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How to use this book


Introduction


This book has been written to help you review and develop your skills in English in preparation for your 11+ exam. It will help you to:





•  improve your ability to construct clear and appropriate answers



•  develop your skills in working with different forms of text



•  prepare for writing creatively in a wide range of styles.





The book has been designed to help you develop the necessary skills that you will need to be successful at 11+. Work through the pages with a parent or on your own, then complete the exercises and talk about them afterwards. Use the mark schemes to help you create improved answers. Most topics are covered in two-page sections that can be studied in half an hour. You are more likely to remember important information if you revise in short bursts rather than spending an afternoon when you are tired, so try setting time aside after school two or three days a week, or perhaps at the weekends. You may be surprised at how quickly you progress. Don’t be afraid to ask a parent or other adult for help. The book is designed to help you revise – it is not just a series of tests. It is a good opportunity for you to find out what you’re really good at already and what you might need a bit more help with.


Pre-Test and the 11+ entrance exams


The Galore Park 11+ series is designed for Pre-Tests and 11+ entrance exams for admission into independent schools. Some exams are similar to those taken in local grammar schools, although most are constructed with an individual school in mind. The weighting of marks in the English tests is divided between writing and comprehension, although spelling, punctuation and grammar is also tested in a range of ways, either directly in questions or indirectly through writing tasks.


Tests are constructed depending on the importance each school places on certain aspects of English, so if you are applying to more than one school you will encounter more than one style of test. These include:





•  Pre-Tests delivered on-screen



•  11+ entrance exams in different formats including GL (Granada Learning), CEM (Centre for Evaluation and Monitoring) and ISEB (Independent Schools Examinations Board)



•  11+ entrance exams created specifically for particular independent schools.





Whilst writing a composition is not required in the on-screen Pre-Tests, many schools now use this as a filter and if you are successfully called back to the next stage, you may be given 20–30 minutes for a writing test.


To give you the best chance of success in these assessments, Galore Park has worked with 11+ tutors, independent school teachers, test writers and specialist authors to create this Revision Guide.


The content covers the National Curriculum programmes of study for Key Stage 2 as well as the ISEB Common Entrance 11+ syllabus. Some aspects of the Key Stage 3 curriculum are also covered, where this relates to the tests mentioned above.



The Learning Ladders


These ladders appear throughout the book to chart your progress through skills in both writing and comprehension. The book begins by addressing important spelling and punctuation rules then moves up the ladder to review grammar and sentence construction. In Chapter 2 you will focus on comprehension skills (moving up the right hand side of the ladder) and in Chapter 3 you will work on composition skills (moving up the left hand side of the ladder). It is important to remember that comprehension and composition are very closely linked, with many skills that cross over, so you will find a number of connections between the different activities as you complete them.
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Working through the book


The book is divided into four chapters: the first chapter, ‘Spelling, punctuation and grammar’ refreshes the essential skills you will need to excel in comprehension and writing, covered in the following two chapters. Chapter 4 provides useful information (such as spelling lists and examples of model answers) as well as a glossary of useful words and phrases that appear throughout the book (highlighted in blue).





•  Chapter introductions explain how the chapter content relates to the 11+ exams. These pages also provide advice for your parents so that they can help you revise with some extra activities.



•  Learning pages in chapters 1–3 introduce a skill or group of skills, generally across two or four pages (‘Identifying text types’ at the beginning of Chapter 2 is longer, to provide a clear reference for constructing your own texts later).
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•  End of chapter tests give you a chance to practise more questions relating to the content of the chapter in a short test. The test time given is for an average test (some challenging tests are faster). Always time yourself to build up your speed.







    •  Complete the test, aiming for the test time given.


    •  Complete the questions you don’t finish during the time (but mark down which ones they are).


    •  Go through the test again with a friend or parent and talk about the questions and aspects of the writing you found difficult.








•  11+ sample tests are based on challenging 11+ tests to standard timings. The first two tests are multiple-choice. Although the schools you have applied to may not give a separate spelling, punctuation and grammar paper, you are encouraged to complete this test as well as the others to develop your skills in analysis and writing. It is also possible that some similar questions may be introduced into comprehension papers.


    You may find some of the questions hard and find the tests difficult to complete within the time, but don’t worry – these are training tests to build up your skills. Agree with your parents on a good time to take each test and set a timer going. Prepare for the test as if you are actually going to sit your 11+ (see ‘Test day tips’ below).







    •  Complete the test with a timer, in a quiet room, noting down how long it takes you.


    •  Mark the test using the answers at the back of the book.


    •  Go through the test again with a friend or parent and talk about the difficult questions.


    •  Have another go at the compositions that you did not choose to give you practice in a variety of writing styles. It is good practice to plan some compositions under timed conditions, even if you don’t write the full composition. It helps you to build up a bank of ideas.


