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	Introduction


	 


	 


	One of the things everyone should crave for is the ability to think and conceive quickly. In whatever you do in life, you will find out that for you to do an excellent job, you need to be able to understand the job first, find out the means of how to tackle it and then come up with the strategies on how to get it carried out. However, when you lack the ability to think coherently and come up with an unusual idea on how to fix anything, you will be stuck in there with no direction on how to get yourself out of that problem. Whatever situations you face in life, one thing that can help you to overcome that hurdle is your ability to think clearly and come up with a better idea on how to turn things to your favor. The greatest quality that makes for every human is his or her ability to utilize the power of his or her brain. If you can use your brainpower to its utmost level, you will become a genius. If you can use your brain to serve you very well in life, you will find out that nothing is beyond your reach because every solution to the problems in life lies in the ability of humans to make use of their brain and bring out its power. This work focuses on the processes and methods through which one can become very smart and begin to use his or her natural ability to fix his or her life. There is a power that lies inside our brain. There is this tool, which nature has bequeathed on every man, but only those who strive to develop it, as well as utilize it, will make very good use of that power. The difference between humans and other lower animals is that human has a potential to do whatever that comes across their mind through their innate mental power. Humans can reason, think, digest issues and conceive facts quickly and then go ahead to use it in handling day to day activities, whereas animals do not reason and think because they lack that power. Whenever you stop using your natural power, which is the power of the mind, you will be gravitating gradually to the animal kingdom. The greatest secret of achieving an unusual feat in the world lies in the ability of humans to make good use of their brainpower. There is always that sixth sense, which can go to higher length in solving all your problems as well as giving you clues on how to survive every situation in life, but you have to build it so that it will stay sharp and be ready to serve you any time you need it. In as much as everyone has a brain, not everybody makes use of it. In as much as everyone possesses the mind, not everybody put it into use. However, to live a life that is worth it, a life that will enable you to invoke all your powers as human, then, you have to develop your brainpower so that it can serve as a tool to living an examined life. When you cannot utilize that brainpower of yours, you will deny yourself the engine room that determines that hallmark of humanity. Failure to develop that natural ability, which nature has bequeathed onto you, will amount to denying yourself the rational power to live as a human. Whatever you can do without having to involve the services of your brainpower will turn out to be a thorn in your flesh because the only means through which you can know right from wrong is when you rationalize it with your brainpower.
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	Chapter 1


	MENTAL ENERGY


	 


	 


	 


	PROCESS OF THINKING


	The human mind works a series of actions. The mind can consider something, the mind can form an opinion of something and the mind can come up with an idea to achieve something. The main thing about these processes of thinking is that at the end of it all, the mind will be able to form a formidable idea that will serve as the key to unlocking any potential issue. The process will start from the moment the mind becomes receptive to that issue. The mind will begin to break it down to its simplest form. The mind will then consider the parts that make up the whole of that issue as separate particles; it will then begin to come up with different opinions of those parts after which the mind will then bring the parts together again and form an idea about the issue at hand. The mind will go through these processes before finally forming an idea of anything that it receives.


	It takes an active mind to break down any issue presented to it. It takes a functional mind to consider carefully whatever it receives, but when your mind lacks energy as a result of lack of internal support or lack of periodic development and activation of your thought system, then your mind will lack the support it needs to process any information you present to it. The fastness through which your mind can process information which it receives depend on the support it receives from the constant training and acquisition of knowledge.


	The mind can process information faster and produce an outcome if it you have activated it through the knowledge you stored in it as well as the stress you allow it to undergo. The activeness of the mind depends on the strength of the knowledge it has in stock. The weight of the mind depends on the frequency of its usage, for an idle mind has no weight. The mind can only give out what it has in stock, when you fail to fill your mind with knowledge and information that will make it to function effectively and process whatever it receives, then it will suffer from low energy and will not work in its optimal state.


	The content of the mind determines the rate at which it will process information it receives. The process of consideration is the process whereby the mind flashes back on similar things it has received previously. The mind will look inwardly and search out things it has hitherto captured and then place it side by side with the new information it receives trying to figure out what is the best thing to do. By placing the older information side by side with the newer information, the mind will attempt to point out the difference between the previous information and the newest information; it will reflect on its similarity and it will finally look into the middle gap between them. The main reason of doing these things is to determine the safest decision to make given the situation of things at that point in time. However, if you did not store appropriate information in your mind, the mind will lack vessels needed to work on the information it receives and will lack the energy needed to process it properly.


