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If you are reading this book, you probably already know that LibreOffice is a fully-functioned office software suite that runs on multiple platforms and is completely free.

I have created this book to provide guidance on using the latest version of LibreOffice using the same concept as my other books outlining the ICDL approach. This format will guide you through the practical use of LibreOffice Write principles.

WHAT THIS BOOK COVERS

This word processing guide is broken into the following sections.

⦁ Installing LibreOffice

⦁ Using LibreOffice Writer

⦁ Document creation

⦁ Document formatting

⦁ Managing document objects

⦁ Using mail merge

⦁ Preparing outputs for distribution

At the end of this guide, you will be able to:

⦁ Work with documents and save them in different file formats.

⦁ Choose built-in options such as the Help function to enhance productivity.
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WORD PROCESSING

Covers all syllabus topics:

~ Using LibreOffice Write

- Document creation

- Document formatting

- Managing document objects

~ Using mail merge

~ Preparing outputs for distribution
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