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  Special education is one of the most challenging areas in the field of teaching—and also brings some of the greatest rewards. The enormous challenge of ensuring a successful outcome for all students with disabilities is magnified by the need to individualize instruction. Teachers must work to be sure that these students have access to and success with the same curriculum offered to their counterparts in the general education classroom.

  Special education teachers face all of the same day-to-day challenges as general education teachers. In addition, they must adapt and implement curriculum, provide behavioral supports, develop and carry out Individual Educational Programs, communicate regularly with families, and interact with multiple teachers and support staff throughout the school day. The demands on these special individuals known as teachers of students with disabilities are enormous.

  No one knows the ins and outs of teaching better than seasoned teachers. No one provides more practical ideas and suggestions to add to a teacher’s bag of tricks than a veteran classroom leader. Jill Lindberg, Judy Walker-Wied, and Kristin Beckwith share a history of many years of success teaching students with disabilities in an urban school setting. They have been selected over and over to serve as teacher leaders—Jill and Judy have mentored new special education teachers while Kristin has had considerable classroom experience.

  Recognizing that every teaching situation is different—as unique as each child in the class—the authors present a clear, concise overview of the most important aspects of classroom preparation. They are the “don’t forgets” for teachers. They are the organizational practices that keep the classroom moving in the right direction. They are the things that make all the difference.

  Tips about planning, organizing, paperwork management, classroom discipline, behavioral supports, and working with fellow professionals and families are some of the essentials that can be found in this book. A teacher’s week flies by in the blink of an eye—seemingly without a break—and these classroom organizational ideas provide the promise of a strong foundation of support for even the busiest and most demanding of times.

  This book serves as both a starter guide to help a first-year teacher navigate through each challenge and an assist for even the most accomplished educator. It offers classroom management and organizational suggestions that hold the promise of a more rewarding teaching experience and of a successful outcome for students.

  —Patricia A. Yahle

  Director, Department of Special Services

  Milwaukee Public Schools
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  Dear Teacher,

  The field of special education is full of responsibilities, demands, and decisions, and as a new teacher (or a teacher new to the field), you may feel overwhelmed by all you have to do. This book was written to provide you with useful ideas and suggestions to help alleviate some of the stress you may feel as you meet these challenges. The new Individuals with Disabilities Education Improvement Act of 2004 (IDEA) and No Child Left Behind present additional demands on special education teachers. If you are seeking a text that provides help in teaching specific curricula, in demonstrating competence in core subject areas, or in obtaining certification, this is not the book for you. However, if you are prepared in the aforementioned areas and are looking for a teacher-friendly resource to use in your classroom—whether you teach alone or with a general education teacher—you’ve come to the right place.

  The strategies and ideas you find here address some of the most urgent concerns you will face, such as special education instructional planning, general education curriculum planning, record keeping, behavior management, and family connections, to name just a few. We have taken care to make this book very user-friendly. Each strategy is limited to five points or fewer, and a lightbulb icon appears whenever the strategy has been adapted for younger students.

  These ideas can be implemented without extensive interpretation or planning, creation of materials, or permission from your administrator. They cover many aspects of teaching students with special education needs and provide very specific and practical ideas.

  We realize, of course, that schools vary from city to city and system to system and that districts implement special education laws in slightly different ways. However, we know that many needs and concerns are common to all teachers in this field, no matter where they are. We think you will recognize some of your own needs and concerns in this book. Keep in mind that these strategies can and should be changed or modified to fit your particular situation. They are not written in stone and should be seen only as a means to an end in assisting you in your ongoing efforts to provide your students with a quality education.

  We believe this book will be a great resource whether you are a novice special education teacher, someone new to the field, a special education teacher trainer, or a mentor teacher. These clear, easy-to-implement strategies will assist you in meeting the many challenges you face daily and help to ensure ongoing success throughout the school year.

  Good Luck!

  Jill Lindberg

  Judy Walker-Wied

  Kristin Beckwith
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  Getting Organized

  You are one of the lucky minority if you have a classroom of your own. Many special education teachers share a room, move from class to class, or even teach in the hallway. You need to be organized no matter what your situation, but especially if you are a traveling teacher. With the large amount of paperwork and other data for which special education teachers are responsible, having a system that makes sense and keeps important information at your fingertips is essential.
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  Student Information

  
    Do you feel as though you need a secretary to keep yourself organized? Paperwork responsibilities can be overwhelming, and for that reason you need to find a system to help you keep current with your many duties. (Please note that IDEA 2004 states that short-term objectives in Individualized Education Programs can be eliminated for all but a small group of students who take alternate assessments based on alternate achievement standards. However, be sure to check with your school district to see if they plan to implement this directive.)

