



[image: image]






improve your verbal reasoning

Jeremy Kourdi and Julie Kourdi

 

 

[image: image]



Hodder Education
338 Euston Road, London NW1 3BH.


Hodder Education is an Hachette UK company


First published in UK 2011 by Hodder Education.


This edition published 2011.


Copyright © 2011 Jeremy Kourdi and Julie Kourdi.


The moral rights of the author have been asserted


Database right Hodder Education (makers)


All rights reserved. No part of this publication may be reproduced, stored in a retrieval system or transmitted in any form or by any means, electronic, mechanical, photocopying, recording or otherwise, without the prior permission in writing of Hodder Education, or as expressly permitted by law, or under terms agreed with the appropriate reprographic rights organization. Enquiries concerning reproduction outside the scope of the above should be sent to the Rights Department, Hodder Education, at the address above.


You must not circulate this book in any other binding or cover and you must impose this same condition on any acquirer.


British Library Cataloguing in Publication Data:  a catalogue record for this title is available from the British Library.


10 9 8 7 6 5 4 3 2 1


The publisher has used its best endeavours to ensure that any website addresses referred to in this book are correct and active at the time of going to press. However, the publisher and the author have no responsibility for the websites and can make no guarantee that a site will remain live or that the content will remain relevant, decent or appropriate.


The publisher has made every effort to mark as such all words which it believes to be trademarks. The publisher should also like to make it clear that the presence of a word in the book, whether marked or unmarked, in no way affects its legal status as a trademark.


Every reasonable effort has been made by the publisher to trace the copyright holders of material in this book. Any errors or omissions should be notified in writing to the publisher, who will endeavour to rectify the situation for any reprints and future editions.


Hachette UK’s policy is to use papers that are natural, renewable and recyclable products and made from wood grown in sustainable forests. The logging and manufacturing processes are expected to conform to the environmental regulations of the country of origin.


www.hoddereducation.co.uk


Typeset by Cenveo Publisher Services.


Printed in Great Britain by CPI Cox & Wyman, Reading.




Contents

1 Introduction

2 Timed tests

3 Answers to and explanations of timed tests

4 Conclusion





1
introduction



The key to succeeding with verbal reasoning and other types of test is surely honest self-reflection, openness and a desire to learn, develop and improve. By reading and working through this book you will be doing many of the things vital for success in this area, for example: building confidence, improving your mental agility, developing your skills at pattern recognition, enhancing your grammar and use of English, building your communication skills and understanding how to succeed with specific techniques and tests.

These skills are generally important for personal development and fulfilment as well as professional success, but they are specifically relevant for job interviews and assessment centres for career promotion. Verbal reasoning is not simply about communicating, vital though that is; it is also about the ability to think logically, critically, analytically – and successfully.


About verbal reasoning tests

Verbal reasoning tests are designed to measure a candidate’s ability to use language and comprehend using the written word. At a simple level, this involves testing basic literacy, primarily the ability to write grammatically correct sentences, to spell and use punctuation correctly. However, at a more advanced level verbal reasoning tests are designed to assess a candidate’s ability to understand the meaning of what has been written or said.

Employers are increasingly using verbal reasoning tests as part of their recruitment and assessment processes. Such tests are seen as providing a clear, objective assessment of a candidate’s strengths and weaknesses, complementing other techniques such as interviews and psychometric personality tests. Verbal reasoning tests are particularly valued as they check comprehension and use of written English, providing an insight into a candidate’s word power. Tests are a vital aspect of many jobs, whether in the public or private sector, large organizations or small. They are relevant for graduates seeking their first job as well as for employees looking for promotion. However, it is very easy to under-perform in verbal reasoning tests by being ill-prepared; what is not well known is that it is perfectly possible to improve your score with preparation and practice. This book will help you maximize your ability and the likelihood that you will succeed by:

* Enabling you to practise answering the various types of question that are set, within a fixed time limit.

* Helping you to analyse your current ability and improve performance.

* Showing how the different types of verbal reasoning test are set and marked, and how scores can be improved.

* Providing practical tips, techniques and explanations, as well as highlighting common pitfalls.

Knowing what to expect and being ready to work effectively through verbal reasoning tests is the key to success.


There are a few useful points to note about verbal reasoning tests:

* While many different versions of English are in everyday usage (including dialects, informal speech and specialist technical language or jargon), in verbal reasoning tests it is your ability to function effectively in ‘standard English’ which is being assessed.

