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THE EVERYTHING® WEDDING CHECKLIST BOOK 3rd Edition


Dear Reader,

Congratulations! You are now officially a member of the bride-to-be club. With that comes a whirlwind of excitement and, yes, a little bit of stress. But that is all part of planning a wedding. Luckily for you, you have the resources to help you get organized.

Most brides I talk to think it is really easy to get married; they buy a dress, pick out some flowers, find a church, and think they are pretty much done. Well, the truth is getting married can actually be that “easy” (in most cases, you only need a groom, a marriage license, someone to marry you, and possibly a witness or two — you don't even need a fancy dress!); it is the planning of a wedding that makes things a little more complicated.


The Everything® Wedding Checklist Book, 3rd Edition is one of the best tools you can use to manage your wedding planning. It will help you stay focused, and before you know it, you'll be enjoying a magical wedding day.

Happy planning!
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Introduction


Congratulations on your engagement. Share the good news, break open the bubbly, and bask in the glow of being a bride-to-be, because you will soon be jumping headfirst into the exciting task of planning your wedding. Make no mistake, there'll be a lot to remember and a lot to do, and at times it may seem overwhelming, but don't fret. The Everything® Wedding Checklist Book, 3rd Edition is here to guide you through your planning.

When should you start looking for your wedding gown? How do you come up with a guest list? What are you supposed to do at the reception? What should you pack for the honeymoon? Yes, planning a wedding is filled with questions, but with this book you won't need to worry about where to find the answers. Within these pages, you'll find the answers you need, and a convenient place to stay on task and to keep track of names, appointments, and other pertinent information.

Whether it's picking a reception site, finding a photographer, choosing flowers, or any of the other million items on your checklist, this book can tell you when, where, and how to do them. The year-long planning calendar will put you on the right track and the subsequent checklists for each section will help you stay there. In addition, each chapter contains insights and advice on every aspect of your wedding, from hiring a wedding planner to seating the guests at the wedding to leaving on your honeymoon.

As unromantic as it may sound, sticking to a schedule and staying on task is the best and only way to ensure the planning goes smoothly. Brides tend to procrastinate in the early months, thinking that “a year is so far away.” One year or eighteen months, or whatever your engagement time frame is, will fly by. So, don't wait. Besides, wouldn't you rather be free to enjoy basking in the glow of your position as a bride-to-be instead of being bogged down by tasks that could have been done months ago? Starting early will give you breathing room, and allow you to take your time and make wise choices.

In short, if you need to be informed about it or reminded to do it in order to plan your ultimate wedding, this book won't let you down.









General Thoughts




While you are planning your fabulous wedding, there are a few policies you should adopt to ensure that everything goes smoothly. These are relatively simple tips and strategies that can have a big impact on your wedding planning. Every bride can benefit from heeding the following advice:


	

Don't put off until tomorrow what you can do today. There will be plenty to do as your wedding grows near; don't make things worse by leaving everything to the last minute.



	

Stick to your budget. If you have a well-thought-out budget, life will be a whole lot easier. You won't end up in the poor-house after your wedding, and you won't waste time pursuing options that you can't afford.



	

Get everything in writing. Every aspect of every purchase or service agreement should be in writing, so if things don't work out to your satisfaction, you will have the proper recourse. Another way to keep from being a victim is to get references from every place you're considering doing business with.













Twelve-Month Wedding Planning Checklist




After the dust settles from the whirlwind of excitement and celebrations with family and friends, there are some things you'll have to do to get married. Depending upon the type and size wedding, you may have lots to do. In any event, the following schedule should give you a general idea of what has to be done, and when you should do it.