    •  If you didn’t finish the tests in the given time, have another attempt before moving on to more practice tests in the Galore Park Practice Papers books.








•  Answers to all the tests in the book can be found in the cut-out section at the back of the book. Always mark your writing compositions, using the success grids to help you to understand the features the examiners are looking for. To get a balanced view, try asking a parent to assess your work, then assess it yourself. Use the grids to help you write an improved second draft. You may also find the model writing samples on useful to get a feeling for the standard of answer the examiners are looking for.


    Try not to look at the answers until you have attempted the questions yourself. Most answers have full explanations and a breakdown of marks so you can understand why you might have answered incorrectly.
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Test day tips


Take time to prepare yourself the day before you go for the test: remember to take enough pens, sharp pencils and an eraser with you. A watch is very important so you can time yourself. Take a bottle of water in with you, if this is allowed, as this will help to keep you hydrated and improves your concentration levels.


… and don’t forget to have breakfast before you go!
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For parents


This book has been written to help both you and your child prepare for the 11+ entrance exams. It is designed to help you support your child with clear explanations for parents at the beginning of each chapter, which include:





•  suggestions on how to support your child through their English revision



•  information about how the revision in the chapter relates to the tests



•  advice on how additional work can have an impact on success



•  activities and games that practice using the skills in enjoyable ways.





The teaching content is designed so that it can be tackled in simple steps. Setting aside time when your child can concentrate fully on short sections when you are there to support them can help to make the experience manageable and enjoyable.


The answers are clearly explained in order to support you and your child in reviewing questions they may have found challenging. Writing is a particularly difficult area to assess and so success grids, detailing the points to look for in a well-planned and constructive text, are provided to help you review your child’s work. Suggesting that they review their own texts first is a useful exercise in itself as it helps them with their skills in editing and evaluating their own and others’ writing. The model writing samples are also helpful to illustrate the level of answer expected by the examiners.


As this is a revision guide, the process is as important as the outcome and the most valuable input you can have is discussing the work with your child and helping them to understand the mark schemes and what is expected. Just practising everything independently will not necessarily help your child to develop the necessary skills.
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For teachers and tutors


This book has been written for parents and tutors working with children preparing for 11+ entrance exams. Text construction and planning is dealt with in great detail to encourage parents to work with their children to develop these skills. This is felt to be more helpful than a variety of unguided compositions which are difficult to mark. Tutors can select the areas of content they feel most appropriate for the children they are working with in order to consolidate their strengths and improve weaknesses.
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Continue your learning journey


When you’ve completed this Revision Guide you can carry on your learning right up until exam day with the following resources.
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The Workbooks will further develop your skills with 25 activities (50 smaller activities in Spelling and Vocabulary) to work through in each book. To prepare you for the 11+ and Pre-Test exams, these books include more examples of the question variations covered in the practice papers – the more times you practice the questions, the better equipped for the exams you will be!





•  Grammar and Punctuation: Increase your understanding of grammatical terminology and improve your communication skills.



•  Reading and Comprehension: Work through comprehension passages and analyse the effective use of language.



•  Spelling and Vocabulary: Understand the structure and meaning of words and build your vocabulary.



•  Writing: Experiment with different forms of writing and learn to express your ideas effectively.





Practice Papers 1 and 2 contain twelve model tests replicating different Pre-Test and 11+ exams you may encounter. The papers test your skills in spelling, punctuation and grammar, answering challenging comprehension questions and tackling a variety of writing tasks making sure you are fully prepared for your exams. They also include realistic test timings and fully-explained answers for final test preparation.





1 Spelling, punctuation and grammar



Introduction


The aim of this chapter is to revisit and consolidate all of the important elements of spelling, grammar and punctuation that you have probably already learned at school. Many of these skills are best learned through practice and this chapter will give you the opportunity to do that.


The rules on spelling, grammar and punctuation are like the building blocks of language. They lay a foundation for the rest of your writing, and showing an examiner that you are confident with them is important. You may be asked specific questions about them in an exam or you may be judged on your knowledge through your writing or understanding of how an author has written.


While you may already be aware of your own strengths and weaknesses in this area, it is a good idea to revise each element. In an exam, make sure you give yourself an opportunity to show off all of the skills you have. Use speech marks accurately, include an ellipsis, write sentences with clauses in them to show you can use commas. After revising the skills in this chapter, you should feel confident enough to identify and use each language feature.


