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How to Use This Book


This book presents nine Painless Techniques to make your writing clear, interesting, and concise. Employing these techniques will immediately transform your writing style so that you can write better with less time and effort.


Each technique has its own chapter that describes and demonstrates the technique through straightforward examples. Practice makes permanent; each chapter contains writing exercises to help you make these techniques a permanent part of your writing style.


Does dramatically improving your writing appeal to you? If so, grab the reins and take control of your writing. It is never too late to develop a clear, interesting, and concise writing style. The sooner you begin, the sooner it will happen. It’s painless!


Painless Icons and Features


This book is designed with several unique features to help make writing easy.
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PAINLESS TIP


You will see Painless Tips throughout the book. These include helpful tips, hints, and strategies on the surrounding topics.
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CAUTION—Major Mistake Territory!


Caution boxes will help you avoid common pitfalls or mistakes. Be sure to read them carefully.
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REMINDER


Reminders will call out information that is important to remember. Each reminder will relate to the current chapter or will reference key information you learned in a previous chapter.


[image: images] BRAIN TICKLERS


There are brain ticklers throughout each chapter in the book. These quizzes are designed to make sure you understand what you’ve just learned and to test your progress as you move forward in the chapter. Complete all the Brain Ticklers and check your answers. If you get any wrong, make sure to go back and review the topics associated with the questions you missed.


EXAMPLES


There are many examples throughout the book to help you identify good writing techniques, such as “First Attempt” and “Better.” Follow these examples to help you improve your writing style.


SIDEBARS


These shaded boxes contain extra information that relates to the surrounding topics. Sidebars can include detailed examples or practice tips to help make writing techniques interesting and painless.









Chapter 1


Clean Up Preposition Clutter


Preposition Overuse Ruins Your Style


Have you ever read something where the writer used too many words to describe what was happening or to describe something? Remember growing increasingly frustrated until you said, “Enough, already!” and started skimming, or, worse yet, you just quit reading?


Many times, writers using multi-word, vague prepositional phrases rather than one-word descriptive adjectives or prepositions cause wordy writing because they use many words when only a few are needed. Unfortunately, the problems do not stop there. Many students substitute prepositional phrases throughout their writing where verbs would have been the better choice. This writing fault leaves them with a passage that is wordy and dull. This wordiness and dullness causes readers to skim, and once they begin skimming, they are not going to fully appreciate the work that you put into your assignment.


Look at some of your writing. Be honest. Is it wordy... dull... hard to understand? Maybe you are writing with too many wordy and vague prepositional phrases. If you are, don’t worry! This common writing fault can be easily corrected. All you have to do is use the Painless Technique presented in this chapter and you will soon be eliminating unnecessary prepositional phrases.
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Don’t overdo it!


Do not try to eliminate all prepositions from your writing because prepositions and prepositional phrases provide your reader with additional information about the nouns and verbs in the sentences you have written. The problem is that many writers overuse them because they think this is the only way to provide information. However, you will soon learn that is not the case. Overusing prepositions is a common fault, which, left unattended, develops into a bad habit that leads to wordy and dull writing. We certainly don’t want to do that! Therefore, eliminate all unnecessary prepositions and their accompanying wordy baggage.





The first Painless Technique will help you eliminate this dull baggage from your writing. Let’s start by stating this first technique.


PAINLESS TECHNIQUE #1Make your writing clearer and more interesting by eliminating unnecessary prepositional phrases.


Identifying Prepositions


Make sure you can identify prepositions and their phrases


A preposition is a word used to link a noun to a sentence and, in so doing, to relate the noun to either another noun or a verb. The English language contains many words that can function as prepositions. Below are words that commonly function as prepositions: 








	 by 

	 because 

	 at 






	 under 

	 during 

	 before 






	 for 

	 from 

	 behind 






	 near 

	 like 

	 beside 






	 about 

	 over 

	 between 






	 on 

	 in 

	 into 






	 against 

	 until 

	 of 






	 to 

	 across 

	 off 






	 with 

	 above 

	 without 






	 next 

	 toward 

	 such 






	 inside 

	 outside 

	











A prepositional phrase consists of a preposition and a noun or a pronoun acting as the preposition’s object. Within this phrase, the preposition depicts a relationship to the noun. Some prepositional phrases are shown below.