TEN TO TWELVE MONTHS
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 Select an engagement ring
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 Insure the ring
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 Announce the engagement
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 Set the date
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 Attend your engagement party
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 Hire a wedding planner
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 Draft a preliminary guest list
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 Draft a budget
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 Begin a bridal registry
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 Determine the style and formality
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 Research a ceremony venue
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 Research a reception venue
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 Begin researching, interviewing, and hiring vendors
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 Set up a wedding website

EIGHT TO TEN MONTHS
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 Select the wedding party
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 Select a ceremony venue
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 Select a reception venue
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 Shop for your gown
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 Book a caterer (if necessary)
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 Book entertainment
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 Book a photographer
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 Book a videographer
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 Order Save-the-Date cards

SIX TO EIGHT MONTHS
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 Order your wedding gown
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 Book the florist
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 Book a hairstylist
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 Book a makeup artist
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 Order the wedding cake
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 Hire an officiant
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 Secure rentals
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 Organize travel accommodations for guests
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 Organize accommodations for wedding night (and night before)
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 Schedule an engagement photo session (after hiring photographer)
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 Research wedding invitations
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 Research honeymoon destinations and check travel advisories
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 Finalize remaining vendor commitments
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 Book parking attendants
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 Order bridesmaids' dresses
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 Research other stationery needs (menu cards, place cards, ceremony programs)

FOUR TO SIX MONTHS
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 Mail Save-the-Date cards

Select formalwear for the groom and men
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 Have mothers shop for attire
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 Plan the rehearsal dinner
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 Plan the prewedding and postwedding parties
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 Finalize the guest list
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 Order the wedding invitations and announcements
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 Order invitations for the rehearsal dinner and the wedding parties
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 Hire a calligrapher for invitations and place cards
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 Book the honeymoon
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 Get your passports (if necessary)

TWO TO FOUR MONTHS
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 Select wedding day transportation
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 Shop for wedding bands
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 Research marriage license requirements
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 Research and select a seamstress for alterations
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 Select the wedding favors
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 Determine a reception menu
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 Finalize cake flavors and design
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 Shop for bridal accessories (lingerie, jewelry, headpiece/veil, etc.)
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 Shop for bridesmaids' accessories (jewelry, shoes, purses)
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 Develop a preliminary itinerary for the wedding day
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 Verify the gown delivery date
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 Address and assemble invitations
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 Have the invitations weighed at post office, buy postage for the invitations and response envelopes
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 Confirm delivery dates for wedding gown and bridesmaids' dresses

ONE TO TWO MONTHS
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 Mail the invitations (six to eight weeks)
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 Shop for thank-you gifts (attendants, parents, etc.)
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 Prepare a shot list for the videographer and photographer
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 Make arrangements for preserving the bridal bouquet
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 Make arrangements for preserving your bridal gown
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 Have a wedding day hair and makeup preview
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 Finalize rehearsal dinner plans
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 Send rehearsal dinner invitations
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 Finalize the ceremony details
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 Finalize the reception details
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 Finalize musical selections with entertainment
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 Attend dress fittings/alterations
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 Prepare the wedding announcement for the newspaper
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 Attend wedding showers
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 Purchase wedding accessories (guestbook/pen, ring pillow, etc.)
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 Schedule final beauty/grooming appointments

ONE MONTH
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 Get a marriage license
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 Finalize the itinerary with vendors and ceremony/reception locations
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 Begin a seating plan for the reception
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 Pick up the wedding bands
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 Schedule the final gown fittings and confirm a pickup date
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 Write thank-you notes (for any wedding gifts already received)
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 Break in your wedding shoes
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 Begin finalizing the wedding day itinerary

TWO WEEKS
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 Give the final guest count to the caterer/reception location
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 Call guests who have not responded
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 Confirm the rehearsal dinner guest count
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 Begin packing for the honeymoon



[image: illustration]
 Make final payments to vendors (payments due between now and the wedding day)
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 Finalize the seating chart and send seating/place cards to calligrapher
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 Prepare a “Bridal Emergency Kit”

ONE WEEK
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 Pick up your gown
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 Attend the final grooming/beauty appointments



[image: illustration]
 Call/e-mail venues and all vendors to finalize arrangements, delivery times, etc.
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 Attend bachelor/bachelorette parties
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 Arrange to have mail/package delivery stopped (during your honeymoon)
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 Attend the bridal luncheon

