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Getting the most from this book





There are several ways that you might use this book. Whichever approach you take, you will be able to navigate with confidence by following the icons and headings explained below.


You might use it in school with a class. A teacher might plan regular lessons on grammar and language throughout a term or a year. If you are using the book this way as part of a class or group, there are certain tasks that are designed especially for you. You will recognise them when you see this icon and box:
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Group task


 





You might use the book in school but use just certain parts at certain times. Your teacher might feel that the whole class would benefit from learning about, or revising, one aspect of grammar. Or if your teacher marks a piece of your work and tells you that you are making certain errors, you could work, in your own time, through the material that will help you use and understand that particular grammar feature. This could be especially helpful when you are writing or redrafting coursework that will be sent away as part of an exam course.


However, you do not have to be a school or college learner to use this book. It is designed to make sense to anyone using, or learning to use, English grammar and language. You could work through the book in your own time from start to finish, or you could pick out the chapters and sections that you think would be most helpful.


The design of the book will support you as you work through the material.


When a new piece of key knowledge or a new rule is introduced, it will look like this:




This box contains information that is very important: it is something you will want to remember.




It will be useful to access the information in these boxes even when you do not have this book beside you. So, here are two suggestions:






	You could copy out the boxed information into a certain place. It could all go together at the back of your English jotter or in a special notebook you keep just for that purpose.


	You could take a photo of the information box and store all the pictures together in a ‘grammar’ album on your phone or tablet.







In some parts of the book, you will see these headings being used:
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Building
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Strengthening
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Extending


These tell you that the work you are doing is becoming more challenging and that you are truly increasing your knowledge and skills.
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Crossover


This box shows where your knowledge and skills cross over. For example, you will learn about using capital letters to start sentences, but you will also learn to use them in proper nouns.






Mistake!


This box shows mistakes that some writers make but which you can easily learn to avoid.




And when you come across a page beginning like this:


Bringing it all together


it will introduce a revision task at an appropriate point in the book that will let you test yourself on what you have been learning up to that point. These tasks are very useful for homework if you are using the book at school. ‘Bringing it all together’ pages may be photocopied.


Answers to all tasks throughout the book can be found online at www.hoddergibson.co.uk/answers-grammar. If you have any problems accessing the answers document online, you can contact hoddergibson@hodder.co.uk to get an email version sent to you.











Why grammar matters



What is grammar?


Grammar is the collection of rules and guidelines that we follow when we use and structure our language. Grammar can be made of incredibly small things. A full stop is just a tiny dot on a page. Good grammar can be about understanding something as small as the difference between two punctuation marks, such as ; and :


If the differences are so small, why does grammar matter?


Grammar matters because it helps us to write what we mean and to mean what we write. If your grammar is wrong, you will not be able to make your meaning clear. People who read your writing might think you are saying something that you did not actually intend, or they might not understand you at all.


Let me prove my point. Look at this sentence:




The girls like ice cream.



 

It tells us that a number of young female people enjoy eating a cold creamy food that often comes in a cone. However, if you use an apostrophe where you shouldn't, you get this:




The girl’s like ice cream.
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which creates a very unfortunate impression.


Here are two sentences that use all the same letters in the same order. Only the punctuation has changed. How would each sentence make the grandfather feel? Can you explain the very worrying idea that is suggested in the second sentence?




Let’s eat, Grandpa.







Let’s eat Grandpa!





Now look at this example:




I’m sorry I love you.





This short sentence tells us that I regret loving you – in fact, I’d really rather I didn’t feel this way!


Look what happens if we use exactly the same words in exactly the same order, but just change the grammar and punctuation.




I’m sorry; I love you.





Can you explain what the sentence means this time? It might help if you read it out loud or get your teacher to do so if you are using this book in school.


Look at the following two examples. Can you see the difference?




This is Andrew. Who could be more attractive?







This is Andrew, who could be more attractive.
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Group task


You will see two letters. Each one contains exactly the same words in the same order. Only the punctuation is different, but this totally changes the meaning. Half the pupils in your class should practise reading the first version out loud; the other half should practise the second version. Be as expressive as possible. When you're ready, one person from each half of the class should read their version aloud.








	

Dear Jack


I want a man who knows what love is all about. You are generous, kind, thoughtful. People who are not like you admit to being useless and inferior. You have ruined me for other men. I yearn for you. I have no feelings whatsoever when we're apart. I can be forever happy – will you let me be yours?


