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Getting the most from this book


There are several ways that you might use this book.

You might use it in school in a classroom setting. A teacher might choose to have regular lessons about vocabulary throughout a term or a year. If you are using the book this way, or in other group settings, there are certain tasks that are designed especially for you. You will recognise them when you see this icon and box:
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Group task



You might use the book in school but use just certain parts at certain times. Your teacher might feel that the whole class would benefit from learning about, or revising, one type of vocabulary. Or if your teacher marks a piece of your work, and tells you that you need to improve your vocabulary, you could work, in your own time, through the material that will help you use and understand that type of vocabulary. This could be especially helpful when you are writing or redrafting coursework that will be sent away as part of an exam course.

But, you do not have to be a school or college pupil to use this book. It is designed to make sense to anyone using, or learning to use, English vocabulary. You could work through the book in your own time from start to finish, or you could pick out the chapters and sections that you think would be most helpful.

The design of the book will support you as you work through the material.

When a new piece of key knowledge is introduced, it will look like this:


This box contains information that is very important: it is something you will want to remember. It will be useful to access this information even when you do not have the book beside you.

So, here are two suggestions:



	You could copy out the boxed information into a certain place. It could all go together at the back of your English jotter or in a special notebook you keep just for that purpose.

	You could take a photo of the information box and store all the pictures together in a ‘vocabulary’ album on your phone or tablet.








Similarly, this box contains a key term relevant to the chapter or section you are studying, along with its meaning. You could copy out or photograph the content in these boxes too. In some cases, brackets are used to show you what part of speech a word is, for example ‘noun’, ‘verb’ or ‘adjective’. Your teacher might ask you to add these words to your jotter, or even build a list of the different parts of speech linked to a root word.



In some parts of the book, you will see these headings:
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Building
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Strengthening
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Extending


These tell you that the work you are doing is becoming more challenging and that you are truly increasing your knowledge and skills.
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Crossover

This box shows where your knowledge and skill cross over. For example, you will learn about using certain words in the chapter about easily confused words, but you may also learn to use them correctly in the chapter on groups of words.





Mistake!

This box shows mistakes that some writers make but which you can learn to avoid.




Answers to all tasks throughout the book can be found online, at www.hoddergibson.co.uk/answers-vocabulary. You can also find quiz pages titled with a letter of the alphabet that challenge you to use your knowledge of spelling and language. They also include some general knowledge activities. Please go to: www.hoddergibson.co.uk/vocabulary-activities. These pages are arranged in alphabetical order, but you can do them at any time, and in any order. If you are working as part of a class, your teacher may photocopy these pages as homework tasks. You can also access the answers to these tasks online.

If you have any problems accessing the photocopiable tasks, or any of the answers, you can contact hoddergibson@hodder.co.uk to get an email version sent to you.





Introduction


Words are absolutely incredible. From just 26 letters in the English alphabet, you can build hundreds of thousands of different words and tell all manner of stories. The very shortest and simplest words – for example, ‘I love you’ – can bring great joy. Some words themselves are just wonderful to say. Who can resist ‘discombobulate’ or the way that ‘assiduously’ feels as you say it?

English is an extremely rich and diverse language. To illustrate this, the Oxford English Dictionary (which is the dictionary that has been used throughout this book for definitions of words) contains a massive 600,000 words. Nobody knows or uses all of those words and, in fact, many of those words are no longer in daily usage. However, widening your personal vocabulary will help you to be a better reader and a better writer.

Having a wide vocabulary allows you to express yourself more accurately and produce much better writing. Let’s look at a very simple example. It might seem like the two sentences below mean the same thing, but look at how much more descriptive and interesting the second example is:


The woman walked into the room.

The mysterious woman strode into the crowded room.





	What information do you gain from the second sentence that you don’t from the first?

	Which words in the second sentence provide you with this extra information?





As well as improving your writing, understanding a wider range of words also improves your reading skills. First, you will know more of the words that you encounter when you read. Second, you will have the knowledge and skills to decode any new words that you might not yet know.

