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Preface





When I graduated in the mid-1980s, life was very different for graduates. I remember well our graduation day at Bangor (well, most of it). Actually, I hadn’t visited the careers service there while I was a student, but then I had never made use of any of the careers services available to me while I was in full-time education. I often wonder how different my life would have been if I had, although I have enjoyed my career – it’s been extremely satisfying, international and exhilarating throughout. I hope you make better use of the services available to you – they are a mine of information, help and support.


In the 1990s, however, things are different. For a start, there are far more students going through higher education. Job security is a thing of the past. There is also a wide variety of options available after graduation. I hope this book will help you find the right path, whether you’ve left university or you’re still there.


Two points to bear in mind: this book refers most often to university but relates to graduates from colleges and institutes also; it refers to ‘university’ solely for ease of reference. Likewise, it refers frequently to ‘he, his’ rather than ‘she, her’, also for ease of reference and to save the reader from laboriously ploughing through lots of he/she, he or she etc.


I’d like to thank: Dr Roger Hughes and the staff at Queen Mary and Westfield College Careers Service for their help and letting me use their library; Roger Ferneyhough for asking me to write the book; the employers I’ve worked with over the years who’ve commented often on what they look for in a recruit, from the skills they have to the way students market themselves; and the students, who’ve been searching for the right job at the right time. I must also thank David Greenwood, whose advice has aways been so willingly and thoughtfully given, and in particular my parents, who through their example showed me that self-employment is possible. Most of all, I’d like to thank my partner, Paul, for his wonderful and continuous encouragement, support and enthusiasm from the day I started to write.


Sally Longson
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1
Making Plans






THE FUTURE: SCARY, EXCITING OR BOTH?


This book is about getting a job after university. As a participant in higher education, you want all your hard work to lead to something, presumably a job if you are reading this book. News headlines highlight the general lack of job security in the 1990s, increased pressure and stress at work, and concern about the quality of education standards today. Your worries about the graduate employment market have increased since you’ve seen several of last year’s graduates still hanging around campus saying they can’t get work. Most people know a graduate somewhere who is still looking for a job.


Mixed messages


There have been mixed messages about the demand for graduates.


•   ‘Britain needs more graduates in order to compete with other countries.’


•   ‘Is Britain producing too many graduates?’


•   ‘There are opportunities out there – it’s a matter of looking for them.’


•   ‘There aren’t any jobs out there for people without experience.’


•   ‘It may take you time to get the sort of position you want.’


The good news


•   Employers want people with the right skills, attitude and personal qualities.


•   Many vacancies are filled not through advertising but by other methods.


•   Graduate vacancies are on the increase.


But what of job security?


There are no more jobs for life. To be employed, you need to:


•   know what you want to achieve and plan accordingly


•   understand the job market


•   have the ability to find opportunities


•   know how to market yourself


•   know when the time is right to move on.


In the last chapter of this book, there’ll be advice on how to make sure you can be employed for life. But right now, what of the immediate future?


Is this what you think?






	I know what I want to do after university and I think my course has been a good preparation for work.


	Yes/No







	I can’t face thinking about my career while I’ve got so much to do here. I’ll decide later. I’ll have more time then.


	Yes/No







	I want time out to recover after all this – then I’ll look for a job.


	Yes/No







	I want to travel before starting my career. I’ll work to pay off my overdraft first though.


	Yes/No







	I’ll do accountancy/teaching/law as a career – they’re fairly straightforward – it’ll save time thinking about it. Now I can stop worrying and it’ll get everyone off my back.


	Yes/No







	I don’t even know where to start. When I think about leaving university, I feel as though I’ve hit a brick wall. I’ve not got a clue about what I want to do.


	Yes/No







	I’ve graduated! I wanted to concentrate on my studies and get a good degree, then decide. Where can I get help?


