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            ARE YOU READY FOR A COFFEE BREAK?

          

        

      

    

    
      Hello! Are you ready for a Coffee Break, or two? This book makes it easy for you to learn a little English every time you take a Coffee Break.

      It is divided into three sections, so that you can decide how much time you have and choose the right activity. Is it just a quick ­coffee? A little longer for a cup of tea? Or do you have time for some cake, too? If you have 5 minutes, 10 minutes or 15 minutes for your Coffee Break today, we have an activity for you.

      Throughout the book you will find different activities, including reading texts, grammar exercises, writing tasks, idiom explanations and vocabulary practice.

      Simply decide how long you have, choose an activity from the 5-minute, 10-minute or 15-minute Coffee Break section and start learning. Are you ready? Let’s go!

    

  


  
    
      
        
          
          

          
            ABOUT COFFEE BREAK LANGUAGES
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      Coffee Break Languages started in 2006 with the Coffee Break Spanish podcast. As the first podcast for beginners in Spanish, the idea of “learning a language on your coffee break” quickly became popular and soon learners around the world were using the Coffee Break Languages podcasts and online courses to improve their language skills.

	  Since then the Coffee Break method has grown to cover nine languages and has won many awards, including European Professional Podcast of the Year and the European Award for Languages.

      The Coffee Break Languages team of language experts, teachers and native speakers is led by Mark Pentleton. Mark used to be a high school languages teacher and now he continues to share his passion for language learning, and the opportunities it provides, with learners around the world through podcasts, videos, courses and books.
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            INTRODUCTION

          

          THE IMPORTANCE OF PRACTICE

          MARK PENTLETON
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        “You’ve got to learn your instrument. Then you practise, practise, practise.”

        

      

      The famous saxophonist Charlie Parker explained that when you’re learning a musical instrument, practising regularly is very important. He spent up to 15 hours a day practising, and this helped to make him one of the most successful jazz musicians of all time.

	  Regular practice is very important for any skill you are developing, but you don’t have to practise for 15 hours a day! If you are learning to bake the perfect French croissant, you will probably bake many croissants before you have perfected the recipe. If you are training for a 5k running race, you need to train regularly before the race. Or if your daughter is learning to play the violin, then you probably often tell her “practice makes perfect”.

With this book we are not helping you to play the violin or saxophone. Instead, your “instrument” is the English language. You can already play some notes on the instrument and maybe even some longer melodies. It’s now time to “perform” these melodies, using the English you know in spoken and written situations. But before you reach this stage, there’s something you must do. You’ve guessed it: practise!

As I’ve already said, I’m not suggesting that you spend many hours a day on your English. At Coffee Break Languages we believe it’s very important to practise “little and often”, and that’s exactly what this book is about. We’ve created a collection of interesting and fun exercises that will help you build your vocabulary, improve your understanding of grammar and increase your cultural knowledge. And all of this in the time of a “coffee break”.

In the exercises you’ll learn new words, see examples of grammar points that you already know and learn new phrases. You will do reading challenges, learn new idiomatic expressions and practise describing what you see in a photo, a skill you can use in everyday life to practise your English wherever and whenever you want.

If you are training for a marathon, the practice you put in before race day is hard work. But language learning is not a marathon: it is a cycle in the park, a walk along a beach at sunset or a drive along a beautiful lakeside. By making your English practice more fun, you will make more progress and enjoy learning.

If we practise lots before our dinner party, race or concert, then we can confidently bring all our knowledge together at the right moment. This then means our practice was worth it: our hard work leads to success. I hope that by completing the exercises in this book you feel ready to use the new words, phrases and grammar points you’ve learned.

So, now you just need to decide how long you want to spend on your English today, choose any of our coffee-break-length exercises and begin your practice. Happy language learning and happy coffee breaking!

