

  

    

      

    

  




Disclaimer




While the author has used her best efforts in preparing and producing this ebook, she makes no guarantees, representations or warranties with the respect to the accuracy or completeness of the contents of this book and specifically disclaim any implied warranties for sale for fitness for a particular purpose. No warranty may be created or extended through affiliate or marketing partnerships in print or online sales and marketing materials. The advice and strategies contained herein are the opinions and based on client experiences of the author and may not be suitable for your situation. You should consult with a proper professional where appropriate. The author shall not be liable for any loss of profit, income or commercial damages, including but not limited to special, incidental, consequential or any other damage.




7 JOB LANDING STEPS


TO FIND A ROLE THAT MAKES YOU HAPPY




Stop searching. Start landing!




Lisa Rangel
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INTRODUCTION:


A NEW BEGINNING






Congratulations on your new beginning!




You have just taken the crucial first step to landing your ideal job. Getting started is always the hardest part—so keep the momentum going as you take the steps you need to take. This process is not for the faint of heart, so I commend you for taking action that will help you get to your goal.




But “find my dream job” is a difficult thing to aim for. Where to start? What to do first, and next? How to do it? It can feel extremely overwhelming when you know where you’re going, but not how you’re going to get there.




This book will show you the way.




The first step of the process is to define where you want to go. Which means you need to define what your ideal job will look like, so you can then develop the resume, job search tactics, and interview strategy to land that position. We must begin with the end in mind.




Deep down inside, do you love what you do, but just do not want to do it with the company you are currently with? If that’s the case, we can focus on showcasing your expertise so it’s attractive to competitors, associations, vendors, affiliates, and clients within your industry.




Or do you dream of turning one of your passions into a sustainable career? Maybe you can stay in your existing field to fulfill your passion. Or perhaps you’ll need to pursue that passion outside your existing expertise. Many people would love to find work that’s both intrinsically rewarding and financially sustainable.




Turning your dream into reality is no easy feat in up or down economies. But it is very much possible, if you’re willing to do the work and take action.




Let’s start at the beginning, with step 1—and define the job you want, then develop the mindset you need to get it.




STEP 1:


DEFINE THE JOB YOU WANT






& DEVELOP THE MINDSET TO GET IT




It is 100% possible to turn your passion into a career—or integrate your passion into your career. Let’s look at 4 ways to do this.




1. EXPLORING CORPORATE WORK AT COMPANIES THAT INSPIRE YOU




		Let’s say you have a talent for digital marketing, social media management, and email marketing, and want to leave your traditional corporate marketing job in pursuit of a role with a funky, progressive startup that serves small and mid-sized businesses. You can use the LinkedIn Company Search function to locate boutique marketing firms.




		You can conduct a LinkedIn search on “digital marketing” or “social media management” to identify jobs, companies, and connections affiliated with digital marketing. Look at related skills in this section to identify other areas to pursue. For example, when looking at related skills for “digital marketing”, you’ll find that mobile marketing, digital strategy, or online lead generation are other fields you can incorporate into your job search.




		You may realize you have a more marketable skill set than the one you initially identified—or that you have a stronger interest in another area with skills that can be easily cultivated.




2. NON-PROFIT AND VOLUNTEER OPPORTUNITIES




		Many job seekers have made the shift from performing a function in a corporate role, such as an accounting position, to a similar position supporting a cause dear to their hearts. Accounting is crucial in non-profits and for-profits, so job seekers can market their skills to the company whose cause inspires them.




		Another possibility, if you can’t find the paid role you want, is to first volunteer your skills—which could lead to a paid position, should one become available.




		Have you always wanted to work for a company that supports cancer research? Do you want to help children with autism?




		First, volunteer your skills for a cause you’re passionate about to get your foot in the door. If you’re an accountant, you can work for a cancer research non-profit in the accounting and finance department. Search for Controllers and CFOs of local and national cancer research fundraising organizations using search engines and LinkedIn’s People Search.




		Do you have a gift for managing staff and identifying talent? Apply your human resources expertise to a membership development role within the non-profit cause that lights a spark within you. Using LinkedIn’s Company search to identify target companies to approach is a good place to start.




3. HOBBIES




		Love to run? Perhaps your corporate skill set would be of value to an organization that targets runners. Or you could develop a side business venture connected to running, since not all passions have to develop into full-time employment. In either case, begin by using LinkedIn Groups to find groups containing the term “running.” You’ll find groups associated with marathons, half-marathons, and countless other running enthusiast groups.




