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      This book was written to test your knowledge of the content of 50 Useful Excel Functions: Second Edition. You could use it if you're not familiar with that book, but don't be surprised if this book covers functions you yourself wouldn't put in the top fifty most-useful functions, or if there are questions about some nuance of a function that you had never really paid attention to.

      As with the other books in this series, the first section contains quizzes that cover the material in that book as well as a series of simple exercises that will allow you to work in Excel and apply the material.

      The second section of the book contains the same quizzes and exercises, but also includes the answers at the same time.

      I'd encourage you to start with the first section and see how you do without having the answers right there. But you could probably use the second section to study the material if you wanted to do it that way.

      Also, unless you have some specific reason to torture yourself (like a test you need to pass), use any resources out there to help you answer the questions.

      Try using Excel's Help function or the Microsoft website. Or grab your copy of 50 Useful Excel Functions and read that particular chapter.

      If all fails, do an internet search and browse some forums, although that shouldn't be needed.

      All I will warn you against is using those stupid AI summaries without clicking through to the source material. Could they be accurate? Sure. Should you develop a reliance on them and assume they always are? Absolutely not.

      So use what you have, but try to learn the material, too. The benefit to knowing these answers or where to find them yourself, is that you will be faster at using Excel if you reach that point. And able to use it wherever you are with whatever internet access you do or don't have.

      Okay then. Let's start with a quiz about the basics of how formulas and functions work in Excel.
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            HOW FORMULAS AND FUNCTIONS WORK QUIZ

          

        

      

    

    
      1. What does a formula do?

      

      2. Does every formula require a function?

      

      3. Does every function require a formula?

      

      4. What is the difference between a formula and a function?

      

      5. How do you tell Excel that you're writing a formula?

      

      6. If you input a formula in a cell and then hit Enter, what are you going to see in that cell?

      

      7. If you want to see the actual formula that’s in a cell, how can you do that?

      

      8. What are the symbols for adding, subtracting, multiplying, and dividing in Excel?

      

      9. What do the following formulas do?

      A. =3+2

      B. =3-2

      C. =3*2

      D. =3/2

      E. =4+(3*2)

      F. =(4+3)*2

      

      10. What do the following formulas do?

      A. =A1+C1

      B. =A1-C1

      C. =A1*C1

      D. =A1/C1

      E. =E1+(A1*C1)

      F. =(E1+A1)*C1

      

      11. What do examples E and F of the last two questions above demonstrate?

      

      12. What’s a best practice when building a really complex formula in Excel?

      

      13. Can you use more than one function within a single formula?

      

      14. For every function you use, what must you include?

      

      15. What happens if you give the wrong cell range for your function?

    

  


  
    
      
        
          
          

          
            WHERE TO FIND FUNCTIONS QUIZ

          

        

      

    

    
      1. What are the categories of functions available in Excel?

      

      2. Where can you see this?

      

      3. If you wanted to find a function that will let you take the average of a series of values and you didn't know which function to use, where would you go to find it?

      

      4. What happens when you click on a function name under Select a Function in the Insert Function dialogue box?

      

      5. If that’s not enough information, what can you do from there?

      

      6. What happens when you select a function from the Insert Function dialogue box?

      

      7. What if you still can’t figure out what function to use to do what you want to do, or don’t even know if a function exists for what you’re looking to do. Where can you find an answer to what function to use?

      

      8. If you start to type a function name into a formula, what will you see displayed by Excel as you type?

      

      9. If you type a function name and the opening paren in a formula, what will you then see displayed?

      

      10. If you click on the function name in that descriptive text, what will happen?

    

  


  
    
      
        
          
          

          
            BEST PRACTICES QUIZ

          

        

      

    

    
      1. Explain what it means to make your assumptions visible.

      

      2. Explain why you might want to use paste special-values when you’re done with your calculations

      

      3. When should you not use paste special-values?

      

      4. How do you paste special-values?

      

      5. Explain why you should store your raw data in one location and work on a copy of that data instead.

      

      6. What’s another best practice when doing a lot of complex work with a dataset that requires multiple steps and manipulations?

      

      7. Why should you test your formulas before applying them to a large data set?

      

      8. Why can’t you just accept the results Excel gives you? Why should you always "gut check" those results?
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