	

on the beach 

	

off the cuff 






	

near the desk 

	

after it 






	

against the wind 

	

across the continent 






	 from the beginning 

	

toward the end 






	

under the table 

	

with whom 









Now that we can identify prepositions and their accompanying phrases, we should ask: how many prepositions are too many?


Unfortunately, there is no easy rule to tell you whether you have overloaded your writing with unnecessary prepositions. Nevertheless, you can learn to detect and solve the problem. If your sentences contain only a few verbs, especially verbs in the passive voice, and many prepositions, your report or essay is probably wordy and confusing. (In Chapter Three we talk more about what happens to your writing when you use the passive voice.) Alternatively, if you are a numbers type of person, here is a reasonable rule of thumb. If your writing contains 20 percent to 25 percent prepositions, you probably have used too many prepositions.


Too many prepositions


Unnecessary prepositions and their wordy baggage, as well as passive voice sentences, riddle the following writing excerpt. Notice how difficult it is to stay interested in this excerpt. Imagine several pages of this!




 Exploring Mars 


At this point in time, Mars is the target of NASA (National Aeronautics and Space Administration). Because of its closeness to Earth, Mars is being studied by scientists for the purposes of a future mission. In a manner similar to the earlier study of the Moon by scientists, a probe is planned to be sent by NASA to within the immediate vicinity of the planet, with a view toward collecting data with respect to the atmosphere of the planet. NASA plans to send in excess of one dozen of these probes during the course of the next five years.


From the point of view of some nonscientists, the proposed expenditure of billions of dollars for the purpose of studying an inhospitable planet such as Mars appears to be a waste of money. In their opinion, at this point in time, our own country is in need of support in the financial area, particularly with regard to the improvement of the infrastructure.


At this point in time, from our point of view, by saying the choice in this matter is to either explore Mars and work on no other concerns does not properly frame the question under consideration. Our country is in control of vast financial resources. By virtue of this, in the event that our lawmakers can work together, they should be able to devise a budget during the course of each year that will take into consideration both our desire to explore Mars in relation to our need to update our country’s infrastructure. 





This writing excerpt is an extreme example of preposition overuse. The following exercise will work on identifying prepositions and their accompanying prepositional phrases.
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Exploring Mars contains 255 words, of which 61 are prepositions.


Underline the prepositions and their accompanying prepositional phrases in the Exploring Mars writing excerpt.


(Answers are on page 21.)





The following is a revised version of Exploring Mars without the clutter of unneeded prepositions and their accompanying phrases. Although this excerpt is only 126 words long (and contains four prepositions), it provides the same information as the longer excerpt while being so much easier to read. Don’t worry if you may not have been able to rewrite the excerpt like this. The rest of this chapter will show you how. 




Because Mars is relatively close to Earth, NASA (National Aeronautics and Space Administration) is currently targeting Mars for future missions. NASA studied the Moon for many years, and now the agency is planning a near-vicinity probe to collect atmospheric samples from Mars. They are planning a dozen Mars probes over the next five years.


Some nonscientists feel we are wasting billions of dollars to study an inhospitable planet, and this money could be better spent improving our infrastructure. However, saying the choice is either to explore Mars or to improve our infrastructure does not properly frame the question. Our country controls vast financial resources. If lawmakers can work together, they should be able to devise an annual budget that considers both our desire to explore Mars and our need to update our infrastructure. 





Beware of long sentences containing many prepositions


Take another look at Exploring Mars, and this time notice the preposition-filled next-to-last sentence of the first paragraph. The writer makes the sentence even more difficult to read by making it a long sentence laced with unnecessary prepositions and their wordy baggage.


THE PREPOSITION-FILLED LONG SENTENCE


 In a manner similar to the earlier study of the Moon by scientists, a probe is planned to be sent by NASA to within the immediate vicinity of the planet, with a view toward collecting data with respect to the atmosphere of the planet.


