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This edition is dedicated to the memory of Trudi McMahon, co-author of the original Aktion Grammatik!, a committed and creative teacher of German, and a congenial colleague.








INTRODUCTION



Welcome to this new edition of Aktion Grammatik! — the fourth!


Aktion Grammatik! aims to provide a systematic presentation of grammar points with sufficient back-up practice to ensure that the points are adequately reinforced. It assumes that students will have ‘discovered’ most points in previous — probably topic-based — study, and therefore goes straight to the explanation of them.


We have retained the three-section format of the previous editions:
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So wird’s gemacht — ‘This is how you do it’. The first section of each chapter sets out a grammatical rule or usage, with a clear explanation in English. This section can also be used purely for reference.
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Alles klar? — ‘Everything OK, everything understood?’ This checks understanding of the material presented in the first section and provides practice and reinforcement exercises on the particular grammatical point. The exercises are mostly designed to be suitable for individual study.
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Übung macht den Meister — ‘Practice makes perfect’. The third section offers a range of more open-ended communicative activities, ranging from the fairly elementary to the more sophisticated, both oral and written. The activities are set in a variety of contexts in which the grammar point is likely to occur. This section also includes short translations into German that practise the relevant grammar point.










We have made a number of changes in view of the new specifications for AS from 2017 and A-levels from 2018.


Several exercises and activities have been updated or replaced, as is usual with a new edition.
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	You will find that most chapters now have a passage or sentences for translation, German to English or vice versa, and the occasional summary exercise. These are usually to be found in the Übung macht den Meister section.
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	Extension material which is not required knowledge at A-level is indicated by this icon.










We have also included exercises where you have an opportunity to use your knowledge of the novel or film you are studying.


Many of the new exercises use vocabulary and scenarios relevant to the new specifications. Others use vocabulary of a general nature accessible to the average A-level student. All the content is fully relevant to all students with this level of German, and exercises and activities cover all practical aspects of the language, both spoken and written.


You will now find the Answers to the Alles klar? exercises and the translation exercises in Alles klar? at www.hoddereducation.co.uk/mfl-grammar-answers.





1 Grammar: what is it?



Any language is a mechanism, and grammar is the system — or the rules and patterns — by which the language works.


Although at first you may sigh heavily at ‘all the grammar’ that has to be absorbed, once you have done so, you will find it does in fact help you enormously. It can often provide useful shortcuts. For example, once you have learned one ‘regular’ verb, you know the pattern for hundreds of others. And, most importantly, once you have mastered each point of grammar, you are on the way to speaking and writing the language correctly!


But why do we need technical terms, such as verb, adjective or noun? Well, like any system or area of knowledge, such as engineering, information technology or horticulture, grammar has its technical terms, which enable us to talk about, explain and describe that subject.


What follows is a brief explanation of some of the more common and useful grammatical terms that you will encounter in this book. If you really do know them all, just skip this chapter. If not, read it thoroughly and refer back to it when you need help in understanding these terms.


We have arranged this chapter so that you can use it in two ways. 1) You can read it through to revise your knowledge of grammatical terms, and perhaps learn some new ones, or 2) you can use it as a quick reminder if you come across a term that you have forgotten in the body of the book. To this end, we have provided below an alphabetical reference table, giving you the number of the paragraph in which you will find the term in question.
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1.1 Spelling



1.1.1 Vowels and consonants


Vowels are a, ä, e, i, o, ö, u, ü, y, and combinations of these. All other letters are called consonants.


1.1.2 Syllables


Syllables are the simple consonant + vowel units that make up a word: ap-pe-tite, con-gra-tu-la-tions, Ap-pe-tit, Herz-li-chen Glück-wunsch.


1.1.3 Umlaut


An umlaut denotes the two dots placed above a, o or u: Männer, das Öl, führen. (See also Chapter 2.3 on punctuation and spelling.)


1.2 Parts of speech


1.2.1 Noun


A noun is a person, name, concept, animal or thing (the policeman, Mary, unemployment, a cow, the plate: der Polizist, Maria, die Arbeitslosigkeit, eine Kuh, der Teller).


An adjectival noun is one formed from an adjective. It takes the usual adjective endings (the (male) German, the old woman, a newcomer: der Deutsche, die Alte, ein Neuer).


A compound noun is one formed by joining together two or more words (taxi driver: das Taxi and der Fahrer → der Taxifahrer).


Nouns can be singular (that is, one of something: a dog: ein Hund) or plural (that is, more than one: some dogs, four dogs, the dogs: einige Hunde, vier Hunde, die Hunde).


In German, every noun is either masculine, feminine or neuter. This is called gender. The gender of the noun will decide the form of the definite article (the word for ‘the’), the indefinite article (the word for ‘a’) and the determiner.


1.2.2 Declension


Declension is the way a noun or adjective changes its case and number (singular/plural — see below) to indicate different meanings or grammatical functions. We thus talk about how nouns and adjectives decline or are declined.


1.2.3 Determiner


The determiner is the word which tells you which noun is being referred to, how many of the noun there are or to whom the noun belongs; for example, ‘those’, ‘some’, ‘our’ (the table, the woman, a book, this man, every house, which town, our brother: der Tisch, die Frau, ein Buch, dieser Mann, jedes Haus, welche Stadt, unser Bruder).