		Review the backgrounds of group members for common points or connections. Do they work at companies that support an aspect of running, such as apparel, vacation tours, events, or sports advertising? Do they work at “regular” companies with active running groups? Use LinkedIn Groups to connect to these groups. You can then engage members who share your passion for running, so you can gain insight and make contacts that might lead to a job related to running.




4. CULTURE & WORLD TRAVEL




		Have a passion for history? Want to see the world? Have you considered finding international opportunities in your current field? You can use AI platforms, search engines, and the geography search option found on LinkedIn to identify people and companies in places you’ve always wanted to visit—especially those that employ people with your background and require the country’s expertise you bring to the table.




		Reach out to new contacts discovered through your research to learn more about working in these industries and geographic locations. You can determine which lifestyle and financial changes may be required to make this career shift. Perusing LinkedIn




		Groups can help you further build your network and reach out to individuals who are already engaged in your area of interest.




EXPLORING COMPANIES AND FINDING CONTACTS WHO CAN BENEFIT FROM YOUR PASSION AND SKILL SET




You have now begun to identify organizations and connections that can help in your quest to land a career rooted in your passion. The next step is to make contact and conduct exploratory conversations with key individuals to learn all you can about transitioning to this area. Your exploratory questions and conversations should help you decide how to structure your new pursuit to fit your lifestyle and financial needs.




Here are a few steps you can take:




	



			Follow your target companies on LinkedIn and other social media platforms to learn as much as you can about the culture and nuances of the industry and organization. This information will help you make an informed approach at the right time.




			Sign up for email newsletters or blogs to receive updates about networking opportunities and trending topics on your area of passion. Entrench yourself in your area of passion to learn as much as you can about working in that industry from these sources.




			Set up a communications strategy outlining how often you will reach out to contacts within and outside your network to further your pursuit of new opportunities.




			Track how many contacts you will reach out to per week via email, phone, and in-person meetings to help you stay grounded and avoid the risk of over- or under-estimating your efforts.




			Open your mind to how this new pursuit might manifest itself—it may not lead to a job right off the bat. Consider consulting assignments, entrepreneurial ventures, and volunteer opportunities if the desired job doesn’t appear.




			When approaching companies, outline in a cover letter how your passion qualifies you for consideration. Help the reader see how your skill set is transferrable to this new area that inspires you. Keep it concise, to the point, and focused on what you can bring to the organization.


	

	




Don’t get discouraged. Stay the course. Anticipate that your desire to transition into work that inspires you may not at first be welcomed by employers, friends, or family. Focus on improving your qualifications and remember to network to spread the message of your dream. You only need one person to believe in you, to give you the chance to work at what you love. Don’t give up on your passion or yourself.




GETTING IN THE RIGHT MINDSET TO GET JOB SEARCH RESULTS FAST




The proper mindset for conducting an effective job search and getting results from your efforts is to use the most contemporary tactics, embrace the tools available to you as a job seeker in today’s employment landscape, and simply connect with people. Do not let technology rule your search, but use it to enhance your relationship- building activities to gain traction for the jobs that are right for you.




Submitting to job postings without talking to people is not an effective search strategy. When this limited approach does not work for certain experienced job seekers, they often blame the lack of response on age, race, sex, ethnicity, or other characteristics they have no control over—and those characteristics are probably not the issue. Limiting your actions to only submitting to job search postings is the least effective job search strategy out there. A deeper, more thoughtful approach will give you a much better chance to get the results you want.




Embrace technology to deepen your existing connections online and offline, and make new connections. Here are some tactics for you to employ and mindsets you can adopt as we go through the process:




	



			
Be able to communicate via technology —email, social media, text, phone, and Zoom/video. Familiarize yourself with how to communicate using the various technologies available to you. You may be familiar with these already, which is fabulous. But if you aren’t, then get on it. When a 22-year-old is asked to Zoom/Teams for a discussion and doesn’t know how to do it, the interviewer may think the applicant is not that smart or really inexperienced. When a 40-year-old+ applicant doesn’t know how to Zoom/Teams, the assumption is they are out of touch with technology and do not understand today’s world. Don’t give anyone a reason to make their negative assumptions (which are typically wrong) come to life.