The good writer strives to be clear, concise, and interesting. Writing long sentences filled with prepositions is a sure way to lose your reader’s interest.


The real test is in the reading


The original Exploring Mars writing excerpt had a 24 percent preposition-to-total-words ratio. By contrast, the rewritten version had a preposition-to–total-words ratio of approximately 3 percent. What an improvement! Nevertheless, this ratio aside, the real test to determine whether you have used too many prepositions is in the reading. If you find yourself reading a dull passage, or skimming over words, perhaps the writing is suffering from preposition overload. As you become more aware of this common, and curable, writing fault, it will become second nature to you to look at your writing and ask yourself: Will eliminating some prepositions improve this writing piece?


If you suspect prepositions often clutter your writing, apply the technique of this chapter by using the following five-step process to reduce preposition clutter.


Five Steps to Eliminating Unnecessary Prepositions




THE FIVE STEPS




Step One: Examine your writing for compound prepositional phrases. Once identified, replace each compound prepositional phrase with a simple preposition.


Step Two: Where possible, convert prepositional phrases to participles.


Step Three: Where possible, convert prepositional phrases to adverbs.


Step Four: Where possible, convert prepositional phrases to adjectives.


Step Five: Write selected passive voice sentences in the active voice.








With Step One, we’ll start by tackling one of the greatest causes of clutter and dullness: the compound prepositional phrase.


Step One: Examine your writing for compound prepositional phrases. Once identified, replace each compound prepositional phrase with a simple preposition.


Identify and eliminate compound prepositional phrases


A compound prepositional phrase is two or more prepositional phrases combined to act like a single preposition. Many writers ignore simple, powerful prepositions such as on and of. Instead, they select wordy compound prepositional phrases because they think doing so makes the writing style more sophisticated. Actually, the opposite is true. Wordy compound prepositional phrases make your writing clunky and dull. Selecting the proper verb and prepositions will keep your reader interested.


Compound prepositional phrases are nothing but clutter


Below are some common compound prepositional phrases. As you read them, notice how they are formed.




with regard to = with regard + to
 with respect to = with respect + to
 in reference to = in reference + to
 in connection with = in connection + with
 in favor of = for





A compound prepositional phrase begins with a complete prepositional phrase. Unfortunately, it is a prepositional phrase that cannot stand alone, so it must combine forces with another preposition just to link the noun to the sentence. This creates an additional prepositional phrase, making the sentence even more wordy. What is the solution to eliminating this type of wordiness? Convert compound prepositions to simpler prepositions, or eliminate the entire compound prepositional phrase. Below are some examples demonstrating how some wordy compound prepositions can be reduced to single-word prepositions or eliminated.


Convert the compound prepositions to simple prepositions or eliminate them


FIRST ATTEMPT




In connection with any sport, much practice is necessary.


BETTER




With any sport, much practice is necessary.


By deleting the prepositional phrase, in connection with, we have rid ourselves of an unnecessary preposition and wordy baggage.


FIRST ATTEMPT


 Paulo is in favor of going to the park.


BETTER


 Paulo is for going to the park.


The wordy compound prepositional phrase, in favor of, was eliminated and replaced with the single-word preposition, for.


FIRST ATTEMPT


 These procedures are required in accordance with school policy.


BETTER


 These procedures are required by school policy.


BETTER STILL


 School policy requires these procedures.


The wordy compound prepositional phrase, in accordance with, is replaced by the single-word preposition, by. Notice, however, that the sentence is still written in the passive voice. (If you’re a little confused about understanding the difference between active and passive voice, hang on and we’ll discuss the difference shortly. For a detailed discussion, refer to Chapter Three.) The last sentence uses the active voice and eliminates the preposition, by. Notice that the word count drops from nine words in the first sentence to five words in the active, direct last sentence.


FIRST ATTEMPT


 I am writing in reference to the free ticket offer.


BETTER


 I am writing about the free ticket offer.


Here, the one-word preposition, about, replaces the compound prepositional phrase, in reference to.