1.2.4 Pronoun


A pronoun stands in place of a noun and means we do not have to keep repeating that noun (Mary gave the plate to her mother → She gave it to her: Maria gab ihrer Mutter den Teller → Sie gab ihn ihr).



1.2.5 Subject and object


The noun or pronoun who/which does the action is called the subject (in the above example, ‘Mary’). The person or thing which has the action done to it (‘the plate’) is called the object or, more specifically, the direct object. The recipient, who gets given, sent etc. the thing in question (‘her mother’), is the indirect object which in German is in the dative case.


1.2.6 Case


Case shows the role which a word or words play in a German sentence. The form of articles, determiners, nouns, pronouns and any adjectives used with them changes according to case.


The nominative indicates the subject of the verb (see above).


The accusative is the direct object.


The dative is the indirect object.


The genitive indicates possession or the relationship between nouns.


As shown in Chapter 16, particular cases have to be used after prepositions.


1.2.7 Adjectives


Adjectives are used to describe nouns (an interesting film, the old roof: ein interessanter Film, das alte Dach).


1.2.8 Adverbs


Adverbs are used to describe verbs, adjectives and other adverbs (Fortunately nothing happened. I have a very old VW. She eats terribly quickly: Glücklicherweise ist nichts passiert. Ich habe einen sehr alten VW. Sie isst furchtbar schnell).


The comparative is used to compare adjectives and adverbs (a more important town, walk more slowly: eine wichtigere Stadt, geh langsamer!)


The superlative is used when you describe the ‘most’ or ‘least’ (the most important town, she walks the most slowly: die wichtigste Stadt, sie geht am langsamsten).


1.2.9 Prepositions


Prepositions tell you where something/someone is in relation to another in time or place, or they can indicate direction (before lunch, with my brother, under the table, into town, over the bridge: vor dem Mittagessen, mit meinem Bruder, unter dem Tisch, in die Stadt, über die Brücke).


1.2.10 Conjunctions


Conjunctions join words, phrases or clauses to each other (beer and wine, slowly but surely, if it rains, when he arrived: Bier und Wein, langsam aber sicher, wenn es regnet, als er ankam).


1.2.11 Interrogatives


Interrogatives are question words — such as when you interrogate someone (who? where? in what? wer? wo? worin?)



1.3 Sentence structure



1.3.1 Phrase


A phrase is a meaningful group of words (a cup of coffee, by the end of the year: eine Tasse Kaffee, bis Ende des Jahres).


1.3.2 Clause


A clause is a meaningful group of words containing a verb, usually in a tense. A main clause is one which can stand by itself (the table was made of plastic: der Tisch war aus Kunststoff). A subordinate clause (because I was too warm: weil mir zu warm war) and a relative clause (who was sitting at the table: der/die am Tisch saß), introduced by a relative pronoun (who/that/which: der, die, das), cannot stand alone, since a sentence must always have a main clause.


1.3.3 Sentence


A sentence consists of a main clause and any number of subordinate clauses.


1.4 Verbs


A verb is a word that describes an action or state of being (I work, you play, he thought, to feel: ich arbeite, du spielst, er dachte, sich fühlen).


1.4.1 Finite verbs


A finite verb is the one verb in a sentence that changes to agree with the subject (see above); it can therefore be either singular or plural, and is always in a tense.


1.4.2 Tense


A tense relates the verb to time (past, present or future), telling you when the action took/takes/will take place. There are a number of different tenses in German which you will find explained in the body of the book.


1.4.3 Infinitive


The infinitive is the non-finite part of the verb, that is, a form which does not agree with a subject (see above) and is not in a tense. It is the basic form you will find in dictionaries and vocabularies (to eat, to travel, to answer: essen, fahren, antworten).


1.4.4 Imperative


The imperative form of the verb is used to express commands (Come here, Go away: Kommen Sie her! Geh weg!)


1.4.5 Verb endings


Verbs in tenses have endings (for example, -te, -test, -ten), one for each person. There are three persons:


1st person singular (I: ich) and plural (we: wir)


2nd person singular (familiar you: du, polite you: Sie) and plural (familiar you: ihr, polite you: Sie)


3rd person singular (he/she/it: er/sie/es) and plural (they: sie).


The way in which a verb changes its forms depending on these persons (for example, I go, he goes: ich gehe, er geht etc.) is called its conjugation.


1.4.6 Subjunctive


Most verbs are in the indicative mood — the ‘normal’ form. There is also a subjunctive mood, which is explained fully in Chapters 34–36. Among other things the subjunctive is used to form the conditional, which is commonly found in conditional sentences, so called because they suggest some condition applies to the meaning of the main clause (If I had more money, I would go on holiday: Wenn ich mehr Geld hätte, würde ich in Urlaub fahren).


1.4.7 Strong verbs


A strong verb is a verb that undergoes a change to its stem in forming the simple past (we find/we found: wir finden/wir fanden) and sometimes also the 2nd and 3rd person singular of the present tense (I give/you give/he gives: ich gebe/du gibst/er gibt).


1.4.8 Auxiliary verbs


An auxiliary verb is used with a past participle to form tenses and the passive. The German auxiliaries are haben, sein and werden (Have you read it? He has come. It was being built: Hast du es gelesen? Er ist gekommen. Es wurde gebaut).