PS. Have you noticed that I’ve used practice and practise in this introduction? Maybe that’s a little confusing for an English learner: why do these words change their spelling? Well, in British English we spell the verb with -s- and the noun with -c-. So, you practise the piano, but you go to volleyball practice. American English speakers use practice for both the verb and the noun. I hope that helps to explain this interesting language point. You haven’t even started the book and you’ve already learned something!

   
    

  


  
    
      
        
          
          

          
            HOW TO USE THIS BOOK

          

        

      

    

    
      The activities in this book are around lower intermediate level, or A2–B1 on the CEFR. You will find that some are easier for you and some are more difficult, but all of the activities will be useful, either to learn something new or to review your knowledge.

      
        
        BRITISH OR AMERICAN ENGLISH?

      

      This book gives you examples of both UK and US English, for example in vocabulary lists. So, whichever variety of English you are wanting to learn, the activities in this book will help you practise and improve.

	  

	  
        ABBREVIATIONS

      

      

      Here are some of the abbreviations and features that you will see in the book:

	  
        
        (n) - noun

        (v) - verb

        (adj) - adjective

        (adv) - adverb

		(phr) - phrase

		(phr v) - phrasal verb

		(id) - idiomatic expression / idiom

		

      

      
	   
        LINKS TO ANSWERS SECTIONS

      

	  At the end of each activity, you can go to the relevant part of the answers section by tapping the link, which will appear underlined.

Take your time to read the examples and explanations that we give you. If there are words or phrases that are new for you, remember to use your dictionary to help you. When you’ve finished checking your answers, just tap “return to activity” to take you back to where you were in the book.

     

  
  
    
      
        
          
          

          
            TYPES OF ACTIVITY

          

        

      

    

    
      The three sections of this book contain different types of activity. Below, there are descriptions of each type, so that you know what to expect when you choose an activity. If you’re looking for some help with grammar, some reading practice, a writing task, or something else, we hope that these descriptions help you to decide how you’re going to spend your Coffee Breaks.

      
        
        5-MINUTE COFFEE BREAKS

      

      

      Word Builder

      In these activities, you learn some interesting vocabulary on different topics. Then, there is a short exercise to practise this vocabulary in context. We recommend writing down the words from the Word Builder activities that are new for you in your notes to help you remember them.

      

      Mini Grammar Challenge

      These challenges are designed to give you a little extra practice of some difficult grammar points. Every activity focuses on one specific point and includes a short explanation, an exercise and answers.

      

      Interesting Idioms

      In these activities, we focus on one English idiomatic expression. First, we explain the meaning of it and provide some examples. Then, there is a space for you to practise using the idiom in your own sentences.

      

      Say What You See

      In these writing activities, we give you some words and phrases to help you write a description of an image. Because there is no fixed answer for this type of exercise, you may not know if what you’ve written is completely correct. But don’t worry about this, because the purpose is just to let you write in English, practising creating different types of texts and developing your writing skills. For these activities, we have included our own “answer”, which we hope you find useful to see, but don’t worry if your description is very different.

      

      Guided Understanding

      These activities are based on a short joke or famous quote in English. We explain the language and then we challenge you to write a translation in your language.

      

      
        
        10-MINUTE COFFEE BREAKS

      

      

      Phrasal Verb Focus

      Phrasal verbs are verbs with one or two following prepositions and they can be difficult to learn because there are so many of them. In these activities, we focus on a group of phrasal verbs connected to a topic. We give you definitions and examples of the verbs and then there is a short exercise to help you practise them.

      

      Famous English Speakers

      These are designed to help you develop both your reading skills and your cultural knowledge. They are based on texts about famous English speakers and include a vocabulary list and questions to help you test your understanding of the text.

      

      Mixed-Up Letters

      In these activities, we give you a definition of a word in English and an anagram. You have to put the letters of the anagram in the right order, to find the word. Then, test your knowledge of the language by seeing how many other English words you can make using those letters.

      

      Number Focus

      When you’re learning a language, it can take some time to get comfortable with numbers. This becomes easier with practice, so our Number Focus activities include different exercises to help you practise your numbers in English.