As you work through this book you will revisit the learning ladder shown below. In this chapter you are working through the skills at the bottom of the ladder, and by the end of the book you will have reached the top. In this chapter you are climbing the first two rungs. Building a wide vocabulary, increasing your confidence through spelling practice (step 1) and then assembling these words into clear and well-organised writing (step 2) will provide you with the foundations you need to be confident of producing a piece of writing that will make complete sense to the reader. It will also improve your understanding of what you read.
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Advice for parents


Spelling, punctuation and grammar have always been an important element of English and have risen in prominence in recent curriculum development. They will be tested in a range of ways, either directly in questions or indirectly through writing tasks. By consolidating knowledge and gaining confidence with these skills, children will be able to devote more attention to the creative process of writing and the deeper understanding of texts which are required in 11+ assessments. These skills and rules will be referred to throughout the rest of this book and so this chapter should be completed first.


It is worth noting that when exam papers are marked by senior schools, more credit will be given to a well-planned, thoughtful and (where appropriate) imaginative piece of writing with some spelling mistakes than one which is technically perfect and dull. It is important to encourage children to use adventurous and meaningful language even if they are not 100 percent sure of a spelling. A balance should be struck. The same goes with grammar – a well-shaped sentence that varies from others but lacks a comma will be valued above a string of simple and plain sentences.


It is always a good idea to encourage your child to check their writing carefully for mistakes in punctuation at least. While it is possible to understand a piece of writing which contains spelling mistakes and the occasional grammatical error, one with little or no punctuation can be very difficult, if not impossible, to comprehend. Therefore, try to get your child to read their writing out loud and ‘hear’ where the punctuation should go. This, combined with the exercises later in this chapter, should ensure that their writing can be understood.


Learning and practising the rules of spelling, punctuation and grammar can seem rather repetitive and uninspiring to children. The activities in this chapter are designed to make it more exciting and, in addition, you could try out some of the following games and activities together to add to their understanding.
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Games





•  Word-based board games, for example Scrabble, Boggle, Balderdash, Bananagrams.



•  Crosswords and wordsearches (you can complete them from books or create your own).



•  Word of the Day – choose a word from the dictionary or an unknown word from a book and challenge the family to use it that day.



•  Word Wall – collect new words and difficult spellings using magnetic letters or similar on a fridge or board.



•  Word Webs – make webs or spider diagrams of synonyms for common words.



•  Writing Rhymes – create rhymes or mnemonics for tricky words.





Reading activities





•  Read with your child and discuss spellings.



•  Ask questions about punctuation and grammar when reading.



•  Keep a word journal, collecting new words and difficult spellings.



•  Read a range of text types – newspapers, blogs, letters, non-fiction as well as fiction – to identify different types of SPaG.








Prefixes



Skill definition: Adding prefixes to words and understanding how they change the spelling and meaning of root words.


Prefixes are a very important element of spelling. They are strings of letters added at the beginning of a word which alter the meaning of the word. The word to which the prefix is added is called the root word.


A prefix is added to the beginning of a word to change its meaning in some way. It does not usually change the spelling of the root word, it is simply added at the beginning, for example un + helpful = unhelpful. The same rule also applies when two of the same letters end next to one another, for example mis + spell = misspell.


Common prefixes include:




[image: ]


[image: ]


All of these mean ‘not’ or ‘the opposite of’, as in:
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Other prefixes include:






	ab-      

	(away, from)






	ante-

	(before)






	anti-

	(against, opposing)






	co-

	(together)






	contra-

	(against, opposite)






	ex-

	(out, away, former)






	inter-

	(between, among)






	post-

	(after)






	re-

	(again)






	sub-

	(under, below)






	trans-

	(across)
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Exceptions


The prefix in- changes depending on the spelling of the word you add it to.


Before a root word starting with l, in- becomes il-:
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	illegal    

	illegible
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Before a root word starting with m or p, in- becomes im-:
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Before a root word starting with r, in- becomes ir-:
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	irregular    

	irrelevant    

	irresponsible
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Prefixes with hyphens


Sometimes a hyphen is used to add a prefix to a word. This often happens when the prefix ends with the same vowel as the root word. It also helps avoid confusion, for example the meaning of ‘repress’ (to not allow something to be expressed) is different from the meaning of ‘re-press’ (to press again).
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Train





1  Make word webs for the following prefixes, finding as many words as you can that have each prefix.







    (a) sub-


    (b) pre-


    (c) re-


    (d) anti-


    (e) in- (including ir- / im- / il-)








2  Find out what these prefixes mean and, for each prefix, find at least three words that use it.







    (a) ad-


    (b) extra-


    (c) over-


    (d) semi-


    (e) under-








3  Add prefixes to the bold words so that the sentence still makes sense. Write down the words you have created.







    (a) I won the race because I _____________ ran the other competitors.


    (b) Stealing is completely _____________ acceptable.


    (c) I failed the test because I _____________ understood the instructions.


    (d) Albert Einstein was an _____________ ordinary man.


    (e) If you try hard enough, nothing is _____________ possible.


    (f) The trains normally arrive every hour but today they are _____________ regular.
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Test
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4  Find the mistakes in this passage. Rewrite the passage with the mistakes corrected.