	The process of forming an opinion by the mind is the process whereby the mind will go back to the things it has in stock. It is the process by which the mind will reflect carefully on the previous things it has in stock especially at it pertains to the current issue, compare it with the information it receives to know whether there is partial similarity, difference, and relation and then come up with a judgment in the form of an opinion. This judgment stems from the result of that consideration, and is a process whereby the mind will try to look into the effects of the previous issues relating to the current one and then come up with a safe landing.


	The process of forming an idea is the process whereby the mind will attempt to break down the newest information it captures into multiple parts. The mind will study each one very carefully in order to understand it very well and then bring them together again to form a new whole. This new whole will now stand as concrete substance from which the mind will form a better understanding of that issue as well as having a clear cut picture of what it looks like in the inner mind. From this submission, it only means that when your mind lacks information, it will not be active enough to process your information in a way that will solve your problem as well as conceive an idea quickly.


	 


	STIMULATION OF THE MIND


	Mind being the part of a person that makes it possible for a person to think, feel emotion as well as understand things needs stimulation from time to time so that it will remain active and vibrant. The brain can reduce its activeness when you do not care to stimulate it with important things that will keep it ever functional, enthusiastic, and developed as well as operating very well and then help you to solve your problems. 


	If you cannot stimulate your mind, your mind will begin to lose its activeness. If you cannot sometimes do things that will stress your brain a bit, then you will not develop your brain to its optimal level where it will serve you very effectively. It is only from the effort you make towards developing and expanding the brain that it will begin to respond and serve you the way you desire.


	You can stimulate your mind through engaging in things that will cause your mind to operate enthusiastically such as doing exercise with something that will force you to think very well before you can solve it. You have to engage in things that will cause you to stress your mind a bit before you can fix it. You need to do something that you have to struggle to understand it, let alone solving it. These types of activities will force your brain to expand and adjust to the level you want it to be so that it will solve those problems.


	The brain expands like rubber. We do not use 20% of our brain before we die, which is why you have to strive to stretch that brain so that it will develop to the extent of responding whenever you call on it. A tough assignment is very good, in that, it will force you to explore all the options you have at your disposal and help you seek for other means possible to acquire knowledge so that you can do that tough job. Whenever you are doing a tough assignment, do not see it as a punishment rather see it as an opportunity to stimulate your mind so that you will grow intellectually because there are no other ways to develop your intellect other than to engage in tough jobs.


	By doing unusual things, you will learn something you hitherto do not know before; you will acquire some sort of hidden knowledge, which will culminate in the growth of your intellect. Working on in a familiar zone will only make you comfortable with things you have known, but when you step out of your comfort and do things that never occurred to you, things that remain very strange to you, and you will begin to acquire new knowledge. With that, your mind will capture a ray of light that will reflect positively on you and illuminate your thought so that you will begin to understand things differently from the way you used to do before.


	 


	MANAGING STRONG EMOTION


	Strong emotions such as happiness, excitement, love and joy can be difficult to manage at times. When you allow that feeling to overwhelm you and then allow it to get out of hand, it will reduce your intellectual prowess and reduce you to a willing tool in the hand of people who will use it against you. The state of over joy, too much excitement and being drunk in love is the state when the human mind will find it difficult to exercise much control over the body because bodily pressure will then outweigh the functions of the soul. It is very dangerous to allow mere material things to control you and reduce you to a state where you can no longer make adequate use of your brain.


	It is very good to be happy and it is a wonderful thing to feel the pressure of excitement and love. However, one should not allow those things to have a better part of oneself; otherwise, those strong emotions will reduce the activeness of the mind and then allow the body to dictate the turn of events in one’s life for that time. Exercise moderation in everything you do in life so that you would not have to bring problems upon your life. Try as much as you can to keep your strong emotions and moods in check so that your brain can function effectively and exercise control over your bodily desire and pressure. When your mind is in control of all the activities in your life, you are safe. When you allow your mind to dominate the body and dictate the turn of events in your life, then, you are safe. However, whenever you allow that love, which you have for that person to have the better part of you, it will reduce the function of your intellect and then allow mainly the body to dictate the turn of events in your life. The body can never lead you to safety rather it will result to unending rivalry between you and nature.