Jill




	

Dear Jack


I want a man who knows what love is. All about you are generous, kind, thoughtful people, who are not like you. Admit to being useless and inferior. You have ruined me. For other men I yearn! For you I have no feelings whatsoever. When we’re apart I can be forever happy. Will you let me be?


Yours,


Jill















I hope you can see now that grammar is vital because good grammar creates clear communication. This is important in your English lessons at school where you will probably do most of your learning about grammar. But, using good grammar matters in every other subject too. It matters when you write your coursework for all your exam subjects and when you sit the exams themselves, because you can't earn marks for something the examiner can't understand. Grammar is important when you write a job application or send a complaint email or give a presentation at work.


Grammar matters because grammar makes meaning.









Parts of speech






Different words have different jobs to do. Look at this sentence:




The brum tublup was dinating gurdly beside the condle pirrostin.




Don’t worry if the sentence seems like nonsense. You should still be able to answer these questions about it.
 





	What was the tublup like?


	What was the tublup doing?


	How did the tublup do this?


	What was the pirrostin like?








If you find those questions really tricky, you could think of it like this:




The brum tublup was dinating gurdly beside the condle pirrostin.




is organised in exactly the same way, with the same structure, as this sentence:




The old dog was dreaming quietly beside the warm radiator.




Now try again to answer those four questions.


You could work out the correct answers for these questions because you can already speak and write English. You already have a wide and deep knowledge of how our language works. This chapter about parts of speech – like many other chapters in this book – will give you a way to understand, handle and discuss this knowledge. That knowledge will also be stretched, added to and challenged.




The expression parts of speech means the different sorts of words that we have in the English language and the different jobs that those words do for us. The main English parts of speech are:


nouns


adverbs


conjunctions


adjectives


pronouns


articles


verbs


prepositions


interjections






► Nouns



You most likely used your first ever spoken word when you were about a year old and that word was probably a noun. You might have used the name of someone in your family. You might have said the word for your favourite toy or a family pet. All of those words are nouns. If we can use nouns then we can start, at least in a simple way, to talk about the world around us. For example, if a baby can say ‘banana’, someone can give the baby a chunk of that fruit; if a baby can say ‘teddy’, someone can give the baby a cuddly toy.




A noun is a naming word. It tells us the name of a thing, place or person. Nouns are the words that help us to identify and talk about what we find in the world around us.




There are several different types of noun. We are going to start with the simplest and most common type. In fact, there is a clue in the name.



» Common nouns




A common noun is a word that tells us the name of a thing we can experience with our senses. Common nouns are the names of things that we can see, hear and touch. It can be helpful if we think of common nouns as the names of ordinary things:


dog


gate


biscuit


hat


train


leaf
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Group task


Take a few seconds to look around the room you are in. Everyone in your group or class should then take it in turns to say the common noun for something they can see from where they are sitting. Make sure you listen carefully so that you don’t say a common noun someone has said already.


If your group is quite small, or if you are in a big class but ready for a challenge, keep going round and round until nobody can see any more common nouns.
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Building


Read the following extract. It contains 23 different common nouns. Can you find them all?




The café was packed. A barista at the counter was energetically pulling the lever on a vast, shiny machine, skilfully turning out cup after cup of steaming coffee. A speedy waiter slipped quickly between the tables, delivering plates of cake and bowls of spicy-smelling soup. In the corner, by the window, sat a small woman, quietly tapping away at the keys of a shiny laptop. She ignored everything around her, until she was disturbed by a sudden bark. An unsupervised toddler had pulled a dog’s ears. The woman smiled sympathetically at the dog, scowled at the child and went back to whatever she was thinking about.
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Strengthening


The paragraph above describes a busy café. How many more common nouns can you think of for things that could be found in that café scene? Make a list.
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Extending


So far you have identified common nouns in someone else’s writing or made lists of common nouns. Now it is time to use some common nouns in your own writing.


First, pick one of the following locations. Make a list of at least ten common nouns for things you would expect to find there:






	a supermarket


	a street in town


	a museum


	a sports ground







Next, write about 100 words to describe the scene in that place. Use all the common nouns from your list. HINT! It may help if you look back at the café scene paragraph on page 3, which was just over 100 words long.


Finally, read back over your writing. Underline all the common nouns as you go. Did you use all the common nouns on your list? Did you use any others as well?