			
Study online marketing concepts to understand how your communications can capture attention in an online world. Understand the importance of email subject lines, the best time of day to email, etc. This will help you communicate more effectively using technology. Understanding the nuances of subject lines, character limits (social media), and the best time of day to send a message can help your messages be better received by the reader and, frankly, make you look like you “get it.”




			
Don’t insist on in-person meetings, phone calls, or <gasp> faxing items if the hiring manager requests email or scanning. And do not ask to fax over a resume. If they communicate with you via email, then communicate via email and get good at it fast! Saying, “If I can just get in front of them!” or “If I can just talk on the phone with a human, I know I can make an impression,” will not help you or get you an interview.




			
Speak to people in the medium in which they speak. I’ve seen clients get traction with a contact who is constantly on social media—after emailing them with no response. Don’t get me wrong, the phone can work also … but if you’ve called several times and are not reaching the person, see what other mediums they communicate in and go there. If they’re speaking in email, then speak via email as best you can. Try all different mediums, not just the ones you’re familiar with.




			
Embrace and master the online job application. Do not begrudge it or fight it. It is here to stay, like mobile phones. It’s not going anywhere … I challenge you to embrace and master what you fear, whether that be online applications, the interview question you hope they don’t ask, etc.




			
Practice phone, Zoom/Teams, and one-way video interviewing to ensure you are most effective when it’s most important. If you’re nervous about using technology for interviews, practice with a friend or a coach, so the first time you try it is not on the interview itself. The real interviews should not be practice sessions for you if you’re not naturally comfortable with new technology. We’ll address this more fully in the interview portion of this book, but initial phone screens can happen during job search activities, so be prepared.




			
Communicate concisely and clearly—no long cover letter manifestos. Contemporary cover letters are short and concise. They must not be a lengthy regurgitation of your resume history. Use the cover letter to sum up in three or four bullet points the skills and expertise that make you the right person for the job. Sandwich these with a brief opening paragraph stating the position you’re applying for and a closing paragraph thanking the reader for their time. That’s the basic structure. Long manifesto cover letters are a thing of the past. Keep that in mind as you write your next cover letter.




	




MAKE SOCIAL MEDIA SOCIAL




Use social media, but don’t get lost in it. Use it with a purpose—to generate new and relevant contacts whom you eventually speak to offline. There are ways to do this successfully for the introvert and the extrovert, but essentially making social media social is about taking the connections you make online and taking them offline in email, phone, or in-person conversations.




Look for leaders in your discipline or industry and start following them. Then comment on their content and promote their wins by sharing their posts with your followers.




Another easy way to participate in the virtual conversations around you is to help others. Offer information when a virtual connection posts a question. Take part in social media chats related to your job or industry. Start with your interests and maybe you can find an opportunity to do what you already do within an industry that excites you.




	





			Call the social media contacts you follow




			Take part in chats (social media) and online live events




			Comment on blogs and status updates




			Promote your connections’ wins




			Give information to help start a dialogue




	






The key is to embrace the technology available to you slowly, and be where hiring managers may be for your field.




STEP 2:


EVALUATE YOUR RESUME






WHY YOU NEED A POWERFUL RESUME TO LAND AN INTERVIEW




In today’s tough economy, employers often receive hundreds of resumes for each available position. A Powerful Resume is a results-driven tool you can use to ensure your qualifications stand out from the competition. Not only does it show your skills and experience in the best possible light, it’s written and formatted to cut through the screening tools employers use to rule out most applicants. A Powerful Resume jumps to the top of the pile.




4 CHARACTERISTICS OF A POWERFUL RESUME




	



			
A Powerful Resume communicates concisely. Successful candidates format their resumes to present their strongest points in the top half of the document. The employer does not have to scroll to find them. They only need to scroll for specific details and additional information, enabling them to see immediately that you’re a suitable candidate for the role.




			
A Powerful Resume uses results-driven formatting and language, organized into clear sections, giving employers the information they want and need in an easily digestible format.




			
A Powerful Resume design creates immediate impact. In the sea of traditional, dated-looking resumes, a Powerful Resume uses a crisp, professional design for strong visual appeal.




			
A Powerful Resume can successfully stand alone. Even if separated from its cover letter, a Powerful Resume still conveys to the employer exactly which position the job seeker is pursuing.
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