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The Council of the Library Association have arranged for the issue of a series of Handbooks on the various departments of Library work and management. Each Handbook has been entrusted to an acknowledged expert in the subject with which he will deal—and will contain the fullest and latest information that can be obtained.

Every branch of library work and method will be dealt with in detail, and the series will include a digest of Public Library Law and an account of the origin and growth of the Public Library Movement in the United Kingdom.

The comprehensive thoroughness of the one now issued is, the Editors feel, an earnest of the quality of the whole series. To mere amateurs, it may appear that it deals at needless length with matters that are perfectly familiar; but it is just this kind of thing that is really wanted by the people for whom Mr. Brown’s Handbook is intended. It seems a simple matter to order a gross of chairs for a library; but only experience teaches those little points about their construction which make so much difference as regards economy and comfort.

With this Handbook in their possession, a new committee, the members of which may never have seen the inside of a public library, may furnish and equip the institution under their charge as effectively as if an experienced library manager had lent his aid.

The second issue of the series will be on “Staff,” by Mr. Peter Cowell, Chief Librarian of the Liverpool Free Public Libraries.

The Editors.

London, August, 1892.
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By James D. Brown, Librarian, Clerkenwell Public Library, London.

This Handbook bears some analogy to the division “miscellaneous” usually found in most library classifications. It is in some respects, perhaps, more exposed to the action of heterogeneity than even that refuge of doubt “polygraphy,” as “miscellaneous” is sometimes seen disguised; but the fact of its limits being so ill-defined gives ample scope for comprehensiveness, while affording not a little security to the compiler, should it be necessary to deprecate blame on the score of omissions or other faults. There is, unfortunately, no single comprehensive word or phrase which can be used to distinguish the special sort of library apparatus here described—“appliances” being at once too restricted or too wide, according to the standpoint adopted. Indeed there are certain bibliothecal sophists who maintain that anything is a library appliance, especially the librarian himself; while others will have it that, when the paste-pot and scissors are included, the appliances of a library have been named. To neither extreme will this tend, but attention will be strictly confined to the machinery and implements wherewith libraries, public and other, are successfully conducted. It would be utterly impossible, were it desirable, to describe, or even mention, every variety of fitting or appliance which ingenuity and the craving for change have introduced, and the endeavour shall be accordingly to notice the more generally established apparatus, and their more important modifications. It is almost needless to point out that very many of the different methods of accomplishing the same thing, hereinafter described, result from similar causes to those which led in former times to such serious political complications in the kingdom of Liliput. There are several ways of getting into an egg, and many ways of achieving one end in library affairs, and the very diversity of these methods shows that thought is active and improvement possible. As Butler has it—




“Opiniators naturally differ

From other men: as wooden legs are stiffer

Than those of pliant joints, to yield and bow,

Which way soe’er they are design’d to go”.







Hence it happens that all library appliances are subject to the happy influences of disagreement, which, in course of time, leads to entire changes of method and a general broadening of view. Many of these differences arise from local conditions, or have their existence in experiment and the modification of older ideas, so that actual homogeneity in any series of the appliances described in this Handbook must not be expected. It will be sufficient if the young librarian finds enough of suggestion and information to enable him to devise a system of library management in its minor details which shall be consistent and useful.

FITTINGS AND FURNITURE.
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To some extent the arrangement of fittings and furniture will be dealt with in the Handbook on Buildings, so that it will only be necessary here to consider their construction, variety, and uses.

BOOK-CASES, SHELVES, &c.
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Standard cases or presses, designed for what is called the “stack” system of arrangement, are constructed with shelves on both sides, and are intended to stand by themselves on the floor. They are without doors or glass fronts, and their dimensions must be decided entirely by the requirements of each library and the class of books they are to contain. For ordinary lending libraries a very convenient double case with ten shelves of books to the tier can be made about 9 feet 6 inches wide × 8 feet 6 inches high, including cornice and plinth × 18 inches deep—the depth of the shelves being about 9 inches, their length 3 feet, and their thickness, as finished, not less than ¾″ nor more than 1 inch. Such a case will hold about 1800 volumes in 8vo and 12mo sizes, and the top shelf can be reached by a middle-sized person from a step or stool 12 inches high. Lower cases should be provided if rapidity of service is particularly required and there is plenty of floor space to carry the stock. The top shelf of a case 7 feet high, including cornice and plinth, can be reached from the floor by any one of ordinary height, small boys and girls of course excluded. These cases are made with middle partitions between the backs of the shelves, though some librarians prefer a simple framework of uprights, cornice, and plinth. For the sake of security and the necessary rigidity a central partition ought to be included, and if this is formed of thin ¼″ boarding, double and crossing diagonally, with a strong iron strap between screwed tight into the outer uprights, all tendency to bulging will be obviated, and the cases will be firm and workmanlike. The skeleton or framework cases have to be stayed in all directions by iron rods and squares fixed in the floor, and, when empty, look very unsightly and rickety; besides, books get pushed or tumble over on to the adjoining shelf, and the plea of ventilation, which is practically the only recommendation for this plan of construction, loses much of its weight in a lending library where most of the books are in circulation.


