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Introduction

If you ever considered a freelance career as an editor, there probably couldn’t be a more auspicious time to launch it than now. It has become a do-it-yourself world full of opportunities for creative and capable people who are also entrepreneurs.

In this age of economic uncertainty there are fewer traditional publishers of books, newspapers, magazines, and other periodicals than there were just a few years ago. Many existing publishers are issuing fewer paper copies and more people are getting their news and information online. But in most cases, the online publications contain just as many articles as they did when paper issues of these publications were being circulated. Some of the online copies of each issue carry a lot more information than their paper-only issues did. And all of those words have to be edited.

To cut down on costs publishers are hiring fewer in-house editors. And that opens up the field for freelancers. As we are independent contractors, we don’t take up desk space in the office. Employers don’t have to pay us for sick days or provide us two-week (or longer) vacations. All of that down time when we are not productive doesn’t cost an employer a penny.

In addition to publishers, there are many small businesses and organizations that need the services of freelance editors, as well as departments in large companies. The material could be proposals, manuals, and catalogs. Individuals also need editors for career-enhancement writing such as résumés, dissertations, and term papers. They may also want our services for their more personal writing such as family histories and memoirs.

Although this book focuses more on book editing than on other kinds of editing, the principles are the same. No matter what field you are working in, you not only have to know what is standard for that specific genre and style but you must keep up to date on the changes that frequently occur in styles, spelling, punctuation, format, and so forth. As you will most likely be working directly with the author even when you are being paid by a publisher, your services will be most valuable if you can spot areas of change that your author has missed or doesn’t even know about.

Editing is not just about correcting a manuscript, it is about guiding an author toward the completion of a first-rate professional piece of work. He or she will get the accolades while you, the editor, will fade into the background. And that is as it should be. After all, the author is the creator, the editor only helps to shape it and make it shine. However, without a qualified editor, many authors would never get published. Our work is vitally important.

There has been enormous growth in the number of low-priced books created by small publishers and self-publishers, some of whom have published only one book. And it is through working directly with authors and independent publishers that the freelance editor can flourish. It seems like almost everyone is writing a book or thinking about it.

There is a plethora of so-called self-publishing companies who help authors in every aspect of producing and selling their books. Many of these companies also provide editing services. However, in most cases editing is the weakest link in their chain of services. And that is unfortunate because it is the most important factor in producing a high-quality book. If a book isn’t professionally edited according to book publishing standards it becomes immediately apparent to the reader that the publisher is an amateur, which results in the author losing much of his or her credibility as well as potential sales.

There are many different kinds of writing that need the magic touch of a good editor. In addition to books there are articles, dissertations, brochures, reports, abstracts, editorials, speeches, reviews, ad copy, and many more.

In writing this book I did a great deal of research on other editors in various fields, and learned that they came into the profession through very different pathways. Few of them set out to become editors and fewer still expected to end up working for themselves—and making a living at it!

Even so, most of them always knew that they could be editors. Like any art, editing requires both talent and craftsmanship. A good editor possesses not only training but an innate ability, a keen eye, and excellent language skills—all attributes that are capable of turning ordinary writing into something extraordinary.

All writers who want their work to look professional need an editor, whether they realize it or not. Even though I am a published author and have been a freelance editor for nearly twenty years, I can’t always see my own mistakes. I’m just not that objective about my writing. Too many things can go wrong, from grammatical errors and repetition to inconsistent styles. Like all writers, I sometimes overlook the error because I know what I meant to write and my imagination sees it as it should be, not as it is. That’s just human nature.

There is a difference between editing and proofreading but both have their place. A proofreader can come in very handy after the entire document has been edited. He will notice a missing word, too many spaces between words, typographical errors, and misplaced punctuation. It’s always helpful for an editor to have a competent proofreader who can look over the final draft before it goes back to the writer or to the printer.