      

      Delicious Dishes

      These activities use recipes as reading texts and include a vocabulary list and a language exercise, so that you can practise your language skills while learning about a dish from somewhere in the English-speaking world. The activity takes around 10 minutes, but you can practise the language in the recipe even more by following it and making the dish yourself when you have more time!

      

      
        
        15-MINUTE COFFEE BREAKS

      

      

      Reading Focus

      These longer reading activities let you study a short text about something interesting in an English-speaking country. They include a vocabulary list, comprehension questions and language questions.

      

      Vocabulary Development

      This is an activity that will help you to learn or review some vocabulary on a specific topic. Each activity focuses on 20 words or phrases and includes different exercises to help you practise and get to know them.

      

      Grammar Focus

      The 5-minute Mini Grammar Challenges are perfect for some quick grammar practice. But in these Grammar Focus activities we take a deeper look at different topics in English grammar, giving you a more detailed explanation and several exercises to help you practise.

      

      

  


  
    
      
        
          
          

          
            5-MINUTE COFFEE BREAKS
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            JOBS AND WORK

          

          WORD BUILDER

        

      

    

    
      In this Word Builder we’re practising some vocabulary to help you talk about jobs and professions. Read the words and definitions below, then try the exercises. Are you ready? Let’s begin!

      
        
          
            [image: ]
          

        

      

	  
        
        NOUNS

      

      

	  
        
        police officer - a person who works in the police force

        shop assistant - a person who works in a shop

        accountant - a person who prepares financial accounts and reports

        plumber - a person who connects and repairs water pipes, baths and toilets

        builder - a person who constructs or repairs houses and other buildings

		architect - a person who designs buildings

        
		office worker - a person who works in an office

        student - a person who studies at college or university

        

      

	  
        
        ADJECTIVES

      

      

	  self-employed - a self-employed person is someone who organises their own work and payment and is not employed by a company

	  retired - someone who is retired is an older person who has left their job and stopped working

	  unemployed - an unemployed person is someone who does not have a job



	  Now let’s practise! Read these descriptions of people’s working days and decide which job they do or which adjective describes them. Don’t forget to add the word a or an if necessary. Try not to look at the list above.

	  

	Today, I’m helping customers and working at the cash register. I’m ✎__________________________________.

	Today, I’m visiting people’s homes and fixing problems with the water in bathrooms and kitchens. I’m ✎__________________________________.

	Today, I’m looking for jobs online and sending applications. I’m ✎__________________________________.

	Today, I’m preparing the yearly financial statements for my company. I’m ✎__________________________________.

	Today, I’m going to some lectures at university and studying in the library. I’m ✎__________________________________.
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All done? Turn to the answers section to check your answers.
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            IRREGULAR PAST TENSE VERBS

          

          MINI GRAMMAR CHALLENGE

        

      

    

    
      It’s not too difficult to make the past simple tense in English – if the verb is regular! In this Mini Grammar Challenge we’re testing your knowledge of irregular past tense verbs.
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        EXERCISE

      

      

      Complete the phrases with the correct past simple form of the verb in brackets [ ].

      
         	My team ✎_______________ the football match last night. [win]

         	He ✎_______________ the Eiffel Tower when he went to France. [see]

         	Emily ✎_______________ £10 in the pocket of an old jacket. [find]

         	My daughter ✎_______________ home very late last night. [come]

         	William Shakespeare ✎_______________ at least 37 plays. [write]

         	I ✎_______________ him not to be late! Where is he? [tell]

         	We ✎_______________ pizza for dinner last night. [make]

         	Someone ✎_______________ a painting from the art gallery. [steal]

         	Last summer, my boss ✎_______________ on holiday for a whole month. [go]

         	My baby only ✎_______________ for four hours last night. I’m exhausted! [sleep]

       

      
        
          
            [image: ]
          

        

      

      How did it go? When you’re finished, turn to the answers section to check your answers.
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