[image: ]
Fig. 1.[1]—Standard Book-case.
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Fig. 2.[2]—Standard Book-case without Partition.



The shelves should have rounded edges, and ought not to exceed 3′ or 3′ 6″ in length. If longer ones are used they must be thin, in order to be easily moved, and so these become bent in course of time, especially if heavy books are placed on them. The objection to long shelves which are very thick is simply that they are unhandy and difficult to move and waste valuable space. All shelves should be movable, and if possible interchangeable. No paint or varnish should be applied to any surface with which the books come in contact, but there is nothing to be said against polishing. Indeed, to reduce as far as possible the constant friction to which books are exposed in passing to and from their resting-places, it ought to be remembered that smooth surfaces are advantageous. Few libraries can afford leather-covered shelves like those of the British Museum, but all can have smoothness and rounded edges.


[image: ]
Fig. 3.—Ledged Wall Book-Case.



Reference library cases are constructed similarly to those above described; but as folio and quarto books require storage in this department, it is necessary to make provision for them. This is usually done by making the cases with projecting bases, rising at least 3′ high, and in the enlarged space so obtained fair-sized folios and quartos can be placed. Very large volumes of plates or maps should be laid flat on shelves made to slide over hard wood runners like trays, as they frequently suffer much damage from standing upright. A special, many-shelved press should be constructed for books of this generally valuable class, and each volume should be allowed a tray for itself. If the tray is covered with leather, felt, or baize, so much the better. Wall cases, and cases arranged in bays or alcoves, are generally much more expensive than the plain standards just described, because, as they are intended for architectural effect as well as for storage, they must be ornamental, and possibly made from superior woods. The plan of arranging books round the walls has been almost entirely abandoned in modern lending libraries, but there are still many librarians and architects who prefer the bay arrangement for reference departments. The matter of arrangement is one, however, which depends largely upon the shape and lighting of rooms, means of access, and requirements of each library, and must be settled accordingly.

The question of material is very important, but of course it depends altogether upon the amount which is proposed to be spent on the fittings. It is very desirable that the cases should be made durable and handsome, as it is not pleasant to have bad workmanship and ugly fittings in a centre of “sweetness and light”. For the standards previously mentioned there can be nothing better or cheaper than sound American or Baltic yellow pine, with, in reference cases, oak ledges. This wood is easily worked, wears very well, and can be effectively stained and varnished to look like richer and more expensive woods. Of course if money is no object, oak, mahogany, or walnut can be used; but the cost of such materials usually works out to nearly double that of softer woods. Cases with heavily moulded cornices should be boarded over the top, and not left with huge empty receptacles for dust and cobwebs. This caution is tendered, because joiners very often leave the space made by the cornice vacant and exposed.

SHELF FITTINGS.
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Fig. 4.—Metal Shelf Fitting.



Shelf fittings for wooden book-presses are required in all modern libraries where movable shelves are almost universally used. Cases with fixed shelves are much cheaper than those fitted with one of the button or other spacing arrangements now in the market, but the serious disadvantage of having to size the books to fit the shelves disposes of any argument that can be urged on behalf of fixtures. There are many varieties of shelf fitting designed to assist in the necessary differential spacing of shelves, from the old-fashioned, and by no means cheap, wooden ratchet and bar arrangement to the comparatively recent metal stud. The fitting which is most often adopted in new libraries is that of Messrs. E. Tonks, of Birmingham. It consists of metal strips, perforated at 1-inch intervals, let into the uprights of the cases and small gun-metal studs for supporting the shelves. As is shown in the illustration, the studs fit into the perforations and support the shelves on little points which sink into the wood, and prevent tilting or sliding. The strips should not go either to the top or bottom of the uprights, and at least two feet can be saved in every division by stopping 6 inches from both ends. Though rather more expensive than pegs, or the studs mentioned below, it is very desirable to have Tonks’ fittings, because of their superiority to all others in the matters of convenience and ease in adjusting. Another form of stud often used is the one shaped like this [image: inline diagram of what's being described]
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