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Introduction




With this series of Elementary Author Guides, my intention is to do exactly as the title implies: provide you with an easy to follow, straightforward, step-by-step process for getting your book off the ground. There are many far more detailed guides available in both book and digital formats. I make no pretence at competing with them. My only aim is to try to make things as simple as I can for you by limiting content to the fundamentals of book writing and publishing. 



Metadata is important for your book. It provides information, which is used by the book industry as a whole, book retailers, libraries, and readers. Without metadata, it’ll be as if your book doesn’t exist. In this guide, you’ll find an explanation of metadata and the various components that form it. To help you make the most of the opportunities metadata offers, I’ve added chapters which explain, in a step-by-step manner, how you find, develop, collate, and enter appropriate details. You won’t find chapters for every element because some are self-explanatory. I’ve only added information that I think will help you.



You should be aware, I’m not claiming to be an expert. I have no formal training or any academic qualifications in any of the authoring, book writing, or book publishing disciplines. What I share with you comes from my experience as a ghostwriter, from assisting others with their book development, and from research.



Adam Cartwright








  
  
How to Use this Guide




Start by reading chapter 1 ‘Metadata’. This provides you with an overview and some basic information. Thereafter, it’s up to you. 



If you’ve not had anything to do with metadata before, I suggest you read through the chapters in the order presented. Please note, though I’ve tried to follow a logical sequence, there’s no right or wrong order. Different systems ask for the information in varying order.



If you already have some knowledge, and understand some aspects, you’re free to jump to whichever chapter interests you.



If you’re interested in a specific topic but can’t find it quickly, go to the Index toward the end of this book.



I’ve added a brief resume of each chapter’s content at its end under ‘Takeaway’. You can use this to see if the chapter is of any interest to you.








  
  

1

Metadata





You’ll see metadata described in various terms, such as data about data, a set of data that describes and gives information about other data, an underlying definition or description, and more. 



The word ‘meta’ comes from the Greek for ‘after’, ‘beyond’, but is now primarily recognised as meaning ‘about’, as you may see from the descriptions in the first paragraph above.



Metadata, in one form or another, has always existed, though the term did not come into general use until the 1960s. Beforehand, it would have been termed something like a record, an index, a listing, a catalogue, or similar. For example, before computerisation, libraries used card indexes to record details of all the books held.



Principally, metadata is information created and stored during the creation of a book or product. Metadata doesn’t just apply to books.



Because this is a guide for book metadata, I’ll centre in on books. However, many of the points will also apply to other product types.



Ask yourself, ‘How will readers find my book?’. Think of the various answers you come up with. You can usually find most of them, in one format or another, within the metadata. That’s why you should spend time ensuring yours is as clear and easy to understand as possible. You want people to buy your book, so do all you can to help them.



When considering book metadata, you’ll probably first think of title, sub-title, author, and cover. Those are the basic metadata components. There are, however, many more parts. Don’t let the length of the following list put you off. It’s not as hard to handle as it looks. I’ve given brief explanations against several. The others are self-explanatory. Where I think it’ll help, I’ve written a detailed explanation of the topic in a separate chapter. You can find these from either the contents list at the front or from the Index at the back.



Note: The order of chapters does not imply priority or preference. All parts of your metadata are important.




	Title (and sub-title);


	ISBN (International Standard Book Number);


	Category (either the BISAC (Book Industry Standards and Communications) code, Thema codes, or category choice entered in retailers like Amazon.);


	Genre (e.g. Thriller, Romance, Memoir, etc.);


	Keywords (A word, combination of words, or short phrase describing the book);


	Blurb (The book description you include on back covers and online book pages.);


	Age & Grade range;


	Contributors (Those who’ve been involved with creating your book.);


	Copyright;


	Price;


	Author biography. (A brief insight into who you are.);


	Series (if applicable);


	Publication date;


	Format (Hardback, Paperback, Ebook, Audiobook);


	Trim size (book dimensions e.g. 5.25 x 8.25, 6 x 9, etc.);


	Page count;


	Word count;


	Spine width;


	Weight (Print editions);


	Language;


	Sales territory (e.g. USA, UK, Australia, etc.);


	And More.







As you see, metadata is anything that defines a book, its content, and its availability. I’ve listed the primary ones, but there are other components that may comprise part of your metadata.



Metadata is pivotal to discoverability (find, come across, locate, stumble upon, bring to light) and is used extensively by search engines. It’s a crucial element in marketing and sales. Without it, readers are unlikely to come across your book. It will probably just lie dormant in some dark corner (physical or digital).







Takeaway




	Metadata comprises all the various bits of relevant and incidental information about your book.


	Good metadata helps readers find your book.


	Without accurate metadata, readers are unlikely to find your book.


	Search engines use metadata to answer readers’ questions.
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