There are several different types of noun. We have started with the simplest and most frequent type, the common noun, and you have practised identifying these and knowing where to use them. Let’s move on to the next kind of noun.



» Proper nouns




A proper noun is the name of a particular person or place:


Tom Hanks


New York


Kings Cross Station


Beyoncé


Germany


Loch Ness


Proper nouns always begin with a capital letter.
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Building


Read the following extract. It contains 15 different proper nouns. Can you find them all? HINT! Some of the proper nouns here are made up of more than one word.




It took Romesh and Claire a long time to plan their holiday. At first, they thought they might go to France. Paris would be lovely at this time of year, and they could climb the Eiffel Tower or take a boat along the Seine at night. Then they considered Germany. Berlin would be a fascinating city to visit, and they could stay with Claire’s Aunt Frida, who lived very near the Brandenburg Gate. Romesh really wanted to take Claire to Sri Lanka, to see where his family had come from, but it was too far away, and it would cost too much money. At last, they decided to spend a weekend in London: the only language they both knew how to speak was English, and the British Museum and the National Gallery would both be free.
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Strengthening – group task


Get everybody in your group or class to stand up. Everyone has a name, which is a proper noun. Take a few seconds to look around the room. When you all feel ready, the person whose first name comes nearest to the start of the alphabet should say their name out loud and then sit down. The person whose name comes second should say theirs and then sit down. Carry on around the class until everyone is sitting down.


To extend the challenge, get everyone to stand up and play the game again, but this time use everyone’s surname alphabetically.
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Crossover


As you do the next few tasks, remember that proper nouns always begin with a capital letter. That is not the only reason why we use capital letters in English. We also use them at the beginning of sentences, which you can learn about on page 115.
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Building


The word ‘country’ is a common noun because there are lots of countries in the world. But in the example above, France, Germany and Sri Lanka are the names of particular countries. They are proper nouns and they start with capital letters.


Look at the table on the next page. The middle column is full of common nouns. The left column lists the proper nouns that go with those common nouns – just as ‘Germany’ goes with ‘country’ or ‘Romesh’ goes with ‘man’. But the proper nouns in the first column are in the wrong order. Match each common noun with the correct proper noun. One has been done for you as an example.
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Strengthening


Now look at the empty third column of the table. Find another proper noun to go alongside each of the common nouns in the middle column. For example, ‘Ben Nevis’ is a proper noun that goes with ‘mountain’.
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Extending


You learned already that proper nouns are the names of particular people or places. We can see that in the table above. Girls are people. Buildings, continents, countries, islands, mountains, oceans, rivers and states are all different sorts of places.


But there are some other, quite specific, reasons why we use proper nouns. They are not used only for names of people and places. What other types of proper noun can you find in the table above?


You already know about common nouns and proper nouns. Let’s move on to another kind of noun.



» Abstract nouns




An abstract noun is the name of an emotion, an idea, a value or a quality:


anger


belief


bravery


love


kindness


patience


We know that these things are real: they are important to us and they affect our thoughts and feelings. We understand them. However, unlike common nouns, we can’t see them or touch them and, unlike proper nouns, we can’t meet them or visit them.





In the box above, ‘anger’ and ‘love’ are abstract nouns that name emotions. Make a list of all the other emotions you can think of.


‘Kindness’ and ‘bravery’ are abstract nouns that name personal qualities. Make a list of all the other qualities you can think of.
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Group task


One by one, get people in your class to read out their lists of emotions. Listen carefully. Every time you hear someone else say an emotion that is also on your list, tick it off. Once everyone has read their lists, look to see if you have any abstract nouns left that nobody else thought of. How many? Does anyone else still have more than you?


Now do the same with your lists of personal qualities.





You have now learned about three types of nouns: common nouns, proper nouns and abstract nouns. There’s just one more type to go.



» Collective nouns




A collective noun is the name for a group or collection of similar people, animals or things:


a pack of cards


a flock of sheep


a class of pupils
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Building


What is the collective noun for the following?






	singers


	grapes


	cows


	fish


	birds


	bees


	people in a church or other religious building


	people in a theatre or at a concert


	people who play a sport together


	a family of baby kittens or puppies
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Strengthening


These are much more unusual – you may need to research them online. What is the collective noun for the following?






	owls


	crows


	lions


	locusts
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Extending


In a competition to make up new collective nouns a few years ago, one of the winning entries was:




a barcode of zebras





Can you explain why this is a good suggestion?


