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You are working on a project but something distracts you. You keep on working as this was a one-time deal. However, minutes later you get distracted again and you shift over to another project, you then get a phone call and then you need to check some emails. Later in the day you look back and realize that you never got back to working on the first project that you started. Does this sound familiar to you?

We live in a digital world and distractions are common. We have all become activity addicts. The outcome of any project or activity won’t be whole if we don’t have our full attention on the project. This applies to work, our relationships, friendships and our health.

You need to prioritize your focus if you want to give your project your all.

So, what is focus?

One definition of focus is the center of interest or activity. If you are not making whatever you are working on your center of activity, then you are not giving it your all. Instead of giving it 100% you are placing it in a chain of revolving priorities so you are splitting its importance with the other tasks.

Some people multi-task, claiming that it is necessary. Multi-tasking still requires you to focus. Whether you are a multi-tasker or a single-tasker, to get stuff done, you have to learn to focus on the task you are doing and stop the distractions that are breaking your focus.

This may sound like it is difficult but the key is to follow a process that keeps your attention and also keeps you on track for the moments when you may get distracted.

This book will take you through a six-step process that will help you to stay focused. If you find that your mind is wandering when you are reading it, it is okay it is natural. But use these situations to try to understand how your mind works which we will talk about a little later in the book.

Let’s start to focus.
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Focus 
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Why is focus so important? You have heard the word and you have invested time in learning how to get a better sense of it in your life. So, is it more important than other things in your life like speed or timeliness?

Perhaps “more important” isn’t the correct way to describe it. Take it from the experts, it is absolutely essential.

Warren Buffet, the CEO of Berkshire Hathaway, is one of the most successful investors in the world right now. He lives the life of an entrepreneur and strategic investor.

Buffet has and follows a 5/25 rule. This rule says that out of the 25 things that you would like to achieve, only the top 5 should get your focus otherwise you are being derailed from your main goals by splitting your attention among all of the things on your list.

This may sound a little harsh and crazy but you are concentrating on something because you want to accomplish it and need to complete it. You also want to move on and make some progress in your life. You will find that it doesn’t take 25 steps to achieve your goal. Most of the time you can get there in 5 steps and those are the steps you need to focus on.

Bill Gates is another person we should be following. While it is not always a monkey see monkey do situation, but in this case, we should be following Bill Gates. When he was asked what was the most important factor that got him to where he is in life he answered “focus.”

Focus is not the same for everyone. For Gates it was computers while for you it may be something totally different. What is critical is that focus is a very necessary trait to have if you want to be successful.

A lack of focus creates a whole list of adverse effects in your life.

Think about when you are going to take a picture of an object. The first thing you do is make sure that it is in focus.

You get a lot of pixels in an out-of-focus picture but nothing is clear. You have lots of information presented to you but you can’t make out what it is. With focus you get a whole picture that leads you to results.

This same idea applies to your work ethic. You can’t get even simple tasks done if you are not focused. You definitely won’t get big tasks done in order to reach your goals either.
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