The following are some common compound prepositional phrases and their simpler counterparts. Learn to recognize and replace the wordy compound prepositional phrase with its simple preposition.








	


Compound Prepositional Phrase



	

Simple Preposition








	 by means of 

	 by 






	 by reason of 

	 because, because 






	 by virtue of 

	 by, under 






	 during the course of 

	 during 






	 for the purposes of 

	 for, under, to 






	 from the point of view of 

	 from, for 






	 in accordance with 

	 by, under 






	 in a manner similar to 

	 like 






	 in excess of 

	 more than, over 






	 in favor of 

	 for 






	 in relation to 

	 about, concerning 






	 in terms of 

	 in 






	 in the nature of 

	 like 






	 in the immediate vicinity of 

	 near 






	 in close proximity to 

	 near 






	 on the basis of 

	 by, from 






	 with reference to 

	 about, concerning 






	 with regard to 

	 about, concerning 






	 with respect to 

	 about, concerning 
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First, identify and underline the compound prepositional phrases in each of the following sentences. Next, rewrite the sentences using concise, simple prepositions. The number in parentheses at the end of each sentence denotes the number of words in the sentence. Notice how many words you eliminate by replacing the compound prepositional phrase with a simple preposition.


1. The Smiths live in the immediate vicinity of our school. (10)


2. By virtue of winning the most games during the season, our team earned the home court advantage. (17)


3. I live in close proximity to you. (7)


4. During the course of our conversation, we decided not to spend in excess of ten dollars. (16)


5. He called me in reference to the new class that was forming. (12)


6. He ate in excess of six doughnuts. (7)


7. I am in favor of taking another class trip. (9)


8. Anna journeyed to Phoenix by means of car. (8)


9. During the course of the class, I fell asleep. (9)


10. I have a question in relation to my final social studies grade. (12)


(Answers are on pages 21–22.)





Use participles to help eliminate unnecessary prepositions


After you have eliminated all wordy compound prepositional phrases, you will have done much to improve your writing. However, there are still four more steps in this technique to help rid your writing of wordiness and dullness caused by preposition overuse. Step Two encourages you to examine your writing for prepositional phrases that can be converted into verb forms, known as participles.


A participle is a verbal form of a word, having the qualities of both verb and adjective. For this reason, we also refer to a participle as a verbal adjective. Notice how the participles below help convey a sense of action.




Smiling but silent, John left the room.


Crying, the girls ran from the dance.





Step Two: Where possible, convert prepositional phrases to participles.


FIRST ATTEMPT




In the attempt to write a concise essay, he omitted important facts.


BETTER




Attempting to write a concise essay, he omitted important facts.


The above example shows how you can replace the three-word prepositional phrase, in the attempt to, with the one-word participle, attempting. The following example shows how you can eliminate two wordy prepositional phrases with one stroke.


FIRST ATTEMPT




In the fear of failure, he sought help with his English homework.


BETTER




Fearing failure, he sought help with his English homework.


Notice that not only does this step eliminate unnecessary words, but it also gives the revised sentence a greater sense of action.


FIRST ATTEMPT




To the neglect of himself, Juan gave me his food.


BETTER




Neglecting himself, Juan gave me his food.


Here we have a compound preposition, to the neglect of. The sentence can be improved by replacing this compound preposition with the participle, neglecting.
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First, identify the simple prepositional phrase or compound prepositional phrase in each of the following sentences. Next, rewrite each sentence by converting the prepositional phrase to a participle form. Notice how your new sentence portrays more action and is less wordy. Remember that the numbers in parentheses refer to the word count in each sentence. Take notice of the word count in your new sentence.


1. In the regard of my grade, the teacher was against changing it. (12)


2. With a sense of doom, she began crying. (8)


3. In his desire to do well academically, John quit playing video games. (12)


4. In a race against time, Sally stayed up all night working. (11)


5. With an eye on the storm clouds, the family unpacked the picnic basket. (13) 


6. Without much concern, Sandy walked alone. (6)


7. In need of money, the students called home. (8)


8. In his hurry to paint the birdhouse, John spilled the paint. (11)


9. With a lack of common sense, the boys raced the train. (11)


10. With his lack of manners, Edgar embarrassed everyone watching him. (10)


11. With the hope of landing a movie part, the young actor studied his lines. (14) 


12. With a taste of victory, the runner sped up. (9)


(Answers are on pages 22–23.)