So far in this chapter, you have learned about the four main types of noun. You know how to tell a common noun from a proper noun; you also know about abstract nouns and collective nouns. You are now ready to move on and learn about a different kind of word – one that always goes with a noun.


► Adjectives


You have already learned about nouns – the words that give names to things. Once we can name things we can start to talk about the world. But the things around us are varied and different. Adjectives help us to talk about those differences. Adjectives help us to describe things and to think, speak and write in detail.




An adjective is a describing word. It tells us what a noun is like. An adjective adds something to a noun. (Thinking of the word ‘add’ can help us remember this.)


a blue car


a friendly dog


a tall woman


an infectious illness
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Building


Read the following extract, which you have seen before. As well as the nouns you have already found, it contains nine different adjectives. Can you find them all?




The café was packed. A barista at the counter was energetically pulling the lever on a vast, shiny machine, skilfully turning out cup after cup of steaming coffee. A speedy waiter slipped quickly between the tables, delivering plates of cake and bowls of spicy-smelling soup. In the corner, by the window, sat a small woman, quietly tapping away at the keys of a shiny laptop. She ignored everything around her, until she was disturbed by a sudden bark. An unsupervised toddler had pulled a dog’s ears. The woman smiled sympathetically at the dog, scowled at the child and went back to whatever she was thinking about.
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Strengthening – group task


Take a few seconds to look around the room you are in. Everyone in your group or class should then take it in turns to say an adjective that describes something they can see from where they are sitting. Other members of your class should then try to guess the noun from the adjective.


For example, if one person says the adjective ‘blue’, which describes the colour of something, another person might guess that it is the blue poster on the wall or one of the blue desks in the classroom. Your teacher will listen to make sure that all the words given really are correct adjectives.
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Extending


Read the following sentences. In each sentence, pick out the adjectives and identify the nouns that they tell us about. The first one has been done for you as an example.






	
A wild wind whipped through the trees and whirled dead leaves across the empty park.





	Adjective: wild

	Noun: wind





	Adjective: dead

	Noun: leaves





	Adjective: empty

	Noun: park







	She meant to buy herself some new football boots but came home with a warm blue jacket instead.


	The grumpy driver muttered under her breath as the crammed bus crept through the heavy traffic.


	The fascinated audience were so gripped by the complicated plot of the play that it took a few seconds for them to move when the theatre’s shrill fire alarm went off.


	His meal didn’t look very tasty. The steak was burnt and the shrivelled lettuce leaf beside it on the cracked plate didn’t really live up to the green salad the tempting menu had promised.


	Using the scrubby bushes as camouflage, the ageing lioness crept up on the elegant giraffe.







So far you have identified adjectives in someone else’s writing. Now it is time to think of adjectives that you could use in your own writing.
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 Building


Make a list of all the adjectives you can think of that would describe:






	a kitten


	a criminal


	a clown


	a spaceship


	a crocodile


	a pop star


	a monster


	a cloud








Try to think of at least five possible adjectives for each noun.
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Strengthening


Some adjectives are so overused that they have become weak: they don’t really say anything interesting or worthwhile. In your own writing you should try to use adjectives that really feel as if they are telling us something useful or interesting about the nouns.


Read the following passage. The weak, worn-out adjectives have been picked out in blue. For each one, choose a more interesting and precise adjective to take its place. HINT!  Think carefully about which word would be best for the story that the passage is telling.




There was almost a (1) big  crash on the high street yesterday, just next to the (2) little shop that sells those (3) nice cakes. The baker was just putting some (4) new pastries in the window when she spotted a (5) fast car coming up the road. At that (6) important moment, a lorry pulled away from the curb. I don’t think either of the drivers was looking, which is a really (7) bad way to behave on any street, especially one as busy as this.


The man in the car couldn’t see up the road past the (8) big lorry. He slammed on his brakes and screeched to a halt, right in front of a (9) little (10) old lady who was about to cross the road. I’m (11) happy to say that she wasn’t hurt, but she did get a (12) bad fright.


The lorry drove away – I don’t think the driver even realised what had happened. The car driver behaved better. He apologised to the lady, and took her into the shop where he bought her a cake and a (13) nice cup of tea. That was (14) good of him, but he needs to slow down in town.





