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Chapter 1 – Achieving Consistency


#1 – Use Templates


Having a style guide or template is essential for consistency in your project. Templates give all elements of your project a consistent and professional appearance, automates the design of new elements in your project, saving you lots of time and money from less rework. Templates will create standardized placeholders for different elements on your screens. Later, you can substitute those placeholders with your content. I highly recommend that your first step should be establishing how you want your project to look (size, color of elements, fonts, media etc.) then building templates around those specifications and have every designer in your project build their work from the templates.


Templates are especially important for very complex projects with several designers on a team, some of whom may be working remotely. When working on eLearning projects with many teams or with a huge design team, it is critical to balance creativity with consistency. Even if you are working alone on an eLearning project, with the flexibility to be creative, you should first decide on the details of how you want the course to look, and then build a template around those specifications. This template will be your style guide throughout the entire project. Since styles and tastes are subjective, if you leave it up to each designer in a team to choose what they want, you could end with an eLearning course with several different sizes of fonts for headings, different colors for the background, text captions designed differently for the same course and much more inconsistency. You would save yourself wasted efforts in rework and heartache later in your project, if you build your own templates.


#2 – Use Master Slides


Use master slides to achieve consistency in the appearance of background graphics that remain constant throughout the project. Previously before their introduction, developers had to insert the background design slide by slide. Master slides function similar to master slides in PowerPoint. Changes in the master slide will be reflected in all the slides linked to it – a huge time saver. Master slides reduce development time significantly. You can also have more than one master slide linked to different dependent slides. Master slides are however, limited in controlling the styles of objects that may vary from screen to screen.


#3 – Use Object Styles


Use Object Styles in Captivate 5 and 5.5 to achieve more consistency in the use of fonts throughout the project. Object Styles in Captivate 5 are similar to the styles feature of the other Adobe products like Dreamweaver, PhotoShop, and Illustrator. Styles of objects can be saved as presets and reloaded when needed. If for example, you have decided that all H1 headings at the top of each screen should be in Arial font, size 28, then you can save this as a style with a name of your choice and load it each time you create an H1 heading. This not only results in shorter development time, but in more consistency. Time is money. A savings in time is a savings in money.
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