    [image: image]   1. Your Individualized Education Programs (hereinafter referred to as IEPs) are the most important documents you will draft and refer to throughout the year. (These student academic and behavioral plans may have another similar title in your school district.) Keep them in a safe place that is easily accessible to you. You should have IEPs for all of your students on the first day of school. If you don’t, inform your principal or the special education administrator in your school immediately. The IEP cover page provides a great deal of student and family data as well as the all-important IEP due dates. Make certain these dates are accurate, current, and in compliance with your district and state regulations or laws. Each IEP page must be complete, with page numbers indicated if your district requires them—and be sure all of the pages are there. Goals and objectives must be written based on your district standards. Double-check all IEPs for behavioral issues, transportation, and other supplementary services provided that are separate from the academic goals. If you have questions or feel you need assistance writing your IEPs, ask your special education supervisor or another member of the special administration staff in your building. IEPs are legal documents for which you are responsible. Be sure they are done correctly.

    [image: image]   2. Having easy access to necessary student information is very important. Be sure you have names of family members or a guardian who has the legal right to make school and health care decisions for the child. Include current home address and home and work phone numbers and the times when the person can be reached at these numbers. Record the name of another person who can be called in case of emergency. In addition, know the correct last names of family members, as they may not be the same as the child’s. You may also want to include the child’s birth date, student ID number, or any other information that might be useful to you when having a phone conversation about the student with a support staff member or supervisor. Post this information near your desk or phone for easy reach. But be sure you respect confidentiality by using a folder or envelope as a cover. Put this material in a locked place when the school day is over.

    [image: image]   3. Behavioral information regarding your students should of course be available to you in their IEP. Be sure you read and understand this data—especially if you are responsible for implementing a formal Behavior Intervention Plan. (See Chapter 7, Legal Issues, for more information.) Behavioral data may include a detailed explanation of what the child has responded to in the past and the type of incentive program that has helped the child to be successful. You may want to make copies of IEP behavior pages for yourself and any general education teachers or support staff involved with the student. If a formal Behavior Intervention Plan is in place, each staff member involved should have a copy or have access to one and should understand how the plan will be implemented. In addition, be sure you and any involved general education teachers and support staff are aware of serious behavior issues students may have in order to insure the safety of adults and other children in the classroom.

    [image: image]   4. IEP snapshots are another way to have necessary student information at your fingertips and to share this important data with your general education colleagues in an easy-to-read format (Figure 1.1). Special education administration in your building or school district may have a form for you to use, you can create something of your own, or you can use the one provided here.

    Figure 1.1 IEP Snapshot
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    Source: Adapted from M. Nieves-Harris, M.S., 2004.

    [image: image]   5. Many students with a disability have varying degrees of medical needs, and both general and special education teachers must be aware of them. Share necessary information with the general education teacher, preferably in writing so there is no chance for error or misunderstanding. This cannot be stated too strongly. Your school should have on file any essential medical information such as the name of the child’s doctor and who (including parent, guardian, and school staff) has permission to administer medication. You may want to make copies of these forms and have them in your classroom for reference. Some students receive medication at home rather than at school, and there may be times when, for whatever reason, they do not get it. You may want to keep a record of this so you can work with parents or guardians to be sure the medication schedule is followed. Often, school performance is affected by medication or lack thereof. In addition, take note of any side effects that may result from the medication. You will also want to keep on hand any information regarding therapy a student may be receiving outside of school if families have shared this with you and have given you permission to speak with the therapist. You can usually obtain permission forms for parents to sign from your school psychologist, social worker, or administrator. Some students with disabilities may have special classroom needs. Be sure you are aware of these and make arrangements to accommodate them. Finally, remember to respect the privacy of all of your students, particularly those with medical concerns.

  

  Supplies and Materials

  
    Sometimes it’s a real challenge for special education teachers to obtain supplies. But part of your job is to be a strong advocate for your students’ rights to the same education using the same materials as their counterparts in the general education classroom. Keep that in mind if you feel shy about asking for what you and your students need.

