
    
      
        
          
        
      

    



    
        
          16 Ways to Change Your Life

        

        
        
          Self-help Books

        

        
        
          Susan Kersley

        

        
          Published by Susan Kersley, 2024.

        

    


While every precaution has been taken in the preparation of this book, the publisher assumes no responsibility for errors or omissions, or for damages resulting from the use of the information contained herein.

16 Ways to Change Your Life

Copyright © 2024 Susan Kersley.



  	
        
            
            "If you don't like something, change it. If you can't change it, change your attitude." — Maya Angelou
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Introduction
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Teachers open the door. You enter by yourself Chinese proverb

If you are someone who wants to change, remember that the power is in your hands. 

The best way to initiate what you want is for you to do something different. Until you do, your life will continue as before. 

You have to take action, for things to change. 

When you do things differently, others change their response to you. When something changes, everything else shifts too – just like a spreadsheet.

I offer you 16 strategies: Apply them and you will live the life you truly want. Even if you only follow some of the suggestions your life will change. Don’t delay. 

Here are the 16 Ways to change your life:


	Communicate effectively

	Develop better relationships

	Manage your time

	Look after yourself

	Set and achieve your goals

	Be supported

	Improve your work-life balance

	Have fun and be happy

	Get involved in your community

	Be in touch with your spirituality

	Increase your abundance

	Discover your life’s purpose

	Find your beliefs and values

	Increase your skills

	Change one thing

	Do what you must do



You will notice there is an overlap between many of the strategies for change. Don’t be overwhelmed by the number of ideas I offer you. If you follow just one strategy you will find you are well on your way to achieving many of the others. This is because ‘life is like a spreadsheet - change one thing and everything else changes.’

Start today, because without action on your part, your life will continue the way it always has. 

You can do it.  
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1. Communicate effectively.
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When you are about to change the way you do something you may need to explain to others around you why you are about to behave differently. 

If you make a dramatic change by stopping something you’ve been doing for ages, or starting something new, tell others because they may wonder what has happened to you. 

It’s important to improve the way you communicate with people who may be affected by your change in behaviour. 

Too many people don’t get as far as talking about what they would like to do because they assume that others would be upset or not approve. That might be true but you won’t know their reaction until you take action. By communicating your intentions, you help to prepare others for what you will do. 

Effective communication is an essential skill that can improve your personal and professional relationships. Whether you’re engaging in a conversation, delivering a message, or creating written content, the following strategies can help you communicate clearly.

Get into rapport with the other person. This means finding a connection with them so that they really hear what you are telling them. This can involve: 

Speaking to them at a time when they can give you their full attention.


	make sure they are listening to you. 

	be on the same physical level as them (both of you sitting, or both of you standing) 



If you think they may not like what you say, start with something positive, then tell them about what is going to happen, and finish with how your change will be a win-win for both you and them.

If people don’t seem to hear or understand what you say: listen twice as much as you speak. You have two ears and one mouth!  

Understand their point of view because when you show understanding they are more likely to give  you the attention and consideration you want. State your message clearly and concisely. Avoid using jargon or complex language that may be confusing. 

Listen actively by paying attention to what the other person is saying and let them ask questions if necessary. Show you are listening by nodding and making eye contact.

Respect boundaries by being aware of their personal space and avoid interrupting or talking over them. Respect their opinions and views, even if they differ from your own.

Be patient if communication is breaking down, take a step back and try approaching the situation again from a different angle.

Know your audience and understand their needs by adapting your message based on who you are speaking to. Consider their interests, background, and knowledge level.

Adjust your tone by using a tone that resonates with your audience. Be formal in professional settings, and more casual when appropriate.

Be clear and concise by organising your thoughts

by structuring your ideas logically. Use bullet points or numbered lists when possible.

Avoid jargon by using simple language to prevent confusion. If technical terms are necessary, be prepared to explain them.

Listen actively by engaging fully by paying attention to the speaker without planning your response while they are talking.

Show understanding by nodding and paraphrasing what the other person has said to confirm what you’ve heard. 

Use body language by maintaining eye contact, using gestures, and an open posture. Ensure your expressions match your message to avoid mixed signals.

Ask questions if something is unclear, ask open-ended questions to gain more insight. 

Encourage dialogue by inviting others to share their thoughts and opinions.

Be aware of the feelings of others and respond appropriately. Acknowledge others’ feelings to encourage trust and openness. 

Practice assertiveness by expressing your thoughts, feelings, and needs clearly while respecting others’ viewpoints.

Set boundaries by explaining your limits and preferences confidently, without being aggressive.

Provide constructive feedback, addressing specific actions instead of attacking the person.

Choose the right method to communicate by deciding between face-to-face, phone, or digital communication.

Be aware of your tone when writing as your tone may be misinterpreted, so choose your words carefully in emails and texts.

Be aware of your emotions by understanding your emotional state and how it affects your communication.

Control your responses by remaining calm and thoughtful, especially in challenging conversations.

Summarise major points after discussions by recapping important details to ensure mutual understanding.

Clarify the next steps if any actions need to be taken. Communicate them clearly to avoid confusion.
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