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	Target Group: From Beginners to Professionals

	You learn to design prompts that are targeted, repeatable, and high-quality – regardless of the domain.

	Foreword & Using This Book

	This book is designed to focus on learning. Almost every paragraph has a small task (labeled as Do), and at the end of each chapter, you'll find a reflection section and a short quiz.

	How to Use:

	
	
• Work linearly (from beginner to advanced) or pick specific sections.


	
• Keep your prompts in a journal (notes, document, spreadsheet).


	
• Work in pairs or groups: have each other evaluate prompts.


	
• Use the mini-exam section to test your understanding.
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Chapter 1 – Beginner: Starting with Prompting

	


Learning Outcomes of Chapter 1: 

	By the end of this chapter, you can:

	Explain what a prompt is and why specificity is crucial.

	Apply the 3V principle (Question, Format, Expectation) to your prompts.

	Recognize and correct common beginner mistakes.

	Perform a basic iteration (rough → improved).

	Evaluate your own work with simple checklists.

	
What is a prompt? 


	A prompt is the task or question you give to an AI model. It's more than just a sentence; it's your briefing. The better your briefing, the better the output. A prompt can consist of:

	Objective: What do you want to achieve?

	Context: What information should the model be aware of?

	Instructions/Task: What exactly should the model do?

	Output Format: In what format would you like the output?

	Criteria: Which parameters do you set (tone, length, jargon)?

	Important: AI “thinks” differently from a human—it predicts words based on patterns. If you are not clear, the model will guess. This often results in generic, vague, or even incorrect answers.

	 

	The 3V Principle: Question, Format, Expectation 

	A simple framework to structure your prompt:

	Question: What should the AI do? (Summarize, brainstorm, explain, rewrite, evaluate?)

	Format: In what structure would you like the output? (Table, list, letter, JSON, step-by-step guide?)

	Expectation: Which requirements do you set for tone, length, target audience, examples, sources, etc.?

OEBPS/nav.xhtml

    
  
    		Foreword & Using This Book


    		
      Chapter 1 – Beginner: Starting with Prompting
      
        		Learning Outcomes of Chapter 1:


        		What is a prompt?


        		The 3V Principle: Question, Format, Expectation


        		Quick Wins & Common Mistakes


        		Micro Exercises 1 - 5


        		Reflection & Mini Quiz


        		Terminology & Mini Glossary for Beginners:


        		Definitions & Mini-Glossary for Beginners


        		Prompt Sandwich: Simple Structure


        		Beginner Mistakes Explained (with Reformulations)


        		Extra Micro-Activities for Beginners Plus


        		Self-Evaluation Chapter 1


      


    


    		
      Chapter 2 – Foundations: Structure, Frameworks, and Iteration
      
        		Learning Outcomes of Chapter 2


        		The Seven-Building-Block Formula


        		Prompt Frameworks


        		Iterative Work: RICI Loop


        		Domain-Specific Prompts (examples)


        		Micro Exercises 6 - 15


        		Reflection & Peer Review


      


    


    		
      Chapter 3 – Structured: Quality Control, Multimodal & Tool-Augmented Prompting
      
        		Learning Outcomes Chapter 3


        		Quality Gates, Bias, Ethics & Privacy


        		Output Formats & Integrations


        		Multimodal Prompts


        		Prompting for Evaluation & Fact-Checking


        		Prompting within Teams & Organizations


        		Micro Exercises 16 - 25


        		Reflection & Implementation Plan


      


    


    		
      Mini Exam Part 1 - 3
      
        		Part A – Multiple Choice (10 questions)


        		Part B – Scenario & Open-Ended Questions (10 questions)


        		Answer Model / Section


        		Cheat Sheets, Prompt Cards & Templates


      


    


    		
      Chapter 4 – Prompting for Professionals
      
        		Outcomes of Chapter 4:


        		Prompting by Sector:


        		Prompt Design vs. Prompt Engineering:


        		Designing a Prompt Flow:


        		Prompt Debugging:


        		MICRO Exercises 26 - 30


        		Reflective Questions:


      


    


    		
      Chapter 5 – Prompt Strategy & Complex Tasks
      
        		Learn from chapter 5 outcomes:


        		Prompt Strategy: From Loose Prompt to Prompt Stream


        		Chain-of-Thought Prompting (CoT)


        		Tree-of-Thought Prompting (ToT)


        		Prompting as Soft Code


        		Prompting in Tools and API”s


        		MICRO Exercises 31 - 35


        		Reflection Questions


      


    


    		
      Chapter 6 – Teaching & Facilitating Prompting
      
        		Chapter 6 Learning Outcomes


        		Why prompting instruction?


        		Instructional Formats and Pedagogy


        		Rubrics and Evaluation


        		Training in Organizations Implementing prompting in teams requires:


        		MICRO Exercises 36 - 40


        		Reflection Questions


      


    


    		
      Chapter 7 – Capstone Projects & Templates
      
        		Outcomes of Chapter 7:


        		Capstone Project: Application in Practice


        		Prompting Templates


        		Creating Your Own Prompt Library


        		MICRO Exercises 41 - 45


        		Reflection Questions


      


    


    		End of the course book – Time for application and iteration!


  