    [image: image]   1. As you begin to gather supplies and materials, make every effort to get copies of all the current textbooks, workbooks, and teacher’s manuals you will need for your students. If you have students at different grade levels, then you will need materials for all the levels. Your administrator should be aware of your needs and supply you with these things. Realistically, however, this might not happen. You may need to borrow from your colleagues and even make copies of some of the materials. If you are lucky enough to obtain copies of books and workbooks that you use with your students, guard them with your life so you will have them for your own future use. Be sure to make yourself familiar with what will be taught from these texts in the general education classroom so that whether you teach students separately in small groups or within the classroom, your students with special education needs will always be as up to speed as possible. Be sure to check out the teacher’s manuals as many of them offer suggestions for reteaching or even modifying work for students who need extra practice.

    [image: image]   2. In addition, seek out any other professionals in your building who can offer assistance with curriculum and teaching strategy information. In some districts, there are literacy and math specialists (they may be called something else in your school district) who can offer techniques and strategies as well as material you can use. This person may even be willing to come to your class or group to teach and demonstrate for you.

    [image: image]   3. Special education teachers often use many different materials to support the learning of their students and are always on the lookout for places to find what they need. Teaching supply stores now offer many items that can be helpful, such as workbooks in all subject areas with ideas for adapting work for students with special education needs. Highlighting tape, word lists, and note-taking forms are just a few examples of other useful materials. Be sure to see what is available at these stores—and take a paper and pencil along to make some notes. You might be able to create some of these things on your own and save some money in the process. Be sure to keep a file of everything you purchase or create yourself because it will be useful through the years.

    [image: image]   4. Consumable supplies are critical to any teacher’s success, but they can sometimes become a huge problem for special education teachers. Often students with special education needs are taught outside of the general classroom setting. Asking these students to bring their own materials can be problematic. It usually works well to provide pencils, scissors, glue, crayons, and so on for them—and then have your students return these items when the lesson is over. This way, they will be available for the next time. Valuable time can be lost when students forget materials and have to return to class or to their desk to get them. Be sure you anticipate activities that require consumable supplies, and have them on hand and organized before your lesson. If you are scrambling for materials while your students wait, then you are the time waster.

    [image: image]   5. Any effective behavior management system requires not only planning but also supplies. No matter what age you are teaching, you will probably use some type of consumable reward. If you know what grade levels you will be teaching in the fall, spend the summer hunting for bargains at drugstores, dollar stores, and garage sales. If you buy a little at a time, the strain on your wallet will be much less. It may even be possible to obtain free certificates for small edible items from fast food restaurants if you tell them you are a teacher. In addition, you may have a schoolwide incentive program where you teach. Try to incorporate this into your own reward program to stress the importance of following school rules at all times.

  

  Your Desk and Surrounding Area

  
    Is your desk a frightening and mysterious expanse that you are loathe to conquer? Do you fear you’ve ignored something very important lying on the bottom of the heaps of paper you haven’t the courage to explore? An organized desk area is so important—read on for some valuable advice on how to accomplish this.

    [image: image]   1. As special education teachers, we have a good deal of paperwork responsibility that goes beyond preparation for teaching. For this reason, finding a system to organize this information is very important. The use of baskets, totes, or other compact containers is one good way to do this. Consider designating a shelf for these receptacles or an area on your desk. If you put them on your desk, think about using stackable containers to avoid clutter and to ensure a workspace. Listed below are some ways to use your containers and to divide your paperwork so that you are better able to keep things up to date. You may think of other ways.

    a.   Things to complete today—for example, IEP invitations, adaptations to assignments, letters home, and so forth

    b.   Calls to make—for example, calls to the social worker, parents, psychologist, and so on

    c.   Academic activities—for example, worksheets for current lessons for individual students or groups

    d.   Daily behavior charts e. Ongoing paperwork—for example, IEPs, behavior plans, and behavior assessments f. Phone numbers—for example, student and family information and phone numbers, outside agency numbers, numbers for supervisors, and so on

    [image: image]   2. Make your desk as functional as possible with classroom-necessary items at your fingertips. Your desktop should hold containers with paper clips, pencils and pens, and magic markers (with colors you often use). Also have available a stapler and staple remover. Find a small basket for scrap paper and sticky notes for writing and a Rolodex for important phone numbers. Keep additional pencils and pens, staples, tape, and other items in a top drawer that is handy for you. A calendar of some kind is another important item you should have on your desk. Write down all important dates including IEP meetings, conferences, report card deadlines, and so on for easy reference. Some teachers like a small daily desk calendar, while others prefer a large monthly calendar big enough to use as a desk pad. Whatever you prefer, don’t omit this important item to help you keep abreast of daily, weekly, and monthly obligations. Remember that your desk or whatever space you have is off-limits to your students. Don’t put anything there that could be a temptation to them.