TWO TO THREE DAYS
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 Pick up the tuxedos for groom and men
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 Cut checks for the remaining vendor payments
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 Prepare vendor tips
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 Drop off wedding accessories at the venue or to the wedding planner
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 Deliver welcome baskets



[image: illustration]
 Pack a bag for the wedding day

ONE DAY
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 Attend the ceremony rehearsal and distribute wedding day itinerary
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 Deliver remaining accessories to the wedding planner, church coordinator, etc.
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 Attend the rehearsal dinner
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 Present attendants with their gifts at the rehearsal dinner
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 Go to bed early — get your rest!

THE WEDDING DAY
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 Give vendor tips and payments to best man or wedding planner
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 Marry the man you love and have a great day!

AFTER THE WEDDING
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 Send your bouquet for preservation
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 Send your gown for cleaning and preservation
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 Complete and mail the thank-you cards



[image: illustration]
 Thank your vendors (phone call and/or note)
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 Thank your parents and attendants (phone call and/or note)
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 Change your name, if you planning on doing that





CHAPTER 1


Ready, Set, Plan!



In the blink of an eye, a simple question can transform your life. Your calendar transforms from business meetings and date nights with your sweetie to shopping for wedding rings and interviewing wedding planners. Although planning a wedding is fun and exciting, it can seem overwhelming and stressful at times. However, with a little organization, guidance, and most important, a plan, your wedding will be a once-in-a-lifetime experience.


The Ring

The ring. You have dreamed about it, looked for it, and waited for it. As with all other aspects of a wedding, selecting an engagement ring is accompanied by a myriad of questions, ideas, and expectations. A little research will help you make an informed decision about this important purchase.

Shopping Tips

Your first step in the search should be to consult a reputable jeweler. Rely on your own experiences or on referrals from family and friends to find one. If that doesn't yield many results, pick a store that appeals to you, stocks jewelry in your price range, and is a member of the American Gem Society. No matter where you begin your search, avoid taking any chances by following this advice:


	
Stay open to all options. Even if you fall in love with the first ring you see, comparing selections from other jewelers will give you a better idea of fair pricing and other options. Beware of sales-people who pressure you to buy on the spot.



	
Make the final sale contingent upon taking the ring to an appraiser of your choice. There's nothing rude about this course of action; unscrupulous jewelers may try to convince you to buy a ring for much more than its worth by having their appraiser (or one they recommend) “confirm” the ring's inflated value.



	
Get a purchase agreement that includes stipulations for sizing and a potential return. Does the store offer a money-back guarantee if the ring is returned within the designated time frame? Does the agreement include any sizing, tightening, or cleaning? Some stores provide these services free of charge for a limited time.



	
Get a written appraisal and insurance. It's not romantic, but you must get a written appraisal that describes the ring and cites its value for insurance purposes. Insure your ring under your home-owner's or renter's policy.





The Four Cs

The four Cs are the four marks of a diamond's quality. If you and your fiancé have set your sights on a diamond engagement ring (or, for that matter, if you plan to purchase a diamond wedding band), make sure you know the four Cs before forking over any of your hard-earned savings. The stone you purchase should pass the test in these four categories:


	

Clarity: The clarity is measured by the number of a diamond's flaws or imperfections (either interior or exterior). Broadly speaking, this is the most important factor in determining the beauty of a given stone: a stone with low clarity, for example, will have a number of imperfections when viewed under a gemologist's magnifying glass.



	

Cut: The cut is the stone's physical configuration, the result of the process that shapes the rough gem. The diamonds you will see at a jewelry store have many cuts on the surface of the stone to shape them and emphasize their brilliance. Common shapes include round (or brilliant), pearl shaped, oval, and marquise.



	

Color: The color is also a major factor in determining a diamond's value. Colorless stones are considered perfect. The object, then, is to find a stone that is as close to colorless as possible, unless, of course, you'd rather have color. (Many people prefer to wear stones with a slight discoloration, even though these stones are not worth as much as their higher-quality, colorless counterparts.)