There are many different kinds of editing and many different kinds of documents. They all require specific expertise that can only be gained through training and experience. No one can be proficient in all of them. This book can’t tell you what your particular path should be because there are too many ways to go. But you will learn what you need to know to decide on a specialty and where to research the information on how to get started. As you examine all of the advantages and disadvantages to becoming a freelance editor, you will be better prepared to make the decision: is this career meant for me?
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Making the Choice

Is editing the right career choice for you? If you find errors in just about everything you read; if you notice typos, misspellings, inconsistencies, redundancies, poor grammar, and bad punctuation; and if you have discovered mistakes in books by major publishers and wondered how they got past all of the editors who examined the text so carefully before it went to print, you just might be a natural editor. And if you have been accused of being a perfectionist or, worse, a nitpicker, well, congratulations! That’s what it takes to become a good editor.

Editing can be as creative as writing. When we edit we must examine every facet of a manuscript, including the ease of reading it. In that way it is similar to writing. A fine editor goes far beyond catching errors. She must be knowledgeable about styles, genres, writing principles, organization, format, and appropriate language for the type of writing she is editing. She must know how to stay in the author’s voice even as she makes corrections. Editing is providing the finishing touches, polishing, and bringing out the best a piece of writing has to offer. An outstanding editor might be called an alchemist—one who possesses a seemingly magical power of transmuting a common substance of little value into something of great value.

THE DECISION TO BECOME AN EDITOR

How can you determine if a career in editing is right for you? There are a number of qualities you need to have to be a successful editor. Here are some questions to consider:

Do you have the training and/or experience to do it well?

Like writing, editing is not easy. And anyone who thinks it is can’t possibly be good at it. You must have an excellent command of the English language. You need a thorough knowledge of styles and you must have stylebooks used in the field of writing you are editing. You have to understand current publishing standards and have the ability to conform to those standards without changing the author’s intent or voice.

Do you enjoy editing?

H. G. Wells once said, “No passion on earth, neither love nor hate, is equal to the passion to alter someone else’s draft.” And I must confess that I am passionate about trying to make the writing the best it can be. The only job I like better than editing is writing.

Editing isn’t always fun. Editing can be tedious, especially when we don’t care for the subject matter. However, maintaining enthusiasm for the author’s work is essential, if we are to do a good job for our client. When I am editing something that I don’t find very interesting, I try to think of it as a word game. I enjoy crossword puzzles, word quizzes, and cryptograms and I like to think of the manuscript I am editing as that kind of intellectually challenging work. It helps to keep me interested.

Usually, though, I actually do enjoy the writing I am editing. I am constantly learning new things. When I edit how-to books I am getting an education and getting paid to boot. When I am editing a good novel, I am also being entertained. I love my job. But the most important thing I’ve gained, personally, by all the editing I have done is improvement in my own writing. Editing has definitely made me a better writer.

Do you like detail work?

Editing takes a lot of concentration and the humility to acknowledge the fact that you don’t know everything. You have to be able to determine when you need to check on something in the text, such as the spelling or definition of a word. You need to have the patience to examine everything about the manuscript from sentence structure to content and continuity. You must look for such mistakes as too many spaces between words, a missing period at the end of a sentence or, as I have frequently noticed, more than one period. You must know when a title should be in italics and when it should be in quotation marks—and you have to be sure that whichever it is, it is consistent throughout the manuscript.

Because the English language is so eccentric, I always look up the spelling of words that I am not sure of. I think I am a good editor but, if I am, I believe it is partly because I realize that there are things I don’t know—or can’t remember. Then I go to a higher authority, such as Webster’s Unabridged Dictionary. Not trusting my memory may show a lack of self-confidence, and I am quick to admit that I am not perfect. However, an over-confident editor is an editor who makes mistakes and doesn’t even realize it.

Are you comfortable working with writers?