1.4.9 Past participle


The past participle is used to form various tenses and indicates that an action is complete (I have seen it. We had painted the house: Ich habe es gesehen. Wir hatten das Haus gestrichen).


1.4.10 Passive


The passive is a grammatical construction in which the person or thing affected by the action of a verb appears as the subject of the sentence (see above). For example, the sentence ‘My brother bought the book’ can be expressed in the passive ‘The book was bought by my brother’: Mein Bruder kaufte das Buch → Das Buch wurde von meinem Bruder gekauft.


1.4.11 Inseparable and separable verbs


An inseparable verb has an unstressed prefix that does not separate from the verb and its past participle does not begin with ge- (I had forgotten: Ich hatte vergessen).


A separable verb, on the other hand, has a stressed prefix that appears separately from the main part of the verb in some structures (He invited me: Er hat mich eingeladen/Er lud mich ein).


1.4.12 Modal verbs


A modal verb is one which can be used with another verb to modify meaning (I do the work/I have to do the work. She does not play/She is not allowed to play: Ich mache die Arbeit/Ich muss die Arbeit machen. Sie spielt nicht/Sie darf nicht spielen).


1.4.13 Reflexive verbs


Some verbs are called reflexive verbs, because the doer does the action to himself/herself. A number of verbs are reflexive in German which are not necessarily so in English (to wash (oneself): sich waschen). The pronoun (myself: mich etc.) that is used with these verbs is called the reflexive pronoun (see above for pronoun).



1.4.14 Transitive and intransitive verbs


A transitive verb is one that can have an accusative object (We saw the accident: Wir sahen den Unfall).


An intransitive verb, on the other hand, has no object at all (They are standing: Sie stehen) or is followed by a prepositional phrase (He is sitting on the chair: Er sitzt auf dem Stuhl) or takes an indirect object (She helps me: Sie hilft mir).


1.5 Register and style


The term register refers to the relationship between a speaker/writer and the person he or she is speaking or writing to. The formality or informality of what they say/write depends on a number of factors: how well they know each other, how old they are and what their status or standing is. You must be careful about what sort of language you use with Germans. The most obvious example of this is the du/Sie distinction but there are many other examples of language style which would be more appropriate between two students or two close friends (for example, Tschüss! or Tschau!) than between a doctor and patient or a bank manager and client (Auf Wiedersehen). There are various gradations of style, ranging from, say, writing/talking to a sixteen-year-old penfriend (very informal), to addressing a German friend’s parents (fairly formal), to interviewing a German official as part of a foreign-language project (very formal). In this grammar we have tried to indicate when a certain style would not be appropriate and have included exercises and activities involving different registers. The best advice the learner can be given on this point, however, is not to use informal language with a German native until he or she uses it with you!


1.6 German grammar terms


While working through the exercises in the sections Alles klar? and Übung macht den Meister, you may find it helpful to refer to the following list of grammatical terms:






	Adjektiv, das

	adjective






	Adverb, das

	adverb






	Akkusativ, der

	accusative case






	Artikel, der

	article






	bestimmte Artikel, der

	definite article






	Buchstabe, der

	letter






	Dativ, der

	dative case






	Deklination, die

	declension (of noun)






	direkte/indirekte Rede, die

	direct/indirect speech






	Endung, die

	ending






	Fall, der

	case






	finite Verbform, die

	finite verb






	Fragewort, das

	interrogative






	Futur I, das

	future tense






	
Futur II, das


	future perfect tense






	Genitiv, der

	genitive case






	Geschlecht, das

	gender






	Imperativ, der

	imperative






	Infinitiv, der

	infinitive






	Infinitivsatz, der

	infinitive clause






	Kasus, der

	case






	Komparativ, der

	comparative






	konjugieren

	to conjugate (a verb)






	Konjunktion, die

	conjunction






	Konjunktiv I/II, der

	subjunctive I/II






	männlich

	masculine






	Modalverb, das

	modal verb






	Nachsilbe, die

	suffix






	Nebensatz, der

	subordinate clause






	Nomen, das (starke, schwache)

	noun (strong, weak)






	Nominativ, der

	nominative case






	Ortsadverb, das

	adverb of place






	Partizip I/II, das

	present/past participle






	Partizip Perfekt, das

	past participle






	Partizip Präsens, das

	present participle






	Passiv, das

	the passive






	Perfekt, das

	perfect tense






	Plusquamperfekt, das

	pluperfect tense






	Präposition, die

	preposition






	Präsens, das

	present tense






	Präteritum, das

	simple past tense






	Pronomen, das

	pronoun






	Reflexivpronomen, das

	reflexive pronoun






	Relativpronomen, das

	relative pronoun






	Relativsatz, der

	relative clause






	
sächlich


	neuter






	Satz, der

	sentence






	Silbe, die

	syllable






	substantivierte Adjektiv, das

	adjectival noun






	Suffix, das

	suffix






	Superlativ, der

	superlative






	trennbar/nicht trennbar

	separable/inseparable






	unbestimmte Artikel, der

	indefinite article






	unpersönlich

	impersonal






	Verb, das (schwache, starke)

	verb (weak, strong)






	Verbalsubstantiv, das

	verbal noun






	Vergangenheit, die

	past (tense)






	Vorsilbe, die

	prefix






	weiblich

	feminine






	Wortstellung, die

	word order






	Zeit, die

	tense






	Zeitadverb, das

	adverb of time






	zusammengesetzt

	compound










2 Letters and sounds



[image: ] So wird’s gemacht


You cannot learn German pronunciation from a book alone and therefore it is important that you practise all the examples in this chapter with a teacher and/or a native speaker.


