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Welcome to"Master Your Day: A guide to Productivity and Personal Growth." This book has been in my mind for several years. I finally decide to commit to writing it and I'm excited to share it with you. 

First, I like to thank God for giving me nudges along the way to write this book. I also like to thank you for reading. I hope to inspire you to apply the teachings in this book to increase your productivity. 

Today's world moves way too fast. Every one wants everything right fucking now. They don't even know what they want. This causes a lot of confusion and miscommunication. It all causes people to waste their time and energy. This is the same time and energy you could use for thing that matter. The things that help you achieve success. 

That's why I designed this book to help you understand the concepts of productivity. I also provide you with strategies and techniques you can use right away. To be clear, this is nothing new nor did I came up with new ways to do anything. I learned from many great teachers along the way.

Throughout my journey, I have faced many challenges. Here's a list of a few:


•  I sucked at managing my time and energy

•  I reduce my distractions by setting up my environment

•  I stay focused by setting goals and plans of action

•  I dedicate time to develop habits



I face these every day. I'm the best at managing my time and energy. Though, there are still times that I spend scrolling on social media or binge watching Season 4 of The Boys.

I'm not special when it comes to getting things done. I have to fight the same urges you do. I only dedicated myself to setting a plan and sticking to it. That's all. And that's the plan I included in every chapter of this book.

In a few seconds, you will get a chance to review the table of contents. You will see what I'm talking about and you can begin your productivity journey.

Apply these strategies and techniques to master your day. And I mean every day. This is ongoing journey that doesn't stop once you start. So I do warn you before you become highly productive. Your life is going to change and you can't go back.

It does take time, though. So be patient with yourself and the process.

Thanks again for embarking on this journey with me.

Let's get started!
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Chapter 1: Understanding Productivity
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Definition and Importance of Productivity

According to Etymoline, productivity is the "quality of being productive". Productive means "serving to produce". Produce as a verb means "develop, proceed, extend, lengthen out".

In short, productivity is the measure of how fast I can complete tasks and achieve goals. It's about getting more work done in less time. But I first have to identify what's work I have to do. 

This is the difference between 'effectiveness' and 'efficiency'. 'Effectiveness' is doing the right things. 'Efficiency' is doing things right. That's why I always want to identify what are the right things for me to do. Then I can focus on how to do the right things right.

Being productive means I get to focus on what matters. The important tasks that keep the needle moving forward. This also frees up my time to spend with loved ones or do other valuable activities.

Why is Productivity Important?

There are several reasons why productivity is important for anyone. The first is super obvious but you likely don't think about it. And that's personal satisfaction.

I don't know about you but productivity satisfies me in a way no other thing can. I get a sense of accomplishment that keeps me coming for more. Think of the time that you completed several tasks in one day. How did it make you feel?

I get a boost of self-esteem and confidence whenever I get this sense of accomplishment. I can carry this to other areas of my life as long as I move with speed and intensity. That's because success loves speed. And success begets more success.

This reduces my levels of stress. It gives me a peace of mind. Nowadays, peace of mind is one of my goals in life. So I have to move fast whenever I have a sense of confidence. 

You see, being productive helps manage and reduce stress. I have way less anxiety looming over me when I have things to do. Thus, this leads to a calmer, more relaxed state of mind. One that my loved ones can appreciate.

Speaking of loved ones, how on Earth would I have time for them if I'm worrying about my tasks? I have to take action right away and plan out my days to complete my tasks as fast as possible. I create more time with them when I do. Besides, I can also focus on them rather than the tasks I didn't complete.

I can say the same thing about my valuable activities. I can't focus on them if I'm thinking about the blog post I didn't write. I have to get on that task as soon as possible. My professional success depends on it. 

Why? Because the more I produce for people, the more opportunities I will get. Thus, I get to expand my network and increase my income. I get to do this without losing sight of my main goal, though. And that's getting more done in less time. I still want to be part of my loved ones' lives and I want them to be part of mine. 

So by planning and getting after the tasks that make the most impact, I create time. I use that time for family, hobbies, and relaxation. But why the latter? Because I'm creating opportunities, remember.

In my case, I'm an active-duty U.S. Marine. I create opportunity by providing Marines, leaders, and the service. I can provide Marines with the tools they need to become better in their profession and lives. I can counsel the leaders on ways of accomplishing the mission while taking care of the troops. I provide the service with solutions for the future fight. In turn, the service rewards me with promotions and recognition. 

Now, I don't stop there, for I also have a couple of business ventures. I run a water ionizer distribution and Turo business. For the water distribution business, the end goal is to refer more people. But how do I do that? I have to get in front of people interested in better drinking water. It doesn't stop there, though. I also have to lead them through the sales process. The more people I serve, the more I earn. The more I earn, the more opportunities I create to serve. it's that simple. 

For the Turo business, I rent cars to fellow drivers. Instead of someone renting from Hertz, Enterprise, or Thrifty, they rent from me. Thus, I must have a fleet of cars to serve more people. Right now, I have two cars. Not nearly the amount you would consider a fleet. Of course, I plan to expand, though. The more cars, the more people and families I serve. The more people I serve, the greater my income. The greater my income, the more opportunities I create. Do you get it?

I can continue to do this without having to spend more time on these activities. One of the goals is to make time for loved ones. Thus, I must maintain a good work-life balance. 
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