Squeeze action out of adverbs


After you have transformed the appropriate prepositional phrases into verb forms, another technique is to convert, where possible, the remaining prepositions into adverbs. An adverb is a word that describes a verb, an adjective, or another adverb, and tells where, when, how, how often or how long, or how much.


Below are some examples of commonly used adverbs:




The team won easily.
 I hardly knew the teacher.
 The cyclist hit the ground hard.
 He arrived late for the play rehearsal.





When you replace prepositions with adverbs, your writing conveys a greater sense of action.


Step Three: Where possible, convert prepositional phrases to adverbs.


FIRST ATTEMPT


 The writer’s novels were of critical acclaim.


BETTER


 The writer’s novels were critically acclaimed.


Notice how changing the prepositional phrase, of critical acclaim, to an adverb phrase, critically acclaimed, creates a greater sense of action in the second sentence.


FIRST ATTEMPT


 The patient’s symptoms were under a close watch.


BETTER


 The patient’s symptoms were closely watched.


In this example, the prepositional phrase, under a close watch, transforms to an adverb phrase, closely watched.
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Identify the prepositional phrase in each of the following sentences, and then rewrite each sentence by converting the prepositional phrase to an adverb. Notice how the new sentence portrays more action with fewer words.


1. The president was under heavy guard.


2. Roberto was under the mistaken thought that he was finished.


3. The celebrity’s actions were under close observation.


4. The politician’s speech was under sharp criticism.


5. The broken elevator was in rapid descent.


(Answers are on page 23.)





Take advantage of the power of adjectives


An adjective is a word that describes a noun or pronoun and tells which one, what kind, or how many. Adjectives help your readers visualize your facts, characters, and point of view. Another option for handling unnecessary prepositions and their accompanying words is to change them to adjectives.


Step Four: Where possible, convert prepositional phrases to adjectives.


FIRST ATTEMPT


 It is the nature of humans to admire beauty.


BETTER


 It is human nature to admire beauty.


Notice how changing the prepositional phrase, of humans, to an adjective makes the sentence read more smoothly while using fewer words.


FIRST ATTEMPT


 The response of the audience was silence.


BETTER


 The audience’s response was silence.


Again, notice how converting the prepositional phrase to an adjective makes the sentence read more smoothly while using fewer words.
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Begin by identifying and underlining the prepositional phrase in each of the following sentences. Once selected, rewrite each sentence by converting the prepositional phrase to an adjective so that the revised sentence reads more smoothly and contains fewer words.


1. The loss of time will never be regained. (8)


2. John’s manner of speaking bored the audience. (7)


3. The quarterback was the leader of the team. (8)


4. Nocturnal animals avoid the light of day. (7)


5. The famous adventurer now craved a life of calm. (9)


6. What to wear was the problem of the day. (9)


7. Living a life of luxury had become second nature. (9)


8. The response of the class to the teacher’s joke was many groans. (12)


(Answers are on pages 23–24.)





Be active, not passive


After you have eliminated all compound prepositional phrases and, where possible, transformed prepositions and their associated words to verbs, adverbs, or adjectives, check your sentences to be sure they are written in the active voice, rather than the passive voice. Using unnecessary prepositions will often lead to passive voice sentences, which will make your writing even more dull. This happens because the subject in a passive voice sentence, rather than performing the action, is acted upon. When this happens, your writing loses directness and energy. Let’s look at a better alternative to the passive voice: the active voice.


What is the active voice? Simply stated, when a sentence is written in the active voice, the subject of the sentence is the person or thing performing the action. This sentence structure creates a greater sense of action, and it does so with fewer words. For further explanation of the active versus the passive voice, refer to Chapter Three, which illustrates how to identify and transform passive voice sentences into active voice sentences. Chapter Three also discusses other problems besides wordiness created by passive voice writing.