2.1 The alphabet


Sometimes you need to spell German names and addresses. In order to do this you must know how to pronounce letters. The following guide to the alphabet gives you a rough equivalent of the sounds used in German spelling. The colon after some sounds indicates a long vowel, for example, e: denotes the German long e sound, which has no equivalent in English but is closest to the English sound ‘ay’ as in ‘say’; a: is the sound ‘ar’ as in ‘far’; u: is the English sound ‘oo’ in ‘fool’ and u is a shorter sound with no exact equivalent in English.
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	a

	a:






	b

	be:






	c

	tse:






	d

	de:






	e

	e:






	f

	ef






	g

	ge:






	h

	ha:






	i

	ee (as in English ‘see’)






	j

	yot






	k

	ka:






	l

	el






	m

	em






	n

	en






	o

	o:






	p

	pe:






	q

	ku:






	r

	er (like English ‘air’)






	s

	ess






	ß

	scharfes s/es-tset






	t

	te:






	u

	u:






	v

	fau (like English ‘ow!’)






	w

	ve:






	x

	iks






	y

	ypsilon






	z

	tset
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You pronounce German more or less as it is written. However, there are a number of vowel and consonant combinations which sound the same but which you write differently.


2.2 Vowels


German vowels can be either long or short.


2.2.1 Long vowels





•  Before single consonants, especially b, d, g, m, n, t:







sagen, weder, Foto, gab, tragen, Samen, Mine


Exceptions are a number of one-syllable words, such as:


an, in, mit, unter, das, des, man








•  In double vowels:







Paar, Boot, Beet








•  Before the silent h:







geht, fehlen, ihnen, sahen, nah, drohen, Truhe






2.2.2 Short vowels





•  Before a double consonant:







Rasse, hassen, Mutter, Hammer, Sommer, Himmel








•  Usually before ch:







Sache, lacht, Nacht, sprechen, dicht, licht, Küche


There are, however, a number of exceptions here:


hoch, Buch, Sprache





2.2.3 Syllables


You pronounce all the syllables in a German word. There is no final silent ‘e’ as in English ‘hide’, ‘bathe’ etc. Other than in colloquial usage, final -e will always be pronounced: Zähne, Heide, bringe.


2.3 Umlaut


You can place an umlaut on the letters a (= ä), o (= ö) and u (= ü). The vowel sound can be either short or long in accordance with the above guidelines.





•  Short ä is very like short e:







Säcke, Hände, Männer (compare sprechen, decken, brennen)








•  The long ä is like the vowel sound in English ‘wear’ or ‘stair’:







erträglich, käme, Säge








•  Short ö has no real equivalent in English:







Schlösser, möchte, könnte








•  Long ö is close to the sound ‘er’ in English ‘fern’:







mögen, Föhn, Stöße








•  You can approximate the sound ü by creating the English sound ‘ee’ with pursed lips. It is short in müssen, Flüsse and München, but long in Lüge, grün and Füße.





2.4 Diphthongs


Diphthongs are pairs of vowels that combine to produce a new sound. There are a number of common and important diphthongs in German.





•  aa is the equivalent of a long a:







Haare, Paar








•  au is pronounced like ‘ow’ in English ‘how’:







bauen, Haus, glauben








•  äu/eu are pronounced ‘oy’ as in ‘toy’:







Mäuse, Häuser, zeugen, Leute








•  ai/ei are pronounced like English ‘igh’ in ‘high’:







Main, Haifisch, sein, treiben








•  ee is pronounced like a long e:







See, leer, Tee








•  ie is pronounced like English ‘ee’ in ‘see’:







Sieg, lieben, wieder, die








•  oo is pronounced like a long o:







Boot





2.5 Consonants


You pronounce German consonants differently from the English equivalents only in the following instances:





•  b is pronounced ‘p’ at the end of words:







hob, Lob, Sieb








•  d is pronounced ‘t’ at the end of words:







Lied, Hand, Bild








•  g is pronounced ‘k’ at the end of words:







Sarg, mag, sag





! Note that you pronounce the combination ig like German ich, although in some parts of Germany people pronounce it ‘ik’, and that the g in the combination ng is silent, as in English ‘ring’ (singen, hängt, bringen).





•  ch is pronounced in one of two ways:





(1) like Scots English ‘Loch’ following either a short or long a, o, u and the diphthong au:




machen, kroch, fluchen, auch





(2) following all other vowels and diphthongs or a consonant, the sound is halfway between English ‘sh’ and the ‘ch’ in Scots English ‘loch’, or like a more prominent version of the ‘h’ sound in English ‘huge’:




brechen, Stich, Bäuche, streichen, riechen, welche








•  j is pronounced like the ‘y’ at the beginning of a word or syllable:







Juwel, Junge, Jurist








•  qu is pronounced ‘kv’:







Quark, quetschen, Quiz








•  r at the beginning or in the middle of a word is a sound which you produce quite far back in the mouth; it involves a certain amount of vibration and is generally a harsher sound than the ‘r’ in English ‘rugby’:







Rat, Kreide, fahren





At the end of words you do not pronounce r, but it changes the sound of the final syllable to something close to the final unstressed ‘a’ in the English name ‘Anna’:




Bruder, Luther, Vater








•  s is pronounced ‘z’ before a vowel:







sagen, lesen, leise








•  sch is pronounced ‘sh’:







scheinen, Schneider, frisch








•  ß is always pronounced ‘ss’ as in English ‘mess’:







weiß, schließen, Fuß





See Chapter 3 for rules concerning the use of ß and ss.