The likelihood is that you will be working directly with the author at some point in the process. When your employer is the author you will be communicating with him on a regular basis. You must be able to relate to the author as a person, not just a client. Because I want the author to feel good about the process, I try to establish a comfortable working climate as well as a trusting business relationship. When you can think of your client as a friend and a partner you both will find the job more enjoyable. After all, both of you have good reasons to make the work the best it can be.

If on the other hand, you find that you have an immediate distaste for the material or lack of respect for the author, it’s best not to take the job because that almost always signals trouble ahead. To continue under those circumstances is to do a disservice to both of you. Harold Ross, editor of The New Yorker, is quoted as saying, “Editing is the same thing as quarreling with writers—same thing exactly.” Perhaps that is true for some editor/writer relationships but I don’t like to work that way.

There is more about working with writers in another chapter.

Are you willing to learn more about styles and genres?

Even when you are not getting paid to do research, you will need to learn new things to do your job well. When I am editing a novel, I buy (or borrow from the library) a recent bestselling book in the same genre as the one I am working on, such as a mystery, and read it in the evening when I am relaxing. I study how the author has set up his book, how he has foreshadowed events, where the climax and anticlimaxes are, and so forth. Although I will probably never write a mystery novel myself, I want to see how it is done when it is done well. It helps me to know what to look for in my client’s book.

The same is true for any genre. If you are editing a self-help book, check out a few from the library and examine them to see the style the authors are using. There is a way of teaching, which self-help books seek to do, without preaching. For example, it is important for an author not to come across as being a know-it-all. Readers do not want to be talked down to as though the writer were preaching from a pulpit or standing on a pedestal. The author needs to place the reader on the same intellectual level as himself by frequently using words like “we” and “us” instead of “you” and “your.” Here is an example of this from an excellent book titled Emotional Comfort: The Gift of Your Inner Guide that I edited for Judith Davis, MD, a noted psychiatrist and psychoanalyst.


We have formed many habit patterns, some of which are very adaptive, others of which are less so…. We take them so for granted that even when they cause distress, it often doesn’t occur to us that there may be other solutions.



Notice that she is talking about things we all do, including herself. As editors working with writers, we must be careful not to put ourselves on a pedestal. It is okay to say things like “You should avoid redundancies.” But I suggest you also mention, “It’s easy for writers to repeat sentences without realizing it. When we have rewritten our book a number of times we can’t always recall saying the same thing in a prior paragraph.” I often tell my clients that I have made the same mistake they made and that I am always grateful when my editor catches them. Some writers lack self-confidence about their writing and adverse criticism might discourage them.

Experience in other occupations can help you in your new career as an editor. Being a writer will help you be a better editor because you will have constantly confronted the need to be accurate, clear, and consistent in your own writing.

If you have done professional researching you will find editing much easier because you will know when and how to get important information that relates to that which you are editing.

And, of course, if you are a professional teacher you will find editing gratifying because you are also teaching the writer how to write better. You will be used to reading and grading your students’ papers and showing them better ways to communicate.

So the message here is to use the experience you already have when you edit and look for ways to learn more. By constantly improving your knowledge you will become a more accomplished editor.

The examination of the above traits could help determine whether you are ready to launch your new career as an editor. And if not, you will have a better idea of what more you could learn to prepare yourself.

THE DECISION TO FREELANCE

Is freelancing right for you? It certainly isn’t for everyone. Starting a career as a freelance editor is similar to starting a new business where you are the sole proprietor. It takes more self-discipline to work for yourself than to have a regular job working for others. How many of the following questions can you answer in the affirmative?

Are you a self-starter?

Not everyone can make a living freelancing no matter how intelligent or well trained they are. It takes a lot of self-discipline to get up early and get down to work each day even if your office is just a few feet away from your bedroom. And there are always things that must be done when you work for yourself. The rest of your life must be placed on hold while you are working. You can’t run out to buy those shoes you saw on sale if you have a deadline for finishing the editing of a client’s book, even if the shoes might be gone by the weekend. Your client must come first.

