replaces a noun, for example ele (he); ela (she); ninguém (nobody), or accompanies nouns, adding information to those nouns: dele (his); nosso (our/s); este/a (this).

            
          


          
            	
              segunda pessoa

            

            	
              second person

            

            	
              A grammatical notion that refers to the person to whom we speak (or write). It can have a singular form (você / you) or a plural form (vocês / you).

            
          


          
            	
              sílaba tônica

            

            	
              stressed syllable

            

            	
              The syllable that bears the most emphasis when a word is spoken: Brasil (Brazil), brasileiro (Brazilian), trabalho (work), você (you).

            
          


          
            	
              substantivo

            

            	
              noun

            

            	
              A word that refers to a person (Pedro; Marta), a place (escritório / office; São Paulo), an object (computador / computer) or an abstract idea (justiça / justice; sucesso / success).

            
          


          
            	
              sujeito

            

            	
              subject

            

            	
              The part of a clause that indicates about what or whom the clause is, or who or what has committed a certain action. In O gerente de marketing não compareceu à reunião / The marketing manager hasn’t come to the meeting, the subject is O gerente de marketing / The marketing manager.

            
          


          
            	
              terceira pessoa

            

            	
              third person

            

            	
              A grammatical notion that refers to the person or people who is/are being talked or written about. It can have a singular form (ele; ela / he; she; it) or a plural form (eles; elas / they).

            
          


          
            	
              verbo

            

            	
              verb

            

            	
              A word that usually indicates an action (trabalhar / to work; escrever / to write). It can also indicate a verbal process (dizer / to tell; responder / to answer), a mental process (pensar / to think; gostar / to like), or a state (estar / to be; ficar / to remain).

            
          

        
      

    

  


  
    
      PRONUNCIATION GUIDE

    


    Below we present a summary of the sounds of Brazilian Portuguese. It is not expected that learners should know all those sounds before starting to work with Bons Negócios; rather, the information below is to be used as reference whenever needed.


    Note that symbols within square brackets ([ ]) represent sounds, not letters. The examples given illustrate key vocabulary in business; for their meanings the learner can check the glossary at the end of the book or a good dictionary.


    1:5 [image: ] 1 Listen to the examples, repeat them, and check the comments for further information about those sounds.


    Note: Eng = English.


    
      
        
          	
             

          

          	
            EXAMPLES

          

          	
            COMMENTS

          
        


        
          	
            A

          

          	
            agenda
data
água
hora
banco
dinâmica

          

          	
            The letter a is pronounced [a], close to Eng market, in the beginning of a word (agenda) or when it is stressed (data, água). It is pronounced close to Eng money when it is unstressed (hora). When it is nasalized (banco, dinâmica), the letter a sounds somewhat like Eng number.

          
        


        
          	
            B

          

          	
            bolsa
aberto

          

          	
            The letter b is always [b].

          
        


        
          	
            C

          

          	
            carro
cliente
acesso
cheque
ação

          

          	
            The letter c is pronounced [k], as in Eng client, when it appears before a, o, u or a consonant (carro, cliente). It is pronounced [s], as in Eng circulation, when it appears before the vowels e and i (acesso). Ch is pronounced [ʃ], as in Eng share. Note that ç sounds like [s] (ação).

          
        


        
          	
            D

          

          	
            dados
demissão
pedra
dividir
grande

          

          	
            The letter d is always pronounced [d], as in Eng debt, before the vowels a, o, u, before e when it sounds [e], and before r (dados, demissão, pedra). In several Brazilian dialects, d is pronounced [dʒ], as in Eng job, before the sound [i] (dividir, grande). In other dialects, d is always [d].

          
        


        
          	
            E

          

          	
            preço
mês
chefe
café
gerente

          

          	
            In many dialects, the letter e is pronounced [e], close to Eng pay, in several words (e.g., preço) and when it bears the circumflex accent (mês). The letter e is pronounced [ɛ], as in Eng sell, in certain stressed syllables (chefe) and when it bears the acute accent (café).The letter e is also pronounced [i], as in Eng easy, in certain unstressed contexts (chefe, gerente). Finally, the letter e can be nasalized, close to Eng vendor (gerente).

          
        


        
          	
            F

          

          	
            fraude

          

          	
            The letter f is always [f].

          
        


        
          	
            G

          

          	
            garantia
grande
gerir
reagir

          

          	
            The letter g is pronounced [g], as in Eng goal, when it appears before a, o, u (garantia), and also before the consonants l and r (grande). The letter g is pronounced [ʒ], as in Eng pleasure, when it occurs before the vowels e and i (gerir, reagir).

          
        


        
          	
            H

          

          	
            hora
cheque
trabalho
engenharia

          

          	
            When it occurs in the beginning of a word, the letter h is silent (hora). Ch is pronounced [ʃ], as in Eng share (cheque). Lh is pronounced [ʎ], close to Eng million (trabalho). Nh is pronounced [ɲ], close to Eng onion (engenharia).

          
        


        
          	
            I

          

          	
            igual
investir

          

          	
            When it is not nasalized, the letter i is pronounced [i], as in Eng lease (igual). The letter i is nasalized [ĩ], close to Eng invest, when it occurs before m or n (investir).

          
        


        
          	
            J

          

          	
            juros

          

          	
            The letter j is always [ʒ], as in Eng pleasure.

          
        


        
          	
            K

          

          	
            marketing

          

          	
            The letter k is normally used in loan words.

          
        


        
          	
            L

          

          	
            lei
legal
detalhe

          

          	
            In the beginning of a syllable, the letter l is pronounced [l], as in Eng law. At the end of a syllable, the letter l is commonly pronounced [u] in Brazil, as in Eng low (legal). With an h, it forms the sound [ʎ], close to Eng million (detalhe).

          
        


        
          	
            M

          

          	
            máquina
importar

          

          	
            In the beginning of a syllable, the letter m is pronounced [m], as in Eng machine. When it follows a vowel at the end of a syllable, the letter m signals that the vowel is nasalized (importar).

          
        


        
          	
            N

          

          	
            nome
índice
ganhar

          

          	
            In the beginning of a syllable, the letter n is pronounced [n], as in Eng name. When it follows a vowel at the end of a syllable, the letter n signals that the vowel is nasalized (índice). With an h, it forms the sound [ɲ], close to Eng onion (ganhar).

          
        


        
          	
            O

          

          	
            ótimo
pôr
expor
banco
conta
ações

          

          	
            A stressed o can sound like [ɔ], as in Eng loss (ótimo), or [o], close to Eng low (pôr, expor). At the end of a word, if it is unstressed, o is pronounced [u], as in Eng lose (banco). The letter o can also represent a nasalized sound [õ], close to Eng bond (conta, ações).

          
        


        
          	
            P

          

          	
            plano

          

          	
            The letter p is pronounced [p].

          
        


        
          	
            Q

          

          	
            quantia

          

          	
            The letter q is pronounced [k].

          
        


        
          	
            R

          

          	
            reunião
carreira
seguro
emprego
setor

          

          	
            In the beginning of a word, in rr, or after l, n, s the letter r is pronounced somewhat like the letter h in Eng hot (reunião, carreira). Between vowels and after consonants (other than l, n, s), the letter r is pronounced as in American Eng petty (seguro, emprego). At the end of a syllable/word (setor), the pronunciation for r varies within Brazil.
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