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Introduction 


	 


	Many of us experience similar feelings to someone riding a madly galloping horse because of the pace and intensity of our life, both at work and at home. The direction and quality of our lives seem to be predetermined by our constant busyness on a daily basis — too much to do and not enough time; the pressure to complete tasks and mark them off our to-do list before the end of each day.


	We may intentionally alter this out-of-control habit, though, if we approach our days differently. Just the courage to do less is needed. While doing less may seem easy, it can actually be very challenging. We incorrectly think that working less and being less productive means that we are lazy all the time. Instead, doing less allows us to savor the accomplishments we do make. In order to build a rich life that we actually love, we learn to do less of what is unneeded and engage in fewer self-defeating activities.


	The simple act of doing less for its own sake can be jarring, revolutionary, and easy. Imagine sitting down with someone you care about in the middle of a demanding workday for a genuine, unhurried chat. Imagine feeling calm and content after finishing one specific chore at a time. This book presents a fresh perspective. The strategy works well in both our personal and professional lives.  As a matter of fact, the two hemispheres of our lives—work and personal—constantly influence, change, and/or reinforce one another.


	Every life has a great purpose, but the significance of our own can frequently be lost in the haze of continual activity and unhealthy habits. We can once more appreciate the ways we give to the workplace, savor the pleasure of our life, and openly and generously share with the people we care about if we acknowledge and improve things. Being less busy helps one recognize the sacredness of life. Doing less increases our capacity for love, productivity, and inner peace, as well as our capacity to do more of the things that are most important to us. 


	 




Chapter 1: Prioritizing


	 


	Not every aspect of life can be given top importance. Over the course of your lifetime, a lot of essential things will vie for your attention, but no one’s lifetime has enough hours to devote to everything that might possibly be a priority.


	A crucial step in making better use of your time is identifying your fundamental priorities. Your fundamental priorities provide you the ability to prioritize your time and determine where you should concentrate your attention and where you may let go. Prioritizing


	Choosing what is extremely important is the first step in setting priorities. “Important” here refers to something that is important to you. What responsibilities and activities give your life purpose? These are the areas of your life that you most aspire to achieve in.
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