	If you want to energize your intellect, then, you have to do everything you can to manage strong emotions, which may come to whittle down the strength of your mind and give way for the body to make decisions for you. There is no way you can stop yourself from being happy or from loving someone especially when the person has something you have been dreaming of. You cannot stop yourself from being inspired or motivated over something you desired all your life. However, you can employ your reasoning power to serve as a check dog whenever you are overwhelmed by joy so that you will not have to do things that will turn back to hunt after you.


	 


	THINKING ABOUT THINGS YOU CAN CONTROL


	You should not exhaust all your mental energy thinking about things that are out of your control. You should not wane down the strength of your mental energy thinking about things you have little or no power over rather try as much as you can to think about things that lies within your reach, think about things you can do for yourself and think about things that you have the ability to bring to fruition. Negative thinking can derail all your mental energy. Nothing saps mental energy like dwelling in the wilderness where you have no power to effect changes; it will only bring more confusion to your peaceful mind.


	Human abilities have limits. There are limits to what you can do as a human. Those things such as supernatural activities are out of the reach of humans. Your talents and abilities can only have effect on things related to that area, but when something that lies outside the reach of your talents occur, it then becomes wisdom to let go and never dwell on the things you cannot explain, for it can only drain your mental power and reduce your intellectual might. Everyone has his or her own route in life, which he or she needs to trail, but when you try to involve yourself in another man’s route, you may not have the power to unlock the potential placed in it. When something of which you cannot explain happens, you do not need to waste all your time thinking of how to understand it, for that may be an exercise in futility. A chunk of your mental power can go down the drain in a flash if you force yourself to do things that lie outside your human domain, and it can cause mental disorder.


	However, you will remain smart when you seek to develop those things you have control over. You will expand your horizon of understanding when you seek to activate the potentials that you have towards developing the areas you can control and you will increase your thinking accuracy when you seek to do things that lies within your reach. The more you develop and expand your zone, the smarter you will become. 


	However, when you abandon the area you ought to focus on and jump into things that you cannot explain, things you cannot control and spend all your time thinking about it, then it will only succeed in draining your intellectual capacity. Whenever you spend your time on things that will not add to your life, you will fail to add something to that which will have positive impact in your life. Seek to expand the ones you know very well and develop it to its optimal level so that it will contribute to your smartness rather than spending your valuable time thinking of things you can never realize, for that alone will reduce your strength to do meaningful things that can increase your mental power.


	 


	NEW THINKING


	You should not continue to think in the same direction all of the time. You cannot keep on doing one kind of thinking all of the time. You should not keep on engaging in the same discussion all of the time. As a matter of fact, try as much as you can to involve yourself in new things that will add to your horizon of understanding in life, engage in things that you have not heard of or seen before so that you will develop your mental capacity. 


	There are many activities and events in the world and there are many of life issues. When you are not versatile enough to understand so many things in your area of life, then you will have a narrow-minded view of things in life. Every field of human endeavor has many aspects, which you need to explore. You have to dig deep and search out for things that remain hidden; you have to engage in things that no man has ever thought of, with that thinking, you will grow to have knowledge in so many issues in the world so that your ideas and opinions of things will not be narrow-minded. 


	The mind can only form opinions from the things you have stored in your brain. The mind can only formulate its idea from the things you store in it, but when you restrict yourself to a certain aspects of knowledge, then your ideas will always come from that little you know and you cannot solve problems that originate from a wider facet of life in that field. There are many aspects to things you do on a daily basis of which you will never know until you seek to think differently from the usual way of thinking in that field. There are hidden parts to what you engage yourself into, but you can only discover this knowledge when you spend some quality time to think of new ways to do that thing. You have to think of new methods to handle that project, think of new means to solving that problem and think of a new approach to doing that task rather than following the crowd. 


	When you come up with new ideas to do things, your mental energy will increase. When you engage yourself thinking about another pattern to tackling that problem, you will grow intellectually. When you seek to find out another way to solve that problem, you will expand your thinking powers and it will result in developing a sharp mind that can respond to issues from different challenges emanating from that field.


	 


	MULTIPLE STRATEGIES


	If you want to develop your intellectual prowess, then do not shy away from multitasking because the ability of the mind to carry out many activities at a certain time will invariably result to the activeness of the mind to perform various functions whenever need be. To think and conceive quickly presupposes learning how to develop the mind to work in that direction. The receptiveness of the mind as well as the activeness of the mind to carrying out activities very optimally with sharp focus has to do with the ability to widen your mind’s carriage.