	Yes/No







	Other (state): _______________________________________________________









SETTING TIME ASIDE


University days sneak by quickly. Before you know it, you’ve moved from Freshers’ Week to finals, and all the talk in the student bar is about interviews, exhibitions and hair cuts. And among all the pressures of study, money, fitting in extra-curricular activities and working part time, there’s career planning to think about. After all, it takes time to:


•   attend career interviews


•   do research


•   write up CVs


•   write letters of application


•   complete application forms


•   attend interviews


•   sort out funding (if you are doing a post-graduate degree)


especially if you are really committed to getting a job. It will also cost you money (eg telephone, postage, photocopying, clothes, travelling to interviews).


Finding time for career planning


Look at your week now


Take a typical week and record how you spend time hour by hour, whether it’s the holidays, you’ve left university or you’re in the middle of the term.


Where are you wasting time?


Can you find any hours where you’ve wasted time through, for example:






	chatting


	worrying







	watching TV


	forgetting things







	moaning and groaning


	thinking about it instead of doing it







	being hungover


	procrastinating through fear of failing or not being good enough








Allocating time to career planning


Make up a new timetable. Put in necessities, eg lectures, labs, tutorials and allocate time for private study, career planning, working part time and other activities which will enhance your CV, and stick to it. The more effectively you manage time, the more you can fit in.


Make use of vacation time


Holidays can provide very useful opportunities to:


•   research career options


•   make contact with your local Training and Enterprise Council (TEC) to see what services they offer


•   get paid/unpaid experience, eg temping, voluntary work, travel


•   do some networking, eg with past school friends, friends of the family


•   pay off your overdraft.
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Fig. 1. Thinking and planning ahead.



Not at university and unemployed?


Make out a similar timetable. It will help you establish a routine. Make career planning your focal point, but include any activities which an employer will look favourably upon, such as voluntary work, training available through your local TEC, any job search programmes it offers and keeping fit.


Make use of spare time


Even if you are unemployed, employers like to see that you’ve spent your spare time constructively. It shows that you have energy, drive and motivation, because you’ve actually chosen to do something active, rather than just stay in all day and watch television. It also shows that when the going gets tough, you can handle it – another characteristic employers like in an increasingly competitive and pressurised work environment.



GETTING INFORMATION AS YOU GO


Start a career management file


Use this file continually to build up a portfolio of information about you, the job market and ways to find a job, whether or not you have graduated. Put everything you write connected with your career into this file and add to it constantly. Information is power.


By building up such a file continually, you can:


•   keep records of your activities and achievements in academic life, extra-curricular activities or employment – it will be much easier to remember them


•   save time in searching for bits of paper strewn over your flat/room


•   keep cuttings of articles about the employment market, eg trends, vacancies, cuttings of companies that you might work for, new ways to find work.


Killing two birds with one stone


Making career decisions takes time. Planning ahead buys you time because you know what you need to do (see Figure 1).


Your studies, career planning activities, work experience (paid/unpaid/voluntary), extra-curricular activities and new skills learnt after leaving university can all contribute to your future career if you understand how they relate to employment and if you sell them correctly.
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Fig. 2. Which way now?



COPING WITH PRESSURE


Saying goodbye


When you start university, you expect to experience culture shock as you adjust to a new lifestyle. When you leave, you may experience exit shock as you say goodbye to friends, university staff, the surroundings, university life and perhaps full-time education. Life won’t be the same again: ‘It’s over!’


Meeting expectations


You’ve invested several years of your life in this course and everyone wants to know what you’re going to do afterwards. People you know are waiting with interest to see what you’re going to do after all this study. Plus you have to deal with your debts.


Manage your stress level


1.   Talk to people who will listen and be constructive.


2.   Keep fit – exercise relieves stress and makes you sharper mentally.


3.   Get plenty of sleep.


4.   Don’t alleviate stress by excess drinking.


5.   Set yourself achievable goals.


6.   Plan your study time carefully.


7.   Don’t leave things to the last minute.


8.   Get help with areas of study that are difficult for you early on.


9.   Expect change – it will be less of a surprise when it occurs!



KEEPING AN OPEN MIND


This is a book about job hunting. It assumes you want to get a job straight after your degree, rather than continue on to post-graduate study. As you research your options, however, you may find that your proposed career path is best served by studying for a post-graduate qualification, in which case you’ll need to look at post-graduate courses, or indeed one of the choices indicated in Figure 2.
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