Working for yourself doesn’t mean that you can take off whenever you feel like spending your precious time putting your golf club to the ball instead of putting your nose to the grindstone. If you don’t want to devote five or six full days a week to doing your work, your days of making a good living as a freelancer may be far away. In real estate it is location, location, location. In freelancing it is discipline, discipline, discipline. Procrastination is the death knell to a freelance career. You can only put a client off for so long before that client starts looking for a more dependable editor.

Are you good at time management?

One of the greatest challenges for freelancers is managing their time. With no one to tell you what to do, you must decide each day what your priorities are, set a schedule for yourself, and stick to it. You will have set aside the time to do the billable work necessary to generate an income. Unless you have a secretary, file clerk, and runner, you will have to do everything yourself.

Even if you have your office in your home and you have no small children who need your attention, there are always distractions. The dog wants out, the cat is climbing the screen to get in. The next-door neighbor wants you to feed her fish, water her plants, and pick up her mail while she’s on vacation. After all, you are there all day every day. It wouldn’t be inconvenient. Your best friend cut his hand while trying to fix the lawnmower and needs someone to drive him to urgent care immediately. He has no one else to call. Everyone else is at work—away from home in a real office. How can you say no? The sad fact is that when you work at home, no one thinks you are really working.

Friends call and want to chat in the middle of the day. You don’t want to be rude to them but you find yourself constantly saying, “Can I call you tonight? I’m on a deadline.” They reply as though rebuffed, “Well, I am so sorry I bothered you.”

Time never seems to be on your side. Too often you have to decide between being a good friend and neighbor or making a living.

If you live in California and some of your clients are on the East Coast, you may have to get up earlier than you are used to—like around five in the morning—to call or email them. After all, five o’clock for you is eight o’clock for them and they have already started their day. And it’s only two o’clock in the afternoon in California when it’s quitting time in New York. If you choose to sleep late you might narrow that window of opportunity to reach an important client who could be gone for the day when you are just having your first cup of coffee.

Are you well organized?

To make a good living freelancing you have to be well organized. If you are comfortable planning weddings, hosting a neighborhood barbecue, planning an itinerary, or forming a club or nonprofit organization, you must be a person who is well organized. You know how to plan and schedule an event, get people together, find a meeting place, order the catering, and all the other details necessary to pulling it off.

Freelancing is similar, except it isn’t just an occasional happening, it requires organizing your personal life and business activities every day. It requires daily planning as well as long-range planning.

To keep track of all of my appointments, business and personal, I have a dry-erase board on the wall over my computer where I mark all of my upcoming activities for three months. As things change, I can update it instantly. You will probably find that making a list of all the things you need to do each day will help to keep you from missing deadlines and putting off some of the more boring tasks that you need to do. In my case, the boring tasks are filing and keeping my office organized. And I have to admit that I neglect them until it gets hard to find anything. That chore should go on your list at least one day a week.

At the top of my daily list are things that need to get done in the morning. Among them are making phone calls to New York and other cities where it is three hours later, working on manuscripts that have a deadline, answering emails, making appointments, and calling to confirm any appointments I have for that day. I reserve an hour for lunch and I put that on my schedule so I won’t get caught up in work and forget to eat until my stomach starts to hurt. My afternoon is reserved for writing and editing. I schedule trips to the bank, post office, and office supply store for late in the afternoon. Often, when I have to go to the grocery store it is in the evening.

I go over my priorities in my mind at night just before I go to sleep. I think of the problems I need to solve and tell myself that I will work on those during the night as I sleep and then I will awake the next morning with the answers. This isn’t just wishful thinking. I read recently that REM sleep is when we do our most creative thinking and problem solving.

Being well organized means being self-disciplined. Delaying gratification is tough but it is essential when you are a freelancer. Do you go out for a leisurely lunch with friends during your normal workweek or reserve that time for business meetings or doing research while you eat your lunch at your desk? When you are working for yourself, no one can fire you if you goof off. But you may find yourself unemployed anyway because when you freelance you don’t get paid if you don’t do the work.