No matter how old you are or what level you are studying at, a varied vocabulary is a brilliant way to show how well you know, and can use, the English language. In all sorts of situations in life, knowing the correct vocabulary to use will help you to succeed. There is also a certain satisfaction to be gained from using the right word in the right situation. The crucial thing about all of this is that vocabulary is something that needs to be taught and learned. Reading regularly and widely will mean that you absorb lots of words, but this needs to be supported by actively learning and practising using a range of new words.

Now that we have established that this is not just a book for when you are studying English, let’s talk about English for a moment. Everyone studies English at school and it is the only subject in which you are tested on things that your teacher cannot anticipate or prepare you for. That’s right. You are highly likely to encounter words in an exam that your teacher cannot or will not have taught you. What a teacher – or a book like this – can do is prepare you to work out the meaning of an unfamiliar word.

Let’s have a closer look at how this book will do this:



	Chapter 1 is all about learning to decode words. It will teach you about how words are built. This will help to work out the meaning of an unfamiliar word when you encounter it.

	Chapter 2 is about words that are easily confused and/or often used incorrectly. This chapter will cover a number of common errors and make sure that you learn how to use certain words correctly. It will also make sure that you learn the difference between words that are mistaken for each other.

	Chapter 3 is where you will learn about various groups of words. You may want to work your way through this from start to finish or perhaps to refer to certain groups or types of words as you need them.

	Chapter 4 is all about inclusive language. You are likely to work through this chapter with your teacher and whole class as you think about how to use language about yourself and other people in an accurate, thoughtful and sensitive way.

	Chapter 5 is all about enriching your vocabulary. It will teach you where to find new words and how to be more ambitious in your use of words, as well as introducing you to lots of unusual words.

	Online is a bank of photocopiable activity pages that cover each letter of the alphabet. These pages will help you to revise what the book has covered. You can also use them as stand-alone practice in how to use, or vary your choice of, words. They make excellent homework tasks.





Overall, there are three main purposes to this book:



	to teach you, and provide opportunities to practise, new words

	to give you alternatives to common but unadventurous or overly used words

	to build and foster your excitement about language.





Of these three purposes, the final one may be the most important. Words are the basis of all communication. They are the only tools we have to talk and write about what matters to us. An expanded and improved vocabulary means you are better equipped to understand, and to communicate with, the world around you.





1 How to decode words


When we read or listen, we all encounter words that we don’t know. This chapter will help you develop the skills you need to decode a new or unfamiliar word: how to break it down and work out its meaning.

The individual letters in each word are either vowels or consonants. However, it is by breaking words down into groups, or chunks, of letters that we are able to decode them. Some simple words stand on their own. These are often known as root words, for example, ‘form’.

Other, longer, words are often made up of different elements. There are names for these added elements: a prefix comes at the beginning of a word and a suffix comes at the end. To stick with the example of ‘form’, adding a prefix might make it read ‘reform’. Adding a suffix could make it read ‘formulate’.

Learning how to decode unfamiliar words is a very useful skill. That’s why this chapter comes first in the book.

Prefixes


Lots of words in English contain prefixes. This means they have a certain group of letters at the start of the word. You could remove this group of letters and the root word would still make sense on its own. 

Some prefixes are part of the word, such as ‘dis-’ in ‘discomfort’, ‘disintegrate’ or ‘disconnected’. Other prefixes may be joined to the word by a hyphen, for example, ‘extra-terrestrial’, ‘self-service’ or ‘re-enter’.


Prefix

A group of letters placed at the beginning of a word to affect its meaning.

For example, the prefix ‘un-’ can be added to words such as ‘happy’, in order to create a slightly different word.
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Building


Which of the following words have prefixes?


unkind

pillow

scissors

stealthy

rewind

indefinite

leisure

bearable

nonsense

forewarned

impossible

rebel
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Strengthening

Look at your answers to the Building task and list the prefixes that appear.