An easy way to determine whether a sentence is in the passive voice is to ask yourself, “Who or what is performing the action?” Once you have identified the actor, make that person or thing the subject of your sentence, and then complement the subject with a verb that describes the action.


Step Five: Rewrite selected passive voice sentences in the active voice.


FIRST ATTEMPT


 The exam scores were tabulated by the teacher.


BETTER


 The teacher tabulated the exam scores.


In the first sentence, the subject (exam scores) was acted upon. This structure tells us the author has written the sentence in the passive voice. The revised sentence takes the noun contained in the prepositional phrase of the first sentence and converts it to the subject. In the revised active voice sentence, the subject, teacher, performs the action. Notice how the revised sentence eliminates the prepositional phrase, by the teacher, and how it clearly conveys who is performing what action.


FIRST ATTEMPT


 The baseball card was purchased by the collector.


BETTER


 The collector purchased the baseball card.


In the first sentence, the subject, baseball card, was acted upon. As in the example above, this structure tells us the sentence is in the passive voice. The revised sentence makes the subject, collector, perform the action. Notice how the new sentence eliminates the prepositional phrase of the original sentence and more clearly conveys the action.


FIRST ATTEMPT


 Personal freedoms were not allowed under the old regime.


BETTER




The old regime did not allow personal freedoms.


In the first sentence, the subject, personal freedoms, was acted upon. The revised sentence eliminates the unnecessary prepositional phrase, under the old regime, thus making the sentence clearer and more direct.
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Identify the prepositional phrase in the following sentences that helps create the passive voice. Next, eliminate the unnecessary prepositional phrase and rewrite the sentences in the active voice. Notice how the sentences are more direct, as well as less wordy. The number in the parentheses at the end of the sentence is the number of words in the sentence. Use it to compare the number of words in your new sentence to the original passive voice sentence.


1. The teacher’s instructions were misunderstood by the students. (8)


2. His success was resented by his teammates. (7)


3. The grocery store was operated under new management. (8)


4. The grounds were observed by means of hidden cameras. (9)


5. The last four games were lost by the team. (9)


6. The unusual plants were studied by the scientists. (8)


7. The touchdown pass was caught by the speedy receiver. (9)


8. The dance troupe was started by a world-renowned dancer. (10)


9. Their desire for adventure was tempered by the rough seas. (10)


(Answers are on page 24.)





This five-step process will rid your writing of most unnecessary prepositions. Extreme preposition overuse may require changing the entire paragraph structure to apply the five-step process. For instance, you may need to chop a long sentence into two or three sentences, or convert several offending simple sentences into a concise compound sentence.


Applying the Five-Step Process




By virtue of learning better writing, you provide yourself a skill of high value. It is of importance that students in the middle schools and in the high schools realize that writers will be needed by the education and by the business communities. In the present, both sectors have expressed disappointment in the writing skills of those employed. Consequently, people who write well are in demand with employers in the nation.





This paragraph overuses prepositions. The 71-word paragraph contains 15 prepositions yielding a preposition-to-total-word ratio of 20 percent. The ratio aside, this is clearly dull reading! Let’s rewrite this paragraph using this first technique’s five-step process. The technique involves taking each sentence and working through each of the steps until we eliminate the unnecessary preposition(s) and their accompanying wordy baggage. Our goal is to finish with a passage that is less wordy and conveys a greater sense of action.


Beginning with the first sentence:


FIRST ATTEMPT


 By virtue of learning better writing, you provide yourself a skill of high value. 


First, by virtue of is a compound prepositional phrase that you can replace with the simple preposition, by (Step One). Next, of high value is a cluttering prepositional phrase that you can clean up by changing it to an adjective (Step Four). Now our first sentence reads:


BETTER


 By learning better writing, you provide yourself a high-value skill.


Moving to the second sentence:


FIRST ATTEMPT


 It is of importance that students in the middle schools and in the high schools realize that writers will be needed by the education and by the business communities.