Can you spend the time needed to get your business started?

At the beginning, you must do a lot of planning, researching, and selfeducation to reach a point at which you are proficient at what you do. When you embark on this kind of career, you may not see a paycheck for quite a while. If you can’t afford to pay your bills while you are developing your business, you might have to get a job elsewhere to cover your expenses. And it is hard to work for someone else while you are trying to get your freelance career off the ground. There are only so many hours in a day and you must take time to sleep, socialize, relax, and revitalize yourself.

When you are running an editing business, not all of the work you do every day is billable work. There is the job of maintaining your equipment, ordering office supplies, learning new computer programs, networking, paying bills, and doing paperwork such as keeping records of income and expenses. It all takes time.

If you want to avoid working elsewhere while you are developing your business, you might have to share an apartment with a friend or move in with your parents (or, if you are older, with your adult children) to cut down on living expenses. But a little family bonding might be beneficial for all of you. (Remember, I said “a little.”)

If you have a spouse who is working, or well-heeled parents who will invest in your career, or income from investments, or an inheritance, this may not be a problem. Otherwise you might want to consider writing a grant or taking out a business loan to tide you over until your business is on a solid financial footing.

Can you handle the down times emotionally?

In the best of all worlds, you would find a profession that pays well and only requires an hour or two of your time each day. However, we all live in the real world and the likelihood is that you will have to work more than a couple of hours every day to pay your living expenses. And to have some of the luxuries you would like, such as a new car or a vacation in Paris, you might even have to work (shudder) eight or more hours a day and more than five days a week.

Most likely there will be down times. That’s the nature of almost all businesses, especially service businesses, such as editing and consulting. Even if you are still paying your bills on time you may occasionally see your savings account go down as you are tapping into it to cover living expenses. You may visualize losing your home, or having to sell your car, or any of a number of scary scenarios that you fear could occur in the not too distant future.

I will admit that even after twenty years of freelancing there have been slow times and I have spent some sleepless nights worrying about my financial future. However, I have always put aside enough money to carry me through three to six months without an income. And fortunately another editing job, a book deal, or a royalty payment has always come along before I’ve used up my emergency fund.

For a freelance editor—as well as a writer, which we all are in reality—there are usually other ways of bringing in money. And this is something nearly everyone who has talent, training, and experience possesses: the knowledge and ability to teach. Slow times can be filled with presenting writing seminars and workshops in your own community.

It almost seems as though there is a freelance gene built into some people that makes them persevere through difficult times. And whenever they think of throwing in the towel and getting a “real job” they realize that it is simply not an option for them. That was the case with me. When I worked for others I often felt like I had been sentenced to prison where I had to spend my time in a small enclosed space for eight hours every day taking orders from somebody else. It felt like I was being punished for something I didn’t do.

In my last real job I had a large private office with a window but that didn’t help a lot because when I looked out at the people walking around in the sunshine below I envied their freedom. That job lasted a year and I don’t know whether I quit or was laid off. Those decisions seemed to have occurred simultaneously to both management and to me. They had to make staff cuts and I had come to the conclusion that the job just wasn’t right for me. After several months of looking, I hadn’t found another job and I was concerned. However, in a lucky coincidence, my unemployment insurance ran out at about the same time that I got my first freelance editing job.

Sometimes crises are blessings in disguise, because that’s often when we become our most creative. It is the anxiety that accompanies the down times that forces us to expand our thinking. Worry can be a great motivator—it can trigger inspiration and lead us down a new and exciting path.

Being a freelancer can be unsettling at times, but if that is your calling you will probably find that no regular job will ever be exciting enough for you. And that attitude can spur you on to success.

Do you have enough space in your home for an office?