To get you started, the first prefix is ‘un-’. This was present at the start of the word ‘kind’ to make the word ‘unkind’.

The prefixes you identified in the task above can all be used in other words too. For example, ‘un-’ is regularly used to mean ‘not’ in words like ‘unnecessary’ and ‘uneventful’.

You are now going to work with some more common prefixes. Look carefully through the following list:
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Building – group task

Working with a group, think of more example words for each of the prefixes in the table.

Once you have thought of as many words as possible, use a dictionary. You should be able to find at least one more example word for each prefix.

Clearly there are a lot of possible answers here! Discuss your list with your teacher and the rest of your class. Your teacher may list the suggestions on the board or screen.




Suffixes



Suffix

A group of letters added at the end of a word to form another word.

For example, the suffix ‘-ship’ can be added to words such as ‘friend’, in order to create a slightly different word.
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Building

Which of the following words have suffixes?


civility

number

hopeless

suspicious

sharp

temperature

box

delightful

movement

cautiously

about

weather
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Strengthening

Look at your answers to the Building task above and list the suffixes that appear.

To get you started, the first suffix is ‘-ity’. This was present at the end of the word ‘civil’ to make the word ‘civility’.

The suffixes you identified in the task above can all be used in other words too. For example, ‘-ity’ is regularly used in words like ‘responsibility’ and ‘individuality’.

You are now going to work with some more common suffixes. Look carefully through the list which appears on the next page:

[image: images]

[image: images]

Building – group task

Working with a group, think of more example words to add for each of the suffixes in the table.

Once you have thought of as many words as possible, use a dictionary. You should be able to find at least one more example word for each suffix.

Clearly there are a lot of possible answers here! Discuss your list with your teacher and the rest of your class. Your teacher may list the suggestions on the board or screen.



Roots


Now that you have learned about prefixes and suffixes, you are ready to spend some time roots, and specifically root words. Some small words often crop up as part of a bigger word. For example, the word ‘act’ is a word on its own but also appears in words such as ‘actor’, ‘acting’ and even ‘re-enact’. In each of these examples, the root ‘act’ means to do something.


Root word

A basic or simple word that can form the basis of new words when prefixes or suffixes are added to it.



It is worth noting that English is quite a complicated language. There are lots of roots that don’t work as words on their own, or certainly don’t look like words. For example, ‘-ject’ is a suffix that appears in common words like ‘object’, ‘reject’ and ‘subject’. 

If we remove the suffix from these words, the root left is ‘ob’, which cannot work as a word on its own. ‘Ob’ is a root, but it is not a root word. However, in many cases, removing a prefix or suffix will reveal a root word, which has meaning on its own.

Let’s look again at the word ‘friend’. The word ‘friend’ is a root word as it is the smallest, simplest unit of meaning. It is a noun.



	Adding the suffix ‘-ly’ converts the noun into an adjective: ‘friendly’.

	Adding the prefix ‘un-’ alters the meaning, but the word remains an adjective: ‘unfriendly’.





We can even add a further suffix to this, to make ‘unfriendliness’. Interestingly, this ‘-ness’ suffix turns the word back from an adjective, into a noun. Notice also how the letter ‘y’ changes to an ‘i’. This is a common spelling rule in English. If you would like to learn more about rules like this, there is a partner book to this one, called Grammar for Literacy, where you can find out more about spelling rules and strategies. 
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Building

Your task is to break down each of the following words into its root, prefix and suffix. The first has been done for you as an example. HINT! Not all of the examples will have both a prefix and a suffix. Some of the roots may be hidden or may change their form a little when they have prefixes and suffixes added.



	
uncomfortable
[image: images]




	needlessly

	indecisive

	extracurricular

	listless

	antibacterial

	international

	unsupportive

	disorder

	underachieved

	nonconformist

	unhappiness









Context


So far, you have been working with prefixes, suffixes and roots which are all parts of individual words. The context is the other words that surround a particular word.