* Tests are typically used together with other forms of assessment when making decisions about employment or promotion. While a good performance can help you to build a compelling case, it is worth remembering that a modest test performance can be offset by your previous work or life experience, your qualifications, performance at interview or suitability for the specific role.

* These tests are designed to help you prepare for verbal reasoning tests. They should enable you to learn how to cope with the time pressures you will experience in test conditions. For this reason, the instructions for each type of test include information about the amount of time that you should allow.

* These tests will help you improve your word power.

* They also include two logic tests that are designed to assess your skills of verbal reasoning. Understanding the different types of test you are likely to encounter and how you might improve are the primary purposes of these tests.

Preparing for the tests

So, what are the main principles that will ensure success at verbal reasoning? While there are many varied techniques and tips, several factors stand out as being consistently significant.

* Be positive and confident. The key is generally to remain calm, look for patterns and trends, and be willing to follow through a particular idea or thought.


* Balance analysis and reasoning with intuition. There may be times in the toughest tests when certainty eludes you, or when you find it difficult to ‘get into’ the test. Be willing to trust your sub-conscious, intuition or your first thought. It may be that you noticed something subconsciously, or if not it does at least provide a starting point.

* Question. Are there patterns or relationships between words? Are there clues in the words? Why is this approach wrong?

* Practice. Practising will help improve your ability quite considerably; your mind will become better developed and stronger in this area. Practising will help tune your approach and thinking to the mindset of a psychometric tester, it will get you on the right wavelength and prepare you for the different types of test that you may encounter.

* Develop your speed. It may help to set clear goals when practising psychometric tests and among the most valuable goals is the ability to work faster and with greater accuracy. It is also worth pushing yourself, for example, by focusing on your timing as this is a critically important area with testing.

* Look for opportunities to build your skills. Psychometric tests in general and verbal reasoning tests in particular are specifically formulated, but you can improve your general abilities with a range of stretching mental activities. This fact holds the final key to succeeding at verbal reasoning tests: enjoy yourself.







2
timed tests



This section comprises a variety of tests designed both to enable you to practise your verbal reasoning skills as well as gaining an understanding of the different ways your skills can be tested. These tests will assess your comprehension and use of the English language, including grammatical understanding and stylistic awareness. You will be tested on your ability to recognize words and their opposites and distinguish between similar and competing information as well as your attention to detail and the ability to identify connections between different words. They will also test your understanding of complex information and critical reasoning, alongside the ability to manipulate data and use this to solve problems. It is important to read the instructions carefully and to ensure you understand what the tests involve and are asking for before you begin. Good luck!


Synonyms and antonyms

Although they are not always used to test advanced verbal reasoning, spellings, synonyms and antonyms are valued as they provide a valuable guide to literacy levels. They also introduce the candidate to tests that can later become tougher, and provide a useful start for candidates who are new to advanced tests.

Synonyms

Tests 1-3 comprise synonym tests, each of 10 questions. In this type of test, the task is to identify the word with a similar meaning from the options provided. Each test should take no longer than three minutes.

Test 1

(Answers to this test can be found in Chapter 3)

1   Bellicose means the same as:

a unwell b large c poisonous d aggressive

2   Blandishments means the same as:

a errors b blasphemous c clarity d coaxing

3   Confabulate means the same as:

a chat b make up c cheat d celebrate

4   Corrigible means the same as:

a difficult b constructed c correctable d persuasive

5   Distil means the same as:

a weaken b strengthen c purify d mix

6   Acrid means the same as:

a dry b sharp c humid d dangerous

7   Aegis means the same as:

a protection b traditional c pathos d final

8   Entrust means the same as:

a agreement b contract c take from d delegate

9   Equivocate means the same as:

a attempt b argue c evade d score

10   Deign means the same as:

a disagree b consent c deride d honour


Test 2

(Answers to this test can be found in Chapter 3)

1   Improvise means the same as:

a concoct b conduct c progress d deplete

2   Locus means the same as:

a movement b expression c temporary d position

3   Disjointed means the same as:

a removed b unconnected c released d discharged

4   Marked means the same as:

a stung b saleable c notable d offered

5   Rein means the same as:

a hegemony b restrain c precipitation d dominion

6   Submit means the same as:

a assert b find c depart d remove

7   Protagonist means the same as:

a competitor b enemy c worker d principal

8   Impugn means the same as:

a obsolete b impale c impure d attack

9   Test means the same as:

a correct b evaluate c match d effort

10   Amuse means the same as:

a charm b entertain c hilarity d happy

Test 3

(Answers to this test can be found in Chapter 3)