•  st, sp are pronounced ‘sht’ and ‘shp’ respectively at the beginning of a word or syllable:







Stuhl, verstehen, spenden, entspannen








•  v is pronounced ‘f’ at the start of words or syllables and at the end of a small number of words:







viel, vier, unverträglich, brav








•  w is pronounced ‘v’:







weil, wann, Lawine








•  y is pronounced like ü:







Physik, Mythos, systematisch





Only at the start of words of foreign origin do you pronounce it ‘y’:




Yoga








•  z is pronounced ‘ts’ when it begins a word or syllable:







zeigen, Zoo, inzwischen
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1 Hören Sie den Unterschied?


Hören Sie gut zu, während Ihr(e) Lehrer(in) folgende Wortpaare ausspricht. Versuchen Sie ihm/ihr die Wörter dann nachzusprechen.
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treiben — trieben


beide — bieder


deine — diene


reiten — rieten


fuhren — führen


wurden — würden


ruhen — rühren


Mutter — Mütter


Zahn — Zähne


rate — Räte


Vater — Väter


sagen — sägen


hohle — Höhle


Bonn — Köln


fordern — fördern


offen — öffnen
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2 Wie sagt man das?


Versuchen Sie nun auch folgende Wörter zu wiederholen:





a  Mine, lange, bringe, Ruhe, fliehe



b  zeigen, Zoo, ziehen, Züge, Zelt



c  System, Physik, Psychologie



d  Kreide, braten, Freitag, Risiko, russisch, Ratte, Roboter, direkt, fahren, Lager, weiter



e  schneiden, schade, Schuhe, waschen, frisch



f  Sahne, sitzen, stehen, Stuhl, spielen, spülen, reisen, leise, Fest, Last, Maus, Haus



g  Hase, Hunger, geht, nah, fahren, ihnen



h  Garten, Lage, lügen, mag, windig, auswendig, Garage, gelingen, bringen



i  sicher, lachen, brechen, streichen, welcher, nicht, hoch, Sprache



j  möchte, könnte, Schlösser, mögen, Föhn



k  Füße, Flüsse, grün, Lübeck



l  Bände, Männer, Länder, träge, Bären



m  wenn, woher, Westfalen, Winter, Lawine, Juwelen



n  Volkswagen, von, Vetter, vorwärts



o  Quiz, Qual, quer, Qualifikation



p  Januar, Justiz, Joghurt, jawohl



q  Paare, Trauben, Kräuter, Freude, rein, Main, Tee, Boot



r  Wind, Land, verschwand



s  Lob, hob, Sieb
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3 Wie schreibt man das?


Schreiben Sie eine Liste von zehn englischen/amerikanischen Familiennamen und zehn englischen/amerikanischen Städten. Halten Sie kurze Dialoge mit Ihrem/Ihrer Partner(in).


zum Beispiel:


A: Wie heißen Sie?


B: Sanders.


A: Wie schreibt man das?


B: S-a-n-d-e-r-s.


A: Und woher kommen Sie, Herr Sanders?


B: Aus Oldham, in England.


A: Wie bitte? Buchstabieren Sie, bitte.


B: O-l-d-h-a-m.


Nach jedem Dialog tauschen Sie die Rollen.





3 Punctuation and spelling
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Punctuation rules tend to be a lot stricter in German than in English. There are a number of key points which the student of German must learn.


3.1 Commas


Commas are used more in German than in English.


3.1.1 Use of a comma





•  To separate a main clause from a subordinate clause:







Wenn Sie einen Moment Zeit haben, könnten Sie mir vielleicht sagen, warum diese Uhr, die ich gestern bei Ihnen gekauft habe, nicht richtig funktioniert.


When you have a moment to spare, perhaps you could tell me why this watch which I bought here yesterday is not working properly.





But note that you do not separate with a comma a series of subordinate clauses linked by und or oder:




Es war schon klar, dass sie zum Spiel nicht kommen wollte und dass sie gar kein Interesse am Sport hatte.


It was clear that she didn’t want to come to the match and that she had no interest at all in sport.








•  To separate adjectives before a noun when they are considered to be of equal importance, that is, when one of them could be used on its own without affecting the meaning of the other. Compare the following:







Er ist zurzeit der bekannteste deutsche Fußballspieler in Großbritannien.


He is the best-known German player presently playing in Great Britain.


Siehst du das Mädchen mit der kleinen, dunklen Tasche?


Can you see the girl with the small, dark bag?





(A useful way of deciding whether a comma is needed, is to see if the adjectives could be linked by und. If so, you should insert a comma.)





•  To separate items in a list:







Wir haben viele Früchte gekauft: Äpfel, Bananen, Pfirsiche, Apfelsinen und Birnen.


We bought a lot of fruit: apples, bananas, peaches, oranges and pears.





Note that there is no comma before und.