Working at home is not only less expensive than renting an office, it also saves you on gasoline, lunches out, and business attire. If you can set up your office in a separate room, you may be able to deduct a portion of your rent or house payment from your taxes. You will probably also be able to deduct a portion of the utilities and a second telephone line. Having a home office saves time, too, because it won’t take you very long to get from your bedroom to your office. Most people spend at least a half hour each way traveling to and from their job. That extra hour or more each day could be better spent working for your clients. And if you charge by the hour for editing, as I do, time really is money.

Although you might have to work at your dining room table in the beginning, having a spare room in which to set up your office is the ideal. You will have to get a computer, if you don’t already have one, or you may have to buy a more up-to-date computer. You’ll also need a printer, scanner, copier, and fax (preferably an all-in-one), a desk and chair, and of course you will also need office furniture.

Eventually you may want to lease office space but if you have the space in your home an outside office isn’t necessary for the kind of work you will be doing. I prefer working at home. My friends know that I work full time and they don’t usually call me until after five o’clock in the afternoon. When I feel the need to get up from my desk and take a ten-minute break, I can put clothes into the washing machine, refill the birdfeeder in my back yard, or take a brisk walk around the neighborhood. You can’t do that when you have an office outside the home.

If you have children, can you get child care when you get busy?

Another advantage to a home office is that, if you have school-age children, you will be there when they come home. You will be able to take them to doctor appointments and after-school activities.

However, when you have a family and there are small children to take care of, it may be difficult to work at home. It’s easier if they are old enough to be in school because, during the school year you will have most of the day to yourself. If you want to work a full eight-hour day, you might want to consider sending your children to daycare or asking a friend or relative to take care of them after school hours.

An excellent option is to have your children go to the local Boys & Girls Club after school and for a few hours every day during the summer months. Having volunteered at several Boys & Girls Clubs, I think they are doing an outstanding job of keeping children safe, secure, and supervised. They also keep them interested and active in the Club’s many activities that feature sports, arts, crafts, and educational programs. Being involved in a Boys & Girls Club is great for children whether they need supervision or not. It widens their horizons and provides opportunities for socialization they might not get otherwise.

Unattended children could either get into trouble or feel neglected. It would be hard to be a successful freelancer if you have to worry about your children’s welfare.

Are you willing to learn how to promote your services?

Like any business, promotion is the key to success. You may have depended on word-of-mouth to get editing clients at first. But you will have to get very creative in finding ways to promote your editing services because you will not be able to make a living unless you have a steady stream of paying clients to sustain you financially. Even if you are terrified of public speaking, you can overcome that fear by teaching a few seminars and workshops and, like me, you may soon find public speaking enjoyable. More and more often, I am invited to speak at book festivals, libraries, book clubs, bookstores, and other places where writers gather. That would be the likely outcome for you as well. Speaking engagements can bring in extra income and, even if you can’t charge a fee for speaking at a library, you will be promoting your services. There is more on this in Chapter 4, Marketing Your Services.

Are you willing to get additional training to update your skills?

The world we live in is constantly changing. Computers are obsolete after about two or three years, sometimes sooner. Word processing programs are always being updated and we have to buy a new one every few years. Then, if that isn’t enough of a bother (and expense) we have to learn new ways to use them continuously. What we had gotten used to has been changed and nothing is in the same place it was in the old program. In fact, a lot of things are renamed and we have to learn a whole new vocabulary. Computers are a curse and a blessing. But like it or not, we must deal with them on their terms or the business world will pass us by.

There are classes you can take that will help you understand various kinds of programs you want to use. Check with your local community college for specialized training at low cost. There are instruction books both online and in print and it’s a good idea to keep them close at hand so that you can look up things that you don’t understand how to do.