The prepositional phrase, of importance, can be converted to the one-word adjective, important (Step Four). Next, the two prepositional phrases, in the middle schools and in the high schools, can also be converted to one-word adjectives, middle school and high school (Step Four). Moreover, the sentence is in the wordy passive voice and should be rewritten into the active voice (Step Five). Let’s include our Step Four changes here and create a new second sentence.


BETTER


 It is important that middle school and high school students realize that the education and business communities will need writers.


Next, sentence three:


FIRST ATTEMPT




In the present, both sectors have expressed disappointment in the writing skills of those employed.


The prepositional phrase, in the present, can be replaced with the adverb, presently (Step Three). Next, we can combine the prepositional phrases, in the writing skills and of those employed, into the phrase, their employees’ writing skills. Our new third sentence reads:


BETTER


 Presently, both sectors have expressed disappointment in their employees’ writing skills.


Now, on to the last sentence:


FIRST ATTEMPT


 Consequently, people who write well are in demand with employers in the nation.


We spot the compound prepositional phrase, in demand with, and replace it with the participle, demanding (Step Two), when we rewrite the sentence in the active voice (Step Five). The prepositional phrase, in the nation, adds nothing to the sentence and can be eliminated (Step One). Using these three steps, the sentence now reads: 


BETTER


 Employers are demanding people who can write well.


Now we are ready for the rewritten paragraph.




By learning better writing, you provide yourself a high-value skill. It is important that middle school and high school students realize that the education and business communities will need writers. Presently, both sectors have expressed disappointment in their employees’ writing skills. Employers are demanding people who can write well.





Our new excerpt conveys the same information, not only more clearly and forcefully, but also more concisely. The rewritten paragraph contains only 49 words, a 30 percent word reduction. The prepositions decreased from 14 to just 2.
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Remember, the five-step process associated with this first technique is:


Step One: Examine your writing for compound prepositional phrases. Once identified, replace each compound prepositional phrase with a simple preposition.


Step Two: Where possible, convert prepositional phrases to participles.


Step Three: Where possible, convert prepositional phrases to adverbs.


Step Four: Where possible, convert prepositional phrases to adjectives.


Step Five: Rewrite selected passive voice sentences in the active voice.
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Transform the following wordy paragraphs into a clear and concise excerpt. Use Painless Technique No. 1’s five-step process to eliminate the paragraphs’ unnecessary prepositions to make the writing flow better and reduce its wordiness.





Way, Way Out There




Pluto, a dwarf planet, and Uranus, a planet, take turns being the most distant of the major bodies of our solar system in reference to the Sun. For years, scientists were under the mistaken hypothesis that Pluto was the most distant. Scientists, in an attempt to study astronomical data, learned their hypothesis was inaccurate. Fortunately, it is of the scientists’ nature to investigate all data. On the basis of the data, the astronomers learned of the fact Uranus and Pluto have intersecting orbits. In addition, during the course of their investigation, they learned much of the nature of Uranus and Pluto.


The surface of both of these bodies is known to be cold because of the lack of atmosphere and their position with reference to the Sun. It is the dream of the scientific community to learn more about Uranus and Pluto. I just hope we do not lose any lives in our attempt to realize this dream.


Should we be silent with regard to this lurking danger? Scientists of notable mention have pondered in silence this very question. Nevertheless, this question, I am of the conviction, will be answered by the public, and the community of scientists. 





(Refer to page 25 for a suggested revision of this excerpt.)







PRACTICE MAKES PERMANENT




We hope that studying the chapter and working the Brain Ticklers has made this first Painless Technique part of your everyday writing style. Remember: Good writing is a skill that will help you throughout your life. Try the following, perhaps once a week, to keep your technique sharp.


1. Using a previous writing assignment, research paper, or any other submission, examine it for preposition overuse. Pull out a paragraph or two, and use this chapter’s Painless Technique to create a more concise and active excerpt.


2. Look in the editorial comment section of a newspaper or magazine and select an article written by a distinguished columnist. Notice how the writer uses simple prepositions and avoids the wordy compound prepositional phrases.
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