	There are things you cannot fix with only one plan; there are things that require having multiple plans before you can solve it. If you cannot solve a problem even after employing all the tactics you have learned, then it is time to employ multiple strategies. If you are finding it very hard to record good success in that endeavor, then it is time to employ multiple strategies because the first plan may have exhausted its effectiveness and it becomes necessary to introduce another plan that will sustain the tempo of that job. Sometimes, the issue may have become resistant to that usual plan; therefore, you need a newer plan which has an element of speed in it with an unknown feature making it difficult for that situation to choke it.


	Before you can develop a mind that can accommodate and retain multiple strategies, you have to create an avenue for it. You can never possess the ability to think out many ideas, plans and methods all at the same time if you have not too been doing something similar to that effect. It is through the knowledge you have as well as constant practice of multitasking that you will develop and expand your mind to be able to carry too many ideas in one format in order to tackle difficult jobs. It is only through the knowledge you possess that you will formulate an idea that will relate to similar issues and possibly solve it. The mind will only keep on expanding as well as growing to the extent of formulating different ideas, plans and patterns in one makeup if only you have filled it with information to that effect as well as extend its carriage level.


	It takes a well-developed mind to conceive many ideas and plans needed to solve a problem, which is why you should do things that can expand the intakes of your mind so that it will be able to retain as well as formulate many strategies that will be suitable to eliminating one challenge in any field. Activities like multitasking, strategic thinking, and gathering of knowledge from different angles of learning will energize your mental capacity, strengthen your intellect and help you to develop a mind that can think within a fast point and think out a detailed plan, which will contain many features that can tackle a lifelong challenge from a different angle.
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	Chapter 2


	HARD THINKING


	 


	 


	 


	FOCUS


	Hard thinking is the act of using a lot of mental effort to consider, process, and digest facts and issues. For you to think very hard, you have to focus overly on that issue. Make sure that you concentrate your mind completely on what you are thinking about so that you will get to the root of that issue and possibly begin to receive solutions from your brain through procession of the storage of knowledge or the knowledge bank in your mind.


	You should not let whatever you are thinking about go out of focus if you really want to engage in hard thinking. Most of the time, some things can come up to make you lose focus on what you are thinking about. Certain situations may come up to force your mind to digress a bit on what you have on your mind. You may have things that make you restless, which you have filled your mind with and those things will never allow you to focus on the issue at hand. Those things are the reasons why many people hardly focus on their problems and in the end find it difficult to come up with a good solution to their problem.


	When you concentrate fully on any issue, there is no way you cannot come up with a solution to that problem as far as you have knowledge concerning that area or field. What your mind needs in order to work is relaxation and focus. When you focus, you will awaken the cells in your brain to act faster and push the information you put in it to the appropriate place where it will receive much needed attention. When you focus, all your senses will come together to work on that issue at hand. When you focus, your internal energy will build up and you will use it to break down that information into smaller particles in your brain during procession of the information you put in the brain. When you focus, you will dig deep into the situation and understand it better than before. When you focus, your brain will become receptive to that information you want to put in it. When you focus, you will get to the inner layer of that situation and understand what brought about the problem in the first place, from which you will begin to proffer a solution to that issue.


	There is a point, which your brain needs to reach before it will be set to work faster and deeper. When you have other things that occupy your mind, you will obviously have a troubled mind, which will never support hard thinking because it will not allow your brain to get to that particular point through which it will be set to produce the much needed result as well as work in its utmost performance. When you are thinking of too many things all at the same time, you will trouble the brain and with that, the brain will find it difficult to reach that highest point of concentration. When you fill your mind with irrelevant issues, then your brain will find it very hard to focus making it difficult to reach that highest point of concentration. What you need do before you can think very hard is to clear your mind of all doubt first because doubt challenges hard thinking. Clear your mind of the things that have been bothering you so that your brain will concentrate fully and reach its level of highest concentration from which it will work to produce the best result. 


	 


	CENTER OF CONSCIOUSNESS


	There is a state at which you understand something very well, there is a state at which you can realize something more than ever, and there is a state at which you can be awake, thinking and knowing what is happening around you, that is the state of consciousness and it is the center of consciousness. For you to think hard, you need to wire the information to the center of your consciousness. You need to identity that time when your mind has settled calmly and can understand something very well. You need to identify that period when you can realize something very well. You need to discover that time when you are mostly aware of yourself, for that is the best time to send that problem to your brain so that the brain can process that information and break it down in order to release the result inform of solution of your problem.