•  To indicate a noun in apposition (see Chapter 37):







Meinen Freund, den Ingenieur, kennst du ja schon, oder?


Of course, you already know my friend the engineer, don’t you?








•  To indicate a decimal point:






	0,012

	0.012






	6,4

	6.4






	112,5

	112.5










3.1.2 Optional use of a comma





•  To separate a main clause from a zu + infinitive clause:







Wir haben nächste Woche vor(,) nach London zu fahren.


We intend to travel to London next week.


Wir empfehlen ihm(,) nichts zu sagen.


We recommend he says nothing.








•  To make the meaning clear in a participial phrase (that is, a phrase using a present or past participle — e.g. singend, gesungen):







Ihren Aufsatz betreffend(,) habe ich folgenden Vorschlag.


I have the following suggestion with regard to your essay.





3.1.3 No comma


Besides knowing when to use a comma in German, it is also useful to note when you do not use one. Unlike in English, a comma is not used after the first idea in a sentence, such as Zum Beispiel, Allerdings or a phrase involving a preposition.




Zum Beispiel würde hier kein Komma stehen.


For example, there would be no comma here.


Allerdings sollten wir nicht vergessen, dass er noch krank ist.


However, we should not forget that he is still ill.


Trotz des schlechten Wetters gehen wir sie heute besuchen.


In spite of the bad weather(,) we’re going to visit her today.





3.2 Other punctuation


3.2.1 Exclamation marks


You use exclamation marks in commands (Komm rein! ‘Come in!’, Bedien dich! ‘Help yourself’), greetings (Guten Morgen! ‘Good morning’, Herzlichen Glückwunsch! ‘Congratulations’) and exclamations (Du lieber Gott! ‘Good heavens!’).


Note that nowadays you rarely use exclamation marks at the start of correspondence (for example, Sehr geehrte Frau Debus!). Instead you should use a comma and start the message with a small letter:




Liebe Anna,
vielen Dank für deinen Brief…


Dear Anna,
Many thanks for your letter…






3.2.2 Full stops


Full stops are used after ordinal numbers (am 20. November ‘on the 20th of November’) and abbreviations (d.h. for das heißt ‘that is/i.e.’, z.B. for zum Beispiel ‘for example’). But note you do not use a full stop after initial letter abbreviations such as CDU, BMW, GmbH.


3.2.3 Quotation marks


Traditionally, opening quotation marks in German have always been placed at the bottom of the line:




„Zum Beispiel“





Increasing standardisation in the computer age now means that in German too you frequently find English-style quotation marks:




“Zum Beispiel”





You use single quotation marks for reference to an item within quotation marks:




Er fragte uns: „Weißt du, was,gefährlich’ auf Englisch heißt?“


He asked us: “Do you know what the English for ‘gefährlich’ is?”





3.3 ss or ß


ß is not used in Switzerland, but in both Germany and Austria it is always used after a long vowel or a diphthong:




hieß, Straße, Spaß, Füße, Maße, Größe (but not after a short one: Flüsse, genossen, musste, muss, missverstehen, essbar, dass).
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3.4.1 Division of words


German has a number of rules concerning the division of words at the end of a line. The basic rule is that the split (and hyphen) comes at the end of a syllable:




spä-ter, lau-ter, un-er-klär-lich





This means a single consonant within a word goes onto the following line, as does the last in a series of consonants or a diphthong:




Ru-der, he-ben, Was-ser, Drechs-ler





3.4.2 Further division of words


Note, however, the following refinements of this rule:





•  Compound words and words with a prefix are divided according to their constituent parts:







aus-stehen, Frei-tag, be-treten, ge-sehen








•  ch, ck and sch are not split:







Bü-cher, ausdrü-cken, Zu-cker, Fla-sche








•  Where ss is used in Austria or Switzerland instead of ß, it can be split s-s:







heis-sen








•  The diphthongs ai, au, äu, ei, eu, ie and oi are not split:







Kai-ser, Häu-ser, ei-nig, neu-lich, Wie-se





3.5 Spelling


In the last decades a major reform of German spelling rules has been followed by a number of revisions. You may therefore come across differences between texts produced since then and older publications, including literary works. You may further find that older Germans still use some of the old forms in written communication. Occasionally you may also see place names or locations on signs in the old style — for example, on road signs ‘Schloss’ might still appear as ‘Schloß’.


3.5.1 One word or two?





•  Most separable verbs with a noun are written as two separate words:






	Auto fahren

	to drive a car






	Staub saugen

	to hoover






	Rad fahren

	to ride a bike








•  The same applies to some adverbial elements:






	dabei sein

	to be present/there






	zusammen sein

	to be together








•  Where an adjective or a verb is the separable part of a separable verb, these are usually written as two words:






	etwas liegen lassen

	to forget/leave something






	sitzen bleiben

	to remain seated






	übrig bleiben

	to be left over








•  If a participle is linked to another verb, these should also be written as two words:






	gefangen nehmen

	to take prisoner






	geschenkt bekommen

	to receive/be given as a present










Note also the following:








	irgendjemand

	anyone






	irgendetwas

	anything






	so viel/so viele

	so much/so many






	wie viel/wie viele

	how much/how many











3.5.2 Capital letters


You must use capital letters:





•  for all nouns (including adjectives used as nouns — see Chapter 8)



•  at the start of a sentence



•  in the titles of books, films and plays



•  for the polite second-person pronouns and possessive adjectives (i.e. Sie, Ihnen, Ihr).