    I tried to open the door but it was inpossible. The handle was broken and unmobile. I wanted to try and break it down but that would be unlegal. What could I do to pregress on my journey? I was feeling unpatient so I picked up a brick to smash the window but something made me dethink it. I was subprepared for this problem. I detraced my steps to the front of the house and noticed something superordinary. An open window. I had finally decovered a way in.


(10)
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Suffixes



Skill definition: Adding suffixes to words and understanding how they change the spelling and meaning of root words.


Suffixes are another very important element of spelling. They are strings of letters added at the end of a word which alter the meaning of a word. The word to which the suffix is added is called the root word.


Suffixes can be added to different types of words. Some examples are shown below:


Verbs
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	-ing

	(happening now – sing/singing)






	-ed

	(in the past – walk/walked)






	-ment   

	(changes a verb into an abstract noun – agree/agreement)






	-able

	(changes a verb into an adjective meaning ‘able to be’ – bear/bearable)






	-ible

	(changes a verb into an adjective meaning ‘able to be’ – convert/convertible)






	-ion

	(changes a verb into a noun – invent/invention)






	-ation

	(changes a verb into a noun – sense/sensation)
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Nouns
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	-less  

	(changes a noun into an adjective meaning ‘none or without’ – hope/hopeless)






	-ful

	(changes a noun into an adjective meaning ‘with’– doubt/doubtful)






	-ous

	(changes a noun into an adjective – poison/poisonous)
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Adjectives
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	-ness

	(changes an adjective into a noun – happy/happiness)






	-ly

	(changes an adjective to an adverb – quick/quickly)






	-er

	(changes an adjective into a comparative – slow/slower)






	-est

	(changes an adjective into a superlative – smart/smartest)






	-en

	(changes an adjective into a verb – flat/flatten)
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One suffix that is commonly misspelled is -ful. The only time you write ‘full’ (with double ‘ll’) is when the word is used on its own, as in ‘The bag is full to the brim.’ Otherwise, there is just one ‘l’, as in useful, beautiful, handful, spoonful, etc.
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There are many rules for adding suffixes. Here are some general rules.





•  If the last (or only) syllable of a word is emphasised and ends with one consonant which has just one vowel before it, the final consonant is doubled before any ending beginning with a vowel is added.
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	forget – forgetting/forgettable

	clap – clapping/clapped
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•  If the last syllable is not emphasised, do not double the consonant.
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	garden – gardening

	limit – limiting/limited
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Train





1  Following the last two rules, add -ed and -ing to the root words below. Write down the words you have created.







    (a) slip


    (b) trip


    (c) tap


    (d) pardon


    (e) clip








•  When adding a suffix to a word ending in y with a consonant before it, change the y to an i before adding the suffix.
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	fury – furious

	happy – happiness

	funny – funniest







[image: ]








•  If there is a vowel before the y then do not change the y to an i.
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	play – playing/played

	grey – greying/greyest
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•  Exception: adding -ing to verbs.
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trying    frying    crying
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Train





2  Following the rules above, find the incorrectly spelled words and write them correctly.
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•  A single e at the end of the root word is dropped before -ing, -ed, -er, -est, -y or any other suffix beginning with a vowel.
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	hike – hiking/hiked

	shine – shining/shiny

	define – defining/defined/definable
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•  There is an exception: being.
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Train





3  Add the appropriate suffixes, -ing and -ed, or -er and -est, to the following root words. Write down the words you have created.







    (a) accelerate


    (b) assume


    (c) exclude


    (d) fine


    (e) strange


    (f) gentle


    (g) simple








•  When adding -ing, -ed, -er, -est and -y to words of one syllable ending in a single consonant with a single vowel before the consonant, the last consonant must be doubled if the vowel sound is to be kept ‘short’.
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	pat – patting/patted

	flat – flatter/flatten/flattest
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•  There is an exception: the letter x is never doubled.
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Train





4  Find the mistakes in this passage. Write out the passage with the mistakes corrected.


    It was the hotest day on record and Jane had stoped skiping in the park because she was sweatty and thirsty. She floped onto the grass and siped on her water. She felt sleeppy so closed her droopy eyelids and dozzed off. When she awoke, her eyes gradually fixxed on the figure standing before her.








•  If a suffix starts with a consonant, the root word does not change unless the word ends in a y.
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•  There is an exception: argument
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Train





5  Add -ment or -ness onto these words. Write down the words you have created.







    (a) happy


    (b) govern


    (c) ill


    (d) amuse


    (e) improve


    (f) fit


    (g) foolish


    (h) heavy


    (i) sad


    (j) lonely





Some suffixes have their own rules, which have to be learned.


The -ous suffix





•  Sometimes the root word is obvious and the usual rules apply for adding suffixes beginning with vowels.
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