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  Preface




  Why have this manual?




  Navigating the Maze is a guide aimed at those people looking to enter into banking and financial services. The manual focuses on both the undergraduate and postgraduate entrants, as well as those of you looking for a career change.




  Many of you will gain initial experience as an intern. These internships are often just 8-10 week interviews. Secure an internship at an investment bank and you have greatly increased your chances of securing a job offer at the end of the process.




  Internship training tends to be limited to three to five days. There will be a significant amount of material passed onto the interns, not only during this time, but also across the 10 week internship. There is a great deal to take in. This manual provides a very practical reference point to reinforce the in-class and on-the-job learning.




  The manual will act as an aid to ensure continuing learning throughout the internship and also during the period between the end of the internship and the commencement of full-time employment.




  Is Navigating the Maze useful whichever part of the bank you go into?




  Navigating the Maze is aimed at interns intending to get into or already working within banking. At this level, much of the core subject matter is relevant across a number of divisions.




  The manual will examine:




  

    	Interview skills




    	Your application and the process




    	Technical skills



      

        	Corporate banking




        	Credit




        	M&A




        	Capital markets origination




        	Asset management




        	Private wealth




        	Markets




        	Technology and operations


      


    




    	Preparing for work – turning your internship into a full-time offer




    	Bloomberg skills




    	Excel skills


  




  Why is Navigating the Maze unique?




  There are a number of generic publications in the market that will provide a myriad of interview tips and advice on how to get a job.




  This manual differentiates itself from the entire market as it is written by professionals who have worked in the market, recruited in the market, and who, now being at 7city, will train the new entrants once they have secured their dream job within banking.




  The manual has brought together experience from banking professionals from the banking division, sales and trading as well as experienced banking recruiters.




  We want the reader of this manual to enter the recruitment process with their eyes wide open, 100% professionally prepared, and with a competitive advantage over the rest of the recruitment population.




  The start of your working career can be daunting and the language can be confusing so we’ve prepared Navigating the Maze so you can hit the ground running and get ahead of your competition.




  Good luck!




  [image: Geoff Robinson signature]




  Geoff Robinson


  Head of Banking, 7city Learning




  The Navigating the Maze along with other components of the Complete Analyst series can now be purchased online at www.thecompleteanalyst.com.




  About 7city




  Founded in 2000, we are a financial training company of 140+ people based in London, New York, Singapore and Dubai. Whether you want to pass the CFA to progress your career, or create graduate programmes to build a talent stream from Generation Y, we take your challenges and build solutions.




  That can be by streamlining your way to the essential professional qualifications that you need. We train more than 15,000 candidates annually towards regulatory exams and CFA.




  Or by helping you develop a more informed, effective, and skilful appreciation of the business in which you work. All our technical finance and management and personal development training programmes are designed to ensure theory is put into context using case studies, scenarios, and hi-tech simulations.




  Or if you're a training professional, by partnering with you to create and run successful training programmes to meet your needs. Whether you've identified skills gaps in your Asian sales team because you're exploring new emerging markets, or you want to ensure that your multi-stream graduate intake are inducted into the world of finance and how you do business, we will create and deliver a tailored programme.




  We work with nine out of ten of the top investment banks and three out of the top five banks (ranked by assets under management). We pride ourselves on our innovation, our enthusiasm for teaching and our commitment to client service. You'll find we're the source of the intellectual, as well as the practical, answers needed to succeed in a global marketplace.




  Our ambition is to sharpen yours. We’re here to make you better at your job.




  1: Introduction




  Navigating the Maze




  Navigating the Maze has been written as a guide for those who want to work in banking and financial services. Whether you are an undergraduate or postgraduate student, or even someone looking for a career change, this manual will provide you with the information you need to start your investment banking journey.




  The starting point for many bankers is their internship. An internship is, on the face of it, a good chance to get work experience at a bank. For many, it is actually an 8-10 week job interview. Secure an internship and you have greatly increased your chances of getting a job offer at the end of the process.




  This manual provides a comprehensive guide to your internship. We can advise you how to apply for your internship, what to do at your interview and also give you advice about what work as an intern will be like. Our advice also covers what you should do to land a full-time job at the end of your experience.




  Our authoring team includes people who were in charge of hiring interns, people who were once themselves interns, and also people who managed and interviewed interns for jobs as bankers. 7city also provides specialist intern and analyst training to professionals at leading global financial institutions. So, it is safe to say that we know all about the internship process.




  You can be confident that the advice in this manual will give you a competitive advantage over other applicants. You will be fully aware of the process and well prepared for success. You’ll also gain the benefit of our combined wisdom about what not to do. So many applicants make the same mistakes and we can tell you how to avoid these from the get-go.




  Navigating the Maze covers these key areas:




  

    	Introduction to banking




    	Getting recruited




    	Maximising the benefit of your intern experience




    	Technical Q&A


  




  

    Section 1: Your Application


  




  2: Your Application




  Introduction




  This section of the book will give you advice about how you should go about entering the investment banking field, whether it be as an intern or as an Analyst. Applying for a job in the industry is notoriously competitive. Your application will literally be one of thousands and securing a job offer can be tough.




  That said, improving market conditions mean that now is a great time to apply for jobs in investment banking. With the right preparation, you will be able to give yourself a head-start against many of the other applicants. Myths persist that jobs in investment banking only go to those with MBAs from Harvard Business School, or graduate degrees in finance-related topics. This is not the case, and through careful research coupled with thorough preparation, it is possible to forge a career in the banking area of your choice.




  You need to lay some careful ground work in order to impress potential recruiters. Make sure that before you apply you have done your homework and know all about your chosen field. Whether you’re applying for an Analyst position within the healthcare sector or as an equity derivatives trader, you need to know enough about that field to hold an intelligent conversation with a banker who works in that area.




  In this section of the book, we aim to give you some tips to help you decide which area of the bank to apply to, and also to help you with your application once you have decided. There are a range of different jobs in investment banking that all require different skills. For example, if you work in sales and trading, client interaction is very important. You will be calling clients regularly and interacting with them so that they do the deal with you. This means you need to be comfortable talking to and working with others. In a more quantitative or analytical role, you should be comfortable working on your own to figure out problems. Advanced mathematical skills may be required for these roles.




  Make sure that you think about this carefully. You are not likely to be successful in applying for a role that does not match your skills. Even if you manage to convince a recruiter that you can do the job by faking it through the interview process, it is likely that when you start work you will constantly face challenges that cause stress or make you feel inadequate compared to others. Carefully consider how you like to work and what makes you feel motivated. As you read through the next section of the book, try and think about whether the roles that are listed fit in with your skills.
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