Context

The other words that come immediately before and after a word in a passage and which can help to make its meaning clear.
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Crossover

You will also work on context in Chapter 5 of this book. You may wish to look ahead now to pages 145–6 for more information about using context to help you to decode unfamiliar words.



When you hear people talking about the context of something in general, they are referring to extra information or wider circumstances that might help explain the meaning of that thing. When you hear people talking about the context of an individual word or phrase, they are referring to the surrounding sentence or paragraph in which it appears. If you encounter a word that you don’t know, the context often gives you clues to help you work out its meaning.

Let’s look at an example. Read the following sentence:


The idea that cats were better than dogs was the very antithesis of Raj’s long-held belief that dogs were the best pet.



You might already know what the word ‘antithesis’ means but, if you don’t, the context around the word will help you to work it out. Let’s look at the rest of the sentence to see how you could work out the meaning of ‘antithesis’.

The context in this example is that there is a disagreement between two ideas: someone has suggested that cats are better than dogs, but Raj believes that dogs are the best pet.

These two ideas are opposites, which suggests that the word ‘antithesis’ means the opposite. We have to check that this meaning would fit the context. Let’s try that:


The idea that cats were better than dogs was the very opposite of Raj’s long-held belief that dogs were the best pet.



This seems to fit perfectly, so we can now check if we are right. Let’s take a look at the dictionary:


antithesis

n. a person, thing or idea that is the direct opposite of another.



This fits. We have successfully used the context to work out the correct meaning.

So, when you are using context to work out an unfamiliar word, follow these steps:



	Look for clues from the words and ideas that surround the unfamiliar word.

	Work out a possible meaning.

	Test that possible meaning by rereading the sentence, substituting your meaning for the unfamiliar word.
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Building

Read each of the following sentences or short paragraphs carefully and use the context to work out the meaning of the word in blue. The first one has been done as an example for you.



	
‘Stop right there!’ he hollered in his stentorian voice. The cyclist stopped immediately.
The word ‘stentorian’ describes a voice is that is loud and powerful.



	He couldn’t help but run from the spider. He had been terrified of them from a young age. He suspected he might have arachnophobia.

	There had always been a callous streak to her, but her latest cruelty was too much. She almost seemed proud of how miserable she had made them.

	Joyce was evangelical about the benefits of singing; she told everybody that it had changed her life and they must try it.

	Their very illustrious career had begun at a young age; in fact, they were only 16 when they shot to stardom. Over their successful career of over sixty years, they were nominated for three Oscars and won two.

	They headed to the beach on a whim, having had no idea what they were going to do with the sunny day.
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Strengthening

Work with a partner. One of you should use List A and the other should use List B.



	List A

	List B




	● primal

	● nocturnal




	● transcend

	● diatribe




	● capacious

	● sated





First, use a dictionary to look up the meanings of the words in your list. Then, write a sentence or two that uses each word. Underline or highlight the given word to make it clear for your partner. Make sure that each sentence contains enough clues to help your partner work out the meaning of the unfamiliar word from its context.

When you have both prepared your sentences, swap jotters. Your task is now the same as it was in the Building activity: work out and write down the meanings of the underlined words.



Using a dictionary
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Crossover

In Chapter 5 of this book you will learn about using a thesaurus. There are some similarities when it comes to using a dictionary and using a thesaurus, so you might want to refer to that chapter now.



A dictionary is a huge collection of words, all organised in alphabetical order. When you look up a word in a dictionary, it provides you with the word’s meaning. This is the main job of a dictionary, but it is not the only thing that it does. A dictionary is a very important tool that you can use in a variety of ways.

By looking up a word in the dictionary, you can:



	check how to spell the word or how to spell its past tense or plural

	find out what the particular connotations of the word are

	find out what part of speech the word is

	learn how to pronounce the word

	often find an example of the word in use.