	

Carat: The diamond's carat weight refers to the actual size of the stone. (Unlike the carat weight of gold, the carat weight of a diamond 3. is simply a physical measure and not a measure of quality or purity.) Carat weight alone is not necessarily an indicator of price or value. A three-quarter-carat colorless, flawless diamond will almost certainly be appraised higher than a two-carat weight stone with several flaws and a murky, yellowish tint.
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 CHOOSING YOUR ENGAGEMENT RING
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 ENGAGEMENT RING TABLE
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The Wedding Date

At the first sight of an engagement ring on your finger, the questions will start. Although the first thing you're likely to hear is “Congratulations!” it will be followed closely by “When's the date?” You won't be able to forge ahead with other planning until you set a date; it is the essential element in all your wedding planning. When will you need the ceremony and reception sites? How long do you have to find a dress? When will you require the services of paid professionals, such as caterers, photographers, and musicians? These and many other questions will remain unanswered until you've set a date.

Determining Factors

In the preliminary search for a wedding date, be flexible; work with a season or month rather than one particular date. Then, look at your schedules and surroundings. Is a particular time of the year busy at work? Is summertime in your city just too hot to have an outdoor wedding? These circumstances may affect your decision. Once you examine the pros and cons of these factors, as well as the answers to the following questions, possible dates will fall into place.


	
What season do you prefer? Do you want a country garden wedding in the spring? A seaside wedding in the summer? A celebration at a refurbished farmhouse in the fall? Does the season matter at all?



	
Is there a time of year that your family or the groom's family finds particularly meaningful?



	
How much time do you need to plan the wedding?



	
Does the availability of a ceremony and reception site coincide with your desired date? If you have your heart set on a certain venue, it may already be booked for your particular day, and you may need to be flexible with the actual date.



	
Are there conflicts for you, your family, or attendants (such as another wedding, a vacation, a graduation, a pregnancy/birth, military commitments)? It's doubtful your matron of honor would enjoy standing beside you in her eighth month. By the same token, your parents are unlikely to appreciate having to choose between your wedding and your brother's high school graduation.



	
Consider the impact holidays, religious celebrations, and community events may have on your wedding. On a holiday weekend, guests may encounter crowds and more expensive travel accommodations. During religious holidays, the house of worship may not be available and some guests may be unable to attend.



	
Check with the local parks and recreation department, chamber of commerce, community calendar, and the venue to make sure a major event is not scheduled in the same place on the same day. Annual events that draw large crowds or require street closure will also impact your plans.





Popularity by Month

During peak wedding months, there may be a lot of competition for services from flowers to frosting. Here's the breakdown of what percentage of marriages take place each month:
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 POPULAR WEDDING MONTHS

January: 3 percent

February: 2 percent

March: 4 percent

April: 7 percent

May: 11 percent

June: 13 percent

July: 10 percent

August: 11 percent

September: 12 percent

October: 17 percent

November: 6 percent

December: 4 percent


Announcing Your Engagement

The good news of your engagement will spread like wildfire. Before that happens, start off on the right foot with everyone. Follow the traditional protocol when announcing your engagement:


	
Tell the bride's parents first.



	
The groom's parents are told next.



	
If your parents are divorced, tell the parent who raised you (or your fiancé), and then share the news with the other parent.



	
Once all of the parents are privy to the engagement, the groom's parents should contact the bride's parents and, if possible, set up a meeting.



	
If either the bride or groom has children, tell them immediately so they do not feel excluded in the process of combining the families.





Start Spreading the News

Publishing a formal announcement in the newspapers of your hometown and the city in which you live is a great way to spread the word. Most newspapers have standard announcement formats that include the names and occupations of the bride, groom, and their parents, schools attended, and possibly a photograph. Check with your local publication for details. Here is an example of a standard published announcement:



Engagement Announcement



Mr. and Mrs. (bride's parents) of (city, state) announce the engagement of their daughter, (bride's first and middle name), to (groom's full name), son of Mr. and Mrs. (groom's parent's names) of (city, state). A (month/season) wedding is planned. (Or, No date has been set for the wedding.)