	You cannot do hard thinking when you are struggling to understand yourself as well as what is happening to you rather you can only undertake in hard thinking when you have mastered yourself. You can only think harder when you have known the best state to think as well as when you have realized that point in time when you have transcended beyond yourself, for that is the appropriate time to think harder on any issue and it will turn out right without obstruction from internal confusion.


	There is always that time when your mind is at its best form. If you can discover this time, then you need to put in a lot of mental energy surrounding it without fear of anything else. You need to utilize a large quantity of mental energy without having to doubt your chances of coming up with a good result, for it is only in this state that you can think very hard and as well as come up with a tangible result to that effect.


	That thinking has to engulf your mind so that you can give it maximum concentration during that period of your most consciousness. That problem has to take center stage in your mind during your most conscious state so that it will receive the attention it needs in your brain. That challenge needs to take the center stage in your mind so that your brain can focus firmly on it. The state at which your mind can work at its best is that state of breathlessness, for that is the normal functional state of an effective mind; therefore, you have to discover this state so that you can have a steadfast thought, which has an element of success in it.


	WALKING INTO THE DARK


	Humans will always have one thing or the other that bother them, which will continue to give them sleepless night. At a time, your mind will never let go of that thought, seeking for means to achieve that desire. Most of the time, the only thing that can flash into your mind is the thought of that desired project of which you lack idea on how to make it work. These things are normal in life, but the only different is that great people will always find a way to achieve their desire no matter how hard it seems at first and not minding the level of its impossibility.


	There are elements that support hard thinking. There are things that can push you to engage in hard thinking because your mind cannot force itself to think without having something that will stir and push it into action. Believe me; every solution to problems in life has its origin in hard thinking. Every innovation in this world has its origin in hard thinking. People do not wake up overnight and start thinking very hard rather their goals in life troubled them from which comes a burning desire to achieve it at all cost.


	The medium through which you can derive strength to go for what you want and to think very hard in order to find a means of achieving it lies in having a burning desire for that goal. If you have made up your mind, you will most likely move out of your comfort zone and undertake in something very unusual and you will see that impossibility becoming possible. If you have a burning desire in you to achieve that goal, that feeling alone will lure you into thinking very hard to find a way of achieving that project. You can never get an idea on how to achieve anything until you become resolute to achieving it, with that, you will stress your brain to give you what you want because you can only receive when you knock. 


	When you have become completely ready to achieve anything in life, you will first gather courage. Your courageousness will help you to walk into the dark. Your courageousness will push you to wander in an unfamiliar zone, and your courageousness will force you to walk into the strange world holding nothing with you but a burning desire to achieve it no matter the cost. You will not consider the likelihood of failure in that chase. You will never care about the possibility of meeting death rather the only thing that will go with you is your unshakeable belief in that goal, for that is the time when hard thinking becomes a necessity because in the dark world, hard thinking rules.


	 


	THINKING ABOUT SOMETHING FOR A LONG PERIOD OF TIME


	Hard thinking means dropping all else. If you have planned of going on vacation, then you have to drop that idea so that you will use that time to engage in hard thinking. You need to drop all the work you intended to do and fix your mind on that particular thing if you want to think on it very hard. You have to drop all your engagements so that you can focus on that one thought and give it your all so that it will give you the resolution you seek.


	You must know that idea does not come cheap. You may not come up with a wonderful idea in a short time, which is why you have to take your time and study that issue very critically from time to time so that your brain can digest it, scrutinize it and break it down very well and then figure out what lies in the problem. Without having to understand the problem thoroughly, you will not know what lies in the inner most part of it and therefore, will not come up with a realistic solution or idea that will be the best suited for that goal.


	No matter how difficult a problem is, what you need to do is to take your time and study it. You have to think about it for some time. You have to allow it time to melt into your intellect and you have to give it your interest. If you can think very hard on any issue for a long time, your brain will take its time to search out related issues to that problem. If you can take you time to think about that problem, your brain will take its time to search out the related experiences you have had in the past concerning that issue. If you calm down and allow some time for that problem to permeate in your intellect, your brain will take its time to search out a story you have heard on that related issue and your brain will search out the mistakes related to that issue in the past. 


