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    INTRODUCTION


    Welcome to Pages, the word processing for Mac. This book is intended to anyone who wants to format gently any document. This application is an integral part of the Mac's operating system, like Numbers for spreadsheets and Keynote for slide presentations. Pages will enable you to enter text, format it and integrate many features such as images, shapes, figures, media files and more. At the time of writing this book, the operating system is MacOs Big Sur.


    This book is divided in 7 chapters.


    Chapter 1 details the fundamentals of word processing. You will learn how to manipulate : the working environment, margins, headers and footers, numbering, indenting paragraphs, breaks, Copying-pasting, text formatting, tables, lists and bullets, printing and managing comments that can be useful in a collaborative context.


    Chapter 2 discribes styles that are essential for managing a very long document and the table of contents.
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