Hear Ye, Hear Ye

At one time it was standard protocol for the hosts of the wedding to mail a printed formal engagement announcement. It is not standard practice today, but it does add a level of formality to the wedding plans. Formal engagement announcements are traditionally sent by the bride's parents, but they can also be sent by the couple or whoever is hosting the wedding. Be sure to include the following details on your printed engagement announcement:
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 Hosts of the wedding
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 Names of bride and groom
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 Location of the wedding (city, state)
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 Do not include the date or times (yet)


Wedding Planners

Lives today are busy enough with careers and social lives. The prospect of planning a wedding often leads to increased stress and anxiety. Even if you have the time to spare, planning a wedding involves a bit of research. An experienced wedding planner can show you the ropes and offer a tremendous amount of guidance.

Types of Wedding Planners

A wedding planner's purpose is not to take over the plans (unless that's what you hire her to do!), but rather to guide you through the planning process, offer creative ideas and time-saving techniques, and organize all of the aspects of the wedding day. To accommodate the range of needs and budgets represented by today's bride and groom, wedding planners offer an assortment of services. Not every wedding planner offers every type of service. The following general descriptions should help you understand the basics of planning services:


	

Full-service planner: This service works with the couple from the beginning of the planning, but he may be called in at any point during the planning. In brief, the planner can assist with budgeting, finding and selecting venues and vendors, running wedding-related errands, and following up on all of the details. She is the bride's point person from start to finish. A full-service wedding planner may also assist with event design and styling aspects of the wedding.



	

Month-of planner: This service may be hired at any time (earlier is better to ensure you get to work with the planner you want), but she typically begins her essential work one to two months prior to the wedding day. The planner offers referrals early in the planning and then organizes and fine-tunes your plans as the day draws nearer. She will manage the final wedding details, such as calling the vendors and creating an itinerary. She will also be present at the rehearsal and on the wedding day to ensure things are running smoothly and on time.



	

Day-of planner: This service assumes and expects the bride to plan her wedding, finalize all the details and logistics, and create her own itinerary. The planner will then use the information the bride has provided to direct the rehearsal and guide the couple through the wedding day.



	

Hourly services: If you could use the services of a wedding planner in some areas, but you are not interested in hiring someone to be with you on the wedding day, many planners will meet on an hourly basis.





Fees for wedding planners vary. Some planners charge a flat rate, others ask for 10 to 20 percent of the total cost of the wedding, and some charge by the hour. A planner's experience, expertise, and geographical location influence fees. Most planners are willing to customize their services to accommodate your specific needs. Finally, remember you are hiring a wedding planner to work for you. While you may be working with a location manager at your venue, this is not your wedding planner.

Questions to Ask

The days of wedding planners taking over and making your wedding theirs are over. Select someone who listens to your needs and ideas, and who is capable of handling the job. Ask friends, family, and coworkers for referrals. Consult the advertising pages of regional bridal magazines, the “Local Resources” section of popular wedding websites, or visit a local bridal show. Here is a list of questions that will help you find the right wedding planner:


	
How long has the consultant been in business? (Many years in business should indicate experience and contacts. It also means that the person is probably reputable, as he or she hasn't been run out of town by unhappy clients.)



	
Is the consultant full-time or part-time?



	
Can you get references from former clients?



	
Is the consultant a full-service planner, or does his or her expertise lie only in certain areas?



	
If the consultant isn't a full-service planner, what services does he or she handle?



	
Is the consultant affiliated with any organizations? What are they?



	
Is the consultant scheduled to work with any other weddings that are on the same day as yours? (You don't want your consultant to be too busy with someone else to meet your needs.)



	
How much (or how little) of the consultant's time will be devoted to your wedding?



	
What is the cost? How is it computed? (Hourly? Percentage? Flat fee?)



	
If the consultant works on a percentage basis, how is the final cost determined?



	
Exactly what does the quoted fee include (or omit)?
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