A good first step is to become familiar with what a dictionary looks like inside. Dictionaries are crammed full of words. As a result, they are very condensed. There is a lot of information in a small space and you need to learn how to interpret and use it.

To illustrate how to get the most from a dictionary, let’s take a closer look at the dictionary entry for one word: 
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Let’s look at each of these features in turn:



	The key word that you are looking for will appear first. It will usually be in bold type to make it stand out. Words are listed in alphabetical order. If you cannot find a word, remember that you may need to look up the root word to find its entry. You may also need to think about whether you are looking for the right form of a word: for example, a verb is likely to appear in present tense form, but not past tense. (See pages 4–5 for a reminder about root words. You will work more on verb tense on page 12.)

	There is often a pronunciation guide to help you say the word properly. The pronunciation will always be written phonetically; this means the sounds of the word will be spelled out. Look how ‘aardvark’ is said: /ard-vark/. The syllable highlighted in bold tells you that is where the emphasis goes when you say the word aloud. (In some dictionaries, a small mark above the syllable shows where the emphasis goes.) The emphasis will not always be on the first syllable, so pay attention to which part of the pronunciation is in bold. You will do more work on syllables in Chapter 5, and you might wish to look at page 149 now for a full definition.

	
The next piece of information is what type of word, or part of speech the key word is. This can be very helpful when you are trying to work out how to use a word. To save space, one, two or three letters are used to indicate the part of speech. Here are the most common abbreviations:


	n: noun

	adj: adjective

	adv: adverb

	v: verb







	Only now do you get to the definition of the word you have looked up. If any words that you don’t know are used here, look them up. It’s important to understand fully what the word means and suggests.

	
Some dictionaries give details of where words come from. This can be interesting, and the origin of ‘aardvark’ is a good example of this.
If you are paying close attention, you might have noticed that this does not cover everything a dictionary can offer. To explore more features of the dictionary, we will have to select another entry.
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	Some words have more than one meaning. When this happens, the different meanings will all be listed. Usually, they will be numbered and the most common meaning will come first. Make sure that you read all of the possible meanings.

	Some words have a certain meaning only when used in a particular context or as part of a phrase. If this is the case, the phrase will appear in bold at the start of that particular definition.

	Sometimes you are provided with an example of the word being used in a sentence. These examples make sure that you are clear on how to use the word.

	You may also find variations of the key word at the end of its dictionary entry. These will be closely related words that don’t need their own, separate, definition.





Let’s check that you can spot all of these features by working through some increasingly challenging tasks.




Working with dictionary entries: Part 1
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Building



	
Write out these words in alphabetical order:

success

disconnected

arcade

entrance

present

heartbreak

station

toffee

garden

report

warrior

apple

lamp

kind

conscientious






	
Look carefully at the following dictionary entry for the word ‘abacus’ and answer the questions that follow.

abacus

/ab-uh-kuhss/ n. (pl. abacuses) a frame with rows of wires along which beads are slid, used for counting.

– ORIGIN Greek abax ‘slab’.





	What type of word (or part of speech) is ‘abacus’?

	What language does the word originate from?

	What is the plural form of the word?
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Strengthening

Write out a guide to pronouncing the following words. Instead of using the correct spelling, spell the words as they sound. The first one has been done as an example for you. Notice that the syllable that the speaker should emphasise is in blue.

HINT! If you don’t know how to pronounce one of these words, ask a friend or a teacher.



	
friction
frik-shun



	captain

	expect

	terrified

	cohort

	upset

	ferocious

	bookshelf





Now you are going to create pronunciation guides for some more difficult words. Again, the first one has been done as an example for you, and the syllable that the speaker should emphasise is in blue.

HINT! If you don’t know how to pronounce one of these words, ask a friend or a teacher.



	
falsify
fawl-si-fy



	colloquial

	prevalent

	liminal

	provocative

	tremendous

	sincere

	reprehensible
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Extending

Look up the meanings of the eight words in the Strengthening task above. For each one, create a sentence that uses the word correctly. The first has been done as an example for you:

It would never occur to him to falsify the records.