By the way, there were two other adjectives in the passage. Did you spot them?
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Extending


Look at this picture.
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Write a description of the place. Use interesting, well-chosen adjectives as you write. HINT! It may help if you look back at the café scene paragraph on page 3.


Then, read back over your writing. Underline all the adjectives as you go. How many did you manage to use?


It’s time now to add a bit more detail to your understanding of adjectives.


You understand already that adjectives are describing words and that they tell us about nouns. So far we have looked at how they describe common nouns. But adjectives can also be used to describe our experience of feelings and emotions, which, as you learned already, are abstract nouns.


Complete the tables to show which adjectives go with which abstract nouns. The first one in each table has been done for you as an example.








	Adjective

	Abstract noun










	angry

	anger






	 

	shame






	frustrated

	 






	annoyed

	 






	 

	anxiety






	sad

	 






	 

	excitement














	Adjective

	Abstract noun









	happy

	happiness






	sorry

	 






	 

	disgust






	embarrassed

	 






	 

	jealousy






	 

	fear






	fascinated

	 









» Comparative and superlative adjectives


So far we have used adjectives to say what a noun is like or to say what someone feels like. Adjectives can do more for us than that. They can tell us what someone or something is like compared to someone or something else. We call these comparative and superlative adjectives.




A comparative adjective lets us compare one thing, or one person, to another:






	Marcus is taller than Omar.

	Kemi is older than Meera.









A superlative adjective tells us that something is the most or best that it can be:






	the tallest man

	the oldest woman





We find the -st ending of the words ‘most’ and ‘best’ in many superlative adjectives, which is one way that we can spot them.
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Group task


This will take a few minutes to organise. Get everyone in your group or class to find two different examples of the same sort of object – for example, two books or two pencils.


When you are all ready, each person should show the class their two chosen objects and say something about them using a comparative adjective. For example:


The blue pencil is sharper than the yellow one.


Carry on around the class until everyone has spoken. If someone gets stuck and cannot think how to compare their two objects, they can show them to the teacher who will think of a comparison for them.
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Building


The simplest way to make a comparative adjective in English is by adding -er to the end of the word. The simplest way of making a superlative adjective is by adding -est to the basic adjective. Complete these adjectives.
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Strengthening


If you are adding -er or -est to an adjective that ends in -y, you have to change the -y to an -i-. You can see an example of this in the first row of the table below. Complete the adjectives in the table on the next page.
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If you are adding -er or -est to an adjective that is only one syllable long and has a short vowel sound in it, you usually need to double the final consonant before you add the -er or -est ending. You can see an example in the first row of the table below.
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Crossover


You can learn more about vowels and consonants on page 133.





Complete these adjectives.
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Some adjectives just don’t sound right if we try to use any of the above rules to make comparatives or superlatives. For example, we would never say or write:




excitinger







beautifulest





For these adjectives, we create comparatives by using ‘more’, and we create superlatives by using ‘most’:




more exciting







most beautiful
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Extending


Using all the rules and advice you have just learned, complete these adjectives.
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There are some adjectives that don’t follow any of these rules for making comparatives and superlatives. They are totally irregular, and you just have to know them. For example:


bad – worse – worst


good – better – best


many – more – most


little – less – least


If you have grown up speaking English, you know these already without even realising that you do.


Finally, some adjectives can’t be compared at all. A ‘daily’ event can’t happen ‘dailier’. An ‘innocent’ person cannot be ‘innocenter’. There are lots of adjectives like this.


Now that you know how to spell and build comparative and superlative adjectives, let’s think a bit more about how to use them.


You use a comparative adjective when you are talking or writing about two things:




Madeleine is the younger of Rachel’s two children.







The blue car is dirtier than the black one.




You use a superlative adjective when you are talking or writing about three or more things:




Sam is the youngest of Michael’s four children.







The white car was the dirtiest of all the ones for sale on the garage forecourt.





Using the prompts below to help you, make sentences using comparative or superlative adjectives. Make your sentences as interesting as possible by using a varied vocabulary. One has been done for you as an example.






	many kinds of dinosaur (vicious)

As we have learned from a number of famous films, of all the many dinosaurs that ever roamed the Earth, the Velociraptor was the most vicious.


[image: images]




	two suitcases (heavy)


	a pile of books (long)


	two diamonds (sharp)


	a platoon of soldiers (fit)


	all the songs in the chart (loud)


	two shades of grey paint (dull)


	four tables in an antique shop (old and scratched)
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