Note also the following:





•  Adjectives in set phrases, especially when preceded by a preposition, are written with a capital letter:






	im Großen und Ganzen

	by and large






	im Allgemeinen

	in general






	im Besonderen

	in particular






	im Einzelnen

	in detail






	zum Ersten, zum Zweiten

	firstly, secondly






	für Groß und Klein

	for great and small






	und Ähnliches (u. Ä.)

	and such like








•  Adjectives used as nouns usually have a capital letter:






	Es ist das Beste, wenn…

	It’ll be best if…






	Das Einfachste ist, wenn…

	The simplest thing is if…






	auf Deutsch

	in German






	im Dunkeln

	in the dark






	jede(r) Dritte/Einzelne

	every third person/every single one






	das Gleiche tun

	to do the same thing






	auf dem Laufenden sein

	to keep up/be up to date






	als Nächstes

	next/next up








•  In set phrases consisting of adjective and noun, the adjective may have a small or capital letter:






	das schwarze/Schwarze Brett

	noticeboard






	die erste/Erste Hilfe

	first aid










However, if the phrase denotes a prominent institution or phenomenon, capitals must be used throughout:








	die Dritte Welt

	the Third World






	der Deutsche Bundestag

	the German parliament













•  Nouns used as adverbs in time expressions have a capital letter:






	heute Abend

	this evening






	morgen Nachmittag

	tomorrow afternoon






	gestern Nacht

	last night








•  Nouns used in fixed constructions with the verbs sein, werden and bleiben are written with a small letter:






	schuld sein

	to be to blame










But note:








	Schuld haben

	to be at fault for/be guilty










3.5.3 Spelling with gh, ph, th



The letter combinations gh, ph and th may be replaced by g, f and t respectively, but alternative spellings are allowed in many cases:






	Orthographie or Orthografie

	orthography






	Thunfisch or Tunfisch

	tuna






	Joghurt or Jogurt

	yoghurt






	Delphin or Delfin

	dolphin






	Geographie or Geografie

	geography







3.5.4 Multiple consonants


Where three identical consonants come together as a result of word formation, all three are written:






	stilllegen

	to close down/immobilise






	Schifffahrt or Schiff-Fahrt

	boat trip/shipping






	Gewinnnummer or Gewinn-Nummer

	winning number
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1 Wo fehlen die Kommas?


Setzen Sie, wo nötig, Kommas in den folgenden Sätzen:





a  Das war ein Mann mit kurzen blonden Haaren.



b  Du kennst ja meine Freundin die Ärztin oder?



c  Sie ist eine weltweit bekannte französische Geigerin.



d  Er sammelt Briefmarken aus aller Welt: aus Afrika Europa Australien und Amerika.



e  Meine Eltern haben vor nach München umzuziehen.



f  Obwohl es noch früh ist muss ich schon schlafen gehen.



g  Wir könnten am Samstag ins Kino gehen wenn du Zeit hast und wir noch Karten kriegen.



h  Als Steffi nach Hause kam sah sie sofort dass die Wohnungstür offen stand obwohl sie ganz sicher war dass sie sie geschlossen hatte.





2 Personalpronomen: groß oder klein?


Wo im folgenden Brief über einen Aufenthalt in Deutschland schreibt man die Personalpronomen (zum Beispiel ich, du, sie, Sie) und die Possessivadjektive (mein, dein, ihr, Ihr) mit einem Großbuchstaben?
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Liebe Familie Wagner,


nach den herrlichen Sommerferien bei ihnen in ihrem schö nen Ferienhaus am Bodensee wird es schwer für mich, mich wieder hier in der Großstadt einzuleben, und ich werde noch lange an die schö ne Zeit bei ihnen denken.


Ich mö chte ihnen ganz herzlich für ihre Gastfreundschaft danken, besonders für die Hilfe bei meinen Problemen mit der deutschen Sprache. Ich weiß, dass sie viel Zeit für mich geopfert haben, und ich danke ihnen beiden für ihre Mühe und Geduld.


Besonders ihnen, Frau Wagner, mö chte ich aber danken, dass sie es mir so leicht gemacht haben, mich bei ihnen in ihrer Familie wohl zu fühlen, und dass sie mich so mit ihrem guten Essen und ihrem selbstgebackenen Kuchen verwö hnt haben. Ich denke oft an ihre nette Nachbarin, die mir ihr Fahrrad für Ausflüge geliehen hat. Bitte schicken sie liebe Grüße auch an sie.


Ich danke ihnen nochmals ganz herzlich für die schö nen Tage bei ihnen am See. Bitte grüßen sie alle ihre Freunde von mir


Liebe Grüße
ihre Clare.
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3 Schreibt man das mit ss oder ß?


Ordnen Sie die folgenden Wörter der richtigen Gruppe zu und ersetzen Sie, wo nötig ss mit ß:
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Schloss


Schluss


Grüsse


Sosse


wissen


stossen


schliessen


Spass


Nuss


Pass


müssen


reissen


schiessen


Strasse


küssen


heissen


Strauss


lassen


Schuss


Gruss


hassen


essen


Riss


grüssen
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4 Vorsicht auf überfüllten Rolltreppen!


