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  PREFACE


  Business English Aces know their strengths and weaknesses. Unfortunately, a strong vocabulary is a persistent problem for many students of English (and native speakers!).


  Rightly or wrongly, you know your colleagues and clients judge your intelligence and competence based on your vocabulary. Relax! Top 150 Business English Ace Vocabulary Words was written to quickly and easily give you a broader and richer vocabulary.


  Business English Aces use a sophisticated vocabulary at the office! They are prepared to employ the right word at the exact moment necessary.


  Moreover, research confirms that your income and vocabulary size are correlated. That is, every word you add to your vocabulary is like a deposit you make in your bank account.


  Get started today to increase your word knowledge and business success at the same time!


  Happy Business English Learning!


  H. E. Colby


  p.s. Signup for Business English Ace Update newsletter for more tips.


  For more information about Business English Ace:


  Visit my Website: www.businessenglishace.com


  Follow on Twitter: @bizenglish_ace


  Like Facebook: Business English Ace page


  Follow on Google+: Business English Ace page


  INTRODUCTION


  Top 150 Business English Ace Vocabulary Words will help you not only increase your vocabulary, but also allow you to use English confidently in a variety of contexts.


  This book is designed for easy self-study. Each lesson can be completed in a single sitting, approximately 20 minutes. The guide is a perfect companion to your English studies in the classroom.


  Each lesson represents a field of expertise in Business English. Ten keywords drawn from the field begin each lesson. These words are defined and relative parts of speech and usage are provided.


  Exercises follow these definitions. Each is designed to test your comprehension of the new words and to illustrate their use in context. You will find the solutions to these exercises in the back of the book.


  A special bonus section below is “10 Tips to Successfully Grow Your Vocabulary.” These are tips drawn from my years of experience teaching Business English to students.


  Business English Aces are always prepared to thrive in the global business arena. Top 150 Business English Ace Vocabulary Words is another tool for you to achieve the personal and professional success you seek!


  10 Tips to Successfully Grow Your Vocabulary


  
    	
Read, read, and read! Read extensively and find thousands of new words and grammar patterns, which help you predict what words, may come next.


    	
Establish a routine and stick to it! Build a stronger vocabulary word by word and day by day. Practice routinely.
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