    [image: image]   3. Your desk should have a file drawer where you can keep folders for each of your students. This drawer should contain IEPs, cumulative folders, and other important information, and it should lock as it contains students’ private information. If you don’t have a file drawer, purchase a portable hanging file to use for this purpose. This can sit on or near your desk during the day and then be stored in a locked area at night. You may also want to make files for other important school-related information. These might include bulletins and communiqués from your principal or the office, items from your special education administrator or supervisor, school policy information, committee materials, and any other things you may want close at hand. If you work in various classrooms, you may also want to keep a folder for each one to hold things you need to know such as upcoming tests, special activities or trips, class schedules, or other information from the general education teacher.

    [image: image]   4. It is important to keep your desk surface area as clean and organized as possible. A busy day often means a messy desk as there is usually little time to organize while you are teaching. But take a few minutes at the end of the day to clean up and put things where they belong. You may want to place things that you need to deal with the next day at the front of your desk. If you can manage to organize at the end of every day, you will feel more prepared when you come in the next morning. Remember that your clean desk can be a model for your students as it sends a message that the teacher is organized.

    [image: image]   5. You say you don’t have a desk? Discount stores usually have rolling carts or file-type drawers on wheels that can work very well and are not too expensive. Since they are usually one-time purchases, you can think of them as an investment in your career. They can be pushed to any area you call your own and will provide you with an organized way to carry your supplies and needed information with you.

  

  Forms and Schedules

  
    Teachers—especially special education teachers—are inundated with forms and schedules. Finding a way to make these user-friendly and useful is important. Here are some ideas.

    [image: image]   1. Your students will participate in classes that are often referred to as “specials.” These may include art, physical education, library, and computers/technology. Be sure to request a schedule from the instructors of each of these classes as your students must be included in all of them. It is important that you plan your time with your students around these classes unless it is necessary that you support a student in one of them. Also, ask all of the instructors what you can do to assist the students with special needs in working to their full potential in these special classes.

    [image: image]   2. Refer to your IEPs to make certain you are servicing your students for the time period indicated for each goal area. Students may be serviced in a full or partial inclusion setting, or a resource setting where teachers work with individuals or small groups of students within or outside of the classroom. This will depend on the model in place in your school. Most teachers schedule blocks of time that are 30 minutes to one hour long to meet with a group. If you work with students outside the classroom, do your best to make sure you are teaching information that is aligned as closely as possible to what is being taught in the general education setting, so your students can keep up as much as possible. If you are supporting them within the general education classroom, make sure it’s at a time when they can really benefit from your help. For example, if a student has an IEP goal in reading but not in math, you will want to be in the classroom during the reading period. Sometimes, it takes real thought to create a schedule that involves each of the students you service in his or her IEP goal areas—especially if you have students in many different classrooms. See Chapter 4, Grouping Students, for some helpful ideas.

    [image: image]   3. To save time in your busy day, make forms and templates that can be reproduced and used again and again. Use lists that can be checked off or circled to save time instead of writing tedious notes over and over. Create forms for behavior charts, notes home, and meeting schedules. Using different-colored paper for different forms or academic areas is a good way to make it easier for you to quickly access what you need. Also, develop a form for your general education teachers to complete that provides you with information about what will be covered in their classrooms each week (Figure 1.2). You may also want to create something that will provide your fellow teachers with a schedule of days you will not be available to service students or when you will be involved in IEP meetings.

    Figure 1.2 Regular Education Teacher Information

    [image: image]

    Source: Jill Lindberg, 2004

  

  Room Arrangement

  
    If you are lucky enough to have a room—or even a corner to call your own—it is imperative that you make economical use of the area. Even if your space is limited, you must still service your students efficiently. So you need to be organized—here’s how.

    [image: image]   1. When setting up your room or your work area, it is important that materials and equipment are easily accessible with adequate space for maneuverability. Your chalkboard, dry-erase board, or overhead screen should be visible from all seating areas. You should have a table for small-group activities as well as some separate areas for those students who need privacy to complete their work. If you have computers, they should be separate but visible from all areas so that you can monitor students’ activities there.