	With your brain having its quality time to digest that thought in your mind, you will begin to have a clue on what to do following myriads of options that the brain will prop up in regard to that problem. If you have allowed your brain some good time to think through that issue, you will begin to figure out what is your best bet after the brain has carried out a healthy comparison of the issue with other related things happening around you in regard to that problem. If you can give your intellect some time to figure out the hidden particle of that issue and subsequently break that problem into smaller parts, then you will receive all the information you need to search out the best solution from people’s past as well as from what has taken place around you in the past. Events and issues in the world rotates, if something has happened in the past either to you or to someone else, then know that you can get an idea on how to fix your problem from such occurrences.


	 


	SYSTEMATIC APPROVAL


	Hard thinking involves doing something over and over again through an organized means or method in order to improve on it, understand it perfectly and then find a solution to it so that you can come up with a better opinion of that issue. If you really want to improve on something, then you have to keep on doing it because the more you do anything, the better you will understand it as well as get the inner meaning of it. The human brain works better when you expand it. You can only expand your brain by doing something carefully and repeatedly. You can hardly understand anything perfectly on a first attempt, you have to keep on doing it until you begin to get a deeper understanding of it and get a clear picture of it, and by then you will know how to handle it.


	You have to engage your brain in doing organized things because your ability to think and conceive quickly has something to do with thinking through a fixed and organized scheme. A disorganized life can never be smart. When you cannot engage yourself in organized activities, you tend to bring confusion and complication to your thinking process. Every thinking process has to be systematic before it can add something to your brain expansion because a disordered life is associated with being unintelligent. 


	When your thinking process follows an organized method, you will hit the problem in the right direction. When your thinking process follows an organized method, it will produce an effective result. When your thinking process follows an organized scheme, you will get to the root of the matter and possibly understand the problem deeply. However, when you cannot think through an organized scheme, you will bring confusion and complication to your worried mind thereby prolonging the issue because one can only solve a problem by thinking through an organized scheme.


	Whenever you want to think hard, you have to start by considering that issue in your mind with the aim of forming a positive opinion of that issue at the end of that process. You have to digest that issue very well with the intention of coming up with a positive opinion because positivity is the engine room that drives hard thinking. When you fix your eyes on the positive side of that problem, it will force you to digest the problem as well as break it down in your mind with the desire to formulate a positive opinion of that issue. However, when you focus on the negative side of it, it will derail your motivation and strength to think hard in order to get to the root of that matter. The only thing that can force the human mind to surf its content just to get a positive idea of something is the positive expectation, which the person has in mind.


	There is always a reason why you have to think very hard on any issue. You are not thinking hard just to have fun rather you need to engage in hard thinking in order to get to the root of that matter, finally understand it as well as find solutions to it after a very rigorous thought process. You should engage in hard thinking in order to determine the means to achieving that thing after a lot of thought and not just to rack your brain for nothing. Have it at the back of your mind whenever you want to think very hard that you are doing it for the main purpose of finding the solution to that problem, which you must find before that thought process would be complete. Refuse to stop until you find the solution. Your relentlessness will force you to think harder as well as unveil the hidden side of that issue. 


	 


	FREE TIME


	It is natural for certain things to distract your attention whenever you are thinking very hard. However, you have to choose your free time to do hard thinking because distraction does not support hard thinking. At that time when you are not working, that time when your mind and soul have relaxed, that time when your soul has taken hold of your body, that time when nothing else will come into your mind other than the issue you want to consider, that is the time to think hard. You have to choose a place where nothing can disturb your mind. You have to go to a place where all the things that will surround you are those which will captivate your interest as well as form a picture of that matter in your mind. You have to go to a place where your internal system will quieten down so that nothing will disrupt your thinking process.


	To think hard means shutting out all manners of distraction. Those distractions might be internal to the individual thought process. Those distractions might be the accumulation of thoughts that fill the mind of that person. Those distractions might be issues going on in the mind of that person. Those distractions might be some form of inner working process, but one thing is certain, those distractions still divert processing power.