Make your sentences as interesting as possible, and make sure that you are really using the words in context, not just writing a definition.

Pick the sentence (or sentences) that you are most proud of and prepare to share this with your class.



Working with dictionary entries: Part 2


In the following task we will revisit root words. Remember: the root of a word is its most basic, essential building block. You will always find a root word, for example, ‘friend’, listed in most dictionaries, and you may also find some related words, such as ‘unfriendly’ or ‘friendship’.  If you have trouble finding another related word, for example, ‘unfriendliness’, a good tip is to remove any prefix or suffix to reveal the root word. Most of the time, the definition of the root word will help you work out the meaning of your longer word. 

Similarly, the past tense verb ‘bought’ will not appear in the dictionary. Instead, you would need to look up the present tense version of the verb: in this case, the root word ‘buy’. So, before you use a word, check that you are using the right form of the word for your purpose: noun, adjective, verb, adverb. If the word is a verb, check its tense.
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Building

Write down the root word that you would need to look up in order to find the following words:


kept

spoken

slipperiness

dismissal

taught

brought

shone

exaggeration
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Strengthening

Read carefully through these definitions, and answer the questions on page 14. 


abandon

/a-ban-don/ v. 1 leave permanently.

2 give up an action or practice completely.

3 (abandon yourself to) give in to something completely.

– n. complete lack of self-control: dancers swung their bodies with wild abandon.

– abandonment n.

abandoned

adj. wild; uncontrolled.

abase

/uh-bayss/ v. (abases, abasing, abased) (abase yourself) behave in a way that causes other people to lose their respect for you.

– abasement n.

– ORIGIN Old French abaissier ‘to lower’.

abashed

adj. embarrassed, or ashamed.

– ORIGIN Old French esbair ‘utterly astound’.

abate

/uh-bayt/ v. (abates, abating, abated) (of something bad) become less severe or widespread.

– abatement n.

– ORIGIN Old French abatre ‘to fell’.

abattoir

/ab-uh-twar/ n. Brit*. A slaughterhouse.

abbey

n. (pl. abbeys) a building occupied by a community of monks or nuns.

abbreviate

/uh-bree-vi-ayt/ v. (abbreviates, abbreviating, abbreviated) shorten a word, phrase or piece of writing.

abbreviation

n. a shortened form of a word or phrase.

abdicate

/ab-di-kayt/ v. (abdicates, abdicating, abdicated) 1 give up the role of king or queen. 2 fail to carry out a duty.

– abdication n.

– ORIGIN Latin abdicare ‘renounce’.

abdomen

/ab-duh-muhn/ n. 1 the part of the body containing the stomach, intestines, and reproductive organs; the belly. 2 the rear part of the body of an insect, spider, or crustacean.

– abdominal /ab-domm-in’l/ adj. abdominally adv.

abduct

v. take someone away, especially by force.

– abductee n. abduction n. abductor n.

aberrant

/uh-berr-uhnt/ adj. not normal or acceptable.

abet

/uh-bet/ v. (abets, abetting, abetted) (usu. in phr. aid and abet) encourage or help someone to do something wrong.

abhor

/uhb-hor/ v. (abhors, abhorring, abhorred) feel strong hatred for.

abhorrent

adj. disgusting or hateful.

– abhorrence n.

ability

n. (pl. abilities) 1 the power or capacity to do something. 2 skill or talent.



* This means that the word is used in British forms of English, rather than others, such as North American forms of English.



	Who would you be likely to find in an abbey?

	If you made an embarrassing mistake, would you feel abashed or aberrant?

	Do you abate or abhor the food that you hate most in the world?

	Which word on the list describes a queen who gives up her royal position?

	What happens at an abattoir?

	Would a kidnapper abet someone, or abduct them?
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Extending

Write six sentences, using one of these words in each:


aardvark

abbreviation

abandon

abdicate

abase

ability
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