1   Amenity is the same as:

a ungenerous b without grace c amnesty d pleasantness

2   Slight is the same as:

a trick b snub c bright d consider

3   Tide is the same as:

a trend b wave c side d knotted

4   Trivia is the same as:

a aspects b complexities c simplistic d minutiae


5   Upset is the same as:

a feel b lose c agitate d revolve

6   Value is the same as:

a regard b charge c expensive d worth

7   Vision is the same as:

a eyes b dream c conduct d cutting

8   Spend is the same as:

a hypothesize b disburse c guess d wager

9   Give is the same as:

a surrender b evolve c examine d receive

10   Funny is the same as:

a unlikely b tickle c odd d paltry

Antonyms

Tests 4-6 are antonym tests each of 10 sentences. In this type of test, the task is to identify the word with the opposite meaning from the options provided. Each test should take no longer than three minutes.

Test 4

(Answers to this test can be found in Chapter 3)

1   Anxious is the opposite of:

a intent b watchful c careless d untoward

2   Treat is the opposite of:

a ignore b celebrate c usage d trend

3   Pungent is the opposite of:

a acute b poignant c sweet d concoction

4   Stalwart is the opposite of:

a staunch b barrier c resolute d cowardly

5   Staid is the opposite of:

a excitable b restrictive c fallow d unimportant

6   Require is the opposite of:

a unfailing b bid c unnecessary d unreserved

7   Tacit is the opposite of:

a implied b blank c undeclared d spoken


8   Strong is the opposite of:

a failed b disagreeable c tough d weak

9   Grate is the opposite of:

a shredded b grind c not annoying d unsatisfied

10   Drilled is the opposite of:

a emptied b untrained c rotated d unplugged

Test 5

(Answers to this test can be found in Chapter 3)

1   Flower is the opposite of:

a bloom b unappealing c undeveloped d unclear

2   Quietly is the opposite of:

a overtly b unsure c noiselessly d unobtrusive

3   Crowd is the opposite of:

a dislocation b dispel c distraction d distaff

4   Cheerful is the opposite of:

a blithe b animated c pessimistic d cold

5   Diffuse is the opposite of:

a abandoned b gathered c unabated d digressive

6   Satiated is the opposite of:

a derisive b resolute c caricature d unfulfilled

7   Fissured is the opposite of:

a intact b fiscal c held up d broken

8   Endanger is the opposite of:

a excess b hamper c imperil d secure

9   Creeping is the opposite of:

a fawning b suddenly c repulsed d instrumental

10   Project is the opposite of:

a withdraw b predict c bulge d estimate

Test 6

(Answers to this test can be found in Chapter 3)

1   Jilt is the opposite of:

a straight b soften c open d remain

2   Merge is the opposite of:

a absorption b meet c separate d leave


3   Oppose is the opposite of:

a argue b agree c ascend d askew

4   Asinine is the opposite of:

a sensible b fatuous c senseless d inane

5   Ascent is the opposite of:

a graduating b climb c descent d domineering

6   Jejune is the opposite of:

a sophisticated b early c boring d intrepid

7   Merciful is the opposite of:

a unsettled b heavy c uncharitable d forbidding

8   Discriminating is the opposite of:

a favoured b tasteful c inequity d insensitive

9   Persist is the opposite of:

a insist b leave c resolve d purposeful

10   Roused is the opposite of:

a unconscious b unfulfilled c provoked d staid

Word placement tests

Introduction

Word placement tests assess several skills, including: spelling, grammar, punctuation and general English usage. They require knowledge and an ability to distinguish between similar and competing information. Tests 7-9 comprise three tests each of 10 sentences. In each question, you need to put the correct word in the right place. Allow yourself 5 minutes to complete each test.

Test 7

(Answers to this test can be found in Chapter 3)

1   Place the words they’re and/or their:

I enjoy working with these people, _______ professionalism is impressive and _______ always interesting.


2   Place the words discrete and/or discreet:

I will need to be _______ when compiling such _______ statistics.
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