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    INTRODUCTION




    Welcome to Google Slides, the online slides manager of the Google family. This book shows the features that allow you to manipulate and organize presentations in a collaborative context.




    You find here 6 chapters :




    Chapter 1 outlines the basics of handling slides properly. You will learn how to manipulate the master mode that will save you a lot of time. You will discover the preview and print settings and all the features that enable to share files using links.




    Chapter 2 deals with the objects you can embed in the slides. For instance, you will manipulate images, shapes, text, videos or audio files. You will insert tables, diagrams and charts.




    Chapter 3 focuses on slide transitions and object animations to improve your communication.




    Chapter 4 recalls the good communication methods to use with Google Slides.




    Chapter 5 provides information on collaborative working, such as email sharing and permissions.




    Chapter 6 shows you the benefits of templates, add-ons and scripts.




    I hope this book will help you to create great presentations with Google Slides capabilities.




    Do not hesitate to contact me at REMYLENT@GMAIL.COM if you have any comments about this book.




    Enjoy your reading.




    The author


  




  

    Chapter 1


    Fundamentals




    This chapter covers the Google Slides working environment and the different options available inside the application window. This slides manager allows you to make online presentations in a simple and efficient way.




    1.1 Starting Google Slides




    In your web browser, search for Google Slides.




    You will find the link https://www.google.com/slides/about/that will take you to the first homepage as shown in figure 1.1.




    [image: ]




    Figure 1.1 : The home page for the Google Slides application




    By clicking on the Go to Google Slides button, you will see another window with a selection of existing presentations (ready-made templates).




    You will see also files that have already been saved in the DRIVE, i.e. the location that stores the files manipulated with Google.




    Click on the coloured + sign at the bottom right of the window. You are now ready to create slides online. The figure 1.2 shows the working environment with its menu and its various icons.
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    Figure 1.2 : Creating a blank presentation




    The left pane shows the first slide available. The layout of this slide is a title and a subtitle named Title slide. Slides can take on several formats. Right-click on this slide as shown in figure 1.3.
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