Setzen Sie bitte Kommas in die folgende Geschichte ein:
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Als wir diesen Sommer in der Landeshauptstadt waren hatten wir ein unangenehmes Erlebnis denn wir wurden am Bahnhof von Taschendieben bestohlen.


Wir waren gerade nach langer ermüdender Fahrt aus dem Zug ausgestiegen und mein Mann der die Koffer trug folgte mir zum Bahnsteigende. Aber weil wir uns am Hauptbahnhof nicht auskannten stellten wir die Koffer ab um uns an der Information nach einem Hotel zu erkundigen. Mein Mann setzte sich auf eine Bank und las die Zeitung während ich mich auf den Weg zum Informationsbüro machte. Danach hatten wir vor mit einem Taxi zum Hotel zu fahren denn wir waren sehr müde von der Fahrt.


Als ich auf der Rolltreppe die voller Menschen war ins Untergeschoss des Bahnhofs fuhr bemerkte ich eine Gruppe junger Männer die heftig diskutierten und ein bisschen betrunken schienen. Trotzdem ging ich einfach weiter.


Ich betrat das Informationsbüro buchte ein Hotelzimmer kaufte einen Stadtplan und erkundigte mich nach einem Taxistand. Weil wir kein Bargeld bei uns hatten, holte ich noch schnell etwas Geld am Geldautomaten am Eingang. Als ich wieder zur Rolltreppe zurückkehrte wollten gerade mehrere Männer gleichzeitig die Rolltreppe betreten.


Wir gingen dann mit unserem Gepäck zum Taxistand nahmen ein Taxi und fuhren direkt zum Hotel. Aber als wir dort ankamen und ich den Taxifahrer bezahlen wollte merkte ich dass der gesamte Inhalt meiner Handtasche fehlte: Geldbeutel Pässe Fahrkarten Hotelreservierung und Kreditkarten waren verschwunden! Da wurde uns klar dass ich auf der Rolltreppe Taschendieben zum Opfer gefallen war!
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5 Ein Geschäftsbrief


Verbessern Sie bitte folgende E-Mail, indem Sie die fehlenden Großbuchstaben und Kommas einfügen.
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sehr geehrter herr boll


wir danken ihnen für ihre anfrage nach einem prospekt unseres hauses.


wir haben ihnen für die zeit vom 7.7.–21.7. in unserem hause ein doppelzimmer mit seeblick reserviert. der preis den wir ihnen berechnen hängt von der ausstattung des zimmers ab. falls sie ein zimmer mit balkon wünschen würde sich der preis um 10 euro pro tag erhöhen. wir möchten sie auch darauf hinweisen dass das frühstück und das abendessen im preis inbegriffen sind.


würden sie uns bitte mitteilen ob sie mit dem wagen anreisen und somit eine garage oder einen stellplatz benötigen.


wir legen ihnen den hotelprospekt bei und erwarten ihre baldige rückantwort.


mit freundlichen grüßen


ihr


magnus reiser


(hotelmanager)
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4 Articles
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German, like English, uses a definite article (= ‘the’) and an indefinite article (= ‘a’).


4.1 The definite article


You use the definite article when you know exactly what the noun refers to, either because it is obvious or because it has been mentioned before. It has the following forms:
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4.2 The indefinite article


The indefinite article (‘a’) indicates the type or sort of noun you are referring to. It has the following forms:
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German and English use articles in similar ways, but you should note the following differences.


4.3 Including an article


You use the definite article in German but not in English:





•  in these common phrases:






	mit dem Bus, Zug usw.

	by bus, train etc.






	mit der Post

	by post






	in die/in der Kirche

	to/in church






	zur Schule

	to school (i.e. the institution)






	in die/in der Schule

	to/at school (i.e. the actual place)






	in die/in der Stadt

	to/in town






	im Allgemeinen

	in general






	in der Tat

	in (actual) fact













•  With infinitives used as nouns:







Das Singen im Chor macht Spaß.


Singing in a choir is good fun.







Das Rauchen ist in öffentlichen Gebäuden verboten.


Smoking is banned in public buildings.








•  With certain time expressions and with meals:







Der Winter ist hier immer sehr kalt.


Winter here is always very cold.


Im April hat es noch geschneit.


It snowed (even) in April.


Das Frühstück essen wir meistens draußen.


We usually have breakfast outside.


Was macht ihr am Freitag/nach dem Mittagessen?


What are you doing on Friday/after lunch?








•  With parts of the body and clothes, where in English you often use a possessive adjective:







Maria hob die Hand.


Maria raised her hand.


Er schloss die Augen.


He closed his eyes.


Sie zog die Jacke aus.


She took her jacket off.





! Where there is an adjective describing the noun, however, German too uses the possessive adjective:




Elke braucht einen Verband für ihren wunden Fuß.


Elke needs a bandage for her sore foot.








•  Before many abstract nouns:







Die Geschichte zeigt uns das immer wieder.


History shows us that again and again.


Die Zeit vergeht so schnell.


Time passes so quickly.








•  With feminine country names:






	Sie wohnen in der Schweiz.

	They live in Switzerland.










With masculine country names it is also usual to include the article:








	
Wir waren im Irak (less likely: in Irak).


	We were in Iraq.










! The plural names of countries use the article in German, as in English:








	Ich komme aus den Niederlanden.

	I’m from the Netherlands.













•  When there is an adjective before the names of countries, towns etc.:
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