    [image: image]   2. The materials on your shelves should be easily accessible and organized in a logical manner. Use totes, baskets, bins, and labels to maintain organization and to make cleanup quick and efficient. Make certain your shelves contain items such as manipulatives including chips, cubes, marbles, and so on. Also include calculators, rulers, paper, and pencils, or any other materials that you feel are appropriate for your classroom. These items can be inviting to some students in certain situations, so store them out of the way if possible.

    [image: image]   3. Designate an area of your shelving to be used as a resource center, and include items such as encyclopedias, dictionaries, thesauruses, grammar guides, and specific topic-related materials depending on what your students are studying.

    [image: image]   4. If you are traveling from room to room, staying organized is a special challenge. Using a rolling cart or file drawer on wheels that can be stocked with materials you need for each group can be a practical way to stay prepared (see this chapter under the heading, Your Desk and Surrounding Area). Keep supplies for different groups in separate boxes or bags so you can quickly transfer them to your cart—and off you go, prepared and organized for your next lesson.

    Wall Displays

    Are you wondering how you can put up a bulletin board display when you don’t even have a bulletin board? If you haven’t guessed by now, special education teachers need to be creative. Here are some suggestions that may work for you.

    [image: image]   1. As previously noted, special education teachers often do not have much space to call their own. Still, it’s important to be able to have a way to display student work and, if possible, informational posters to provide your group with helpful academic hints. Here’s where you need to be creative to come up with something to use. If you work in general education classrooms, you might ask your coteacher if there is a bulletin board space or wall space in the room you could use to show student work and other teaching aids you may want to use.

    [image: image]   2. If you are out in the hallway, use a tri-fold display board (sometimes used in science projects) that folds and is portable to exhibit student work and to show informational posters. You can buy sticky gum at drugstores or teaching supply stores to mount things temporarily on these boards. Since items can easily be attached and removed, you can carry your board from group to group and display different things for different lessons. Also, in the hallways, you may find cork strips along the walls for the purpose of hanging student artwork or academic projects. Use the strip to hang your students’ work or tack up your tri-fold board with your displays already attached. It can easily be removed when your group lesson is over and moved to the next hall space if necessary. A tri-fold board can also be propped up on a desk or small table. So there really are a number of ways you can display student work and other teaching aids—even if you don’t have a classroom of your own.



OEBPS/Images/3-1.jpg
S TIPSR WA AR ..

Prosent Level o Per oIn A IEP Goal Areas: "  Goals/Formal B Plan?  OYes ONo
Reacing
AMriing
Math
Other.
Supplomentary Alds and Sorvices Needed In Regular Education Setting? O Yes O No
Supplementary A or Servce. Frequency/Amount Location Duraton
Special Factors O Behavir O Limited Englch Profiency 0 Commnication

Communication Neads.

Comment on IEP Academic Goals Progress.
Reacing

AMriing

Math

Other.

It applicable, please see attached Behavior Intervention Plan or other information re: behavior.





OEBPS/Fonts/MinionPro-Bold.otf


OEBPS/Images/8-1.jpg
Regular Education Teacher Information

Teacher

Academic Information for the following students

Week of

Please use this check-offjot-down form to indicate how best | can help the above students
with their academic lessons.

READING

Pages to read

Seatwork during the week? O Yes ONo  Day(s)
Homework during the week? O Yes O No  Day(s)
Comments

MATH

Assigned pages

Seatwork during the week? O Yes O No  Day(s)
Homework during the week? O Yes O No  Day(s)
Comments

LANGUAGE ARTS/WRITING
Assignments
Writing projects this week? O Yes ONo  Day(s)

Homework during the week? O Yes O No  Day(s)
Speling words:

ADDITIONAL COMMENTS

‘Thank you, your Input Is appreclated,
Speclal Education Teacher





OEBPS/Images/cover.jpg
Common-Sense
Classroom Management

for Special Education Teachers
Grades K-5

Jill A. Lindberg  Judith Walker-Wied e Kristin M. Forjan Beckwith





OEBPS/Fonts/MinionPro-BoldIt.otf


OEBPS/Images/box1.jpg





OEBPS/Images/box.jpg





OEBPS/Images/iii-1.jpg
Common-Sense

Classroom Management

for Special Education Teachers
Grades K-5

Jill A. Lindberg « Judith Walker-Wied « Kristin M. Forjan Beckwith





OEBPS/Images/i-1.jpg
Common-Sense

Classroom Management

for Special Education Teachers
Grades K-5





OEBPS/Images/arr.jpg





OEBPS/Fonts/MinionPro-Regular.otf


OEBPS/Fonts/MinionPro-It.otf