	When too many things are going on in your mind, you will hardly relax to think through one problem. When many issues are bothering you, you will never have a peaceful heart that can support hard thinking. When many things are going on in your thought process, your inner thought process will not have a perfect state for hard thinking. Therefore, you have to first calm your mind. Get your mind off those issues that are troubling you. Go to a place where you will never see or hear anything that will remind you of your problem. Try as much as you can to get your thinking process functional by removing any internal distraction. Clear your mind of your workload so that you can have a breathless mind that will support hard thinking. After you have done these things, your mind will now be ready to consider whatever you want to present to it in the form of problems, for whatever the mind can consider, will surely come out right if only you think with positive expectation that can force that process to function optimally.
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	Chapter 3


	SIMPLIFY


	 


	 


	 


	BREAK IT INTO PARTS


	For you to do anything with ease and do it faster, then you have to break it into smaller particles. Simplicity is the act of being intelligent because you can hardly handle any job when they are complicated. In a complicated world, confusion abounds, which is why you need to break the job into smaller chunks so that you can understand the job very well and know where to start up the journey without having to rack your brain draining your mental energy looking for means to do a very complicated job.


	In any job, there is always that part that is more important than the rest of which you need to identify before you can get started with that job. If you fail to identify the most important part of that job, then you will find it hard to start on a good note because in a disordered world, poor jobs abound. If you fail to tackle the main parts and jump into the less important parts, you will do a poor job because the important part is the one that drives and determines the tune of the other parts in any job setting. 


	However, once you are able to divide the job into many parts, you will now find it very simple to discover the most important part, which needs your attention first. With that, you can now deal with it, create a plan on how to tackle it and subsequently set it forward to decide the next line of action. It takes smartness to do a thorough job because doing a good job presupposes knowing how to tackle the problem that will arise prior to that job bit by bit without having to bring confusion to your discerning mind. 


	Whenever you have a complicated job before you, you do not need to tackle the whole of the problem at once because doing that will derail the pace at which you will get through with that job, it will drain your mental energy and spring forth confusion in your mind. The mind works better, when dealing with a problem from different angles, solving it part after part almost in climbing speed, which will result to a holistic approach at the end of it all. However, when you could not determine the angle you want to start from, then you will battle with the problem until you lose control of its realities. A great job is the one in which you can handle by being able to figure out what underlies the parts that make for its whole from which you can then come up with a clear picture of the ones needing your attention first. Nevertheless, doing a job without having to uncover what makes up the parts is like walking around a hole without having a clue on where to hold in order to climb out of that pit. 


	You have to identify the part you do not understand first in any issue before going ahead to solve the problem. In fact, you do not have to jump into something, which you do not understand because doing that alone will amount to embarking in a wild goose chase. When you break the whole into smaller parts, you will be able to figure out the parts you hardly understand, which needs your attention first more than any other parts. Seek to understand it so that you can know the inner content of that issue and then tackle it from there. Life works better when you learn the principle of everything you wish to go into, but when you jump in without having the mastery of the game, you will struggle to survive in that hurdle. Solving a problem presupposes knowing what the job entails so that you will not have to waste your valuable time.


	 


	SIMPLER SYSTEMIC SOLUTION


	Whenever you are experiencing problems doing anything in life, you have to look at the problem from a bird’s eye view, and look at the problem from the angle from which you can see the big picture. You will never know the veracity of any problem in life until you see the large components of it. Do not be satisfied with what you thought the issue to be, for that is the attribute of unintelligent people. You have to see to it that you have a better view of that thing so that you will not live in the world of assumption.


	Most of the time, people assume a thing to be what it is not, but for you to have a better understanding of the issue in particular, you have to look inward to determine the contents of that thing so that you will know where it started and where it stopped. When you get a clear picture of anything, you will find out that it is simpler than you think. The large picture of that thing, which you will get when you view it from afar, will reveal to you that the issue is not what you think of it because everything appears very big in the first gaze, but with a proper view, you will get to know the reality and separate it from mere assumption.


	Most of the things in life have its causes from a single substance, but sometimes it will appear as if the problem is more serious in general. When you look at the issue with a lukewarm eye, it will appear as if the problem is very big and that you can never solve it. When you look at it from a naïve view, it will seem as if you have a more serious issue, but reality is always different when you take your time to see it in clear perspective. By then, it will show you the real contents of the issue as well as a problem with a very simple solution.


	When you identify the simpler nature of that issue, you can then attempt a simpler solution that can reach as well as affect the whole of it rather than its parts. When you discover the single substance that brought about the problem in the first place, then, you can use a basic fact, which can have effect on the whole of the problem in its simplest form. You do not need to bring in a more complicated and compounded solution to a problem that has a single substance as its cause rather see to use a simpler thing, which the parts of that thing has experienced to stand as the solution to that problem.


