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CONCISENESS

In his book, “Writing With Style,” John Timble notes that “a skilled writer writes as if he was paid a dime
for every word deleted.” Writing should be straight to the point. It should be brief - meaning you can
convey a lot by using a few words.

The word “concise” is derived from the Latin word that means “to cut up.” Writing with conciseness elimi-
nates needless details and repetition. It is composition that is crisp and accessible, it is writing without
padding.

The opposite of concise writing is verbosity and circumlocution. It is not about writing short sentences
and keeping away from details. It just means that few words reveal a lot about the subject.

Here are some tips on how to make concise compositions:
e (Cut back on weak anecdotes and scenes
e Prune your quotations.
e When you find a section that does not support the context or focus of your composition, then
cutitout.
e I[fyou feel that a part is not written for a common reader, take it out.
e (o over your sentences many times to find out which words you can eliminate.

e Allow room for revision. You do not want to have everything cut off and leave you with nothing.§

Here are some important things to keep in mind when you are “cutting” your composition.
e Use plain English.
e Use brief sentences. Remember, you are not required to put in too many adjectives.
e Keep in mind that a lot of words can weaken when you put them together.
e Alot of words diffuse the context.
e To find out which words to cut first, look for the repetitions and the synonyms.

riting is not similar to painting. Writing is a sculpture. You are making your context visible, you don’t
cover it up with fluff.

DENOTATION AND CONNOTATION

To make your composition smart and concise, you need to choose the best words. You use the words fo
what they truly mean and what they suggest. Denotations refer to dictionary meanings while connota-
tions refer to emotional associations.

ere are some examples:
Word Denotation Connotation
Slim Thin Svelte (graceful) - can be a compliment
Scrawny (undernourished) - can be criticism
Young Not old Child, Brat, Juvenile, Kid, Youngster,
Little One

riters select their words depending on various elements:
Are they speaking or writing?
Who is the audience?
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In English composition, a writer should make a careful selection of words and style to use to convey his message
more effectively. Although the same message can be said in different ways, what is consistent is the need to con-
ey the messages in a manner that is clear. The most important factors in composition include:

e Word Choice
e (Conciseness
e Denotation and Connotation

WORD CHOICE

Good composition and writing is about choosing the right words and putting them in proper order. There are
factors involved.

One factor is knowing the meaning of the word - this can both be denotative or connotative. You need to use the
right word. It should not be almost right but totally, entirely right.

Another factor is exactness. The word that you are going to use should be proper and suitable for what you reall
mean. It should have the correct meaning as applied to the context.

Another is simplicity. You need to use the word as they are prevalently used. This will help avoid confusion.

The purpose of choosing and using the right word is to bring your message to your audience. When you use the
wrong words, you distract your audience and the message is missed.To make good word choices, you can startb
respecting words. When you do so, you will use them sparingly. You will learn the connotations, the denotations,
the rhythm involved.

Here are six important principles you need to know about selecting your words:

You have to choose words that are easy to understand.
You need to use words that are direct, precise and specific to our context.
You need to give emphasis to positive words.

You need to choose strong words.

As much as you can, steer clear from overused words.

Never use obsolete words.

ord choice is about minimalism. You need to be unfussy. Where you can use only one word, do not use three.

For example:

Instead of “In the event that”, simply write “If”
Instead of “For the simple reason that”, just write “because’
Instead of “In order that”, just write “to”
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This leads to the next important point: conciseness.