This is not the kind of business where you can just rest on your laurels. Ongoing education and research are essential to your future success. You may find, as I did, that there are a lot of things you could do in addition to editing. When my clients asked me to recommend someone who could typeset their books and prepare them for printing, I learned how to do it myself. There was a natural progression from editing a manuscript to making it ready for publication. Now I am studying ways to help my author-clients promote and market their books. Internet promotion has exploded and I am learning about Facebook, blogging, websites, online newsletters, Amazon.com, eBay, and other ways to get the word out about my clients’ books, as well as my own.

All of the matters mentioned above must be carefully considered before you begin. How you answer these questions could determine whether you will be able to make a living as a freelancer. But even if you didn’t answer all of them in the affirmative, don’t give up yet. There are some things you may be able to change about yourself, such as organizing and maintaining a consistent work schedule. And once you start making a little money, you may find that you no longer have to worry about self-discipline. Money is a great motivator.

Do you know who your competition is?

Any writer with a computer can find an editor. They abound on the Internet. In the back of this book under Resources you will find a list of organizations and companies whose editor-members’ services are available for hire. These editors and others in your own community are always looking for clients. They are your competitors. How does a writer choose among all of the editors available? How does the writer choose the right one for his work? It is not easy. Out of all of the choices, how will they find you?

You should learn as much as you can about other editors. Do a computer search to find other editors in your field. Find out what they specialize in and if they edit the same kinds of writing that you do. Check their websites on the Internet to learn how they promote their services. You will need this information to help you set yourself up as a specialist so that you can reach your target market and convince those writers to choose you and not someone else.

You might find that you would benefit by getting involved with one or more organizations. You may wish to get a listing on their websites that could drive more prospective clients your way.

Is there a need for your services?

This is a question I can answer right here and now. Yes, there is. As Toni Morrison, novelist and editor, has been quoted as saying, “I cannot think of anybody who doesn’t need an editor, even though some people claim they don’t.” More people than ever in history are writing books and publishing them themselves. More companies of all kinds are hiring freelance editors because it is too costly to keep editors on their payroll. Full-time employees must be paid benefits such as retirement and medical insurance. Freelancers are independent contractors. They don’t cost companies as much as an employee would.

In the present economic climate, traditional publishers just aren’t buying manuscripts that haven’t been professionally edited. In an article for The Writer titled “An Editor Speaks From the Trenches,” Peter Rubie wrote, “By and large, the novels we buy are 95% ready for publication. We don’t have time to do much else with twenty-four or more books in production a year and reading on average two to three manuscripts a week, on top of all the line editing, conferences, and other work that has to be done.”

Very few people have the qualifications to edit books or any other kind of writing. Being an English teacher is not enough, although it would help a great deal. As I stated before, editing is different in each field of writing. Specializing is essential if you are to become proficient because you can’t know the standards or terminology for every kind of writing. But once you have acquired the skills at a professional level and have served a few clients who are very happy with your work, you have a good chance of getting good referrals and becoming known as an expert in your field.

THE ADVANTAGES AND DISADVANTAGES TO FREELANCING

As you can see, there are both advantages and disadvantages to choosing the life of the freelancer. Here are a few of them.

Advantages

•   You are your own boss.

•   You choose who you work for and the kinds of projects you work on.

•   You set your own schedule.

•   You could earn more for your services than you would if you were employed by a company.

•   You don’t have to please a supervisor.

•   You get all the credit.

•   You can’t be fired, except by the individual client.

•   You are doing what you enjoy, not what you have to do just to make a living.

•   Your tax deductions are greater than they would be if you were working for someone else.

Disadvantages

•   It can be more stressful than working for somebody else.

•   You won’t get a steady paycheck.

•   You may have to take out a loan to get started.

•   You will have to furnish your own health insurance.

•   You won’t get sick leave or paid vacations.

•   You won’t get bonuses for good work. (But you may get repeat clients.)

•   You will have to pay all of your own expenses.

•   You have to buy your own office equipment and supplies.

•   You must have space for your office furniture, supplies, and reference library.

•   You will often work long hours.
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