	VISUAL


	If you want to make whatever you are doing a lot easier and faster, you should consider drawing it in a map where you can see it, track the speed at which you are going about it and monitor your progress. An organized person will do an organized job; if you want to do a thorough job, then you have to be very thorough in your approach to the job. To do a job in a very simple way where you can manage everything smoothly in a planned and much patterned method, then you have to come up with a technique that can serve as your sketchy timetable. You will always look up to it and know the next step making your work to follow sequential order in a nicely setting.


	The human brain can always capture visual objects faster than anything else. What you can picture with your mind, you hardly forget which is why you have to apply the visual method which will serve as a map whenever you are doing any work. You may be going about your work not knowing the stage you are in. You may relax your mind thinking that you are getting things right in a normal speed not knowing that you are far behind your intended schedule.


	However, with a visual map, you will be able to track the steps you have made. With the aid of a visual map, you will be able to track the stages you have passed. With the structural assistance of a visual map, you will be able to determine how far you have gone, and you will be able to determine the progress you have made so far. With that, you will apply appropriate energy and catch up with time so that you would not have to fall foul of your schedule arrangement.


	There is always that thing that keeps the human mind in check so that it would not have to lose concentration. There is always that which helps to control the speed rate of doing things. There is that which helps to discipline our mind to maintain the track we want to trail. You have to bring in something to serve as a structure from which you will look up to in order to maintain your track because lack of structural assistance will make the mind to go off track with what you are doing. Whenever you are trailing behind your schedule, the only thing that will remind you of that is the visual map, which you have drawn as well as other structural aids. Energy comes when we notice that we are not maintaining the standard we set for ourselves and that will push us to speed up in order to meet up with the set standards. However, when we have nothing that can serve as a reminder of our falling off track, then we tend to relax and subsequently fall foul of our own standard.


	 


	SMALL STEP


	When you want to handle a project or anything else and you find out that the job is very complicated and tough, what you have to do is to identify the easiest step and start from there. Whenever the job you want to do seems very compounded and complex, then you have to look out for the easy part of it and start up with it. Seeking to figure out everything before starting anything might drain your mental power to do that job. Seeking to understand everything completely before doing that job might bring a lot of confusion to your mind in a way that will make you lose direction.


	The human brain learns and grabs knowledge from time to time. If you start from a small step, you will learn as you go. You will keep on developing. You will keep on acquiring more information and with that, you will grow to become conversant with that job. By then, it will be easier for you to understand everything in that job. Each day that passes by brings a piece of information to your mind, and you will begin to discover many parts as well as the fundamentals of that job if you keep on doing it for a long time.


	One thing you will find out is that the job will seem very slow and nearly intractable at first. The job will seem very tough and too difficult to penetrate at first. You will even think of abandoning it because of its complicating features. However, the brain is a wonderful substance that keeps on developing and growing from time to time and whatever you store in it will register in its inner part. The capacity of the brain to understand that job will keep on improving until you become very proficient in that job. It will take little time for you to learn the job entailments and adapt to the situations of that job.


	The knowledge you have gathered in regard to that job will then carry you through to the end with a lot of vibe to do the job. You will gain momentum to do the job as well as the compelling desire to keep on doing the job after you have learned the ropes, which is why you do not need to shy away from a tough job however complicated it seems at first. With time, you will understand the contents of any assignment and develop the skills to manage it.


	 


	DELEGATE TO A TEAM


	Most of the time, you need to delegate certain functions to a team who will help you to handle the project rather than doing it alone. Things will become a lot easier if you bring in many hands. It is not always easy to handle a project alone. You need different ideas, you need different opinions and you need a stream of thoughts from which you can now make your choice and fix that job. There is so little we can know given that the object of our knowledge is very limited in scope, therefore, it becomes reasonable to incorporate other people’s ideas and suggestions when handling a project so that there can be an objective work.


	Handling a project by one person alone will lead to doing narrow-minded work, which will not cover many aspects necessary to doing a well thought out job. We can only judge things based on our personal opinion as well as our preferences. What about the general opinion? What about the objectivity of the project? That is where collective views and ideas come in so that there would not be a one-sided view of things when doing a certain job. There are many other people that live in the world other than you. If you do something the way it occurs to you, instead of the way it may occur to others, that is where the generality of perception comes in.
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